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About This Manual

About MCACES for Windows

MCACES for Windows is a Microsoft Windows-based software tool for
estimating construction costs. MCACES has been developed by Building
Systems Design, Inc. as a component of the Tri-Service Automated Cost
Engineering System.

How to Use this Manual

For information on... See
Setup and Installation Chapter 1
Anoverview of MCACES Chapter 2

A step-by-step tutorial on building a Chapter 3
sample estimate

Working with project databases Chapters 4-8
Working with supporting databases Chapters 9-14
Generating Reports Chapters 15
Toolbar and Menus Chapter 16
The on-line Help system Chapter 17

Microsoft Windows User Interface

MCACES for Windows runsin conjunction with Microsoft Windows. The user
interface is based on and consistent with the industry standards for Windows
application programs.

For an introduction to Microsoft Windows, refer to your Windows documentation.
For practice on working with Windows programs, refer to the Windows Tutorial.
Y ou can access this tutorial from the Program Manager Help Menu within
Windows.

MCACES for Windows Vii



Chapter 1

Getting Started

Definition

MCACES (Micro Computer Aided Cost Engineering System) for Windowsisa
Microsoft Windows-based software tool used to prepare detailed cost estimates for
construction projects. It was developed by Building Systems Design, Inc. asa
component of the Tri-Service Automated Cost Engineering System (TRACES).
MCACES for Windows includes the same basic functionality and database structures
asthe current DOS version, McACES GoLD 5.30. Pleaserefer to Chapter 2,
MCACES Overview, for additional information on new features and differences from
Mcaces GoLD 5.30.

Throughout this document, MCACES for Windows will be referred to ssmply as
MCACES, except when it is being distinguished from McAces GoLD 5.30.

In This Chapter

This chapter providesinstructions for setup and initial use of MCACES. The
following sections are included:

1.1 System Requirements

1.2 Installing MCACES

1.3 Starting and Operating MCACES
1.4 SHARE.EXE Considerations
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1.1 System Requirements

MCACES runs under the Microsoft Windows environment on IBM-compatible
personal computers. Listed below are the hardware and software requirements for
operation of MCACES. Aswith any Windows application, faster system
components and more system memory will enable faster performance of the
software. A higher resolution video card and monitor will enable more
information to be displayed on the screen. See examples below to see the
difference resolution makesin atypical MCACES window.

Hardware Requirements

I|BM-compatible 486-33 MHz or Faster Computer capable of running Microsoft
Windows applications.

16 MB System RAM
VGA or Higher Resolution Video Display Card and Monitor
Microsoft or Compatible Mouse

12 MB Available Disk Space

Windows-compatible Printer

Software Requirements

Microsoft Windows Version 3.1, Windows for Workgroups 3.11, Windows 95 or
Windows NT

Windows Driver for Video Card
Windows Driver for Printer

Notes.

When installing or running any application under Windows 3.1 or Windows
for Workgroups 3.11, you can significantly increase performance by enabling
Microsoft’s Smartdrive disk caching for all hard and floppy drives. Windows
95 and Windows NT automatically provide disk caching for al hard and
floppy drives.

Other Windows applications should be closed before proceeding with the

installation. Thisis because certain types of system software used in many
applications can interfere with the installation process.

1-2 MCACES for Windows



MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL]
Eile Edit Yiew Qutline Tools Window Help
Ve REEEEE R EEEEEEREEREREE
= Chapel [Training Estimate] [Project CHAPEL] ~ [«
HE@ @ | Cost ta Prime HNu:ites|Cnntr | Notes * |at [Detail Tr'
Chapel (Training Estimate) §2,093 923 LEI] | Trench, 2-1/2 C¥ Hyd Excavator
= &0 Primary Facilities %1384 290 1130 /Hr (86 3)Hr
= 1 Chapel Familly Life Center F1,384 290 @1 A4
= 1 Zubstructure FFoa18 LY.
= 1 Standard Foundations F43 447 A0
= 1 vvall Foundations F40 266 A0
& [E1 1 2-0"wide Cortinuous Footing 6,507 o8
E‘I 02 2-6"'Wide Continuous Footing 8,351 A4
[51 03 4" CMU Foundstion wal §5,313 w4 # ]| P Print Detail Notes [%! Frint T
m 2IS] 20wids Continuous Footing 91 LF $6.507
Src | Databaze D Seq Dezcription Huantity Initz | +
b MIL 02221 1705 001 |Trench, 2-1/2 Cv Hyd Excavator 113 Cv'/Hr (868 3)/Hr 216.0426| CY
MIL | 02222 3402 002 | Trm Slopes/Sides of Excavation Hand Labor 932 0000| 5F
MIL 031701112 003 | Cont'Wwall Footing Forms, 2 Uses Plywd Forms, Form & Stip 9320000 5F
wWAACE
MIL | 03210 1003 004 | GrE0 Resteel Ftgs & Slabs, H3-HE 1.767.6000| LB
MIL 03317 1123 005 |Pouwr Cont Ftgs, Shiw Direct Chute Place 3000 PS1 Conc A7 3160/ CY
Foundations
MIL | 03311 4102 0068 | Cancrete Floor Finizhes, Darby Qa2.0000| 5F *
- AN
ForHelp, press F1 | (MUK |
Figure 1.1 MCACES Screen in VGA (640x480) Resolution
=] MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL] [=]2
File Edit ¥iew QOutline Tools Window Help
NE[EEE -] EEEEECERE
= Chapel [Training Estimate] [Project CHAPEL] [~]-+]
E]El E | Cost to Prime HND{ES|COMr |Ovrd |Ovtm |Ownr|Adju | @s |1 |at |Detail: T[M
Chapel (Training Estimate) $2,093 923 + Trench, 2-1/2 CY Hyd Excavatar
=AM Primary Facilties $1,384,230 S 113 Cv/Hr [BEM3)Hr
= 1 Chapel Farnilly Life Center §1,384,200 @ An
= 1 Substructure F70518 A4
= [ Standard Foundations 43447 oy
= 1 WWall Foundations 40 266 LYY
] B 0 2.0 wide Continuous Footing $6,507 a8
@ 02 2-6"Wide Continuous Footing 9,351 AL
[21 03 4" CMU Foundstion sl $5,313 h2,
[] 04 2" CMU Foundstion sl $17 475 h2,
@ 05 1" Thick Perimeter Insulation §1 620 [
ok 02 Column Foundations & Pile Caps F318 Aa
oh 03 Shab on Grade §27.071 a8, +]| X Print Detail Motes [ Print T
@ [a]=] 2:0"wide Continuous Footing 491 LF $6,507
Sic | DatsbaselD | Seq Description Quantity Units | Crte Noﬂ L/E Type Cref
4 MIL || 02221 1705 Juliy] Trench, 2-1/2 Cv' Hyd Excavator 113 Cv'/Hr [36M3)Hr AE0426|CY |ab Crew *|CODE
MIL | 02222 3402 002 | Trim Slopes/Sides of Excavation Hand Labor 982.0000(SF A4 Crew *|ULAR
MIL {031101112 003 | Cont'wall Footing Forms, 2 Uses Plywd Farms, Form & Strip 982.0000 5F  [AA Crew & |ACAR
witCT »
MIL {03270 1003 004 | Gr B0 Resteel Ftgs & Slabs #3-8E 1,767.6000 LB A, Crew *| SR
MIL | 03311 1123 005 | Pour Cont Ftgs Shiw,Direct Chute Place 3000 PS| Conc FTAEO|CY  |As Crew & |ALABR
Foundations B
MIL {03311 4102 008  |Concrete Floar Finishes, Drarby 9820000/ 5F  [AA Crew * | ACKA]
MIL | 03305 1004 007 |Conc Curing, Sprayed Membrane Curing Compound 9820000/ 5F  [A4 Crew *|LILABH
MIL | 02221 5001 008 |Backfil Trenches by Hand ‘ithout Compaction 142 3890\ CY &b Crew * | LILAE,
MIL | 02221 7001 003 | Compaction, B" Layers weir Tamp By Hand, [15cm) Layers 1423830/ C A4 Crew *|CLACA
- LT »
For Help. press F1 | [NUR | _I

Figure 1.2 MCACES Screen in Super VGA (800x600) Resolution
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MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL]
Tools Window Help

Notes [ ot [Dotal T3]
Chapel (Training Estimate) $2,093,923 1| Trench, 2172 C¥ Hyd Excavator
= AAPrimary Facilties $1 354,290 =5 113 CHr (BEM3)He
= 01 Chapel Familly Life Center 1,364,290 @ FLr
= 1 Substructure F70,5918 a8
= 01 Standard Foundstions F43,447 L4
= 01 Wall Foundations: 540,266 B2
E [E 01 2-0"Wide Cantinuous Footing 6,507 Al
@ 02 2'-6"Wide Continuous Footitg $49,351 AL
@ 03 4" CMU Foundation wall $5,313 (LB
@ 04 8" ChMU Foundation Wl F17,475 MA
@ 05 1" Thick Peritneter Insulation 1,620 MA,
4k 02 Column Foundations & Pile Caps 3181 a8,
ok 03 Slab on Grade F27,071 A8
ok 02 Superstructure F203,273 A8
+F 03 Exetior Closure 194,139 AL
4k 04 Roofing $71,061 AR
Ak 05 Interior Construction $213,772 AR
R 05 Interior Finishes $50,818 AA
R 08 Plumbing $54,293 PL
ok 09 HYAC $179,705 AL
+F 10 Fire Protection £31,491 A
Ak 11 Electric Power And Lighting 146,992 EL
R 12 Electrical Systems 77,375 EL
4 15 Special Construction $60,854 A8, +][ B Prink Distail Notes I Fint T
| 20" Wide Continuous Footing 491 LF 6507
Sic | DatabaselD | Sen Description Quantity Units | Crir [ Mote| L/E Type Crew Output | Wik Cat| Mod | 0w %
» MIL 02221 1705 001 |Trench, 2-1/2 Cv' Hyd Excavator 113 Cv/Hr [86M3)/Hr Z16.0426/CY |44 Crew *|CODEV 112.88
MIL 02222 3402 002 | Trm Slopes/Sides of Excavation Hand Labor 982.0000|5F | Ah Crew *|LLAEE 75.00
MIL (031101112 003 Cﬁg‘t “Wall Footing Farms, 2 Uses Pluwd Forms, Farm & Strip 982.0000/SF A4 Crew & |ACARS 55.00
wihce
MIL 032101003 004 | Gr B0 Resteel Fias & Slabs #3-HE 1.767.6000/LB  |AA Crew *|SIWRC E26.00
MIL 033111123 005 | Pour Cont Ftgs Shiw Direct Chute Place 3000 P51 Conc: 37.3160|CY  |AA Crew & |ALABE 15.00 x Matef
Foundatiore: |~
MIL 03311 4102 006 | Concrete Floor Finishes, Darby 982.0000|5F  |AA Crew | ACK AL 9378
MIL | 033051004 007 | Conc Cuiing, Sprayed Membrane Curing Compound 982.0000|5F | Ah Crew *|LLAEB 1,187.50
MIL 02221 5001 008 | Backfill Trenches by Hand Without Compaction 142.3890|CY  |Ah Crew *|LILABA 1.63 re
- | -
For Help, press F1 [ [NUM |

Figure 1.3 MCACES Screen in Higher Resolution (1024x768)
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1.2 Installing MCACES

Subdirectories and Location of Files

During installation, you are prompted to specify the drive and directory where the
program will beinstalled. By default, MCACES will beinstalled in
subdirectories under the C:\TRACES directory. The installation process creates
the following:

TRACES - contains the following subdirectories:
TRACES\MCACES - stores the MCACES program files.

TRACES\ MCACES\PROJECT - recommended subdirectory for storing your
project databases.

TRACES\ MCACES\DATA - recommended subdirectory for storing your
supporting databases.

TRACES\ MCACES\SY SDATA - contains files used by the software, not
directly accessed by the user.

TRACES\MCACES\TABLES - contains ASCII text fileswhich are accessible
to the Get From Table capability. Additional ASCII files may be placed there
by the user.

TRACES\ MCACES\EQTABLES - contains Appendix D ASCII text files used
in adding new equipment items.

Note: MCACES aso copies certain files to the WINDOWS\SY STEM directory.

4 example projects/templates are loaded into TRACES\M CACES\PROJECT:
CHAPEL, MILTMP2, CIVTMP, and HTWTMP.

Appendix B contains alist of al files used by MCACES, their location, and
approximate size.

Installation Procedure

MCACES isdistributed on a set of 4 diskettes. To install on asingle user’s
computer, follow the instructions below. Installation will take approximately 7
minutes to compl ete using the recommended hardware and software components
described above. Aninstallation transactions log is written to the file
MFWSETUP.LOG in the MCACES software directory and can be reviewed using
any text viewer.

Note: Please close any other applications during the installation process. This
applies especially to anti-virus software, as some anti-virus routines have
interfered with the MCACES installation process. Y ou may, of course, scan the
installation disks for viruses prior to running the install program.
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NOTE: If you are running a network-based version of Windows, and you receive
amessage that the setup program cannot copy to the network Windows System
directory, you will need to contact your network administrator. The probable
cause of this message is a write-protected Windows System directory. The
MCACES application uses OL E2 technology and other common features of the
Microsoft Windows environment. Support for these features must be installed in
the directory designated by Windows as the Windows System directory. This
directory isidentified at the start of the installation process shown in Fig. 1.4.
The network administrator will need to temporarily disable write-protection to
dlow instalation. The MCACES installation does not erase or copy over any
filesin the System directory. A log of all installation transactions is maintained as
described above.

Single User Installation (or First Network User)
1. Start Microsoft Windows and access Program Manager.

2. Placethefirst Installation diskette in afloppy drive.
3. Choose Run from the Program Manager File Menu.
Result: The Run dialog box is displayed.

4. Inthe Command Linefield, type A\SETUP, (or BASETUP if you are using
floppy drive B), then press the Enter key.

The MCACES installation window appears. Use the Tab key or mouse to
move to the New Installation Path entry box if you want to change the default
installation directory (for example to enter the network directory). The
window defaults to the "New Installation from Floppy Disk™ option in the
C\TRACES\MCACES directory. If you areinstalling the first network user
of a shared application setup, you will need to change the default directory to
acommon network directory that can be accessed by al users.

5. Click the"Continue" button to begin copying files from the floppy disksto
the hard drive.

1-6 MCACES for Windows



Program Manager | v| =

File

Options WWindow Help

TRACES Applications Setup H

selected the appropriate applications, click the Continue button to begin
installation. “ou will be prompted for the dizksz for each of the applications you

Select the applications you would like to install onto your spztem. After you have
have selected. To exit without inztalling, click Quit or press the Escape key.

E<I:MCACES For Windows! Installation Options

()] Installation from Floppy Disk

""" } Additional Hetwork User

O eiew
""" Hew Installation Path:
& O Historead dnadvaiy Gonerabos |E:\THAEES\MEAEES\ |
Windnws_directur!.l is CAWINDOWSA Canitoe | Quit
Syztem directory iz C:\WINDOWSASYSTEMY

Figure 1.4 MCACES Installation Application Selection Window

Additional Network User Installation

1.

Make sure the selected applications have been installed to a network directory
using the "New Installation™ option as described above. Thiswill install the
first network user.

Insert Disk 1 in the second user's floppy drive and start the setup program as
described above for a New Installation.

Click the Additional Network User option button. Enter the network path
used to install the first user in the Existing Installation Path box.

Click the "Continue" button.

The setup program will check to see that the MCACES program resides in the
directory identified as the Existing Installation Path. If MCACES s found,
the setup program will request Disks 1 and 2, and will copy common
Windows files to the additional user’s Windows System directory if they are
not already present. Remaining Diskswill not be needed.
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1.3 SHARE.EXE Considerations

Loading SHARE.EXE

To operate MCACES properly, you must have the DOS program SHARE.EXE
loaded prior to starting the software. SHARE.EXE providesloca hard disk
protection when running in an environment supporting multiple applications
simultaneously, as Windows does. To run SHARE.EXE, exit Windows and type
the line shown below. If you intend to run SHARE often, you may wish to add
the SHARE command to your AUTOEXEC.BAT file:

C:\DOS\SHARE.EXE /L:500 /F:5100

VSHARE.386 may be used instead of SHARE.EXE, provided that Windows 386
Enhanced Mode is selected, and that the version of VSHARE.386 used is
compatible with your operating environment (Windows 3.1, Windows for
Workgroups 3.1, or Windows for Workgroups 3.11). VSHARE.386 isinstalled
asfollows:

Copy VSHARE.386 to C:\WINDOWS\SY STEM (or the Windows System
subdirectory in use on your computer), if necessary.

Using atext editor, add the following line to the [386Enh] section in your
SYSTEM.INI filein C:\WINDOWS (or the Windows directory in use on your
computer):

DEVICE=VSHARE.386

If you use VSHARE, you should remove the SHARE.EXE command from your
AUTOEXEC.BAT file, unless SHARE.EXE is required by any DOS applications
you use.
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1.4 Starting and Operating MCACES

Starting the Program

Once theinstallation procedure has been completed, the MCACES Program,
Help, and Release Notesicons will be inserted in a Windows Group called
TRACES Applications. This group can be accessed by the Windows Program
Manager, normally the first application to appear when Windows is started.

To start MCACES, double-click on its Program Icon:

Result: The program isloaded into memory and the opening screen is displayed
(Figure 1.5).

= MCACES for Windows | =

File Y¥iew Help

EEEEEEEEEE A EEEEE E [ EEEE R E

{4 |MCACES For Windows |

Yersion 1.00

for the Tri-Service Automated Cost
Engineering System [TRACES]

by Building Systems Design
Copyright 1994-1996

RESTRICTED RIGHTS LEGEMD Use, duplicatian, ar
dizclosure iz subject to restrictions stated in Contract Mo,
DACYZ1 -59-D-001 3 with Building Systems Design, Inc.

Far Help. press F1 | LKA |

Figure 1.5 MCACES Opening Screen
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Note: The MCACES Help System can aso be started from the Windows Program
Manager by double-clicking on the MCACES Help Icon, but Help is normally
accessed from within the MCACES software.

Operation of MCACES

Thefirst step in MCACES operation usually is to open an existing project or to
begin a new project.

To open an existing project (or database of another type) either click on the File
Open button on the Tool bar or select the Open choice from the File menu.

The Open dialog box which appears will help you navigate to the correct project
file (figure 1.6). See chapter 8 for further information on the File Open process.

Hint: Asashortcut the last 4 projects or other databases you have aready used
are displayed on the File Menu and may be opened by choosing from that menu.

=| MCACES for Windows BE
File Y¥iew Help

File Name: Directories:
| ¥ Ipb.dbi | c:‘traces\mcaces\project

chapelpb._dbf +, = eh +
civexmpb. dbf b

htwtmppb. dbf | MCACES

mikm2pb db I
miltmZpb._dbf

+
+
List Files of Type: Drives:
Project [p?.dbi) |£I | = c: bzdtrain |EI
ForHelp, press Fl | [MUK |

Figure 1.6 Open Project Dialog Box
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To create anew project either click on the File New button on the Tool bar or
select the New choice from the File menu. The dialog box which appears will
help you create anew project file (figure 1.7). See chapter 5 for further
information on creating new projects.

Note: Chapter 3 contains a quick start guide to building a sample estimate.

=| MCACES for Windows [~]3
File Y¥iew Help
Ol ] ] = gl el == AEFYF
= Create Project As
File Hame: Directories:
| chapelpb.dbi | c:itracesimcaces\project
- :
[~ traces
&5 meaces
= potect
+
+
Save File az Type: Drives:
Project [p?.dbi) |£I | = c: hsadtrain |EI
FarHelp. press Fl | (MU |

Figure 1.7 New Project Dialog Box

Saving Data

Datais automatically saved as changes are made (specifically once you have
moved the grid panel cursor off the line of data changed), so that a separate save
function is not necessary. If use of the system isto be suspended for a period of
time, it is advisable to close the active MCA CES databases or exit the software.

Exiting MCACES

Operation of the software may be terminated by selecting Exit under the File
Menu, or by double clicking the control menu box. The control menu box in the
Windows 3.1 user interface is abar symbol at the upper left of the MCACES
application window. Inthe Windows 95 user interface, it isan “x” symbol at the
upper right corner.
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Chapter 2

' MCACES Overview

In This Chapter

Chapter 2 provides an introduction to the features in MCACES for Windows.
Section 2 includes a discussion of new features and differences between
MCACES for Windows and DOS-based McACES GoLD 5.30. Section 3 describes
ways to navigate throughout the software for most efficient operation, while
section 4 provides alook at other applications in the TRACES family of software
applications for Cost Engineers.

The following sections are included in this Chapter:
2.1 Introducing MCACES for Windows

2.2 What's New

2.3 Navigation

2.4 Related TRACES Applications
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2.1 Introducing MCACES for Windows

Welcome to MCACES for Windows, the detailed cost estimating component of
the Tri-Service Automated Cost Engineering System. This system has been
designed to make estimating software as easy to use as possible, while still
retaining the flexibility and power to handle the most demanding estimating tasks.

History

The U.S. Army Corps of Engineers and Department of Defense have over 15
years of investment in the devel opment, testing, training, fielding, implementation
and support of the Computer Aided Cost Engineering System (CACES). Thelast
nine years have been devoted to MCACES, the microcomputer-based version of
the system. Districts and Divisions, both civil and military, have accepted and
adopted the MCACES system as their bread and butter cost engineering support.

Current Implementation

MCACES for Windows enhances the MCACES system to utilize the latest
graphical interface and state-of-the-art Microsoft Windows features. MCACES
for Windows version 1.1 contains the basic functionality found in MCACES GOLD
version 5.30 (the latest DOS version), and is compatible with databases created in
5.30.

Some of the MCcACES GoLD advanced options are not part of this release of
MCACES for Windows. McAces GoLD 5.30 can continue to be used to
accomplish those tasks. In fact, MCACES for Windows and MCACES GOLD may
be run concurrently under Windows and operate on the same databases
simultaneously. See section 2.2 for a breakdown of the differences in capability
between MCACES for Windows version 1.0 and McAces GoLD version 5.30.

3-Panel Display

The primary MCACES window is the 3-panel display, an example of whichis
shown in Figure 2-1. The three panels are known as Outline Panel, Grid Panel,
and Notes/ Reference Panel. Each database opened in MCACES will contain a
3-panel display.
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Menu Bar

Notes Panel
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MIL |02222 3402 002| Trim Slopez/Sidez of Excavation Hand Labor 932 0000|5F  |Ah
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Figure 2-1 3-Panel Display

Outline Panel

The MCACES Outline Panel (normally in the upper left of the display)
implements an outline view of the titles for the database selected. Titles can be
expanded or contracted to aid in navigation and provide aview of hierarchy
breakdown. Descriptive datais displayed to identify unique features of each line.
See section 4.1 for a further description of the Outline Panel.
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Grid Panel

The Grid Panel normally occupies the bottom panel of the 3-panel display
scheme. The contents may be either titles or details. The Grid Panel isthe
primary panel for performing work with a database. An item must be highlighted
in the Grid Panel before modifications can be made to that item. Items
highlighted in the Grid Panel are always one level below whatever is highlighted
in the Outline Panel. Section 4.2 provides further information on the Grid Panel.

Notes/Reference Panel

The Notes/Reference Panel brings any of several different features within easy
reach in the upper right portion of the screen. In addition to Notes, this panel can
also show Cost Summary, Owner Markups or Adjust Pricing at varioustitle
levels. See section 4.3 for afurther description of the Notes/Reference Panel.

Modifications

The 3-Panel display can be modified by the user as desired. Section 4.4 describes
various way's to customize the organization and appearance of the display. This
can include resizing each of the panels to the most convenient size and
eliminating one or more of the panels from view. The 3-panel display for a
particular database may also be minimized for later retrieval.

Menu Bar

The Menu Bar contains groups of selections which can be “pulled down™ by
mouse or hot key. This provides a convenient way to choose the functions
necessary to operate MCACES. The Menu Bar isfurther described in sections
16-2 through 16-8.

Toolbar

The Toolbar isarow of buttons which can be used as shortcuts to commonly used
functions. These provide afaster way to access these functions than by using the
menu system. Moving the mouse cursor slowly across the toolbar displays “tool
tips’ boxes, which will assist you in remembering the functions included on the
toolbar. Consult section 16.1 for more details on the Toolbar.

MCACES Databases

The information used to produce MCACES estimates is stored in a series of
related databases. The Project Database is the work areain which the estimate is
developed. Titles and detail items entered here represent the various costs for a
project, including Direct, Indirect, and Owner costs.

The other types of databases available with MCA CES support the Project
Database. Those databases are al used to store cost data that can be incorporated
into an estimate by copying it into the Project Database. The supporting database
types are Unit Price, Crews, Labor Rates, Equipment Rates, and Assemblies.
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Display of Multiple Databases

More than one database can be displayed at the same time by using a horizontal or
vertical “tile” function to fit the multiple 3-panel displays. Figure 2.2 shows an
example of a Unit Price Database and a Project database displayed in a
horizontally tiled screen. This configuration is especially useful when using “drag
and drop” to copy between databases, for example when building a project
database from unit priceitems. Use of a higher resolution video display system
will allow more detail to be displayed when using atiled multiple database

display.
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File Edt “iew Outine Toolz Window Help
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= 01 Standard Foundations E] 031101200 Grade Beams
= 11 Wall Foundations oh 031101300 Pile Cap Forms
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E‘[ 02 2-B"Wide Continuous Footing E‘[ 031101500 Column Pier And Pj
E‘[ 03 4" ChU Foundation seall qp 03110600 Slab Forms
-
[E] 04 &' ChU Foundation Wal - I cosscs — =
=| EI Col Fonti 5 d
lII gl %I 2-0"wiide Continuous Footing lIl s olumn Footings [Spread)
Sic] Databaze 1D Degor +
Src | Database ID | Seq - p ]
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USR 0311071112 | 14 | Cont'w/all Footing Form MIL 031101122 | Clmin Spread Footing Forms, 2 U
USH 14 123334 wihco
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ForHelp, press F1 [ [MUM |
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Figure 2-2 Multiple Database Display

Dialog Boxes

Additional information is added or modified by use of dialog boxes, which
display on top of the 3-panel display. Two commonly used dialog boxes are the
Item Form and Summary Information. The Item Form (see Figure 2-3) is used to
add or modify information for atitle or detail item. Summary Information (see
Figure 2-4) is used to add or modify overall information for the database. See
sections 4.5 and 4.6 for further information on the Item Form and Summary
Information dialog boxes.
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Figure 2-3 Item Form Dialog Box
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Reports

MCACES provides extensive and flexible reporting capabilities. You can use
these capabilities to produce detailed estimates and a wide range of summary and
backup reports for the projects created in MCACES. You can aso print listings
of the contents of the supporting databases. Reports can be sent to any available
Windows printer or to adisk file. A Print Preview feature allows you to review
the report results on-screen as they would appear when printed. Chapter 15
provides a detailed description of the report options available.

Help System

A comprehensive on-line Help System isavailablein MCACES. This help
system will serve as your guide to answer questions you may have while using
MCACES. On-line help isavailable in a number of ways:

A Help Table of Contents can be used to find help on a specific topic by
starting with a broad subject and working down through more specific levels
of the Table of Contents outline to the particular topic desired.

A search capability allows you to enter the name of atopic which will be
looked up in an alphabetized list of all MCACES help topics. Once the topic
isfound, you may examine it.

A context-sensitive help feature will allow you to ask for help in the particular
area of MCACES in which you are working. Help buttons will be available at
many points in the software, or you may press the F1 key to bring up context-
sensitive help. Context sensitive help may also be obtained by clicking a
toolbar button and then pointing the mouse to the on-screen feature you are
interested in.

An extensive cross-reference system will guide you to related topics. It
includes hotspots, which are similar to see also referencesin a printed
document, except that you click on the hotspot to view the referenced
information.

See chapter 17 for further information on the Help System.
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2.2 What's New

MCACES for Windows has been devel oped to make full use of the many
advantages of the Windows environment. This section reviews areas which will
be new to users of previous versions of MCACES.

A Windows Application

MCACES for Windows is afull Microsoft Windows application which can run
under Windows 3.1, Windows for Workgroups 3.11, Windows 95, or Windows
NT. Assuch, it shares many important new features common to Windows
applications:

A graphical user interface which permits more information to be displayed on
a screen than DOS applications

The ability to run a number of applications concurrently

Animproved use of your computer’s RAM memory compared to the DOS
environment, wherein software is no longer constrained by the DOS 640K
program size limitation, and software tasks which cannot fit in memory are
automatically copied to disk

The ability to exchange data with other Windows applications via the
Windows clipboard and Object Linking and Embedding 2.0 (OLE)

Standard Windows menus, buttons, tool bars, and scroll barsfor easier
learning of the software

Windows Help with topic cross-reference (hypertext)

Similar look and feel to other standard Windows applications such as Excel,
Project and Word

Tool Tips (pop-up help text for Toolbar buttons)

Resizing of windows within screens

New Features

MCACES for Windows incorporates many new features which increase the
productivity of users beyond previous DOS versions:

More information content displayed on each screen, e.g. 3-panel display
which permits tool bar-selected options for display

New Outline Panel to help with navigation, expanded outline view

Color-coded highlights in Outline Panel to indicate the currently selected item
and parents of current item

Cost to Prime, Cost to Owner, or Project Cost totals available in Outline Panel
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Notes, Contractor, Cost Override, Overtime Cost, Owner Cost, Adjustments
symbolsin Outline Panel - provide “hot spots' for going directly to where a
cost feature is entered

Grid Panel with customizable display and freeze columns
Multi-purpose panel for Notes, Cost Summary, Owner Costs and Adjust
Pricing

Save Panel Layout feature

Easier to follow methodologies, e.g. tabbed dialog boxes for item
adding/editing, summary information, and report setup

Common dialog boxes for easier selection of files and databases

Enhanced Find (keyword search) feature which allows searching titles and
details simultaneously and recalling previous searches

Drag and drop functionality for copying dataitems
Cut / Copy / Paste capabilities

Creating a new project from any existing project
Push button hierarchy level selection

Multiple databases concurrent display, including two or more of the same
database type, e.g. two projects

Easy access to supporting databases via toolbar selections
Print Preview and other printing improvements

Updated backup and restore feature, compatible with previous save/l oad
compressed structure

Customize Tools function, which allows you to add frequently used
applications to your Tools Menu

Differences from McACES GoLD

MCACES for Windows offers improved usability in a number of areas compared
to McACEs GoLD:

Use of the Outline Panel as opposed to the title box display in McACES GoLD
for improved ways to navigate an estimate. See section 4.1 for a detailed
writeup on the Outline Panel.

Use of the Grid Panel to display full information detail for an item versus the
Browse Screen in McAceEsS GoLD. For additional information on the Grid
Panel, see section 4.2.

Use of the Item Form Dialog Box for editing/adding title and detail items
instead of the McACES GoLD Edit Screen. See section 4.5 for more
information on ltem Form.
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The ability to have multiple databases displayed simultaneously, each inits
own window, compared with using the Database Menu to select individual
databasesin MCACES GoLD. See“Display of Multiple Databases’, earlier in
this chapter.

The ability to copy the same detail or title item repeatedly without going back
to the original.

The use of Customize Grid Panel, which enables the user to determine which
columns will be displayed in the Grid Panel.

Find Keyword in MCACES for Windows can look at details and titles
simultaneously. It will also remember the list of items found, allowing you to
“Go To” adifferent item on thelist.

The new Export Calculations feature creates new fields so that additional
calculations may be performed in areport writer, spreadsheet, database, or
other application.

MCACES for Windows version 1.00 does not implement certain MCACES GOLD
5.30 features, in particular those described in Volume 2 of the MCACES GOLD user
manual. Those features include:

Smart Assemblies

Digitizer Module

2nd View

Material Backup and Vendor data entry in the Project

Database Utilities. Merge/Extract/Compare/Update with Material Indicators
Conversion From CACES and MCACES Plus

Some ARA Capabilities

McAcEes GoLD 5.30 can continue to be used to accomplish those tasks. In fact,
MCACES for Windows and MCcACES GoLD may be run concurrently under
Windows and operate on the same databases simultaneously.

Memory Requirements

MCACES for Windows has higher memory and disk space requirements than
McCACES GoLD. In particular, you should have 16MB of RAM and 12MB of free
disk space for installation and operation. Additional spaceisrequired for storage
of MCACES databases files. See section 1.1 for additional information.
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2.3 Navigation

Overview

As mentioned in section 2.2, the basic display of MCACES information takes
place in three data panels: the Outline, Grid, and Notes/Reference Panels. Asfew
asone, or as many as three, of these panels may be displayed for any database
which is open in the software. Most navigation involves movement within, and
manipulation of, these three panels, as well as dialog boxes which “pop-up” on
top of the 3-panel display.

The mouse or pointing device is the basic tool of navigation in MCACES. Using
the mouse, you can access menus, select toolbar buttons, click to select rowsin
the Outline and Grid Panels, manipulate scroll bars, and make other selections as
necessary to navigate throughout MCACES. The keyboard can be used instead of
amouse for most operations, but userstypically prefer apointing device in
Windows-based applications.

Changing the Panel Display

The boundaries between panelsin the 3-panel display can be changed so that any
panel can be reduced or increased in size, or hidden altogether. If all the
information on a panel cannot be shown in the area available, then scroll bars will
appear to allow the user to scroll through the information using the mouse.

To remove or show the Outline Panel, choose the Outline Panel selection under
the View Menu or click on the Outline Panel button on the toolbar.

To remove or show the Grid Panel, choose the Grid Panel selection under the
View Menu or click on the Grid Panel button on the toolbar.

To remove or show the Notes/Reference Panel, choose the Notes/Reference
sdlection under the View Menu or click on the Notes Panel button on the tool bar.

To change the size of any of the panels, move the mouse cursor to a border
between two of the panels until the cursor changes from a pointer to double
separator. Thisindicates that you can now drag and change the size of the panels
by clicking and holding the left mouse button while you move it in the direction
desired. Note that scroll bars will appear on any of the panels when the sizeis
reduced to less than the information displayed.
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Navigating the Outline Panel

On the Outline Panel, the currently selected item is highlighted in blue. Itemsin
the hierarchy above the current item are highlighted in green. All other lines are
shown as black.

Navigation within the Outline Panel can be performed in the following ways:

Click the left mouse button on an item to be selected. The Selection Indicator
moves to the beginning of that item, and the line is highlighted in blue. Use
the scroll bar to move the desired item into view if only a portion of the items
in the Outline Panel are visible.

Go To Parent button - Click to position the Outline Panel and Grid Panel
highlights to the respective parent items.

]

Go To Child button - Click to position the Outline Panel highlight to the item
currently highlighted in the Grid Panel.

=]

Find button - Click to perform a keyword search of the database matching on
ID and/or text. Thiswill alow you to quickly find atitle or detail item
located anywhere within the database. See section 6.3 for more information.

Whenever the outline islonger than the available panel space, a scroll bar
appears. The mouse or up and down arrow keys can be used to operate the scroll
bar. Note that the scroll bar does not cause the highlight to be repositioned.

Line items may have a prefix of aplusor minussign. A plussignin front of a
line indicates that there is additional breakdown below thisline that is not shown.
A minussign in front of aline indicates that at least one additional level of
breakdown below thislineis shown. A line with no prefix indicates that thereis
no further breakdown below. Clicking on the plus or minus sign, respectively,
expands or collapses the outline.

Lineitems at the lowest title level which have detail items as children will have a
special indicator displayed in front of the line. =
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Expand/Collapse

Using commands shown below, the hierarchy of items displayed on the Outline
Panel can be expanded or collapsed in various ways.

To fully expand one branch of the database, click on the item to be expanded
(if not already selected), then Click the Expand Branch button on the Tool Bar.

=]

Alternatively, choose Expand Branch from the Outline Menu. Double clicking on
the Plus Sign next to the item to be expanded also expands the branch fully.

To expand a branch one level, click on the item to be expanded (if not already
selected), then do one of the following:

Click on the Plus Sign next to the item to be expanded

Click on the item to be expanded (if not already selected), then choose Expand
Title from the Outline Menu.

To fully collapse a branch of the estimate, do one of the following:
Move the pointer to the desired branch heading and click on the minus sign.
Click on the item to be expanded (if not already selected), then choose
Collapse Branch from the Outline Menu.
Outline Panel Symbols (Hot Spots)

Symbols (Hot Spots) will display to the right of each titleif information is
available on the following: Notes, Contractor, Cost Override, Overtime Cost,
Owner Cost, and Cost Adjustments. Clicking on one of the visible buttons will
display appropriate information in the Notes/Reference Panel, or Item Form as
appropriate. You may also click in the column even if the symbol is not showing
for quick access to the appropriate location for data entry.

See section 4.1 for additional information to help you navigate in the Outline
Panel.

Navigating the Grid Panel
Navigation within the Grid Panel can be performed in the following ways:
Note: To use any of the following, first click on an item in the Grid Panel.

Use the scroll bar to move an item into view if only a portion of the itemsin
the Grid Panel arevisible.

Down Arrow Key - moves highlight to next Grid item.
Up Arrow Key - moves highlight to previous Grid item.
Page Up Key - moveto top item in Grid Panel.

Page Down Key - move to bottom item in Grid Panel.
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Right Arrow Key - moves highlight to next field in a Grid item.

Left Arrow Key - moves highlight to previous field in a Grid item.

To see columnsto the right, use the scroll bar to scroll itemsto the left.
Home Key - move highlight to first (Ieftmost) field in a Grid item.

End Key - move highlight to the last (rightmost) field in a Grid item.

Arranging Multiple Database Windows

Three selections under the Window menu choice provide ways to arrange
multiple databases on the screen:

Cascade - Nests windows beginning at upper left corner
Tile Vertically - Arranges windows vertically as non-overlapping tiles
Tile Horizontally - Arranges windows horizontally as non-overlapping tiles

Menus

To choose amenu item, click on the menu name (or hold down the Alt key and
press the character underlined in the menu). The menu will *pull down” and
show all selections within. Click on the selection desired (or use up and down
arrow keysto move to the selection desired and press Enter). “Hot Key”
combinations which can be used to quickly select a given menu item are
displayed next to the menu choice when available.

Note: the menu may not be selected using the Alt key when adialog box is
displayed.

Scroll Bars

To use scroll bars for navigation, click the mouse on the arrows at either end for
small moves, or within the scroll bar on either side of the placement button for
large moves. The placement button may be dragged directly for movement
relative to the beginning or end.

Tabbed Dialog Boxes

Navigation in tabbed dialog boxes consists of clicking the left mouse button on
the appropriate tab. Y ou may also use the Alt key plus the character underlined in
the Tab.

Maximize Window

The Maximize button in the upper right of an application or database window is
used to expand the window selected to take up the entire display area on your
monitor. Asan aid to navigation, thiswill present the maximum amount of
information for that window. Use of ahigher resolution video display card and
monitor will enable more information to be displayed. MCACES will detect and
utilize higher resolution devices for display of additional information.
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Minimize Window

The Minimize button next to the Maximize button in the upper right of a window
is used to reduce an application or database window to anicon. Thiswill permit
display of other information, while allowing the minimized window to be
recalled upon aclick on the icon.
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2.4 Related TRACES Applications

MCACES s part of afamily of software applications collectively known as the Tri-
Service Automated Cost Engineering System (TRACES). Below are descriptions of
some of the other TRACES applications.

McACES GoLD

McACES GoLD is the DOS-based detailed estimating system used as the starting point
for development of MCACES for Windows. Section 2.2 of this manual describes the
differences between Mcaces GoLb and MCACES for Windows.

PC-Cost Budget Estimating System

PC-Cost is a Microsoft Windows-based software tool for preparing and submitting
budget estimates for construction projects. The PC-Cost Module permits estimates to
be prepared in electronic format compatible with the ENG3086 and DD1391 Modules
on the mainframe-based PAX system. The system includes an automated
communications facility to upload and download data between the PAX system and
the PC-Cost Module. Other features include: search/retrieval of DOD Cost Guide
data, Category Codes, Installation Lists, Area Cost Factors, and MCP Indices; an
option to import data from MCACES project estimates and site assemblies; various
adjustment and escalation factors; and report generation.

Historical Analysis Module (HAG)

HAG is asoftware tool for analyzing and reporting historical cost data of past
construction projects. It isaMicrosoft Windows-based system which uses a
Microsoft Access database format. Tables within its database contain data on type of
facility, location, year of construction, award date, number of bidders, size and unit
cost at award, the responsible agency abbreviation, and other data which may be
useful in analyzing a particular facility’s cost as part of alarger group. An extensive
reporting capability using Crystal Reportsisincluded.

Parameter Based Modeling (PBM)

The PBM software is a parametric estimating tool which develops systems cost for
military and site work type construction. The PBM software is capable of generating
MCACES - compatible estimate files. These files can then be used in MCACESIn
the same manner as MCACES project files.

Scheduling Interface (SI)

The Scheduling Interface Module is a DOS program that provides project scheduling
capabilities for MCACES cost estimates. The SI Module produces a basic schedule
of project activities and projects the overall duration and end date. It also allows the
user to export project datato Primavera P3, Primavera Finest Hour, Open Plan and
Microsoft Project for Windows scheduling software packages for more detailed
scheduling functions. Additional features include the ability to override computed
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durations as required, and to define schedule relationships among activities using
either PDM or ADM methodologies.

Life Cycle Cost Module (LCC)

The LCC Moduleis a DOS program that produces life cycle cost (LCC) analyses of
facility components. Theterm “LCC analysis’ refersto an anaysis of the total
ownership costs of two or more components over the projected life of the facility.
The LCC Module can also be used to perform net present worth calculations for
individual facility components, and to ook up maintenance and repair costs for
componentsin asupplied M&R database. To calculate life cycle costs and produce
reports, the present version of the LCC Module uses the Life Cycle Cost in Design
(LCCID) economic analysis program developed by the U.S. Army Construction
Engineering Research Laboratories in Champaign, Illinois.

Material Reprice Module (MAT)

MAT isaDOS program that allows the user to efficiently update the material prices
of cost itemsin the Unit Price Database used by MCACES for Windows and
MCACES Gold. The module allows the Assigned Responsible Agency or its
designates to periodically update the material pricesfor the National UPB. The
module also alows individual districts and other MCACES users to develop site-
specific UPBs with material prices as appropriate to particular localities.
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Chapter 3

Building a Sample Estimate

3.1 Quick Start

This section presents a step-by-step explanation of the process of creating a new
project. Thisexample coversentry of avery basic project, and illustrates the steps
used to create titles and details, as well as adding Contractor and Owner Cost
markups.

You must first install the MCA CES software before beginning the steps in this Quick
Start. See Installation Instructions for details.

Before beginning this project, please take a minute to familiarize yourself with the
diagram below so that you will understand the terms used in the exercise.

Toolbar
Menu Bar Notes Panel
MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL]
File Edit’ ¥iew Outline Tools Window Help
EEREEEEE DR EEEEEEEEERRE
Chapel [Training Estimate] [Project CHAPEL
EE E I = L_r.l | Corst bo Prirme HNotes|Contr |O at Detail: Tref®
Chapel (Training Estimate) F2,083 923 L* Trench, 2-1/2 CY Hyd E xcavator
= A8 Primaty Facilties $1,354 290 LA 113 CYAHr [BEM3)Hr
= 1 Chapel Familly Life Center ¥1,354 290 @ LYY
= 01 Substructure Fr0815 oA,
> = (M Standard Foundations F43,447 on
= 01 Wall Foundstions 40 266 LYY
i [5] 01 2-0"wide Continuous Footing $6,507 A4,
@ 02 25" Wide Continuous Footing 53,351 LYY
[5] 03 4" MU Foundation weal 15,313 I EIIRES [%] Frint T
| I ;I $I 20" ide Continuous Footing 431 LF $6.,507
Sic | Databaze D | Seq Description (uantity nitz| C
4 MIL (02221 1705 00| Trench, 2-1/2 Cv Hyd Excavator 113 Cv'AHr (86k3)4Hr 216.0426| 0 |AA
MIL | 02222 3402 002 | Trim Slopes/Sides of Excavation Hand Labor 9520000/ 5F  |An
MIL (0317071112 003 Cont 'Wall Footing Forms, 2 Uses Plywd Forms, Form & Strip 9520000/ 5F  [An
Wi oo
MIL 032101003 004 | Gr B0 Resteel Ftgs & Slabs #3-HE 1,767 6000|LE A
MIL {03317 1123 Q05| Pour Cont Ftgs, Shlw, Direct Chute Place 3000 PSI Conc IFAE0ICY | AA
Foundations
MIL (03311 4102 006 | Concrete Floor Finishes, Darby 9520000/ 5F  [Ah
MIL | 033051004 007 Conc Curing. Sprayed Membrane Curing Compound 9520000/ 5F  |An
For Help, press F1 | | |
Outline Panel Grid Panel
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Creating the Project

1.

3-2

Start Windows by entering WIN at the DOS command line. Oncein
Windows, open the TRACES Applications Group and double click on the
MCACES con.

Result: The MCACES software is started and the About MCACES for
Windows dialog box is displayed. Thiswill disappear in afew seconds. You
can begin working at any time. Next the MCACES application (with no
project or other database selected) is displayed.

Create anew project by selecting New from the File menu or by selecting the
New Project button.

Result: The Create Project As dialog box is displayed.

Type in asix-character name for the new project in the highlighted File Name
field at the upper left of the dialog box. Use MFWO0O1. Then click on the
OK button.

Result: The Begin aNew Project dialog box is displayed.

Click twice on the down arrow in the Spin Button to the right of the Levelsto
Copy field. In this sample project we will create al of thetitles from scratch,
rather than copying the titles from the template.

Result: The Levelsto Copy field readsO.

Leaving the Military template highlighted, click on the Locate Selected
Template button.

Result: The Locate Selected Template Dialog box is displayed.

Click on the CHAPEL (instaled in the TRACES\MFWBETA2\PROJECT
subdirectory) project in the File Name box and then click the OK button.

Result: The path and ID of the template is displayed to the right of the
template ID in the Begin a New Project dialog box.

Click OK.
Result: The new project MFWO0OL is created and the project is opened.
Note: Thetitlethat is called the Project Information Record in MCACES

GOLD isthetop linein the Outline Panel and now has the name of the
project description.
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Creating Level 1 Titles

1.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

Building a Sample Estimate

To create your first level 1 title, Click on the Edit menu and then click on
Add New Record. Alternatively, you can click on the Add New Record

button on the Toolbar:

Result: The Title Item Form is opened.
The cursor defaults with the WBS (title) 1D field highlighted. Change the ID
toA_.

Note: When afield you click on is highlighted, then anything you type will
replace the current data. If you want to add to the data, or replace a part of it,
first use an arrow key to move to the correct position and then begin editing.

Tab to (or click on) the description field. Type: Primary Facilities.
Tab to (or click on) the quantity field. Input the number 17,175.

Note: The commas should not be input. They are displayed here for
readability only.

Change the Unit of Measure to SF.

Click on the Next Button to create another level 1 title. The Next Button is
used to continue adding at the same level whilein the Add mode.

ChangetheIDtoB_.

Tab to the description field and change it to Support Facilities.
Tab to the quantity field and change it to 18.

Tab to the Unit of Measure field and change it to ACR.

Click on the Next Button.

ChangetheIDto E _.

Tab to the description field and change it to Category E Equipment.
Tab to the Quantity and changeit to 1.

Tab to the Unit of Measure field and changeit to LS.

Click on the Next Button.

ChangetheID to G .

Tab to the description field and change it to Installed Equipment.
Click on the Next Button.

ChangetheID toH_.

Tab to the description field and change it to Design Cost.

Click on Close.
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23.

Click on the Outline Panel.

Y ou have created 5 level 1 titles.

Creating Level 2 and lower Titles

To create your first level 2 title, click on thefirst level 1 title in the Outline Panel so

that it is highlighted and the location indicator & isto theleft. ThisisA_ Primary
Facilities.

1.

© © N o U

10.

3-4

Click on the Edit menu and then click on Add New Record. Alternatively,
you can click on the Add New Record button:

When asked which type of item you wish to add, click on Subtitle.
Input 01 asthetitle ID.
Tab to the description and type in Chapel Family Life Center.

Note: Whileyou are still in the Add Mode, with thisform still open, clicking
on the Go To Child button will enable you to add a subtitle to thistitle. To
do this:

Click on the Go To Child button: (=]

When asked which type of item you wish to add, click on Subtitle.
Input 01 asthetitle ID.

Input Substructure as the description.

Click on the Next button to continue adding subtitles to the Chapel Family
Life Center.

Note: Y ou can use the Keyboard shortcut of Alt+N to add another new record

at thislevel, rather than clicking on the Next button.

Add the following titles, clicking on the Next button after finishing each title
form:

TitlelD Description Quantity UOM
02 Superstructure 17,175 Sk
03 Exterior Closure 17,175 SF
04 Roofing 10,883 SF
05 Interior Construction 17,175 SF
06 Interior Finishes 63,874 SF
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08 Plumbing 17,175 SF
09 HVAC 456 MBH
10 Fire Protection 17,175 SF
11 Electric Power and Lighting 17,175 SF
12 Electrical Systems 17,175 SF
15 Special Construction 894 SF

11. After filling out the final title form, click on Close.

12. In the Outline Panel, click on the Plus Sign to the left of the title 01 Chapel
Family Life Center.

13. Click on the 01 Substructure title so that it is highlighted in the Outline Panel,
and click on the Add New Record button.

14. When asked which type of record you wish to add, click on Subtitle.
15. Add the following two subtitles:

01 Standard Foundations 17,175 SF
03 Slab on Grade 17,175 SF

16. When finished adding the titles, click on Close.

17. In the Outline Panel, click on the Plus Sign to the left of the title 01
Substructure.

18. With the 01 Standard Foundations title highlighted in the Outline Panel, click
on the Add New Record button.

19. Add the following two subtitles:

01 Wall Foundations 1,062 LF
03 Column Foundations and Pile Caps 18 EA

20. When finished adding the titles, click on Close.

21. In the Outline Panel, click on the Plus Sign to the left of the title 01 Standard
Foundations.

22. With the 01 Wall Foundations title highlighted in the Outline Panel, click on
the Add New Record button.

23. Add the following five subtitles:
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01

02

03 4" CMU Foundation Wall

04 8" CMU Foundation Wall

05 1" Thick Perimeter Insulation

24. Click on Close.

In the Outline Panel, click on the Plus Sign to the left of the title 01 Wall
Foundations.

Y our Outline Panel should now look like this:

2'-0" Wide Continuous Footing 491
2'-6" Wide Continuous Footing 571

716
2,879
1,576

LF
LF
SF
SF
SF

[T MCACES for Windows - Chapel (Training Estimate) [Project MEW001] _ O] x|
File Edit View ©Ouidine Tools Window Help
[ea] 2 [~ ] [(=[=]E) Slail ¢ [
E E ‘Cost to Owner |;|Notes | [Notes [= ‘at |Leve\ 6: 4" ChU Foundat
Chapel (Training Estirnate) $0 e
= A_ Primary Facilities L
= 01 Chapel Family Life Center
= 01 Substructure
= [1 Standard Foundations
B = 01 Wall Foundations
01 2-0" Wide Continuous Footing 0
02 245" Wide Continuous Footing 0
03 4" CMU Foundation Wall $0
04 5" CMU Foundation Wall $0
05 1" Thick Perimeter Insulation $0
03 Column Foundations & Pile Cap 0
03 Slab on Grade $0
02 Superstructure 0
03 Exterior Closure 50
04 Raoofing $0
05 Interior Construction 0
0B Interiar Finishes $0 <|| ® PrintLevel 6 Notes
m a]=s] walFoundaiions 1062 LF
Title [0 Description Cluantity Umtﬁ Diuration MANHRS LABOR, =
A_.01.01.01.01.01 2'-0"Wide Continuous Footing 491.0000 | LF
A_.01.01.01.01.02 2'-6" Wide Continuous Footing 571.0000|LF
4 A_.01.01.01.01.03 4" CMU Foundation Wall #16.0000f5F
A_.01.01.01.01.04 4" CMU Foundation Wall £.879.0000|SF
A, .01.01.01.01.05 1" Thick Perimeter Insulation 1.576.0000|5F
Unit of Measure [ NUM |

Hint: Y ou may have to pull down the horizontal bar between the Outline Panel and
the Grid Panel to see more of your titles. To do this, position your mouse over the bar
until it turnsinto atwo-headed arrow. Hold down the mouse button and drag to the
location desired. Select the Save Panel Layout option from the Tools Menu to save

this configuration.
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Adding Detail Cost Items from the Unit Price Book

We will now bring detail cost items into our sample project, pulling in items from the
Unit Price Book.

1.

To open the Unit Price Book, click on the File Menu and then click on Open.

Note: Alternatively, you can click on the UPB Lookup button on the
toolbar: If you have aready used this button, the UPB will be opened and
you can skip down to step 10.

On the bottom left hand side of the dialog box isafield called List Files of
Type. Click on the down arrow of the Pulldown Box and select the type of
Unit Prices. (You will need to use the down arrow to scroll down to make
the Unit Prices choice visible)

If your Unit Price Book is not displayed in the window already, you will need
to change the drive and/or the directory in the Drives and Directories
windows.

Note: MCACES for Windows can use the exact same databases that you are
currently using for MCACES GOLD, S0 it is not necessary to make a new copy
of the Unit Price Book for this example.

To find your Unit Price Book on adifferent drive, click on the down arrow
for the pull down box to the right of the drivesfield. Y ou will see alist of
the drives available to you.

Click on the drive where your Unit Price Book is.

Toseealist of all of the directories on the new drive, double click on the
drive letter at the top of the directories|ist.

To see the subdirectories under a particular directory, double click on that
directory.

Continue double clicking on the directories until you get to the directory
where your Unit Price Book is located.

When your Unit Price Book appears in the File Name window, you can either
double click on it there or you can single click on it to bring it to the top box
of that window and then click on the OK button.

Note: Y ou now have two database windows open: your project and the UPB.

The active window is the one that has the highlighted title bar. In the Unit
Price Book (as in the project) you can drag down the horizontal bar between
the Outline Panel and the Grid Panel so that you can see more of thetitlesin
the Outline Panel.

10. Click on the Plus Sign to the left of the 02000 0000 Site Work title.
11. Click on the Plus Sign to the left of the 02200 0000 Earthwork title.
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12.

13.

14.

15.
16.

3-8

Click on the Plus Sign to the left of the 02221 0000 Trenching, Backfilling
and Compaction title.

Click on the Plus Sign to the left of the 02221 1000 Trenching and
Continuous Footing Excavation title.

In the Outline Panel click on 02221 1700 By Hydr. Excav 2 1/2, 3,4, & 5CY
(Thiswill display the cost items under thistitle in the Grid Panel.)

Click on the Window menu and then on Tile Vertically.

In your project, in the Outline Panel, click on the title 2'-0” Wide Continuous
Footing.

Note: Y ou should now have your project and the Unit Price Book open side
by side, with the detail level in the Grid Panel on both. The Grid Panel in
your project is currently empty since we have not added any detail cost items
yet, and the first lowest title level (01 - 27-0" Wide Continuous Footing) is
highlighted in the Outline Panel so that we can begin adding detail cost items
under thistitle.

Y our screen should now look like this;

m MCACES for Windows - Chapel (Training Estimate] [Project MEW001]
File Edit ¥Yiew Outline Tools Wmdow Help

(D] (& ]ml=] 0] (Bl =] (s [~ ] [E[E D) [B[=]=] % =[] 4 [=] )
3e 1985 National Unit Price Book [Unit Prices N_.. & |E| ll E’ti.‘Chapel (Training Estimate) [Project MFW001] |55 [mf (&3
[]2]s]4]eTe] []2]s]4fs ] Costto 0
ap (021100000 Cemalition = Chapel (Training Estimate) =
= 022000000 Earthwiork = A Primary Facilities i
ap 022100000 Site Grading = 01 Chapel Family Life Center
ap 022110000 Rock Removal I = 01 Substructure
ap 022120000 Embankrent, Campaction & 5 = 01 Standard Foundations
022200000 Excavation = 01 Wall Foundations
= 022210000 Trenching, Backfilling, And Co Bl 01 240" Wide Continuous Footing
= 022211000 Trenching And Continuous 02 26" WWide Continuous Footing
qp 022211100 By Gradall - 1 To 1-1/4 03 4" CMU Foundation Wall
& 02zz211200 By Hydraulic Excay 143 04 8" CMU Foundation Wall
& 022211300 By Hydraulic Excav. - 05 1" Thick Perimeter Insulation
E 022211400 By Hydraulic Excav 1-1 03 Colurn Foundations & Pile Cap
& 022211500 By Hydr. Excav 1-1/2 7] 03 Slab on Grade
& 022211600 By Hydraulic Excay. - 3 02 Superstructure
El & 0zzziiro0 By Hydr, Excay 2-1/2 | 03 Exterior Closure
& 022211800 By Trencher - Chain, 1 04 Roofing
ap 022211500 By WWheel Trenchers 05 Interior Construction
dp 022212000 Hand Excavation & 06 Interior Finishes =
\I‘ 2] sl ByHydr Excava1/2. 3445 Cy |I| N | = | 240" YWide Continuous Footing
Src | Database ID Description =] | Srl:l Database \Dl Seqg | Description
4 MIL 022211701 | Trench.2-1/2 Cv Hyd Exc Lt ]
Soil 292 Cv/Hr (113k3)/Hr
MIL 022211702 | Trench,2-1/2 Cv Hyd Exc Med
Soil 240 Cv/Hr (18303)/Hr
MIL 022211703 | Trench.2-1/2 Cv Hyd ExclLse
Fiock 196 Cv'/Hr (150k3)/Hr
MIL (022211704 | Trench,2-1/2CY Hyd Exc Blst
L Dol A o file (11 0 A 2
17 | ﬂJ 7 | ﬂ
For Help, press F1 ] NUM
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17. Inthe Unit Price Book, click on the very left box on the item 02221 1705.
The item should turn black to show that it has been selected.

18. Click on the description field of the same item and drag the item to the empty
grid panel in your project. (Drag by clicking on description field of the item
and then holding the mouse button down as you move the cursor over to your
project. Release the mouse button when the cursor is over the project Grid
Panel.)

Note: When you are dragging the item from the Unit Price Book to the
project, the cursor becomes a circle with a slash through it to let you know
that you are over an area where you cannot drop it. When the cursor becomes

a that means that you are over an areawhere you can drop it.

Result: You have added the first detail to your project.

19. Inthe Unit Price Book, click on the Plus Sign to the left of the 02222 0000
Structural Excavation title. (Y ou will need to scroll down thetitlesin the
Outline Panel to find thistitle.)

20. Click on the Plus Sign to the left of the 02222 3000 Pier and Other Isolated
Foundation Excavation title.

21. Click on the 02222 3400 Miscellaneous Hand L abor title.

22. Select the item 02222 3402 Trim Slopes/Sides of Excavation Hand Labor by
clicking on the blank box to the left of the detall.

23. Drag theitem to your project by clicking on the description of the selected
item and dragging it to the detail section of your project. Position the pointer
to be under the existing detail item there.

Note: Y ou can determine the position of the detail you are dropping into
your project by releasing the item when the pointer is on the item in front of
which you wish to insert the new item.

24. Back in the Unit Price Book, scroll down until you see the title 03000 0000
Concrete.

25. Click on the Plus Sign to the left of the 03000 0000 Concretetitle.
26. Click onthe Plus Sign to the left of the 03100 0000 Concrete Formwork title.

27. Click on the Plus Sign to the left of the 03110 0000 Structural Cast-in-Place
Concrete Formwork title.

28. Click on the Plus Sign to the left of the 03110 1000 Foundations (Plywood
Forms) title.

29. Click on the Plus Sign to the left of the 03110 1100 Footing Formstitle.
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30.
31
32.
33.

3-10

Click on thetitle 03110 1110 Wall Forms (Continuous).

Select theitem 03110 1112 Cont Wall Footing Forms, 2 uses...

Drag it and drop it into your project.

In your project, double click on the Quantity field in your detail cost items
and input the following quantities:

Note: After inputting the first quantity, use the keyboard down arrow to input
the next quantity.

02221 1705 Trench, 2-1/2 CY Hyd Excavator 216 CY

02222 3402 Trim Slopes/Sides of Excavation 982  SF
031101112 Cont Wall Footings, 2 Uses 982 Sk
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Using Find Keyword and Marking items with a quantity

We will now use the Find button to find detail cost itemsin the Unit Price Book, and
will mark the detail cost items by inputting a quantity in the Unit Price Book.

1.

N o a bk~ w D

Click in your Project panel, and highlight the title 2'-6" Wide Continuous
Footing in the Outline Panel.

Click in the UPB panel and then click on the Find button :

In the Match ID field, input “02221".

Uncheck the Titlesfield, so that you will be searching in the details only.
In the Find What: field, input “Trench 2 1/2 cy”.

Click on Find.

When presented with alist, highlight the item with the code of 02221 1705,
and then click on Go To.

8. Double-click on the quantity field and then input 349.

9. Click again on the Find button.

10.
11.
12.
13.
14.

15.

16.
17.
18.
19.
20.
21.

22.
23.

24,

In the Match ID field, input “02222”.
Leavethetitles field unchecked.

In the Find What: field, input “ Trim Slopes”.
Click on Find.

When presented with alist, highlight the item with the code of 02222 3402,
and then click on Go To.

Double-click on the quantity field and then input 1427.5.

Note: If the quantity field is not wide enough to input the number, you can
widen the field by dragging the border horizontally.

Click again on the Find button.

In the Match ID field, input “03”.

Leavethetitles field unchecked.

In the Find What: field, input “Cont wall footings 2 uses’.
Click on Find.

When presented with alist, highlight the item with the code of 03110 1112,
and then click on Go To.

Double-click on the quantity field and then input 1142.
Click on the quantity field of any record in the UPB.

Select Copy from the Edit Menu, or use the copy button .
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25. Click on the Project window, with the highlight in the Outline Panel on the 2’ -
6" Wide Continuous Footing title.

26. Select Paste from the Edit Menu, or use the paste button .

Result: You have added the three items to your project.

27. Note: Y ou may want to close the Unit Price database to make more room on
your screen for your project. Y ou can do this by clicking on the UPB title bar
and choosing File|Close. Then choose Window|Tile Vertically to restore your
project to full screen.
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Adding Contractor Markups

To add Contractor Markups, we will first create the prime contractor by doing the
following:

1.

0.

Click on the Contractor button:

Result: The contractor window is opened.
Click on the Contractors title in the Outline Pandl.

Click on the Add New Record button: )

Result: The Contractor Item Form is open:

Item Form (Contractor) - Contractors MEWO0O01 m
Contractor Markups Peritﬂeighted Guidelines |

Contractar:| | WBS:[ o]  Quantity:| 1.0000][EA |

Description 1| Chapel (Training Estimate) |

ownwork 0] Susbedwor: [

Method | Pct% | Amount

OWERHEAD |Pct of Running | = 0.00 IZI

HOME OFC | Pct of Running || = n.00 0 Next

FROFIT Pt of Running | = 0.0o ]

BOND Pt of Running |[¥ 0.00 nj| | Erevious |

Crverhead (SubbedWork) 0.00 ]

Profit (Subbedark) | IR e el
TOTAL MARKUF 100,00 1

Help |

Click on the Contractor ID field (the first field) and input the ID of AA.
Tab to the WBS field and input AA there too.

Hint: Assigning thetitle ID the same as the contractor ID will cause your
contractors to be listed in alphabetical order.

Tab to the Description field and input Prime Contractor.

Click on the Pct % column to the right of the OVERHEAD column and input
8.

Use the Down Arrow to go to the Pct % column for the HOME OFC, and
input 3.5%.

Use the Down Arrow to go to the Pct % column for the Profit and input 7.

10. Use the Down Arrow to go to the Pct % column for the Bond and input 1.2.
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11. Click on the Go To Child button =] to add a subcontractor to this prime.
12. On this sub, duplicate the following:

Item Form (Contractor) - Contractors MEW001 m
Contractor Markups Profit Weighted Guidelines

Contractor[Fv | WBS | | Quantiy | 1oo00|[Ea |

Description i| Formwork Contractor |

ownwwork [ 0] subbeawork: [ 9]

Method Pct % Amount

OVERHEAD |Pct of Funning [+ 10.00 0
HOME OFC  |Fct of Running | = 0.00 0 Next
FROFIT Fct of Running [ 10.00 0
BOMND Pct of Funning [I¥ 0.00 0| = Brevious |
Crverhead (Subbed Work) 0.00 0
Profit (SubbedWaork) | gopp 10

TOTAL MARKUP 142.00 1

Help |

13. Click on Close.

14. Now that the contractors have been created, you need to apply them in your
estimate. Pull down the Window menu and then click on your project, so that
your project becomes the active window again.

15. The 3 cost items that you just added under the title 2'6” Wide Continuous
Footing should be displayed in the Grid Panel. If not, click open each parent
title in the Outline Panel by clicking on the plus sign, until the detail is
displayed in the Grid.

16. Click on the cost item 03110 1112 in the Grid Panel, and click on the Item

Form button .

17. On the Options Tab, click on the down arrow on the pulldown to the far right
of the Contractor Field and select the Formwork Contractor. Hit the Tab key
once so that the Contractor 1D also appearsin the form.

18. Click on the Next Group button El to bring the cost items of the 2 Wide
Continuous Footing into the Grid Panel.

Hint: Y ou can leave the item form open while you navigate in the database.

19. With the highlight on the formwork cost item 03110 1112, select the
Formwork Contractor and Tab away from that field. Close the item form.
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Result: The Formwork Contractor ID FM is displayed in the contractor
column of the Grid Panel. Y ou could aso have added the ID directly into this
column.

20. To apply Prime Contractor markups to all cost items not specifically selected
to be done by the Formwork Contractor, we will apply the Prime Contractor at
the top of the project.

21. Click on the very top line on the Outline Panel and then click on the Go To

Parent button. (=] . (Thisis how we access the top of the project to the apply
the Prime Contractor to the entire project.).

22. Click on the Item Form button and make sure you are on the Options Tab.
Select the Prime Contractor and close the form.
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Adding Owner Cost Markups

To add Owner Cost Markups, we will first make sure that the default Owner Cost
level isat Level One.

1.

a &~ w D

Click on the Summary Info Panel button =l

Result: The Summary Info Panel dialog box is opened.
Click on the WBS Definition tab.

Click on Level One as the Owner Cost Level.

Click on OK.

With the Primary Facilities title highlighted in the Grid Panel, click on the
pulldown next to the Notes field in the Notes/Reference Panel, and choose
Owner Costs.

Result: The Notes/Reference Panel displays the Owner Cost information.

Hint: Depending on your screen layout, you will probably want to drag the
vertical bar between the Outline Panel and the Notes Panel to the left so that
you can see all of the Owner Cost screen.

Change the Escalation method of computation to Compute.
Result: Theinput form for the Escalation Indexes is opened.

7. Click on the Escalation Start date field and input 06/1993.
8. Down arrow to the Escalation End date field and input 02/1994.
9. Click on the Index field to the right of the Escalation Start date field and input

10.
11.

12.

1852.
Down Arrow to the Index field for the Escalation End date and input 1882.

Leaving Contingency as a Percent of Running, click on the Percent field to the
right of the Contingency field and input 5.

Down Arrow to the SIOH percent and input 5.5.
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Y our Owner Cost Panel should ook like this;

|Owner Costs Mat (Lervel 1: Primary Facilities [EX |
Method | Percent Amount
ESCALATH |Compute |¥ 1.62 1]
CONTIMNGH  |Percent | 5.00 0
SI0H Parcant |& 5.50 0
Escalation Start ;| 06,/1993 1852.000
Escalation End :|02/1934 1882.000
Contingency MNote Nos. |:|
< | E

13. Click on the Supporting Facilitiestitle in the Grid Panel.
14. Input the same Owner cost information for the Supporting Facilitiestitle.

Building a Sample Estimate

3-17



Printing Reports of the Project

We will now make afew more changes and then print some reports for this project.

1.

To input project level notes, click on the down arrow next to the Owner Cost
field and switch it back to Notes. Click on the down arrow for level and select
Project Level.

Alternatively, you can input Project Level Notes on the Notes Tab of the
Summary Info Panel.

Input the following: “These are my Project Level Notes for this project”.
Result: The Notesindicator & is di splayed in the Outline Panel.

Click on the File Menu and then Summary Info... or click on the button for the
Summary Info Dialog Box.

Click on the General Tab and type your name in the Estimated By field. Click
on the Calculation Tab and make sure the Estimate Typeis set to K - Crews
with Reprice Key.

Look at the other tabs in the Summary Info Dialog Box to see the functions
available there.

6. When finished, click on OK.
7. Click on the File menu and then Report Setup.

10.
11.
12.

13.

L ook through the tabs in this dialog box to get afeel for where your report
formatting is done and where the reports are sel ected.

Select the Detail Report to be printed by clicking on the box next to the Print
Direct Cost Detail Report field in the upper right corner of the Select Reports
tab. Also select the Project Indirect and Owner Cost reports at level 1.

Note: If you will be printing these reports to a printer other than your default

printer in Windows, click on the Setup button at the bottom of this window to
change the printer for the upcoming report. Y ou will get better information if
you print your report in the landscape mode.

Click on the Preview button at the bottom of the window.
Follow the directions at the top of the window to navigate around the report.

When finished viewing on screen, click on the Print button at the top of the
window.

Change the Print Device field to Print to Printer. Click OK.
Result: You will print adetail report and two Project Summary reports to the

printer. If you like, you can bring up this exact project in MCACES GoLD 5.30
and print the same report there to compare the results.
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Chapter 4

Project Database Overview

Introduction

The Project Database window is the work area where you develop an estimate.
Thetitles and detail items entered here represent the various costs for a project,
including Direct, Indirect, and Owner Costs.

The other databases available with MCACES are called supporting databases
because they support the Project Database. Those databases are all used to store
cost data that you can incorporate into an estimate by copying it into the Project
Database.

Overview of the Estimating Process

The following steps outline the overall process of using MCACES to create an
estimate. Some of the steps are optional, depending on your individual project.

1.

Y ou start by creating anew project in MCACES, or by copying an existing
estimate. Refer to Section 5.1 for instructions.

Next, you modify preliminary information about the project as needed, by
performing the following tasks:

» Definethetype of estimate.
» Name and format the project columns to appear on screens and reports.
» Set the breakdown structure.

These tasks are explained in Sections 5.2 through 5.5.

Y ou then build the estimate by entering titles at one or more levels, and by
adding cost items for Project Direct Costs. MCACES provides a number of
tools and methods you can use to accomplish this efficiently. See Chapter 6
for instructions.

If you are working with contractor markups or other Indirect Costs, you also
need to define these costs and apply them throughout the project, as described
in Sections 7.1 through 7.4.

If you need to apply Owner Costs, you can do this while you are building the
estimate or later. See Sections 7.5 and 7.6.

At any stage of the process, you may print summary and detail reports, either
to aprinter or to a Print Preview window. Printing instructions and sample
reports are presented in Chapter 15.

The following chapters describe the Project Database in detail and explain the
tasks involved in creating an estimate.
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» Chapter 5, "Starting a New Project,” explains how you create a new Project
Database based on the structure of an existing project or project template. 1t
also describes how MCACES controls the structure of a project, and how you
can use the software to modify that structure.

» Chapter 6, "Working With Project Direct Costs," discusses the basics of
adding, editing, and deleting titles and cost items, including the use of the
Lookup feature. It also explains optional tasks, such as working with crews,
assemblies, shipping costs, and overtime adjustments.

» Chapter 7, "Working With Indirect and Owner Costs,” explains how to use
MCACES to add percentage markups and distributed costs to the estimate.
These include contractor and other Indirect Costs, as well as Owner Cost
adjustments.

» Chapter 8, "Working With Existing Projects," provides instructions on
accessing Project Databases from disk, creating and using project templates
and repricing estimates from supporting databases.

In This Chapter
The following sections are included in this chapter:

4.1 Outline Panel

4.2 Grid Panel

4.3 Notes/ Reference Panel
4.4 Modifying the Display
4.5 Item Form

4.6 Summary Information
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4.1 Outline Panel

Background

The MCACES for Windows Outline Panel implements an outline view which is
similar in concept to outline capabilitiesin familiar products such as Microsoft
Word, Microsoft Project, and Microsoft Windows File Manager. In thisoutline
view implementation, the presentation may be expanded to show all titles and
details for a specific hierarchy branch, collapsed to show level 1 titles, or any
gradation in between.

The upper left panel of the three-panel display of a project database is the Outline
Panel. It provides navigation, aview of the hierarchy, and display of descriptive
and other data. It cannot be edited directly.

Toolbar
Menu Bar
Notes Panel
MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL]
File Edit! ¥iew Outline Tools Window Help
=tNEHEEIEEE R EEEEREER IR
| = Chapel [Training Estimate] [Project CHAPEL il
nﬂ E | Cist to Prirme HNotes|Contr |O at Detail: Tref®
Chapel (Training Estimate) F2,083 923 L* Trench, 2-1/2 CY Hyd E xcavator
= LA Primary Facilties $1,384,290 L 113 CYAHr [BEM3)Hr
= 01 Chapel Family Life Center 11,3584 280 @ LYY
= 01 ZSubstructure Fr0515 LYY
= 1 Standard Foundations F43.447 oA,
= 01 Wil Foundations F40 266 oA,
| [E] ™ 2-0"wide Cortinuous Footing %6 507 o0
E‘| 02 2'-8"wWide Continuous Footing 9,351 LYY
[5] 03 4" MU Foundation weal $5,313 wis, | #]| [ [ Prit T
m [2]5] 2-0"wide Continuous Focting 491 LF 36,507
Src | Database D | Seq Description [ uantity Units | C
4 AL 02221 1705 0071 | Trench, 2-1/2 CY Hyd Excavator 113 Cv'/Hr [86k 3)/Hr 2E042E|C |48,
MIL 02222 3402 002 | Trim SlopezsdSides of Excavation Hand Labor 9520000/ 5F  [Ah
MIL (031101112 003 Cant '/ all Footing Forms, 2 Uses Plwd Forms, Form & Strip 9520000 5F  [Ah
wlBoo
RIL | 032107003 004 | Gr B0 Resteel Frgs & Slabs #3-HE 1,767 G000/ LE |44
ML 03317 1123 005 | Pour Cont Ftgs.Shiw, Direct Chute Place 3000 PS1 Conc A7 AE0|CY AL
Foundations
MIL [03311 4102 006 | Cancrete Floor Finishes, Darby 982 0000 5F  |Ah
MIL 03305 1004 007 | Canc Curing, Spraved Membrane Cuning Compound 982 0000 5F  |Ah
For Help, press F1 | | | |
Outline Panel Grid Panel

Figure 4.1 McACEs for Windows Three Panel Display
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Configuration Controls
The Outline Panel displays a small toolbar of its own onitstop line. Within the

Outline Toolbar, numbered buttons [112]sf4fs]s] provide for quick expansion

or collapse of the outline, showing titles only down to the level for which the
button is depressed. The software automatically will assure that the button

representing the deepest level currently displayed is depressed. TheE[ button
expands the current branch out to all levels. The remaining two buttons toggle

between the standard outline display and the “ parent titles only”
display. When, asistypical, the left push button is depressed, the standard outline
view is displayed. When the right push button is depressed (and the left pops up),
al the linesin the outline view become hidden, except for the chain of parent
titles under which the current item falls.

In the body of the outline, the text of the current line isin blue, and the text of its
“ancestors’ isin green. If the Grid Panel is open, the children, if any, of the
current line are displayed.

The body of the outline contains the following symbols:

B  Theblue Selection Indicator, which further emphasizes which title line of
the outlineis current. The grid design serves as areminder that thisitemis
the parent to any items displayed in the Grid Panel.

<*  The Plus symbol, indicating alineis parent to further titles which may be
viewed by clicking on the symbol. A double click on the symbol expands
the titles subordinate to the line so that all title levels are displayed.

The Minus symbol, indicating aline is parent to titles displayed benesath it.
These titles can be hidden by clicking the minus. The Minus then becomes
aPlus.

B The Page (Leaf) symbol, indicating detail exists beneath atitle and may be
viewed when the grid panel is open.

The Outline menu provides another method for using the outline commands.

The Go to Parent [*] and Go to Child =] commands, which appear as buttons on
the Toolbar and as menu choices in the Outline Menu, are helpful in navigating,
whether or not the Outline Panel isdisplayed. "Go to Parent” moves the outline
selection to the parent of the former selection, and the grid highlight to the former
outline selection. "Go to Child" reverses the action, placing the Outline selection
on the former Grid selection and the grid selection one level further down.

Data Display

The Outline Panel displays critical data about each title. Thisincludes part or all
of theitem ID, the description, the total cost (either Cost to Prime, Cost to Owner
or Total Project Cost), a notes indicator, and other indicators.
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The indicators are marked by an abbreviated heading on the top line of the outline
(adjacent to the buttons described above). For quick readability, the following
graphical symbols are used:

& Notes are indicated by a notepad symbol.

AA Application of a contractor isindicated by its Contractor ID.

Cost Override isindicated by a price tag symbol.

Overtime isindicated by a clock symbol.

=3 Owner Costs applied (at Owner Cost Level or lowest title level) is
indicated by a checkbook symboal.

A

Adjust Pricing isindicated by a screwdriver symbol.
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4.2 Grid Panel

The Estimate Grid occupies the bottom panel of the 3-panel display scheme. The
contents may be either titles or detail. The Grid Panel is the panel in which you
will do much of your work in adatabase. In general, an item (title or detail) must
be highlighted in the Grid Panel before you can edit that item. Items highlighted
in the Grid Panel are aways the children of (one level below) whatever is

highlighted (has the grid symbol B ) in the Outline Panel.
Note: When you go to the parent of the topmost item (project information record),

the grid symbol is changed to a blue arrow in the leftmost column and the Grid
Panel displays the totals information for the total estimate.

E‘ 2] 5] 2:0"Wwide Continuous Footing 491 LF %6 507
Sic | Databasze D Description Quartity | Units] Crtr] Crew | output [MantRs]  Li=]
MIL | 02221 1705 |Trench, 2-1/2 Cv Hyd Excawator 113 216.0426 Oy [A4 |CODEU]TZ.8750 h75 L
C'/Hr [8EM 3)/Hr
» L | 02222 3402 |[Trim Slopes,Sides of Excavation Hand 982.0000|5F  [A4 |ULABE | 75.0000 16.40
Labor
MIL 0317071112 |Cont wall Footing Forms, 2 Uses Pliwd 9520000 SF (A4 |ACARJ | 550000 71.329
Foarrns, Form & Stip wibco
MIL (032101003 |Gr B0 Resteel Figs & Slabs #3-#E 1,767 6000/ LE |44 |ShWRC526.0000 11.31
MIL 03311 1123 [Pour Cont Ftgz,Shiw Direct Chute Place A7FE0CY  |As |ALABE |15.0000 14.93
3000 P51 Cone Foundations
kL 03311 4102 |Concrete Floor Finishes, Darby 9520000/ 5F  [Ad |ACKAS 937500 13.06
MIL (03305 1004 |Conc Curing, Sprayed Membrane Curing 982.0000/SF |42 |ULABB |87.5000 208
Compaund -
1 - o
Description | [MNUM |
Figure 4.2 McAcCEs for Windows Grid Panel
Grid Title Bar

The parent of all the items displayed in the the Grid Panel is displayed in the Grid
Title Bar. Theitem indicated in the Grid Title Bar and the title with the grid
symbol in the Outline Panel (if displayed) is the same item.

The first button on the Grid Title Bar is the Freeze button. III . Usethisto lock
al columns left of the current cell while allowing the remaining columns to be
scrolled horizontally. For example, to lock the Database ID column, click on the
column to the right of the Database ID column. Then click on the Freeze button.
Now when you scroll to the right, the Database 1D will remain on screen.

The next two buttons: are used to go to the previous or next group of
details or titlesin the estimate.

To theright of the buttons is the description of the title, which is the parent of
whatever is highlighted in the Grid Panel. Following thetitle is the quantity, the
Unit of Measure and the Total Cost for that title.
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Configuration Controls

The Tools | Customize Grid command activates a dialog box used to configure the
Grid Panel layout. See below for further information about customizing the Grid
Panel.

As afurther shortcut, any column may be removed from alayout by dragging its
width to zero. Thisisaccomplished by placing the mouse cursor on the boundary
to the right of the column just above the top row of the grid, then holding the
mouse button down while moving the mouse to the left.

The software will also remember the width that the description column is dragged
to, for any given database type. An option in the Customize Grid dialog box
allows choosing whether the description wraps to multiple lines, or is simply
truncated when the column is too narrow.

Navigation Controls

The Grid Panel isitself anavigation control. Moving the highlight bar to any
line positions the software to that item. Thisis done by clicking on the item you
want to highlight. When an item is highlighted in the Grid Panel, the blue arrow
will appear on the very left most column. b

The Down Arrow will change the highlight from one record to the next, stayingin
the same column.

The Vertical Scroll Bar (displayed if al rows do not fit in the window) will
display the records that were previously off the screen. Y ou need to click on a
new record to actually change the highlight to a new record.

The Horizontal Scroll Bar allows you to scroll through the columns while staying
on the same record.

The buttons on the Grid Panel Title Bar cause the previous or next group
of siblings to be displayed in the Grid Panel under their parent title.
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Grid Panel Display of Titles

MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL]

File Edit Yiew Outline Tools Window Help

mE B EEEEE R EE =R EE E R R E

. E @ | Ciozt to Prime |£|Nntea|0:rrtr| Hotes * at |Level B 2%
Chapel (Training Estimate) 2,093,923 |+
= A2 Primary Facilities 1,354,290 -
= 01 Chapel Familly Life Center 1,354 290 g A
= 01 Substructure Fros1s oA
= 01 Standard Foundations F45 447 oA
E = 01 Wall Foundations 40 266 vy
@ 01 2-0"'Wide Continuous Footing 6,507 pivy
@ 02 2'-6"Wide Continuous Footing $9,391 FLE
[5] 03 4" CMU Foundation vl $5,313 ra &l
[] B[a]=] walFoundations 1.062 LF $40, 265
Titlz 1D Description Cluantity Unitz | Crtr_| Mate
4 A8 07.07.07.07.| 20" Wide Continuows Footing 431.0000 LF Ad
Ad 01.01.01.01.) 26" *ide Continuous Footing 5710000 LF Ay
A4,01.01.07.07.) 4" C U Foundation wall 160000 5F o
Ad 01.01.01.01.) 8" ChU Foundation 'wall 2 879.0000) 5F hel
A4, 01.01.01.071.) 1" Thick Penmeter |nsulation 1.576.0000) 5F fodis

For Help, press F1 | | |

Figure 4.3 Grid Panel Display of Titles

The following columns are in the Grid Panel when the item highlighted is atitle:

Note: For additional information on these fields see Section 6.1.

Empty Block The first column is an empty block that is used to
select thetitle for purposes of moving and copying
data.

TitlelD An aphanumeric ID that has been assigned to the
title.

Description A text description of thetitle. (up to 32 characters
in length).

Quantity The quantity that has been assigned to thistitle.

Units The Unit of Measure that has been assigned to this
title.
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Cntr

Crew

Duration

HCAS

L abor, etc.

defined
Total Unit Cost

Cost to Prime

Cost to Owner

Project Cost

Project Database Overview

The ID of the contractor that has been assigned to
thistitle.

The ID of the crew, if thistitle is using the Crew as
Assembly feature.

The duration of this task being performed, if this
title isusing the Crew as Assembly feature.

This column displays whether HCAS information
has been entered for thistitle.

The next several columns (up to 5) display the
extended cost totals of unit costs for cost each of
the Direct Costs for thistitle that have been

for this project (Cost to Prime).

The unit cost for thistitle. Thisisthe Cost to
Prime for this title divided by the Quantity.

Thetotal Cost to Prime for thistitle. The Cost to
Primeisthetotal of the defined direct costs, sales
tax, overtime, any Adjust Pricing and any
Subcontractor Markups that have been applied to
thistitle.

Thisisthetotal of the Cost to Prime for thistitle
and any Prime Contractor Markups that have been
applied to thistitle. Thisisalso sometimes called
the Contract Cost.

Thisisthe total Project Cost for thistitle. It
includes all Direct Costs, Indirect Costs
(Contractor markups) and Owner Costs.
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Grid Panel Display of Details

File

Edit View Qutline Tools

Window Help

Chapel [Training Estimate] [Project CHAPE

EEEEEEEIE R E EEEE EE R SRR E

nﬂ @ | Cost bo Prime HNDtes|CDrrtr| Notes * |at (Detail: Tren®
Chapel (Training Estimate) F2,083 923 LI | Tremch, 24142 CF Hud Excavator
= &8 Primary Facilties F1,354 290 | 113 CAHr [BEM3)/Hr
= 01 Chapel Family Life Certer 1,384 290 @ LA
= 01 Zubstructure F70 518 LA
= 01 Standard Foundations F43 447 LS
= 01 WWall Foundstions F40 266 LS
2| [E] M 2-0"wide Cortinuous Footing $5,507 a8,
@ 02 2-6"wWide Continuous Footing 9,351 AL
[3] 03 4" CMU Founction wall §5 313 ma+]| [* Print TI
| I - I = I 20" wide Continuous Footing 491 LF 36,507
Src | Database|D | Seq Description Guantity Unitz] C
4 MIL 02221 1705 001 | Trench, 24142 Cv Hyd Excavator 113 Cv'/Hr [86M 3)/Hr 216 0426|CY A
MIL |02222 3402 002| Trim Slopes/Sides of Excavation Hand Labor 932.0000(5F A
MIL 031701112 003| Cont Wall Footing Forms, 2 Uses Plywwd Forms, Form & Strip 982.0000|5F A
Wit Co
MIL | 032101003 004| Gr B0 Restesl Ftgs & Slabs #3-HE 1.767.6000/LE  |A&
MIL 03317 1123 005 Pour Cont Ftgz, Shiw Cirect Chote Place 3000 PS| Conc AP AEOCY A
Foundations
MIL | 03317 4102 00| Concrete Floor Finishes, Darby 932 0000|5F | As
MIL | 03305 1004 007 Cone Curing, Sprayed Membrane Curing Compound 932.0000|5F Al
ForHelp, press F1 | | |

Figure 4.4 Grid Panel Display of Details

The following columns are in the Grid Panel when the item highlighted is a detail:

Note: For additional information on these fields see Section 6.2.

4-10

Empty Block

Src

Database ID

Description

Quantity

Thefirst column is an empty block that is used to
select the detall.

This prefix field reflects the source of the detail
item in the supporting database from which it was
copied. Typical sourcesare MIL, CIV, HTW, etc.
If the detail is created by the user the source will
default to USR, but can be changed.

An ID that has been assigned to the detail in the
supporting database from which it was copied. This
ID could be from the Unit Price, Labor or
Equipment Database.

A text description of the detail (up to 64 characters
in length).

The quantity of the detail in this estimate.
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Units The Unit of Measure that has been assigned to this

detail.

Cntr The ID of the contractor that has been assigned to
this detail.

Note This column identifies whether a note is present for
this detail.

L/E Type The type of detail item (Crew, Labor or Equipment)

Crew The ID of the Crew performing the work.

Output The number of units of work performed per hour.

Wrk Cat The work category code for use by the System
Summary Report

Mod A M indicates that this detail item has had a
modifier applied.

Ovrd This column indicates whether the detail has had a

price override. An M indicates that the Material
Unit Cost has been overridden. An L indicates that
the Labor and/or Equipment has been

overridden. A B indicates that Both Material and

L abor/Equipment have been overridden.

Weight Equivaent unit weight of thisitem.

Manhours, etc.  The next severa columns (up to 5) display the unit
or extended costs for each direct cost type.

Direct Cost This column displays the total direct cost for this
detail.

Mat’| Update This column displays the date on which the material
cost for this detail was last changed.

Customizing the Grid Panel Display

The Customize Grid... option on the tools panel provides away to easily turn the
display of selected columns on or off in the Grid Panel to suit your needs. Each
possible column has an associated check box which determines whether the
column will visible or not. Note that the information is still retained and will be
displayed on the edit form dialog box.

Y ou may aso choose whether to display costs and manhours as unit
costs'manhours or extended cost/manhours. Another option allows you to choose
if the description should wrap to an additional lineif the width of the columnis
less than the length of the description.
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4.3 Notes/Reference Panel

Background

Thisthird panel brings any of several different features within easy reach.
Displaying this panel at full width may conceal indicators and costs in the Outline
Panel, depending on your screen resolution. Therefore, the boundary with the
Outline Panel can be dragged in either direction at any time. Notes wrap adjusts
to this so that text remainsvisible. (Alternatively, the Notes/Reference Panel may
be toggled off and on at any time to allow for complete display of the Outline
Panel.) In addition to Notes, this panel can also show Cost Summary, Owner
Markups or Adjust Pricing at varioustitle levels.

Description

The data shown in the Notes/Reference Panel aways pertain to the item currently
highlighted in the grid. The design of the panel recognizes, however, that such
data may have been applied by the user either on the highlighted item or at atitle
some levels aboveit. For example, owner costs applicable to a detail item are
placed either on the immediate parent (lowest level title) or on the ancestor which
is at the default owner level (as designated for a particular estimate). When
Owner Markups display is selected, the panel will show the owner markups
applied to the highlighted item, wherever they are physically placed.

The Display Type pulldown list at the upper left is used to choose between Cost
Summary, Owner Costs, Adjust Pricing, and Notes.

At upper right isthe Level pulldown list. Initialy, thisfield always displays the
level of information most directly applicable to the item highlighted in the grid (as
discussed above). The user may, however, activate the pulldown to display other
levels. For example, if owner markups have been applied at the immediate parent
of the highlighted detail item, those owner markups are shown. However, by
activating the level pulldown the user may change the display to show the owner
markups at owner level.

Only the levels appropriate to the display type will appear in the Level pulldown.
This could be as few astwo levels, for owner costs, or as many as nine, for notes
on adetail item in an estimate: Detail Level (the default); six levels of titles;
Project level; and Contingency Notes.

The Notes/Reference Panel is the location of data entry for all Notes, Adjust
Pricing, and Owner Costs. The Cost Summary display is a passive display of the
Cost to Contractor through Project Cost. Although it is updated each time the
Estimate is recalculated, it contains no directly editable fields.

The Adjust Pricing display includes passive display of the contractors appropriate
to the highlighted item, each with its total percentage markup; as well asthe sales
tax and overtime percentage.
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Note: For more information on Adjust Pricing, see Section 6.8. For more
information on Owner Costs, see Section 7.5.

Notes

[Motes | = |at | Detail: Cont‘wall Footing Forms, 2] = |

Cant " all Foating Farms, 2 Uses Plywd Forms, Form & Shrip

X Frint Detail Mates X Frint Thiz Detaill Nate

Figure 4.5 Notes/Reference Panel - Notes

When the Notes selection is made, the notes displayed will be the notes for the
item currently highlighted in the Grid Panel. This can be changed by clicking on
the arrow for the level box just to the right of the Notes box. Y ou can select to
see the notes for the parent title of the item highlighted in the Grid Panel, as well
asits parent’s parent, and so forth. Notes may be entered by typing directly into
the Notesfield, or by using the Paste command to paste the contents of the
Windows Clipboard into the Notes field.

Cost Summary

|Eust Summarf[7 | at |Level & 20" Wide Continuous [ =]
Coszt to Prime $B.507
OWERHEAD 94 % 3612
HOME OFC bz 1243
FROFIT 0% 1514
EOMD 12 % $35
Cost to Owner $7.976
ESCALATH 16 % $123
COMTIMGH B0 % $405
SI0H Bh % $468
Project Cost $8,973
o 1 |

Figure 4.6 Notes/Reference Panel - Cost Summary

Project Database Overview 4-13



When the Cost Summary selection is made, a summary of the costs for thetitle
highlighted in the Grid Panel isdisplayed. The first number is Direct Cost total
for the highlighted title. Added to that is each Indirect Cost, showing a
percentage, as well as an amount for each Indirect Cost type. A subtotal isthen
displayed showing the Cost to Owner. Following that is each Owner Cost type,
showing a percentage, as well as an amount for each Owner Cost. The Owner
Costs are then added to the Cost to Owner to show the Total Project Cost. When
aLevel Selection change is made, the totals will display the totals appropriate for
the newly selected title. Aswith the Notes Panel, the titles available for selection
include the currently highlighted title in the Grid Panel aswell asits parent, its
parent’s parent, etc.

The Cost Summary Panel isfor display only, and cannot be edited.

Adjust Pricing

(Adjust Pricin = |at [Level B: 20" 'Wide Continuous F = | =

Desc

Sales Tax: 600 % Owertime: 0.0 %
" Contractor Markupsz
2289 % Prime Contractor

-
4| | 3

Figure 4.7 Notes/Reference Panel - Adjust Pricing

When the Adjust Pricing selection is made, you can make adjustments on the
Direct Costs at various levels within the project. Information on Shipping as a
direct cost column is entered in this panel also. See Sections 6.8 and 6.9 for
detailed instructions on the Adjust Pricing and Shipping features.

Also available for viewing in this panel at the selected title level is apassive
display of Sales Tax, the Overtime percentage being applied on thistitle, and the
Prime and Subcontractor markup percentages that apply on thistitle.
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Owner Costs

(Owner Costd * |at [Level & 2-0" 'wide Continuous Footir] * |

Method |Percent| Amount

ESCALATM |Ownerl) = 1.62 129
COMTIMGM | Owrer L) = 5.00 405
SI0H Owher L] = .50 468

Contingency Mate Moz |:|

Figure 4.8 Notes/Reference Panel - Owner Costs

When the Owner Costs selection is made, you can view, add or edit the Owner
Costs at either the default Owner Cost level or at the lowest title level within the

project. See Section 7.5 for detailed instructions on defining and applying Owner
Costs within the project.

A field to allow the user to indicate which numbered contingency note(s) applies
to the current contingency cost is also available on this panel. See Section 7.6 for
instructions on working with Contingency Notes.
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4.4  Modifying the Display

Background

Any of the three panels may be resized, hidden or be the exclusive panel on
display. Both the Toolbar and the Status Bar may also be hidden.

Resizing the Panels

The panels are divided by borders. To resize apanel, you click on the border until
the cursor becomes a double line with arrows. When the cursor has become a
double line with arrows, hold the mouse button down and drag the border in the
direction you want to moveit. When the border isin the desired location, release
the mouse button.

Hiding the Panels

There are three buttons in the Toolbar for use in hiding and redisplaying the three
panels.

Show/Hide Outline Panel - Clicking on this button will either show or hide
the Outline Panel. When you open a project, all three panels will be displayed.
Clicking on this button the first time will hide the Outline Panel. Clicking on this
button the second time will redisplay the Outline Panel.

Alternatively, you can use the View Menu and select Outline Panel to hide and
redisplay the Outline Panel.

Show/Hide Grid Panel - Clicking on this button will either show or hide the
Grid Panel. When you open a project, al three panels will be displayed. Clicking
on this button the first time will hide the Grid Panel. Clicking on this button the
second time will redisplay the Grid Panel.

Alternatively, you can use the View Menu and select Grid Panel to hide and
redisplay the Grid Panel.

Show/Hide Notes Panel - Clicking on this button will either show or hide
the Notes/Reference Panel. When you open a project, all three panels will be
displayed. Clicking on this button the first time will hide the Notes/Reference
Panel. Clicking on this button the second time will redisplay the Notes/Reference
Panel.

Alternatively, you can use the View Menu and select Notes/Reference Panel to
hide and redisplay the Notes/Reference Panel.

Making one Panel Exclusive

Using the same techniques as described above, you can make one of the three
panels the only visible panel.

Hiding the Toolbar
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Y ou can free more window space and therefore see more of your estimate by
hiding the Toolbar. To hide the Toolbar, choose Toolbar from the View menu.
To redisplay it, repeat the menu selection.

Hiding the Status Bar

Y ou can free more window space and therefore see more of your estimate by
hiding the Status Bar. To hide the Status Bar, choose Status Bar from the View
menu. To redisplay it, repeat the menu selection.
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4.5

ltem Form

Background

The Item Form isawindow that displays all fields for either atitle or a detail

record. The Item Form is accessed by clicking on the Item Form button: and
will display theitem highlighted in the Grid Panel. Alternatively, you can choose
Item Form from the View menu.

The Item Form can be moved anywhere on your desktop. To move the Item
From, click on the Window Title Bar and hold your mouse button as you drag the
Item Form to its new location. When the Item Form is where you want it, release
the mouse button.

The Item Form uses the tabbed notebook metaphor to permit entry and
modification of title and detail item data. In the Project, the three tabs are Cost,
Options, and Schedule. The top part of each form contains the same information,
no matter which tab is being accessed. For atitle, the fields common to each tab
are Title ID, Description, Quantity, Unit of Measure and Database ID. For a
detail, the fields common to each tab are Sequence ID, Database 1D, Description,
Quantity, Unit of Measure, and Crew code. For more information about the fields
in the Item Form, see Sections 6.1 and 6.2.

Navigation

Next and Previous buttons on the Item Form move you from one item to the next
inalist of details or titles. Alternatively, you can simply click on a different
record to display the item form for that record.

Y ou do not need to close the Item Form to move from one level to another or
even from one record type to another. Y ou can click on the Go To Parent button
[*] while in the Item Form for a Detail and the Item Form will then display the

Parent of the Detail you were on. Y ou can also click on the Go To Child
button while in the Item Form for a Title and the Item Form will then display the
first child of that Title.

Variations

The fields displayed on the Item Form vary, depending on which record typeis
being displayed. See Section 6.1 for more information about the Title Item Form
and Section 6.2 for more information on the Detail Edit Form.
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4.6 Summary Information

Background

The Summary Information for the project is accessed by clicking on the Summary

Info button: . Alternatively, you can choose File | Summary Info. The
Summary Information is made up of atabbed dialog box with 5 tabs:

Each of these contains project wide information. Y ou can access the Summary
Info for an existing estimate at any time. When the Summary Info button is
clicked, you are in the whichever tab was accessed most recently. To access any
other tab, clicking on that tab name will bring that tab information to the front and
allow viewing and entry of data.

Following are the five tabs of the Summary Information Dialog Box.

General Tab

This tab contains general descriptive information about the estimate, including the
project title and description, the estimator’ s name, preparation date, as well as
other general information. See Section 5.3 for more information.

Calculation Tab

The Calculation Tab contains information concerning how and when the estimate
is repriced, the databases to be used when repricing, measurement and currency
information. See Section 5.4 for more information.

Column Setup Tab

Thistab is used to define the cost columns shown within your project and on
printed reports. These columns represent the cost categories of Project Direct
Costs, Indirect Costs, and Owner Costs. See Section 5.5 for more information.

WBS Definition Tab

Thistab is used to define the Work Breakdown Structure for the estimate. Thisis
where you define the project level names, as well asindicating the level for
default Owner Cost information. See Section 5.6 for more information.

Notes Tab

Thistab is used to input Project Level notes. See Section 5.7 for more
information.
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Chapter 5

Starting a New Project

Inherited Characteristics

The first task in starting a new project estimate in MCACES isto create the
Project Database.

When you create a new Project Database, it inherits the column and breakdown
structure of the Project Database that is used in the Template.

Chapter Overview

This chapter explains how to create a new project based on the characteristics of
an existing project. The chapter then provides instructions on how you can alter
the inherited characteristics as needed.

In This Chapter
The following sections are included in this chapter:

5.1 Creating the Project Database

5.2 About Project Structure

5.3 Genera Information (General Tab)

5.4 Selecting the Estimate Type (Calculation Tab)

5.5 Naming the Project Columns (Column Setup Tab)

5.6 Setting the Breakdown Structure (WBS Definition Tab)
5.7 Project Level Notes (Notes Tab)
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5.1 Creating the Project Database

Background

When you create a Project Database, it inherits the column and breakdown
characteristics of the Template that is selected in the Begin a New Project screen.
When creating a new Project, you can copy from 0 to 6 levels of titles from your
Template. Any project database may be used as a Template. The softwareis
shipped with supplied templates for Military, Civil Works and HTRW type
estimates, but these may be easily changed.

Adding a Project Database

There are two methods for creating a new Project Database. One method isto
make a complete copy of an existing estimate. Copying a Database will copy all
tittesaswell asall costs. This method is outlined in Section 16.2.

The method outlined in this chapter should be used when you want to copy titles
without costs. The use of either method will inherit the column and work
breakdown structure of the original project database.

Procedure

Follow these steps to create a new Project Database. It is not necessary to close
any open databases.

1. Click onthe New icon: :
Alternatively, you can choose File | New.

Result: The Create Project Aswindow is opened with the File Name field
highlighted.
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Figure 5.1 Create Project As Window

2. Typethe new Project ID inthe File Namefield. The project ID isasix-
character code that uniquely identifies this database to the system. It may
include letters, numbers, hyphens, and underscores, but no other symbols or
gpaces. All six characters must befilled in.

Note: If you want to change the location of where the project is created, find
the correct drive and directory by first clicking on the down arrow to the right
of the currently selected drive in the Drives: field. When you see the desired
drive, click onit. The directoriesfor thisdrive are now listed in the
Directoriesfield in the center of the window. Use the scroll barsif necessary
to find the correct directory. When the correct directory has been selected,
you can then type in the new Project ID as outlined in Step 2.

Result: The Begin a New Project window is opened.
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= Begin a New Project

" Select Template for Mew Project
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) Other 00aaoo CATRACESMMCACESYFROJECT

Cancel

Levels to Copy E | Locate Selected Template..

Help

MNew Project  ADMINS CATRACESSMCACESWPROJECT

Figure 5.2 Begin a New Project Window

3. Thisisthe window where you determine which Template to use as the basis
for this new Project. If templates have already been selected, they will
appear to the right on the words Military, Civil Works, HTRW and Other. To
select a new template, click on the Locate Selected Template.. button.

Result: The Locate Selected Template window is opened.

4. If your desired template isin the default directory, you can scroll through the
lists of projects and double click on the desired project, or highlight the
desired project and click on the OK.

Note: If you want to use atemplate located on a different drive or path, find
the correct drive and directory by first clicking on the down arrow to the right
of the currently selected drive in the Drives: field.

Result: The Begin a New Project window is redisplayed.
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5. You may typein the number of title levels to copy from this template.
Alternatively, click on either the up or down arrow to theright of the Levels
to Copy field to raise or lower the number of levelsto copy. The default is 2.
If you want to copy all 6 title levels, click on the up arrow until the number 6

appearsin the Levelsto Copy field:

6. When the template has been selected and the Levelsto Copy field has been
completed, click on the OK button.

Result: The hourglass appears while the new project is being created. This
will take amoment. When the process is complete, the new project is
opened.
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5.2 About Project Structure

What Controls Project Structure

MCACES uses three major controls to determine project structure:

» Estimate Type
* Project columns
* Project breakdown structure

Estimate Type

The Estimate Type controls whether labor and equipment pricing depend on the
Crews Database, and whether to reprice crew-dependent labor and equipment
items automatically, using current Labor and Equipment Rates Databases, each
time reports are run.

See Section 5.4 for details.

Project Columns

5-6

Project columns define the cost column breakdown of the project. Cost columns
are designated for Project Direct Costs, such as material, labor, equipment, and so
on, and also for Indirect and Owner Costs.

Example 1 - CIVEXM Project

The sample CIVEXM Project Database provided with MCACES is a sample Civil
Works estimate. This project uses the following columns:

Direct Costs: Labor, Equipment, Material, Other.
Indirect Costs: Field Office Overhead, Home Office, Profit, Bond.
Owner Costs: Contingency, Escalation.

Example 2 - MILEXM Project

The MILEXM Project Database, also included with the software, is an example of
amilitary estimate. It has the following column breakdown:

Direct Costs: Manhours, Labor, Equipment, Material, Other
Indirect Costs: Overhead, Home Office, Profit, Bond.

Owner Costs: Escalation, Contingency, SIOH (Government Supervision,
Inspection, and Overhead).
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Project Breakdown Structure

The project breakdown structure defines the hierarchical structure of the project,
which is used to total and report the costs in the project columns.

This hierarchical structure organizes cost items under various levels of categories
called tittes. MCACES letsyou use up to six levels of titlesin a project.

How many levels you use depends on the complexity of the project. A simple
project with very few tasks might be summarized under asingle Level 1 title.
More complex projects might use all six levels.

Example 1: CIVEXM Project

The CIVEXM Project Database is organized by the Civil Works Breakdown
Structure and uses six levels:

Level 1 - Contract
Level 2 - Feature
Level 3 - Sub-Feature
Level 4 - Element
Level 5-Level 5
Level 6- Level 6

Example2: MILEXM Project
The MILEXM Project uses six title levels, asfollows:

Level 1 - Scope

Level 2 - Facility

Level 3- System

Level 4 - Subsystem

Level 5 - Assembly Category
Level 6 - Assembly

Defining Project Structure

When you create a Project Database, as defined in Section 5.1, the new project
inherits the project structure and format of the Project Database that was
previously displayed in the database window.

If you want to use this inherited structure, you won't have to make changesin the
Column Setup or WBS Definition Tabs.

If you need to change any part of the inherited structure, you must perform one or
more of the following tasks.

» Select the Estimate Type, as explained in Section 5.4.
» Name the project columns, as explained in Section 5.5.
» Set the project breakdown structure, as described in Section 5.6
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5.3 General Information (General Tab)

=| MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL] [=]2]
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Froject Title :
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: |US Army Engr. Digt., SAVANNAH

| Preparation Date

: |US Army Engr. Digt., SAVANNAH

| Ezcal Index Date :
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Figure 5.3 Summary Info - General Tab

Accessing the General Tab

The Summary dialog box includes data governing the entire project, including the
types of costs to be estimated and how those costs will be calculated. When the
Summary Infoiconis clicked, you arein the General tab, which isthefirst tab.
To access any other tab, clicking on that tab name will bring that tab information
to the front and allow viewing and entry of data.

The General Tab is accessed by clicking on the Summary Info icon: ,and
then clicking on the General Tab if it isnot already displayed. Alternatively, you
can choose File | Summary Info.

Result: The General Tab of the Summary Info Dialog Box is opened.

Field Descriptions

This table describes the fields on the General Tab.
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Field

Description

MCACESID

A six-character code that identifies the project. May
include letters, numbers, hyphens, and underscores
(), but no other symbols or spaces. For display only
inthiswindow. ThisID isset in the Create Project
Asdialog box which is available when File New is
selected, or by the database ID chosen during aFile
Copy process.

File Path

The drive letter on your computer and directory path
where this database is located.

Project Title

Descriptive name of the database. Up to 32
characters are allowed. The nameisdisplayed in the
window title bar when this project database is open.

Description

These four lines are available for entering additional
text describing this estimate, such as the location and
description.

Designed By

The architect's or engineer's name or the name of
their firm. For information purposes only.

Estimated By

The estimator’ s name or firm. For information only.

Prepared By

The estimator's name or firm or consulting firm and
location. For information only.

Preparation Date

The date on which the estimate was prepared. This
field isfor information only and is not used in any
computations.

Escal. Index Date

Date of publication for Escalation Indexes used in
the project. Thisfieldisfor information only and is
not used in calculations.

Eff. Pricing Date

Date for which the pricing in this estimate is
effective. Thisfield isfor information only and is
not used in any computations.

Editing the General Tab

To add or edit the datain any field, click on thefield. If you begin typing
immediately, whatever you type will replace the data currently in that field. To
insert datain afield, click twice where you want to add data and then begin
typing. You can use the tab key to go from field to field, or you can click on each
field to edit that field. When you are finished with the General Tab, you can click
on the Calculation Tab (or any of the other Summary Info Tabs) to continue
working with the Project Summary Info or you can click OK to leave the

Summary Info Dialog box.

Starting a New Project
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Y ou can go back and edit the information on the Summary Info Dialog Box at any
time. The Summary Information for the project is accessed by clicking on the

Summary Info icon: . Alternatively, you can click on File and then click on
Summary Info.
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5.4 Selecting the Estimate Type (Calculation Tab)
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Figure 5.4 Summary Info - Calculation Tab
Accessing the Calculation Tab

The Calculation Tab is accessed by clicking on the Summary Info icon: , and
then clicking on the Calculation Tab if it isnot already displayed. Alternatively,
you can choose File | Summary Info.

Result: The Calculation Tab is opened.

Field Descriptions
This table describes the fields on the Calculation Tab.

Field Description
Estimate Type See below.

Est. Construction Time | The Estimated Construction Time in work daysto
complete the project. Used to compute contractor
Bond premiums if the project is estimated at more
than ayear’sduration. (A year is 260 workdays.)
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Sales Tax The Sales Tax percentage entered in thisfield is
added to all material costsin the project prior to
computing cost to prime.

Database References This displays the drive, path and database ID of the
supporting databases that were last used to reprice
this estimate. See Section 8.3, Repricing a Project
Database, for information on selecting new
supporting databases and repricing your estimate.

M easurement Indicates the measurement system (U.S., . Metric or
Original) to be used in the estimate. “Origina”
means N0 measurement system has been designated.
If you change the measurement system to U.S. or
Metric and confirm and exit the Summary Info
dialog, the software will convert all units of measure
which are in the other system to the desired system.
Quantity and unit costs will be adjusted accordingly.

Currency Description The name of the currency used in the database. To
change the currency, you must change this and also
change either the Units for Store/Display field or the
Unitsper U.S. Dollar field.

Currency Units The units used to store monetary values in the
database and to display them on the screen. Choices
are:

Ones
Tens
Hundreds
Thousands

Ten Thousands

For example, if you want costs represented in
hundreds of Y en, select “Hundreds’

Currency UnitsUS $ The ratio of the value of one unit of the chosen
currency to one U.S. Dollar. If you were working
with Japanese yen and one dollar was worth 135 yen,
you would enter 135 in thisfield, regardless of
whether or not you had selected “Hundreds” in
Currency Units.. If you were working with Kuwaiti
dinars and one dinar was worth 3.40 U.S. dollars,
you would enter 0.29 (that is, 1/3.40) in thisfield.
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Estimate Type and Repricing

Y ou select the Estimate Type when you want to choose from different options for
pricing and repricing the project.

These options determine whether cost items in the Project Database make use of
the Crews Database, and how and when cost items copied from supporting
databases are repriced from those databases.

When cost items are copied into a project from a supporting database, their stored
unit costs are copied with them. If these costs are later changed in the supporting
database, they will differ from the costs in the project. Repricing the project
ensures that costs copied from a supporting database are up to date.

» MCACES can reprice labor and equipment costs in the project from selected
Labor and Equipment Rates Databases. Depending on the Estimate Type
chosen, repricing of labor and equipment costs can be done manually
whenever you choose, or it can be done automatically during takeoff, or
whenever the estimate is recalculated or reports are run. See Section 8.3 for
instructions on manually repricing labor and equipment.

* Repricing of material costs can be done manually at any time from a selected
Unit Price Database. See Section 8.3 for instructions.

Making a Selection

To select an Estimate Type, click on the down arrow to the right of the Estimate
Typefield. Select one of the following valuesin thefield. The values are
explained in the paragraphs that follow.

U - Unit Costs, No Crews

K - Crews with Reprice Key
A - Crews with Auto Reprice
C - CACES Mode (with Auto)

U - Unit Costs; No Crews

Select this value when you are not using crews to compute labor and equipment
costs within cost items in the estimate.

This Estimate Type has the following effects:

* When copying cost items into the project from the Unit Price or Assemblies
Database, the program uses the currently computed unit labor and equipment
costs for the items.

» Crew IDs and crew output values stored with these cost items are also copied
into the project, but they are not used to compute costs.

Note: These values are stored in the project so that they can be used for
computing costs if you decide to change the Estimate Type. See TypesK and
A below.
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Labor and equipment unit costs currently stored in the Project Database are
used when you recal cul ate the project or run reports. Y ou can adjust these
labor and equipment costs independently in the Project Database.

Note: Y ou can manually update these costs using the rates currently
referenced in the Labor and Equipment Rates Databases by choosing Update
All Pricing on the Tools menu.

K - Crews With Reprice Key

Use this selection when you are working with crews but do not want the estimate

automatically repriced from the supporting databases.
This selection has the following effects:

* When copying cost items into the project from the Unit Price, Assemblies, or

Models Database, the program uses the currently computed unit labor and
equipment costs for the items.

Crew IDs and crew output values stored with these cost items are also copied
into the project, and are linked to the labor and equipment unit costs of the
items.

This makesit possible to adjust the unit labor and equipment costs of the item
by adjusting the crew output, or vice versa. See Section 6.5 for information.

Labor and equipment unit costs currently stored in the Project Database are
used when you recal cul ate the project or run reports. Because these costs are
linked, adjusting one of them will automatically adjust the other, and the crew
output.

* Whenever you apply overtime to atitle, the results of the overtime will not be

reflected in the numbers until you choose Reprice Labor and Equipment.

Note: Aswith Type U, you can manually update these costs with the costs
currently stored in the Labor and Equipment Rates Databases by choosing the
Reprice Labor and Equipment option. See Section 8.3.

A - Crews With Auto Reprice

5-14

Choose this selection when you are working with crews and you do want the
estimate automatically repriced from the Labor and Equipment Rates Databases.

Estimate Type A has these effects:

* When copying cost items into the project from the Unit Price, Assemblies, or

Models Database, the program recomputes each labor and equipment cost
based on the currently selected Labor and Equipment Rates Databases. (For
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cost items containing crew IDs, the current Crews Database is also used to
recompute these costs.)

Whenever you recalculate the estimate or run reports, the program
automatically reprices each labor and equipment unit cost based on the
currently selected Labor and Equipment Rates Databases. For cost items
containing crew IDs, the currently selected Crews Database is referenced for
the crew compositions during the repricing.

Whenever you apply overtime to atitle, the results of the overtime will be
reflected in the numbers as soon as you recal culate the estimate or run reports.

C - CACES Mode (With Auto)

This selection has been intended to provide compatibility with the U.S. Army
Corps of Engineers CACES standard. At present, this selection gives the same
capabilitiesas Type A.

After Making a Selection

After making your selection, do one of the following:

Click on the Reset References button to select different supporting databases.
Refer to the Section 8.3 for details.

Click on the Column Setup tab to move on to the Selection of Project Cost
Columns.

Click OK to close this screen without making any further changes.

Changing the Estimate Type

Y ou can change the Estimate Type at any time while working on the project.

Caution: If you have been working on a project with the Estimate Type set to U
and have edited unit costs for items containing crew references, these costs could
be altered by changing to adifferent Estimate Type.

Estimated Construction Time

The Estimated Construction Time in workdays to complete the project. Used to
compute contractor Bond premiumsiif the project is estimated at more than 12
months duration. (A year is 260 workdays.) When the contractor Bond is
calculated using a percentage, rather than using the Bond tables, this field will not
be used for any calculations.

Sales Tax

The Sales Tax percentage entered in thisfield is added to all material costsin the
project. The Sales Tax percentage may also be viewed in the Adjust Pricing
Panel.
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Database References

This section of the Calculation Tab displays the drive, path and database 1D of the
supporting databases that were last used to reprice this estimate. The Reset
References button brings up a screen in which you can select different supporting
databases and reprice either the Labor and Equipment or the Material prices for
this estimate. See Section 8.3 Repricing a Project Database for information on
selecting new supporting databases and repricing your estimate.

Measurement

Indicates the system of measurement to be used in Quantity fields in the estimate.
Valid choices are:

Original Units- System default; the units as entered in the project. Can
be amixture of U.S. and Metric.

U.S. Units - United States/English Units of Measure

Metric Units - Units of Measure are Metric.

Note: Estimates may be changed from Original to U.S. or Metric, but once they
are changed from Original, they can never be changed back to Original.
Changing the Measurement field of a database involves a database conversion. It
is recommended that you make a backup copy of your database before it
undergoes any database conversion.

Also Note: A report may be printed in Metric without actually converting the
database to metric. See Section 15.2 for information about Report Setup.

Currency Description

The name of the currency used in the database. To change the currency, you must
change this, and also change either the Units for Store/Display field or the Units
per U.S. Dollar field.
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Currency Units

The units used to store monetary values in the database and to display them on the
screen. Choices are:

Ones

Tens
Hundreds
Thousands
Ten Thousands

Currency Units/US $

The ratio of the value of one unit of the chosen currency to one U.S. Dollar.
Examples: If you were working with Japanese yen and one dollar was worth 135
yen, you would enter 135 in thisfield. (You may prefer to display the YEN in
units of Hundreds, rather than Ones. If so, then you would enter 1.35 in this
field.) If you were working with Kuwaiti dinars and one dinar was worth 3.40
U.S. dollars, you would enter 0.29 (that is, 1/3.40) in thisfield.

Note: Changing the Currency fields of a database involves a database conversion.
It is recommended that you make a backup copy of your database before
undergoing any database conversion.
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5.5 Naming the Project Columns (Column Setup Tab)
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Figure 5.5 Summary Info - Column Setup Tab

Accessing the Column Setup Tab

The Column Setup Tab is accessed by clicking on the Summary Info icon: :
and then clicking on the Column Setup Tab if it is not already displayed.
Alternatively, you can choose File | Summary Info.

Result: The Column Setup Tab is opened.

Purpose

The fields on this tab determine the format and contents of cost columns shown
on project screens and printed reports.

Y ou can define as many as five columns each for Project Direct Costs, Indirect
Costs, and Owner Costs.
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Column Titles

Each of the Cost Columnsin thistab have aField Type and a Column Title. The
Field Types are described below. The Column Titleis the title that appears both
on screen and in report headings. When System Defined Field Types are chosen,
a Column Title is assigned automatically. In addition to defining user-named
columns, you can rename the predefined Field Types. Renaming a predefined
column does not affect its calculation. For example, you might choose to rename
the Equipment column as "Plant." There are amaximum of 8 characters available
for each Column Title. Thelonger titlesfor Indirect and Owner Costs that appear
in the tail of some Project Summary Reports are entered in the Format Columns
Tab of the Report Setup Dialog Box. See Section 15.2 for more information on
the longer titles.

Column Types

MCACES provides certain predefined column types for Direct, Indirect, and
Owner Costs. These predefined types have specific computational characteristics,
which are described in the paragraphs that follow.

The program aso allows you to define user-named columns.

Caution

MCACES alows you substantial freedom in choosing the location of cost
columns on screens and reports. However, once you have added cost datato a
project, changing the order of the cost columns will not relocate your data to the
appropriate column, and may therefore result in invalid output.

Y ou can safely add columns to the right of existing columns, whether the existing
columns already contain dataor not. Also, you can prevent columns from being
printed on reports simply by entering O for that column in the Report Width field
on the Format Columns tab of the Report Setup dialog box.

Project Direct Cost Types
Following are the predefined Direct Cost column types and how they are
computed by the program.
Manhours

The program totals the number of labor hours required for each cost item and at
each title level and places that number in the Manhours column. If crews are
used, the unit Manhours value for an item equals the total number of labor hours
in the crew divided by the crew output figure.

This column type is uniquein that it is a measurement of hours rather than costs.
Manhours are not used in project cost calculations, but they are measured and
reported as an aid in project scheduling.

L abor
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The program places the total calculated labor cost associated with an item or title
in this column.

For cost items copied from a supporting database, these labor costs are repriced
from the current Labor Rates Database whenever you choose the Reprice Labor
and Equipment function from the Update All Pricing choice on the Tools menu.
See Section 8.3.

If the Estimate Typeis A (Crewswith Auto Reprice) or C (CACES Mode), the
labor costs are repriced automatically whenever you copy cost items into your
project, recalcul ate the estimate or generate reports.

Labor costs may be affected by applying overtime at the lowest title level in the
project. See Section 6.7 for making overtime adjustments.

Equipment

The program places the total calculated equipment cost associated with an item or
title in this column.

For cost items copied from a supporting database, the equipment costs are
repriced from the current Equipment Rates Database under the same
circumstances as noted above for Labor costs.

Equipment costs may be affected by applying overtime at the lowest title level in
the project. See Section 6.7 for making overtime adjustments.

Material

The program places the total material cost associated with an item or titlein this
column. The total accumulated in this column is used to compute sales tax, based
on the sales tax percentage entered on the Calculation Tab. Note that any sales
tax applied to the material costs will be included in any totals labeled as Direct
Costs.

For cost items copied from a supporting database, the material costs are repriced
from the current Unit Price Database whenever you choose the Reprice Material
function from the Update All Pricing choice on the Tools menu. See Section 8.3.

Shipping

If you define Shipping as a column, shipping costs are computed for every item
that has avalue recorded in the Equivalent Shipping Weight field on the cost item
entry screen. (The Equivalent Shipping Weight is computed by the program.
Thisisthe weight the program uses to cal cul ate the shipping cost of theitem. If
the item weighs less than 56 LBS/CF, then you enter values in both the Unit
Weight and Unit Volume fields, and the program computes the Equivalent
Shipping Weight for cost purposes. Otherwise, the Equivalent Shipping Weight
is set equal to the Unit Weight that you enter.)
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The program multiplies the item's equivalent shipping weight by the shipping rate
you enter in the Adjust Pricing Panel and places the result in the Shipping column
for theitem. The sum of all shipping costs under any title is computed and placed
in this column on the title entry screen. See Section 6.9 for details.

Unit Cost

This column type can be used within a project cost item to store work quoted by a
subcontractor to the currently assigned contractor. The difference between the
Unit Cost cost type and a User Defined cost is that thereis a Unit Cost columnin
the Unit Price Book also, so that unit costs may be stored in the Unit Price Book
and copied into the project using the Lookup procedure. See Section 6.3 for more
information on copying detail cost items from the Unit Price Book into the
Project. This quote may include labor, equipment, material, sales tax, and other
costs, as well as the subcontractor's markups. By entering the quote as alump
sum, you can insure that:

Sales tax will not be applied to material a second time, since the program applies
salestax only to costs in the Material column.

If you use the Unit Cost column in thisway (including all markupsin one lump
sum), you will need to ensure that you have not applied a subcontractor to this
item, so that the item does not accrue duplicate subcontractor markups.

User Named

This Field Type alows you to name the cost column. It does not accrue sales tax
and may not be stored in the Unit Price Book.

Unused

Up to five columns are allowed. If you use fewer than five, the remaining
columns will default to Unused.

Project Indirect Cost Types

Indirect Costs may include contractors' overhead, profit, and bond costs, as well
as other costs that are distributed over al or part of a project.

See Chapter 7 for information on how to define contractor records and their
markups. For each of the predefined types, you can enter a percentage, an amount
for the costs or use the program to compute avalue. Different computation
options are also provided, specific to the column type.

The predefined types are as follows.

Overhead
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This column represents contractors overhead costs. This column may be
calculated as a percentage of Direct Costs only, or as a running percentage based
on the sum of Direct Cost and other Indirect Cost columns that you place to the
left of this column. A contractor’s overhead can also be computed as a separate
percentage on contractor’s own work versus work performed by subcontractors,
or it can be figured directly as the sum of specific cost items that you enter under
each contractor's record. See Sections 7.3 and 7.4.

Profit

This column type represents contractors' profit. Aswith overhead, the cost can be
calculated as adirect or running percentage, or it can be computed separately for
subcontractors. Another option isto compute profit according to profit-weighted
guidelines as used in U.S. Government contract procurement practices. See
Sections 7.3 and 7.4.

Bond

The Bond column shows contractors bond costs. This figure can be computed as
adirect or running percentage. Y ou can also choose to compute the bond costs
based on data tables that store values for each bond class. These tables are
maintained by the System Administrator. Editing the Bond Tablesis an advanced
McAcEs Gold option that is not available in the current version of MCACES for
Windows. Refer to Sections 7.3 and 7.4 for more information about Indirect
markups.

Project Owner Cost Types
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Project Owner Costs are computed after contract costs (Direct plus Indirect Costs)
and are used to estimate costs outside of typical construction contracts. Owner
Costs can be assigned at the lowest title level and also at the default Owner Cost
Level, which you specify on the WBS Definition Tab of the Project’s Summary
Info dialog box. (See Section 5.6).

Y ou can use the predefined Owner column types described below, and you can
also select user-named columns. For user-named columns, you can enter an
amount or compute the costs based on an entered percentage. Refer to Section 7.5
for details. Examples of user-named cost columns you might define include:

» Owner Furnished Property
» Genera and Administrative Costs
* SIOH (Government Supervision, Inspection, and Overhead)

The two predefined types are Escalation and Contingency.
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Escalation

Defining an Escalation column enables you to use MCACES to compute an
escalation value based on starting and ending escal ation indexes, which you enter
on the Owner Cost Panel. See Section 7.5 for details. Y ou can also enter the
value for this column as a percentage or an amount.

Contingency

This column can be computed as an amount or a percentage. The only
computational difference between Contingency and user-named columnsis that
the value of the Contingency column is transferred to the Contingency columnin
the Mcaces Gold 2nd View capability. Vaues entered in the Contingency
column are annotated using a separate Project-wide Contingency Notes function.
See Section 7.6 for more information about Contingency Notes.

Completing the Tab

Complete each Field Type on the tab by clicking on the pulldown menu and
selecting the desired Field Type.

Complete each Column Title by either accepting the default or clicking on the
field and typing in the desired Column Title.

When you have finished filling in the tab, click on the WBS Definition Tab L abel
to go on to the next tab, or click on OK to save this and close the Summary Info
Dialog Box.

Note: You can also exit at any time without saving your changes by clicking the
Cancel button.

Field Descriptions

Field Description

Direct Cost Columns

Field Type The kind of Direct Cost listed in the column. Values
are:

Manhours

L abor

Equipment

Material

Shipping

Subcontractor

User Named

Unused Column
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Column Title

Title to appear on the column. Except for user-
named columns, the title is derived from the Col.
Typefield. You can, however, change the name of a
predefined column without changing its calculation
procedures.

Up to 8 characters are allowed.

Indirect Cost Columns

Field Type

The kind of indirect cost item listed in the column.
Codes are:

Overhead

Profit

Bond

User Named
Unused Column

Column Title

Same as for Direct columns, above.

Owner Cost Columns

Col Type

The kind of owner cost item listed in the column.
Codes are:

Escalation

Contingency

User Named

Unused Column

Column Title

Same as for Direct columns, above.
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5.6 Setting the Breakdown Structure (WBS Definition Tab)
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Figure 5.6 Summary Info - WBS Definition Tab
Accessing the WBS Definition Tab

The WBS Definition Tab is accessed by clicking on the Summary Info icon: :
and then clicking on the WBS Definition Tab if it is not already displayed.
Alternatively, you can choose File | Summary Info.

Result: The WBS Definition Tab is opened.

Background

The Work Breakdown Structure (WBS) Definition Tab defines the overall
hierarchy of aProject. Thisincludes the number of title levels used and the
number of characters used to identify each title level in atitle's Database ID. (See
below).

Y ou must set the breakdown structure before you start adding titles or detail cost
items. Once the database containstitles, you cannot modify the breakdown
structure, except to add moretitle levels. (Y ou can, however, change the Level
Names, at any time.)

About WBSIDs
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Each titlein aproject is assigned a Database I1D, which identifiesits place in the
database hierarchy. ThisID isaways displayed when thetitleis displayed.
Example: A Level 3title might have adatabase ID of 12.044.06. Inthiscase, 12
isthe Level 11D (two charactersin length), 044 isthe Level 2 1D (three
charactersin length), and 06 (two characters) identifies the specific title at Level
3. Inthisexample, the periods are trailing separators for each title level.

Y ou use the WBS Definition Tab to define the Length and Trailing Separators for
the database IDs used at each title level in the Project.

Each titlein aproject is assigned aunique ID called the WBSID. ThisID
specifiesthetitle's place in the overall project hierarchy. ThisID isdisplayed in
the Grid Panel when the title is displayed.

Example: A Level 3title might haveaWBS D of 12.04.06. In this case, 12
identifies the Level 1 title under which thistitleis found, 04 identifiesthe Level 2
title, and 06 identifies the actual title at Level 3. In this example, the periods are
defined as trailing separators for each level.

Note on Alternate Costs

The decision to use alternate costs may affect the number of title levels or the
length of project IDs you need to define. If you are working with aternate costs
in an estimate, the usual method is to define each alternate situation as a separate
Level 1title.

See Section 6.12 for more information on working with alternate costs.

Completing the Tab

Complete each field on the tab by clicking in the field and typing the desired
information. Refer to the Field Descriptions below for more details.

When you have finished filling in the tab, click on the Notes Tab Label to go on
to the next tab, or click on OK to save this and close the Summary Info Dialog
Box.

Note: You can also exit at any time without saving your changes by clicking the
Cancel button.

Field Descriptions
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Following are the fields on the WBS Definition Tab.

Field Description

Project Title Level
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Level Name

Name used to describe all thetitles at thislevel of the
project. Up to 8 charactersare alowed. Thisname
isused in Project Summary Report headings.

Examples. Scope, Bid Item, Feature, Floor#.

No of Chars

Number of characters used to identify thislevel ina
TitleID. Valid rangeis 2-6 characters. The total for
all the levels used cannot exceed 16, excluding
Separators.

Trail Sep

Trailing Separator. A character or symbol used to
separate thislevel'sidentifier in the Title ID from the
identifier of the next subordinate level.

Enter a space to use a space as the separator. Enter N
to designate no separator.

Owner Cost Level

Thisfield identifies which project level (0-6) isthe
default level for applying Owner Costs. Refer to
Section 7.6 for more information on Owner Costs.

Starting a New Project
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5.7 Project Level Notes (Notes Tab)
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Figure 5.7 Summary Info - Notes Tab
Accessing the Notes Tab

The Notes Tab is accessed by clicking on the Summary Info icon: , and then
clicking on the Notes Tab if it is not already displayed. Alternatively, you can
choose File | Summary Info.

Result: The Notes Tab is opened.

Adding or Editing Project Notes

Project Level Notes may be accessed from either the Notes Tab on the Summary
Info Dialog Box or by choosing Project Level in the Level pulldown list in the
Notes/Reference Panel in the project. These notes are printed on a page following
the title page of reports.

Click on the Notes field to begin typing Project Level Notes. Up to 20,000
characters may be entered in thisfield.
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Copying from the Windows Clipboard

Y ou may want to create and spell check your project notes in aword processor.
Entire documents from a Windows based word processor may be copied to the
Windows clipboard and then pasted into the Notes field using the following

procedure:
1.
2.

Leaving MCACES open, start your Windows based word processor.

In your word processing package, select the entire document. For
example, in Words for Windows, you would use the Select Al
command under the Edit menu. Alternatively, you can click on the top
of the selection and drag your mouse over the text to be copied.

Click on Copy to copy this selection to the Windows clipboard.
Use Alt Tab to go back to MCACES.

If not already open, open the Summary Info Panel and then click on
the Notes Tab.

Go to the location in the notes where you want the new text.

Hold down the Control key and press V.

Result: The selected text will be pasted into your Project Notes field.
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Chapter 6

Working With Project Direct Costs

Chapter Overview

This chapter explains how to build a project by adding titles and detail cost items.
The chapter also discusses how to edit and delete titles and items after they've
been entered.

To help you build estimates efficiently, MCACES provides varied and powerful
options for inputting and computing Direct Cost data. These features are also
explained in this chapter.

In This Chapter
The following sections are included in this chapter:

6.1
6.2
6.3
6.4
6.5
6.6
6.7
6.8
6.9

Adding Titles

Adding Cost Items

Using Lookup and Find

Editing and Deleting

Working with Crews

Working with Crews as Assemblies
Adjusting for Overtime

Using Adjust Pricing

Working with Shipping Costs

6.10 Working With Assemblies
6.11 Using Modifiersin the Project
6.12 Working with Alternate Costs
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6.1 Adding Titles

When to Use

As discussed in Chapter 5, you can begin a new estimate by copying any number
of levels of existing titles. If you copy O levels of titles, you will begin building a
project by adding titles, starting with aLevel 1 title. Y ou can also add titles at
any time during the process of developing the estimate. This section coversthe
steps used to add titles, and then discusses the fields in each title form.

Definitions

In discussing database structure in MCACES, the terms "title" and "title element”
have specific meanings.

* Atitleisacategory in adatabase. Thistermisalso applied to the database
record representing that category. Up to six levels of titles can be defined ina
project database hierarchy.

» Atitle element (or element) is defined as atitle at any level plus al of the
subtitles and detail items beneath it. If adatabase hierarchy is envisioned as a
tree structure, then atitle element can be said to represent one branch of that
tree.

Note: The structure of MCACES is such that any title may have either a
subtitle or detail cost items beneath it, but it may not have both a subtitle and
detail cost items beneath it.

Adding the First Title

To create your first level 1 title, highlight te project description in the Outline

Panel and click on the Add Record icon [=] in the toolbar. Alternatively, you

can click on Edit and then Add New Record.

Result: Thetitle Item Form (Figure 6.1) is displayed:
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Figure 6.1: Title ltem Form, Project Database

LGl

Thetitle Item Form has three tabs. Cost, Options, and Schedule. The top part of

each form contains the same fields on al threetabs: Title ID, Description,

Quantity, Unit of Measure and Database ID. See below for descriptions of each

field on the form.

Adding Additional Titles at the Same Level

To continue adding Level 1 titles, when you have completed entering data for the

first title, click on Next.

Result: Thetitle you added will be saved and a new title entry form will be

opened, with a Title ID incremented by five.

Working With Project Direct Costs
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Adding Subtitles While in the Add Mode

When you have completed entering data for any title, if you want to add atitle as
asubtitle to this title, before closing the form, click on the Go To Child icon [=].

Result: Thetitle you added will be saved and you will be presented with the
following dialog box:

= MCACES for Windows

Which type of item do you wish to
add to the empty Grid Panel?

| Detail |Qance|

Figure 6.2: "Which Type of Item to Add?" Dialog Box

To continue adding titles, click on the Subtitle button.

Result: A new title entry form will be opened at the level below the current level.
The new title will have the default Title ID of 5.

Adding Titles at Any Time

At any time, you can add titles to any level of your estimate. The only exception
isthat if atitle already has detail cost items beneath it, you cannot add a subtitle to
thistitle.

Position the highlight on the parent title in the Outline Panel. Click on the Add

Record icon: [Z] If there are no existing children to thistitle, you will be asked
“Which type of item do you wish to add to the empty Grid Panel?” (If there are
existing subtitles, you will not be asked this question because you can only add a
subtitle to atitle that already has a subtitle.) To continue adding titles, click on

the Subtitle button.

Default Data
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If you are adding to an existing list of titles, the Item Form will contain data
copied from the title that was highlighted in the Grid Panel when you clicked on
the Add Record icon. This default data, which is displayed as green until the field
has been entered by the cursor, is provided to save you keystrokes, since some
field information will often be the same from one title to the next.
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TheTitle ID for the first title defaults to 5. Additional titles at the same level will
default to the highest title ID plus 5. To override the default Title ID enter a
number in the ID field to specify the new title's place in the hierarchy (see below).
Then edit the rest of the data as needed to define the new title.

To replace the description, click once on the description field and begin typing.
To insert or change only a portion of the description, click twice on the place
where you want to insert. A fast double click will allow you to replace asingle
word in the description.

Filling in the Item Form
Click or use the Tab key to move from field to field on the form. Click on the
other tabs of the form to bring them forward.

Canceling and Erasing Data
Y ou can exit at any time without saving the data by pressing the Esc key.

Exception: Certain fields on the title Item Form automatically update other
records. The Quantity field on an assembly titleis an example. If you change one
of these fields, the data is saved automatically.

Until the record has been saved, there are two ways you can undo data entered by
mistake.

» To undo data without closing the Item Form, click the toolbar Undo icon
or choose the Undo Record Changes command on the Edit menu.

* Toundo data and close the Item Form, press the Esc key.

Once arecord has been saved, you can erase it by selecting the record and
choosing the Delete Current Record command from the Edit menu.

After Filling in the Item Form

When you have finished filling in the title Item Form, you can do any of the
following:

» Click on the Next button to save the title and begin adding another title at this
level.

» Click on the Go To Child icon Ll to save thetitle and begin adding a subtitle.

* Click on Closeto close the Item Form. Click on another record to save this
record.
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Common Fields on the Title Item Form

The following fields are common to all three tabs on the title Item Form:

Field

Description

WBSID

The first part displays the Work Breakdown Structure
(WBS) of the parent title. This part isfor display only. The
second part isthe ID of thetitle at thislevel. Thisfieldis
accessible when initially adding the record, and is no longer
accessible after the record has been saved.

The number of characters allowed in this field depends on
the Length you assigned to this level on the WBS Definition
Tab in the Summary Information Panel.

Description

Name of thetitle. The name should describe the element of
the project containing all titles and cost items that fall below
thistitle. Description can be up to 32 charactersin length.

Note: Y ou can access additional space to describe the title
by clicking on the Notes/Reference Panel and inputting
notes there. See Section 15.2 for details.

Quantity

Quantity associated with this element of the project. Used
with the unit of measure in the next field.

Entering a quantity value here enables MCACES to
compute a unit cost for thistitle element.

Also, if you use the Cost Override (explained below), you
must enter a Quantity in order to compute extended costs
based on the unit costs that you enter.

Unit of Measure

This unlabeled field contains the unit of measure relevant to
the quantity. Thisisthe unit applied to unit costs at thistitle
level.

Examples:

SF - sguare feet
CY - cubic yards

Refer to Appendix E for alist of valid units of measure.

Database ID

The database ID of the crew or assembly copied from the
Crews or the Assemblies Database.

6-6
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Costs Tab

In addition to the fields common to all three tabs, the Costs Tab (Figure 6.3)
displays the Unit Costs and the Extended Costs for the Direct Cost Columns that
have been set up for this project.

Item Form [Subtitle] - Project MPWTES
Costs thin:uns ﬁchedule )

WES D |j| Cremsbazembly 1D :| |

Dlescription :| Civil ‘Works Template |

Quantity | 1.oo00)[Es |
i Umit Cost| Extended
LAROR 0.00

EQUIPMMT 0.00
MATERIAL 0.00
OTHER 000

_teu|
o]
COST to PRIME 0.00 _ 0 ADD 5

COST ta MW/MHER
PROJECT COST

Figure 6.3: Title Item Form, Costs Tab

The Cost fields will show all zeroes until you do one of the following:

» Add cost items below the title and recal cul ate the project using the Recal culate
icon [=]. (The project is also recalculated automatically if you run reports.)

» Set the Cost Override field to Y es and then enter unit costs. By entering a
Quantity value, you can then calculate the extended costs.

The following fields are displayed on the Costs Tab of thetitle Item Form:

Field Description

Unit Cost Each of the direct cost typesis displayed with the unit cost
(Labor, Material, | per thetitle’s Unit of Measure, based on the Extended Cost
Equipment, etc.) | and the Quantity that has been input for thistitle. Thisfield
isfor display only, unless a Cost Override has been applied
on thistitle.

Extended Cost Each of the direct cost types aso display the Extended Cost
(Labor, Material, | for each direct cost type that has been defined for this
Equipment, etc.) | estimate. Thisisacalculated field for display only, and can
not be edited.
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Field Description

Cost to Prime, This unit cost is the total of the individual Direct Cost Unit

Unit Cost Costs. Thisincludes salestax, Overtime, Adjust Pricing
and Subcontractor Markups. It is calculated by dividing the
Cost to Prime Extended Cost by the Quantity for thistitle.
Thisisfor display only, and cannot be edited.

Cost to Prime, Thisisthetotal Cost to Prime for thistitle. Thisincludes

Extended Cost salestax, Overtime, Adjust Pricing and Subcontractor
Markups. Thisisacalculated field for display only, and
cannot be edited.

Project Cost, Thisisthe unit cost for thistitle including all Indirect and

Unit Cost Owner Cost markups. It is calculated by dividing the Total
Project Cost for thistitle by the Quantity for thistitle. This
isfor display only, and cannot be edited.

Project Cost, Thisisthe Total Project Cost for thistitle. Thistotal

Extended Cost includes Direct Cost, Indirect Costs and Owner Costs. This
isacalculated field for display only, and cannot be edited.

Options Tab
The Options Tab (Figure 6.4) is used to define additional information about the
title.
Costs gptiuns ﬁchedule

WEBS D |j| Cremsbazembly 1D :|

Deseription ;| £ wiorks Template

Quantity | 1.0000][Es |
Cantractar ;| | [N Contractor]
Cat Code :|:|

[ Contracter Override
[T Cost Dveride [  HCAS...
[ Link az Aszembly

Figure 6.4: Title ltem Form, Options Tab
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Field

Description

Contractor

Two-character ID of acontractor assigned to thistitle. This
field has a pulldown menu, from which you may select any
of the contractors which have aready been created for this
project. If the contractor you wish to apply to thistitleis
not available on the pulldown menu, you must create the
contractor record first. See Section 7.3 for information on
Defining Contractors.

If the Contractor Override field below is set to Y es, then
this ID overrides any Contractor IDs set at lower title levels.

Refer to Chapter 7 for more information on contractors.

Cat Code

Thisfield can be used to enter Category Codes as used by
the Department of Defense for ENG Form 3086 cost

reporting.

Contractor
Override

Click on the checkbox to override any Contractor IDs set at
lower levels with the Contractor ID for thistitle. Otherwise,
leave this field empty (default).

Cost Override

If thisfield is checked, the user can input unit costs directly
on thistitle record, and all subtitles and detail cost items
below this record will be ignored.

Link as Assembly

Thisfield only appears on lowest title level titles. If this
field has a check, then thistitle is the parent in a standard
Assembly or a Crew as Assembly. The quantity fields of all
Labor or Equipment items beneath thistitle are linked to
thistitle’s Duration. The quantity of all other details will be
linked to thistitle's Quantity. Thelink iscreated either
when this box is checked or when a detail is added under a
title that has this field checked already.

HCAS

Clicking this button will bring up an input screen for the
entry of data used to create areport for entry to the HCAS
software.
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Schedule Tab

The Schedule Tab (Figure 6.5) appliesto lowest level titles only and is used when
using the Crew as Assembly feature or when applying overtime in the project.

Item Form [Subtitle] - Project MPWTES

Optians [5chedule

WES ([ |j| Crevddzzembly [0 :| |

D'escriptian : | Civil Works Template |

Quartity : | 1.0000] les |
Froduction Fate : Duratiu:un:| D.DDDD'@ b |
" Overtime Computation Hext I

-

Mo, of ‘Wark, 0apz :|5 Dran WWieek |
Shifts/Day :[1 Shift, B0HR |
Overtime Differential ;| 1-1/2 MTwWTFS, 2 |

ADD
Tatal Howrs per Day ;

[vertime Percentage .00 Help I

Erevious

1

- |

Figure 6.5: Title ltem Form, Schedule Tab

Crew as Assembly Information
Note: See Section 6.6 for more information about Crews as Assembilies.

Field Description

Production Rate | The amount of work the crew will perform, per the duration
unit of measure of thetitle. Example: 500 CY/HR. This
field is used when using the Crew as Assembly feature.

Duration The amount of time the crew will need to perform the
activity defined by thetitle. Thisfieldiscalculated asthe
title quantity divided by the Production Rate, but may also
be entered directly, in which case the quantity is held fixed
and the Production Rate field iscalculated. Thisfieldis
used when using the Crew as Assembly feature.

Duration Unit of | The unit of measure used for the Duration of this activity.
Measure
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Overtime Computation Information
Note: See Section 6.7 for more information about adjusting for Overtime.

Field Description

No. of Work Days | Number of workdays per week for the task defined by this
title. Validvauesare5,6o0r 7.

Shifts/Day Number of shifts per day. Valid values are:
1 Shift, 8 hours

2 Shifts, 8 and 7.5 hours

2 Shifts, both 7.5 hours

3 Shifts, al 7.5 hours

Overtime Indicates the overtime differential and which daysitis
Differential applied. Validvauesare:
Pay time-and-1/2, Monday through Saturday, double-
time on Sunday

Pay time-and-1/2, Monday through Friday, double-time
on Saturday and Sunday

Pay double-time all days

Total Hours per Total number of hours worked per day. The program fillsin
Day this value based on the Shifts/Day field, but allows you to
enter adifferent value as an override.

Overtime Computed by the program. Thisisthe total labor markup
Percentage percentage for the overtime situation defined on thistitle.
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6.2 Adding Cost Items

Where to Add Cost Items

Y ou can begin adding detail cost items beneath atitle at any time. Y ou do not
have to use the complete project hierarchy.

In other words, you might add cost items beneath Level 2 titlesin one part of the
project, while adding them beneath Level 5 titlesin another part. Inthisway, the
more complicated portions of a project can be broken down to greater depth than
is necessary with less complicated portions.

Restriction: The only restriction is that you cannot add cost items beneath atitle
for which subtitles already exist.

Supporting Database Versus User Defined Cost Items

The method of adding a cost item differs depending on whether you are copying
an item from a supporting database or creating a user-defined item within the cost
estimate.

Y ou can use any of the following methods to define a cost item in the Project
Database:

Copy an item from the Unit Price Database.

Copy an item from another Project or an Assemblies Database.
Copy an item from the Labor or Equipment Rates Database.
Create your own cost item.

Copying a Unit Price Database Iltem

6-12

To copy an item from the Unit Price Database, you first use the Lookup feature to
find open the UPB and find the item. The easiest way to copy itemsisto use the
Drag and Drop feature, as shown in the following procedure.

Note: See Chapter 3 for adetailed, step-by-step example. See Section 6.3 for
more information on using Lookup and Find Keyword.

1. Inthe Outline Panel of your Project Database select the title that you want to
add the detail item under. (This must be atitle with no subtitles.)

Note: If there are not aready detail items under thistitle, the Grid Panel will
be empty.

2. Open the Unit Price Database by clicking on the UPB icon or by using
the Lookup, Unit Price Book command on the Window menu.

Note: If thisisthefirst time you have opened a Unit Price Database from
this project, you will use the Open dialog box to select a Unit Price Database.
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3. Choose Tile Verticaly from the Window menu to place the project and UPB
windows side by side.

4. Search through the UPB until finding the item you want to copy. Highlight
that item in the Grid Panel by clicking on the field on the far | eft.

5. Click on the Description field of the same item and drag the item to the Grid
Panel in the project window. (Drag by clicking on description field of the
item and then holding the mouse button down as you move the cursor over to
your project. Release the mouse button when the cursor is over the project
Grid Panel.)

Note: When you are dragging the item from the UPB to the project, the
cursor becomes a circle with aslash through it to let you know that you are
over an area where you can not drop it. When the cursor becomes a book and

pointer it means that you are over an area where you can drop it.

6. Enter the quantity appropriate for your estimate in the Quantity field on the
Grid Panel.

7. If you choose, you can aso adjust the costs or other data for the item by
displaying the detail Item Form. Choose Item Form from the View Menu or

click the Item Form icon EI (Refer to the Item Form field descriptions
below for more information.)

Note:

If you are working with crews (the Estimate TypeisK, A, or C) the labor
and equipment costs are tied together. Adjusting one cost automatically
changes the other. For example, if you increase the labor cost by 10%, the
equipment cost is automatically increased by 10% as well.

Therefore, you cannot independently adjust labor or equipment costs of
crew-dependent items in the Project Database. If you need to adjust labor
or equipment costs independently for these items, you can do so in the
Labor and Equipment Rates Databases. Y ou can, however, adjust the
crew's hourly output figure in the project. 'Y ou may also change the Crew
ID to N/A and then independently change the Labor and Equipment costs.
Refer to Section 6.5 for more information.

Copy a Project or Assemblies Database Item

Y ou can also copy an individual cost item from another project or an Assemblies
Database. The methods and options are exactly the same as copying from the
Unit Price Database, as discussed above.
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Copying a Labor or Equipment Item
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Y ou can aso copy detail cost items directly from the Labor or Equipment Rates
Databases. Theseitems are listed asindividua itemsin the project, with labor or
equipment costs independent of the crew compositions stored in the Crews
Database.

Note: Typically, you would use a method of adding items similar to thisif you
are working with crews as assemblies, which is discussed in Section 6.6.

To add a Labor or Equipment Rates Database item to the Project Database, use
the same instructions as above for the Unit Price Database. Click on ﬂ to open

the Labor Rates Database or on to open the Equipment Rates Database.
Alternatively, you can use the Lookup command on the Window menu to open
either database.

Notes:

If you copy an Equipment Rates Database item, MCACES may ask you if you
also want to copy linked items or attachments. These are additional, related
items that you can choose to copy at the same time. Refer to Section 13.3 for
more information.

If you later reprice the estimate, the item's labor or equipment cost will be
changed back to the cost recorded in the source database. See Section 5.3 for
information on repricing.

Applying Different Rates

When you copy an item from the Labor Rates Database, MCACES automatically
applies the standard laborer rate for the item. Similarly, when you copy an item
from the Equipment Rates Database, MCACES automatically applies the rate for
average working conditions for the equipment.

 For labor items, you can choose to substitute an apprentice or foreman rate.
These rates are computed as adjustments to the laborer rate, as described under
"About Foremen and A pprentice Rates" in Section 9.4.

» For equipment items, you can choose to substitute a standby rate or arate for
severe conditions (if oneisavailable). These rates are stored separately for
items in the Equipment Rates Database. (See Section 13.3.)

To apply adifferent rate for alabor item or equipment item:

1. First copy the item from the Labor Rates Database or Equipment Rates
Database, as described above.

2. Open the detail Item Form and click on the Schedule Tab.
3. Click onthe pulldown list for the L/E Type field.
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Click on the appropriate L/E Type to choose the rate you want
» For labor items, choose Apprentice or Foreman

» For equipment items, select Severe Equipment or Unused/Standby
Equipment.

Click on Close to leave thisform, or Tab to another field to save this entry.

Click on the Recalculate icon to see the effects of the changed L/E Type.

Result: Theitem's new rateis applied and displayed in the labor or
equipment cost column in the Costs Tab.

Creating Your Own Cost Item

To create your own cost item, do the following:

1.

In the Outline Panel of your Project Database select the title that you want to
add the detail item under. (This must be atitle with no subtitles.).

Click on the Add Record icon or select Add New Record from the Edit
menu.

Note: If there are not already detail items under thistitle, the Grid Panel will
be empty. MCACES asks which type of item you want to add, title or detail?
Select Detail and continue.

Result: The detall Item Form is displayed.
Fill in the form to define the cost item. See the Field Descriptions below.
Choose Close to exit the form and save the new item.

Note: If, while defining an item, you enter a database ID that matches the ID
of an item in a source database, that item will be copied in and the item will
no longer be independent of a source database. If this happens, simply
change the entry in the Database ID field and continue.

Default Data

If you are adding to an existing list of cost items, then the new item appears on the
Grid Panel and Item Form with data copied from the cost item that was
highlighted when you began adding the new item. Aswith titles, this default data
is provided to save you keystrokes for fields that require the same entries from
one item to the next.
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Detail Item Form
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Item Form [Detail] - Project MPWTES

Costs

O ptions Scheduls

WEBS D 1I:I|:I Database || ~ || |
Description : ‘
Quantity ;| 0.0000 | | Crew: |:|
| Unit Cost| Extended §ERE6E
LAEOR 0.00 o _ Newt |
EQUIPRMHT .00 ] Brevious
MATERIAL 0.00 0 T
OTHER .00 ]
DIRECT| | i EEEERE I
ICEOST to PRk

Figure 6.6: Detail tem Form, Project Database

The detail Item Form (Figure 6.6) contains three tabs: Costs, Options, and
Schedule.

MCACES for Windows



Common Fields on the Detail Item Form

The following fields are common to all three tabs on the detail Item Form:

Field

Description

Sequence ID

The Sequence code has three possible uses. Thefirst useis
to determine the order in which items are displayed and
printed.

The second use isto sequence detail cost items so that when
the project is brought up in the Scheduling Interface, the
items will be already sequenced to produce the desired
duration for the lowest title level.

The third use isto store the Item Selection Parameter
Worksheet reference code, when using Item Selection
Parameter Worksheetsin MCACES GoLD version 5.30 to
select detail items.

Up to four characters are allowed.

Database ID

ThisID is copied from either the Unit Price, Labor Rates, or
Equipment Rates Database. For user created items, you can
enter an identifier here.

Description

Description of theitem. Thisisread from the source
database for copied items. Entered here for user-created
items. Description can be up to 64 charactersin length.

Quantity

Quantity of the item to be used in the estimate. Used in
conjunction with the Unit of Measure field.

Unit of Measure

Unit used to describe the quantity.

Examples:

SF - square feet

CY - cubic yards.

Refer to Appendix E for alist of valid units of measure.

Crew:

ID of the crew, in the Crews Database, that is referenced by
thisitem.
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Costs Tab

The Coststab (Figure 6.7) is used to define basic cost information for the item.

Item Form [Detail] - Project CHAPEL
Costs thin:uns ﬁchedule
WES 1D - A8,
of.otmo_ R UnitPrice 1D :|=] | | |
Crezcription ; ‘ é
Quantiy | poooof | Gew:[ |
MANHRS 0.00 0 &I
LAROR 0.00 0 [BiEviis |
EQUIFMNT 0.00 i [ADD |
MATERIAL 0.00 0 Close |
I:ITHEH ............. I;I .I:-I.I:I. ................. I_:I H I
DIRECT] 1 oo i il
IC0ST to PRM =

Figure 6.7: Detail tem Form, Cost Tab

Field Description

Unit Cost Unit costs are initially copied with the item from the Unit
Price or other database, or entered by the user for user-
defined items. The unit costs may be modified at any time.

Extended Extended costs are the unit costs multiplied times the value
of the Quantity field.

Override - If X, auser has modified the labor or equipment unit costs

Labor/Equipment | or the crew output, or has applied an override to the crew

referenced by the item.

Material

Override -

If X, auser has modified the material unit cost.

Override - Blank | If Blank, the Unit Cost is from the supporting database.

Note: If theitem is User Defined, with a Source Code of
USR, then the Override field will always be blank.
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Options Tab

The Options tab (Figure 6.8) is used to define additional and optional information

for the item.
Item Form [Detail] - Project MPWTES
Costz gptiuns ﬁchedule
wBS 1D : 5__ Il Database IC{_* || |
Description ; ‘
Quartity ;| 0.0000 || | Crew:| |
Ciantractar :| | |[N|:| Contractar] | - |
Whark: Cat : |:| SOunce ; Hext |
| T e | || Brevious
" Modifiers.. | ! : ' | [Preioe |
wieightt  0.0000 KG| * | ADD |
[~ Backup.. . Yalume 0.0000; M3 = Close
—-:———-——J (1 Equiv. Wt 00000 k.G
| Help |
Figure 6.8: Detail ltem Form, Options Tab
Field Description
Contractor Two-character ID of acontractor assigned to this detail

item. Thisfield has a pulldown menu, from which you may
select any of the contractors which have already been
created for this project. If the contractor you wish to apply
to thistitleis not available on the pulldown menu, you must
create the contractor record first. See Section 7.3 for
information on Defining Contractors.

Leave thisfield blank to assign the item to a contractor
assigned at atitle level.

Note: The program will not allow you to make an entry in
thisfield if you specified Contractor Override for atitle
level, under which the current item is grouped.

Refer to Chapter 7 for more information on contractors.
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Work Cat

Y ou can use thisfield to enter a building system code for
each cost item in the project. Y ou can then produce system
summary reports showing project costs sorted according to
the building systems hierarchy. See Section 15.10 for more
information.

Note: In some cases (for example, in cost items copied in
with assemblies from the supplied Assemblies Database)
thisfield may already be filled in with a system code by the
program.

Source

A 3-character item source ID filled in by the program. All
items that you define are tagged USR. Other codes come
from the Department of Defense Unit Price Database, for

example:

MIL - Building construction item.
CIV - Civil worksitem.
HTW - Hazardous waste construction item.

Modifiers

If checked, thisitem has had a modifier applied. See
Section 6.11 for information about using Modifiersin the
project.

Backup

If checked, Material Backup exists in the project for the
current UPB ID. Choose the accompanying button to view
thisinformation.

Note: Material Backup datain the project may be edited
using McACES GoLD version 5.30.

Shipping Weight

Weight of materials associated with the item, per the unit of
measure in the following field. Used to calculate shipping
costs.

Shipping Volume

Volume per unit of measure. Used to compute the
Equivaent Shipping Weight for low-density items.
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Equiv. Shipping Computed by the program. Thisisthe weight the program
Wi. uses to calculate the shipping cost of the item. If theitem
weighs less than 56 Ibs./cubic foot, the program computes
the equivalent shipping weight for cost purposes by
multiplying the unit volume times the standard density of 56
Ibs./cf. Otherwise, the program sets the Equivalent Shipping
Weight field equal to the actual unit weight entered above.
Thisfield is computed in kilograms regardless of the unit of
measure used to enter the unit weight and unit volume.

Note: Inthe Project Database, only the equivalent shipping
weight issaved. The next time you view or edit the item,
the Unit Weight field will show the same value as the
Equivaent Shipping Weight field and the Unit Volume field
will be blank. If you want to store all the field values, you
can define and store the item in the Unit Price Database and
then copy it into the project.

Note: The shipping information is used only if you have selected Shipping as a
Direct Cost column and you have defined a Shipping rate(s) using the Adjust
Pricing Panel. See Section 6.9 for information on Working with Shipping Costs.

Schedule Tab

The Schedule tab (Figure 6.9) is used to define additional and optional
information for the item.

Item Form [Detail] - Project MPWTES

ichedule

WwBS 1D - 5| ]| Datsbaseil > | |
Desoription : |
Quantity | 0.0000 || | Crewe: | |

Output /S HA : Diwration : HR
L/E Type : [Crew =] Mext |

M aterial Price Brevious
Updated - [ 04/15/193 | [—AD—D-:“‘I

Help | |

Figure 6.9: Detail ltem Form, Schedule Tab

Working With Project Direct Costs 6-21



6-22

Field

Description

Output/HR

The crew's estimated hourly output per the unit of measure
associated with the cost item. Thisfield is used when
referencing a crew for the cost item. The output valueis
copied from the Unit Price Database, but you can adjust the
value here.

Duration

The Duration equal s the Quantity divided by the
Output/HR. Thisfield is calculated by the software.

L/E Type

Thisfield identifies the source database for the item and
type of rate used. Codes are:

C - Crew. Theitem references acrew in the Crews
Database for labor and equipment cost information.

E - Equipment (Average). Theitem iscopied directly
from the Equipment Rates Database and the unit rate for
average conditionsis applied.

S- Severe Equipment. Theitem is copied directly from
the Equipment Rates Database and the unit rate for
severe conditions is used.

U - Unused/Standby. Theitemis copied directly from
the Equipment Rates Database and the standby unit rate
is used.

L - Laborer. Theitem iscopied directly from the Labor
Rates Database and uses the laborer unit rate.

A - Apprentice. Theitem is copied directly from the
Labor Rates Database and the apprentice rate is used.

F - Foreman. Theitemis copied directly from the Labor
Rates Database and the foreman rate is used.

Note: Foreman and apprentice rates are computed as
adjustmentsto the laborer rate. These adjustments are
defined in the Summary Information dialog for the Crews
database from which this project is being repriced. See
Section 9.4.

Material Price
Updated

Date when thisitem's material unit cost was last modified.
For new items, the date created. Thisfield isupdated by the
software and is not directly editable.
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After Defining the Cost Item
When you have finished defining the cost item, you can:
» Add Notesto your description by typing notes in the Notes/Reference Panel.

» Click on Next to save the item and begin adding another cost item beneath the
sametitle.

¢ Click on Closeto close the detail Item Form and save the item.

Note: You can aso exit without saving the data by clicking on Edit | Undo
Record Changes or by pressing the Esc key.
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6.3 Using Lookup and Find

Description

The Lookup feature allows you to open a supporting database in a separate
window from the project. Y ou can arrange the windows side-by-side (or in any
other configuration you find useful). Y ou can then search the supporting database
by navigating through it or by using the Find Keyword feature. When you have
found an item or title element that you want to copy back to the project, you can
do so using either Drag and Drop or the Windows Cut and Paste commands.

Use in Other Databases

Y ou can also use the Lookup and Find Keyword feature starting from databases
other than the Project Database. For example, when working in the Unit Price
Database, you can look up into the Crews Database.

Retrieving Cost Data to the Project Database

Y ou can use Lookup and Find Keyword to copy cost data at the detail or title
level.

Detail-level

At the detail level screens, you can look up and copy individual cost items from
the Unit Price, Assemblies, Labor Rates, or Equipment Rates Databases, or from
another Project Database.

TitleLevel

At thetitle level, you can look up and retrieve:

» A crew composition from the Crews Database.
* An assembly from the Assemblies Database.
» A title element from another Project Database.

For More Information
Refer to the following Sections for more information on using L ookup:

Chapter 3 for a detailed example of copying an item from the UPB
Section 6.2 for instructions on copying detail itemsinto the Project.
Section 6.6 for instructions on copying a crew as an assembly
Section 6.10 for information on copying an assembly.

Using Find

Once you have opened a supporting database, you can use the Find Keyword
feature to search for titles or detail items (or both).

Note: You can aso use thisfeature to search in a Project Database.
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Displaying the Dialog Box
To access Find, select Find from the Edit menu.
Result: The Find dialog box is displayed (Figure 6.10).

= Find - Project CHAPEL
" Restrict 5earch To
Matching ID - | | B¢ Titles B¢ Detai
Find What : ||
7.0 ID | Seq] Description | [+
+
| Eind || l_ﬁn to | | Clear | | Close I | Help I

Figure 6.10: Find Dialog Box
Defining the Search

Y ou can use the following fields and options to define the search criteria.

Field/Option Description

Matching ID Y ou can enter a partial 1D to restrict the search to only those
items or titles that contain that partial ID. Y ou can chooseto
search for titles, detail items, or both.

Find What Enter aword or character string to search for.

Executing the Search
1. Click the Find button to execute the search.

Result: The grid displays the search results, including the following:

Field Description

T/D Indicatesif the item on thisrow is atitle or detail item.
ID Database ID of the item found.

Seq Sequence ID for detail items.

Description Description of the item.

2. Tolocate an item, highlight that row in the grid and click the Go to button.
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6.4 Editing and Deleting

Description

After adding titles and cost itemsto a project, you will often need to go back and
make changes. MCACES allows you to easily modify titles or cost itemsin the
Project Database and to delete them.

Note: You can aso use the procedures listed here to edit and delete itemsin the
other databases.

Editing a Title or Detail Iltem
Follow these stepsto edit atitle or detail cost item.

1. Select thetitle or item so that it is highlighted in the Grid Panel.

2. Choose Item Form from the View Menu or click the I1tem Form icon EI
Result: The Item Form is displayed.

3. Click or use the Tab key to move from field to field. Changethefieldsas
needed.

4. When you are finished editing, click the Close button to exit the Item Form
and save the changed data.

Note: You can exit at any time without saving the changes by pressing the
Esc key.
Effect of Deleting

When you delete atitle or cost item, it is flagged for deletion but remainsin the
database. Deleted titles and items are shown on the Grid Panel in light gray.

The deleted title or item remains stored in the database, but is not included in any
calculations. To permanently removetitles or cost items from a database once
they've been deleted, use the Pack Data command on the File Menu.

Deleting Titles or Items

To delete atitle or detail item, select it in the Grid Panel and press Ctrl+D or
choose Delete Current Record from the Edit menu.

Note: Deleting atitle deletes all subtitles and cost items beneath thetitle.
MCACES prompts you to confirm this action.
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To Cancel Deletion

Since deleted titles and cost items are not permanently removed from the database
until the database is packed, you can cancel the deletion.

Simply select the deleted title or item in the Grid Panel and press Ctrl+D or
choose UnDelete Current Record from the Edit menu.
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6.5 Working With Crews

About Crews

A crew isagrouping of cost items representing all the labor and equipment costs
required to accomplish a specific kind of work.

Crews are stored in the Crews Database as titles at the lowest title level. The
individual labor and equipment cost items within each crew are copied from the
Labor and Equipment Rates Databases and stored as detail items below the crew
title. These items are referred to as the crew members.

Using Crews in a Project
MCACES lets you use crewsin aproject in two ways.

* A crew can bereferenced by a cost item to derive the labor and equipment
costs of theitem. You can then adjust the crew's hourly output figure to suit
your estimate. This adjustment will automatically modify the labor and
equipment costs of the item.

This method is described in this section.

* You can copy (or build) acrew as atitle in the Project Database at the lowest
titlelevel. Thelabor and equipment itemsin the crew (that is, the crew
members) then become individual cost itemsin the project. Thisoptionis
referred to as treating crews as assemblies.

This method is discussed in Section 6.6.

Referencing a Crew Within a Cost Item

If you copy a Unit Price Database item that references a crew, the crew reference
and crew hourly output for the item are automatically copied aswell. Y ou then
have the option of changing the item to reference a different crew, or of adjusting
the hourly output.

If you are creating your own cost item, you also have the option of referencing a
crew within the item.

Note: If the Estimate Typeis set to U (Unit Costs; No Crews) you can still assign
acrew to acost item, but the crew reference will be ignored in cost calculations.
The reference is recorded in case you later decide to change the Estimate Type.
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Procedure

Follow these steps to add or change a crew reference within a cost item:
Note: Refer to Section 6.2 for descriptions of the fields used to associate a crew
with acost item.

1. Display the detail Item Form and choose the Schedul e tab.

2 Enter aQuantity and Output / HR if they are not already entered.
3. Select Crew inthe L/E Typefield (if it is not already listed).
4

Enter the Crews Database ID of the crew you want to use in the item and
press Enter.

Note: If you do not know the ID, you can use the L ookup feature to open the
Crews Database and find the Crew ID.

5. Sdect the Costs tab.

Result: The Labor, Equipment, and Manhours cost fields (if defined for this
project) now show values based on the crew reference and hourly output.

Adjusting Crew Output

Regardless of whether the cost item is copied from the Unit Price Database or
user-created, you can adjust the hourly output figure to fit your estimate.

Enter the output in the Output / HR field on the Schedul e tab or in the Output
field on the Grid Panel. Adjusting thisfigure will change the labor and equipment
costs for theitem. It will also change the figure in the Manhours figure if this
column type is used.

Example

An MCACES Project Database contains cost item MIL 03110 1613, copied from
the Unit Price Database. Thisitem references Crew ACARJ, with an hourly
output figure set at approximately 42 square feet. The resulting unit costs shown
on the primary entry screen are $1.74 for labor and $0.05 for equipment. A unit
Manhours figure of 0.10 is also shown.

If you double the crew's hourly output to 84 square feet, this reduces the unit costs
by half, since the crew is needed only half as much time to accomplish the same
work. The unit costs are now shown as $0.87 for labor and $0.03 for equipment,
and the Manhoursis reduced to .05.

Note: This example assumes that the Crew Production Rate value, set in the
Crews Database, is equal to 1.00, which is most often the case.
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Crew Costs in Tandem

As previously noted, in a cost item referencing a crew, the labor and equipment
costs are tied together. Adjusting one cost automatically changes the other.

Therefore, you cannot independently adjust labor or equipment costs of crew-
dependent items in the Project Database. 1f you need to adjust labor or equipment

costs independently for these items, you can do so in the Labor or Equipment
Rates Database.
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6.6 Working With Crews as Assemblies

About Crews as Assemblies

The second way you can use the Crews Database to help build an estimate is to
copy an entire crew at the lowest title level. The crew then becomes atitlein the
Project Database, and the crew members become individual labor and equipment
cost items below that title.

This method is called using crews as assemblies, since the procedures are much
the same as those for using assembliesin the project. (See Section 6.10 for
information.)

Redefining Crews in the Project

Once the crew is copied into the project, you can add or delete crew members.
This alows you to define exactly the crew composition you need for any part of
an estimate.

* You can add crew members by creating them yourself or by copying them
from the Labor or Equipment Rates Database. See Section 6.2 for instructions.

* You can remove crew members through the Delete function (Ctrl+F4), which
isexplained in Section 6.4.

Copying a Crew as an Assembly

Follow these instructions to add a crew as an assembly to your project.

Note:

1.

Refer to Section 6.1 for descriptions of the fields used in this procedure.

In the Outline Panel of your Project Database highlight the title that you
want to add the crew title under.

Open the Crews Database by clicking on the Crew icon or by using
the Lookup, Crew command on the Tools menu.

Note: If thisisthefirst time you have opened a Crews Database from this
project, you will use the Open dialog box to select a Crew Database.

Choose Tile Vertically from the Window menu to place the project and
Crews Database windows side by side.

Search through the Crews Database until finding the crew you want to
copy. Highlight the crew'stitle in the Outline Panel.

Click on the crew title and drag it to the Grid Panel in the project window
and rel ease the mouse button.
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Example

Note: When you are dragging the item from the Crews Database to the
project, the cursor becomes a circle with a slash through it to let you know
that you are over an areawhere you can not drop it. When the cursor
becomes a crew icon, it means that you are over an area where you can
drop it.

Result: The crew titleis added at the lowest title level and its members are
added as detail items.

. Highlight the crew title on the Grid Panel. Choose Item Form from the

View Menu or click the Item Form icon EI Select the Schedul e tab.

. Enter a Quantity, Unit of Measure and Production Rate figure for the

crew.

Result: The program computes and displays avalue in the Duration field.

. Sdlect the Costs tab.

Result: The cost fields now show the calculated costs for al for all items
(crew members) below thetitle.

. If you wish, you can make other changes to the crew title data. Otherwise,

click on the Close button to exit the item form.

The following example illustrates the use of a crew as an assembly:

1. Anexcavation activity within a project needs to be defined. For the
purposes of estimating this task, you copy Crew CODEF from the Crews
Database.

2. Onthe Schedule tab of thetitle Item Form, you enter a quantity of 100,000
cubic yards and a Production Rate figure of 250 CY/HR.

3. MCACES computes atask duration of 400 crew hours by dividing the
guantity by the Production Rate.

Note: The duration figureisused in cost computations, as explained

below.

Member Quantity
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When a cost item is defined as a member of acrew in the Crews Database, it is
given amember quantity. This quantity expresses the number of this type of
member in the crew. Alternately, it can be viewed as the amount of the member's
unit cost that is charged to the crew.

Example: Crew CODEF contains two full-time laborers. They are grouped
together as asingle cost item in the crew with amember quantity of 2. The crew
also contains a foreman who spends one quarter of his time supervising this crew.
His member quantity is defined as .25.
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When a crew member is copied as a cost item into the project, the member
guantity becomes part of the cost calculation for the item, as explained below.
How Costs Are Calculated

When you work with a crew as an assembly, the labor or equipment cost of each
item is calculated as follows:

1. The member quantity copied from the Crews Database is multiplied by the
duration figure defined at thetitle level. The result isthe number of hours
this crew member is used for the task. Thisvaueis placed in the Quantity
field on the cost item entry screen.

2. Thisquantity valueis then multiplied by the unit (per hour) labor or
equipment rate defined for the item to produce the item's labor or equipment
cost for the task.

Example: To extend the above example, using the foreman:
Member Quantity = .25; and Duration = 400 hrs.
Cost Item Quantity = .25 X 400 = 100 hrs.
Item Labor Cost = 100 hrs. X 6.70 (hourly rate) = $670.

Adjusting Linked Values

Asillustrated above, when you work with a crew as an assembly, the costs of
individual items are linked to the duration figure established at the title level.

Y ou can adjust the costs of these items by adjusting the values within this link.

* You can change the duration by changing either the quantity or the Production
Rate stored at thetitle level.

* You can aso change the member quantity figure copied from the Crews
Database. For example, your situation might dictate that you change the
foreman's quantity from .25 to .5 hours per crew hour.

To change the member quantity, you simply highlight the crew member on the
Grid Panel and enter a new value in the Quantity field.

Result: MCACES computes new costs for the item and adjusts the costs at the
crew title level accordingly.
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6.7 Adjusting for Overtime

Description

MCACES lets you compute overtime as a percentage and assign it to atitlein the
project. This overtime percentage isthen applied to the labor and equipment costs
for al items grouped below thetitle.

Depends on the Estimate Type

The use of the Overtime Adjustment feature depends on which Estimate Type you
have selected on the Calculations tab of the Summary Information dialog box.

For Estimate Types A and C, the overtime adjustments are computed and
applied whenever you recal culate the project or generate reports.

For Estimate Type K, the overtime adjustments are cal culated and applied only
when you reprice labor and equipment.

For Estimate Type U, the Overtime Adjustment feature is not used.

Where to Adjust

Y ou define overtime adjustments at the lowest title level in the project. Thisis
defined as any title that has detail items but no subtitles below it.

Procedure
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Y ou adjust for overtime using the Schedule tab of thetitle ltem Form. You can
include overtime information when you first add the title, or you can access the
Item Form later to add overtime data for theftitle.

Follow these instructions;

1.

Display the Item Form and select the Schedul e tab.

2. Enter datain the fields as required to define the overtime percentage. Refer

to the Field Descriptionsin Section 6.1 for details.

When you are finished entering the data and the program has computed a
value for the Overtime Percentage field, click on the Close button.

Result: The program applies the overtime markup to all labor costs below
thistitle. The equipment costs (for equipment whose costs come from the
Equipment Rates Database) will be affected by the following formula: the
Facilities Capital Cost of Money field is multiplied by 40/ ( total hours per
day * number of work days).
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6.8 Using Adjust Pricing

Purpose

The Adjust Pricing feature lets you change the Direct Costs within all or part of a
project by one or more percentage factors that you specify.

When to Use

Use this function when you want to adjust the costs in an estimate. For example,
you might want to make regional adjustments based on published industry tables
for different geographic locations.

Use for Shipping Costs

Thisfunction is also used to define shipping costs for aproject. 1f Shipping is
defined as a Direct Cost column, then you enter a shipping rate rather than an
adjustment percentage in the Shipping column on the Adjust Pricing Screen. See
Section 6.9 for details.

Where to Set Adjustments
The most common practice is to define adjustment factors for the entire project.

However, MCACES a so allows you to define adjustment factors at the Owner
Cost Level and lowest title level. Adjustments set at lower levels will override
those set at higher levelsfor the same item or title.

After Setting Adjustments

Once you have set cost adjustment factors, you must recal culate the project (by

clicking the Recalculate icon ) or run reports before the adjustments will be
reflected on Project Database windows.
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Adjust Pricing Panel

Y ou enter adjustment percentages on the Adjust Pricing Panel. To accessthis
panel, click on the Notes/Reference Panel and select Adjust Pricing in the

pulldown list box. Figure 6.11 shows the panel slightly resized to show all cost
columns.

[Adjust Pricing|® (at [Level 1: Primary Faciliies ] |
Diesc P

Sales Tax: G600 % Owertme: 00 %
|'Euntra|::tul Markups

«| | -+

Figure 6.11 Adjust Pricing Panel

Parts of the Panel

The dropdown list box on the right of the panel is used to select thetitle level at
which the price adjustments will be applied.

Therest of the panel contains the following columns:

e TheID Column can be used to enter a partial Unit Price Database ID of up to

five characters. This partial 1D identifies the cost items that the Adjust Pricing
adjustments apply to.

» The Description column can be used to enter a short description of the item
category.

» Theremaining columns are labeled with the Direct Costs defined for the
project.
Entering the Adjustments
To enter adjustments, click in the appropriate row and column on the grid.

Enter the percentage of adjustment as a decimal multiplier.

Examples:
» To adjust material up 5%, enter .05 in the Material column.
» To adjust labor down 3%, enter -.03 in the Labor column.
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Adjusting for All Items

If you want to apply asingle set of adjustment factors for all itemsin the project
(or under the current title), fill in only one row on the screen. Leavethe D
column blank and enter the appropriate value in each Direct Cost column.

Adjusting by CSI Division

Cost items in the supporting databases supplied with MCACES use the CS
Divisions as the first two characters of their database IDs (UPB IDs). This makes
it easy to adjust items by category, using the CSI Divisions.

Enter the CSI Divisions that you want to adjust in the ID column, one per row.
On each row, enter the adjustment values in the appropriate Direct Cost columns.

Note: You can aso create a default row to define adjustment factors for any
items not covered by your other entries. Thiswould include any user-created
items whose database I1D does not fall within a CSI Division. The default row
must be the top row on the screen and must have a blank 1D column.

Making Finer Adjustments

Sometimes, you may want to make finer distinctions than the CSI Divisions
alow. You can define rows on the screen to break down the CSI Divisions to
lower title levels, or to the level of an individual cost item.

To add rows to the panel, enter avalue in the ID field and press the Tab key.

Note: Be sureto add rows directly beneath the higher level title to which they
apply. Seethe Caution below.
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Caution on Adding Rows

6-38

When performing price adjustments or adding shipping costs, MCA CES searches
the leftmost column of the Adjust Pricing Panel for an ID that matches the current
item in the Project Database. The program begins this search from the bottom of
the screen. Assoon asit finds a match for an item, it uses that row and does not
work on that item further.

Therefore, when you add rows on the Adjust Pricing Panel, be sure to place the
rows in descending numerical sequence beneath the CSI Division to which they
apply.

Correct: 03 I ncorrect: 03
031 03110
03110 031

If the rows were set up asin the incorrect example above, the program, searching
from the bottom up, would first encounter row 031. Thiswould beread asa
match for cost item 03110 1111, so the program would apply that row's
adjustment factor. It would not use the next row, which contains the factor
actually intended for the specific cost item.
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6.9 Working With Shipping Costs

Description

If you are estimating for construction overseas or at a remote location, you may
want to include shipping costs in the estimate.

MCACES lets you compute equivalent shipping weights for materials at the cost
item level in the Project or Unit Price Database. 1n the Project Database, the
program automatically calculates shipping costs at the detail and title levels, based
on the shipping rates you enter.

Task List

Working with shipping costs involves three tasks:

1. You define Shipping as a Direct Cost column on the Columns Setup tab of
the Project Information dialog box. This column isthen used to display the
shipping costs on screens and list them in reports.

2. For each cost item that includes material to be shipped, you enter shipping
weight data.

3. You set the shipping rates to be applied.
Task 1 isexplained in Section 5.4. Tasks 2 and 3 are discussed in the following
paragraphs.

Task 2: Defining Shipping Weights

When a cost item is copied from the Unit Price Database into the project, its
shipping weight data is automatically copied as well.

For a cost item that you create in the Project Database, you can enter weight and
volume information and the program will compute the equivalent shipping
weight, which is used to determine the shipping cost.

To compute the equivalent shipping weight, you use the Options tab on the detall
Item Form. Therelevant fields are as follows:

Unit Weight
Unit Volume
Equivaent Shipping Weight
See Section 6.2 for descriptions of these fields.
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Task 3: Setting Shipping Rates

Normally, you define one or more shipping rates for the entire project and assign
them at the Project Level.

However, MCACES also allows you to define shipping rates at the Owner Cost
Level or at the lowest title level in the project. Rates set at alower level override
those set at a higher level for the same item or title.

Y ou enter shipping rates as a cost per metric ton. MCACES computes each item's
weight in metric tons using the Equivalent Shipping Weight value discussed
above.

Adjust Pricing Panel

Y ou set shipping rates in the Shipping column on the Adjust Pricing Panel. To
access this panel, click on the Notes/Reference Panel and select Adjust Pricing in
the pulldown list box. Figure 6.12 shows the panel dlightly resized to illustrate
five Direct Cost columns.

Note: This Panel isaso used to apply cost adjustments to the other Direct Cost
columns defined for the project. Refer to Section 6.8.

|Adjust Pricing|#]at [Project Level [ |

140.000

Sales Tax: G600 % Owertime: 00 %

Figure 6.12: Adjust Pricing Panel with Shipping Cost

Applying a Single Rate
If you want to apply asingle shipping rate to al items below the current title,
enter that rate in the Shipping column and leave the rest of the panel blank.

Y ou can use this method at the Project Level to set asingle rate for the entire
project.

Setting Multiple Rates

As with price adjustments, you can also set multiple shipping rates. You can
enter rates by CSI Division or you can make finer adjustments. The methods and
rules you use to enter the shipping rates are the same as for price adjustments.
Refer to Section 6.8 for more information.
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Example of Use

Y ou might define arow for CSI Division 05, Metals, and then enter arate of $120
in the Shipping column on that row. Thiswould affect all cost items below the
current title that have a database ID beginning with 05 and have a value recorded
in the Equivalent Shipping Weight field.

For each of these items, the program would multiply the equivalent shipping
weight by the rate of $120 to compute the unit shipping cost for theitem. The
unit shipping cost would then be multiplied by the item quantity to yield the total
shipping cost for the item. Both of these cost values would be displayed in the
Shipping cost column for the item.
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6.10 Working With Assemblies

About Assemblies

An assembly is a collection of cost items that represents all the costs required to
create alarger piece of a project.

In the Assemblies Database, assemblies are stored as titles at the lowest title level,
with the associated cost items stored below thetitle. The quantities and costs of
these items are based on one unit of the assembly; for example, one square foot of
partition.

Assemblies in the Project

When you copy an assembly into the Project Database, you add the assembly as a
title at the lowest title level. The cost items in the assembly are automatically
copied in as detail items below the assembly title.

At thetitle level, you then enter the quantity appropriate to your project, such as

10,000 square feet. The program multiplies this quantity value by the quantity of
each of the detail itemsin the assembly to generate each item's quantity and total

costs. These costs are then added to yield the total costs of the assembly.

Copying an Assembly into the Project
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Follow these instructions to copy an assembly into your project.

1. Inthe Outline Panel of your Project Database find the title that you want to
add the assembly title under.

2. Open the Assemblies Database by clicking on the Assembliesicon or
by using the Lookup, Assemblies command on the Window menu.

Note: If thisisthefirst time you have opened an Assemblies Database from
this project, you will use the Open dialog box to select the Database.

3. ChooseTile Verticaly from the Window menu to place the project and
Assemblies Database windows side by side.

4. Search through the Assemblies Database until finding the assembly you want
to copy. Highlight the assembly title in the Outline Panel.
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Click on the assembly title and drag it to the Outline Panel in the project
window. Move the cursor over alowest level title (this will become the
parent to the assembly title you are adding), and rel ease the mouse button.

Note: When you are dragging the item from the Assemblies to the project,
the cursor becomes a circle with a slash through it to let you know that you
are over an areawhere you can not drop it. When the cursor becomes a pages
icon, it means that you are over atitle where you can drop it.

Result: The assembly titleis added at the lowest title level and its detail
items are added below it.

Highlight the assembly title on the Grid Panel. Choose Item Form from the
View Menu or click the Item Form icon EI Select the Options tab.

Enter the appropriate quantity value for your project in the Quantity field.

If you want to change the assembly's name to one specific to your project,
enter anew name in the Description field.

Click on the Link as Assembly option.
Select Closeto save.

Result: The cost fields of detail items below the assembly are recal culated
based on the entered quantity.

Adjusting Linked Values

As explained above, the costs of individual itemsin the assembly are linked to the
entry in the Quantity field on the title entry screen.

Y ou can adjust the quantities and thereby the costs of these items by adjusting the
linked values.

Y ou can change the quantity figure for the title at any time and this will
automatically adjust the quantities of the detail items.

Y ou can also change the detail item quantity figure copied from the
Assemblies Database.

Example: A partition assembly might be defined to include 2 square feet of
drywall (both sides) for every square foot of partition. The item quantity for
the drywall item would be defined as 2. If your estimate called for single-side
construction instead, you would change the detail item quantity to 1.

To change the detail item quantity, you simply highlight the item on the Grid
Panel and enter a new value in the Quantity field.

Result: MCACES computes new costs for the item and adjusts the costs at the
assembly title level accordingly.
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6.11 Using Modifiers in the Project

Definition

A modifier is an adjustment record that can be applied to a detail cost item.
Modifiers allow you to change the labor, material, and/or shipping costs of items
by adding or deducting optional quality or scope.

Example: The Unit Price Database supplied with MCACES contains a series of
cost items for drywall construction. A range of modifiersis available for these
items. These modifiers represent options such as waterproof drywall, fire-
resistant drywall, and so on.

Options in the Project

If you have cost items in your project that were originally copied from the Unit
Price Database (items with UPB IDs), you can look up and copy modifiers for
those items from the library of modifiers stored with the UPB. Y ou can then
make changes to the modifiers you've copied, if needed.

Y ou can also create and apply modifiers that are specific to itemsin the project.

Item Modifier Dialog Box
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Y ou use the Item Modifier dialog box (Figure 6.13) to apply modifiers to cost
itemsin the Project Database. To access this dialog box, display the detail Item
Form, select the Options tab, then choose the Modifiers button.

» Thetop row of the dialog box shows the cost item's UPB ID and Description.
It also shows the base labor and material unit costs and the unit weight in
kilograms.

» Subsequent rows show any modifiers currently applied to the item, and the
associated cost and/or weight adjustments. Adjustments may be applied as
either an amount or a percentage.

» The bottom row shows the unit costs and weight resulting from the
modifications. These are the values that are actually used in the estimate.

ml Modifiers to Project Detail - Project CHAPEL
Sc [ D | Description I Labor [ | Matedsl | ] wightki |
MIL | 2001 |Fdrwall L8116 xd" (1 Bom)F 1.57 0.E3 0.00
MIL (9002 |For Stacked Bond Add To Crew 2589 = EA 4
MIL 2007 [Fdr wiall ChAL 816 k"1 Ficm)F 197] | nE3] | 0.00]
‘Add from LIPB_ | Add Custom 5 | Delete 5 | Cloze §| Help 5
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Figure 6.13: Item Modifier Dialog Box

Using Multiple Modifiers

Y ou can apply more than one modifier to an item in the project, to make multiple
cost adjustments.

When you enter multiple modifiers, MCACES computes the modificationsin the
following order:

1. Percentage adjustments are first totaled together and then applied to the base
unit values.

2. Amount adjustments are then totaled and applied.

Adding a Modifier to an Item
Follow these stepsto add a modifier to a cost item in the Project Database.

1. Display the detail Item form, select the Options tab, then click on the
Modifiers button.

Result: The Item Modifier dialog box is displayed. Any modifiers already
applied to the item are listed.
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2. Toadd amodifier from the UPB, choose Add from UPB to display the

Modifier Choices dialog box. (Figure 6.14). Go to Step 3.

1= Modifier Choices
] Src | 1D | D ezcription | Labor | | b aterial | | W ght K.Gl +
1 IMIL_ 3001 For Special Color 4dd To 0.00% 13.00 % 0.00 %
i MIL 9002 For Stacked Bond Add To Crew 2h199 X% X A
MIL 3003 For Scored Block Add To Material X 010 X
{1 ||MIL 9004 For Bullnose Block Add To xz 11.00 % xz —
| ok | | Cancel I | Help I

Figure 6.14: Modifier Choices Dialog Box

To add a user defined modifier, go to Step 4.
Click to highlight the UPB modifier you want to use, then choose OK.

Result: The modifier is placed on the Item Modifier dialog box. MCACES
computes the applicable adjustments and places the results on the bottom row
of the screen.

Note: Once you've copied a modifier from the library, you can change the
modifier in the project without affecting its original in the library. See
"Editing Modifiersin the Project," below.

To create your own modifier, click on the Add Custom button.
Result: MCACES adds a blank row to the grid.

Enter a description of the modifier and the adjustment value or valuesin the
appropriate columns on the blank row.

Click on Close to exit.

Result: The ltem Form isredisplayed. The modifications for the item costs
are now reflected in the appropriate fields on the Costs tab.
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Editing Modifiers in the Project

After you have applied one ore more modifiers to an item, you can change the
modifiers as needed. Y ou can enter new adjustment values for labor, material,
and weight, and you can also change the adjustment methods from percentage to
amount or amount to percentage.

Changes made to modifiers in the Project Database do not affect the original
modifiers stored in the UPB Library.

1. Display the Item Modifiers dialog box.
2. Enter the changes to the modifier(s) as needed.

Result: MCACES recomputes the item's costs and displays the results at the
bottom of the screen.

3. After making the changes, press Close to exit.

Deleting Modifiers in the Project

When working on the Item Modifier dialog box, you can delete an existing
modifier. First position the cursor on the row for the modifier to be deleted, then
click on the Delete button.

Result: GoLD prompts you to confirm the deletion.
Choose Y esto confirm or No to cancel.
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6.12 Working With Alternate Costs

Purpose

In some projects, you may want to estimate and compare the costs for different
aternatives. By using the methods described in this section, you can separate and
view alternate costs on screens and reports.

Defining the Project Structure

To build alternate costs into an estimate, define a separate Level 1 title for each
alternate situation. This allows you to separate the alternate costs at a high level
and to see cost comparisons by displaying only Level 1 titlesin the Outline Panel.

Examples:

* In some estimates, you might have a Base Bid represented by one or more
Level 1 titles, plus several alternates. Each alternate would be created as a
separate Level 1 title, with IDs higher than the Base Bid titles. The alternates
can be additive or deductive; that is, adding costs to or deducting costs from
the Base Bid.

* |Inestimating a building project, you might have alternate possibilities of using
brick or stone. You could define aLevel 1 title called Brick Construction and
a second called Stone Construction. 'Y ou would then place all the costs
relevant to the brick option under the first title and those for stone under the
second.

Procedure
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Use the following procedure to define and view alternate costs in an estimate:

1. Create separate Level 1 titles for each aternate, with the alternates using the
highest title ID numbers.

2. Add the subtitles and/or detail cost items for each adternate.

Note: You can, if you choose, define thefirst Level 1 title element (title plus
subtitles and detail) and then use the Copy command on the Edit menu to
copy it one or more times. Y ou can then edit the elements for each aternate,
changing only the data that differsin each case.

3. Display the Report Setup dialog box and choose the Calculation tab. Enter a
Level 1titleID inthe First Alternate ID field. Thisisthefirst Level 1 title
ID that will be treated as an aternate. Any Level 1 titlewith thisID or
higher will not be included in the project total on Level 1 project summary
reports.
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4. After defining the aternate elements, position the highlight on the Project
title in the Outline Panel and click the Recalculate icon [Z1.

Result: The project isrecalculated. The total costs for each element are
shown on the Outline Panel.

5. To produce areport of the alternate costs, do the following:

* On the Report Setup dialog box, Select Reports tab, choose project
summary reports at Level 1.

* Run the selected reports.
Note: See Chapter 15 for complete instructions on generating reports.
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CHAPTER 7

WORKING WITH INDIRECT AND OWNER COSTS

Chapter Overview
Chapter 7 explains how to add Project Indirect and Owner Costs to an estimate.

MCACES offers great flexibility in how these costs can be applied to a project.
The software automatically calculates the costs according to any of a number of
methods that you choose.

This chapter contains the following sections:

7.1 Working With Indirect Costs

7.2 Contractor Tiering

7.3 Defining Contractors

7.4 Applying Contractorsto Costs

7.5 Working With Owner Costs

7.6 Working With Contingency Notes

Working With Indirect and Owner Costs
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7.1 Working With Indirect Costs

About Indirect Costs

Indirect Costs are costs that you choose to distribute over an entire project or
some portion of aproject. They can include contractors overhead, profit, and
bond as well as other distributed costs.

MCACES places these costs in the Indirect Cost Columns that you define on the
Column Setup tab of the Summary Information dialog box.
Contractors' Costs

Contractors overhead, profit, and bond costs are figured individually for each
contractor involved in the project.

Three tasks are involved in working with contractors in your project:
1. You set up the Indirect Cost columns, as discussed in Section 5.5.

2. You define each contractor as atitle in the Contractor database. If there are
subcontractors involved, you define the contractor titles in a hierarchy, which
represents the tiering of the subcontractors (who works for whom). Asyou
define each contractor, you also select the method that the program will useto
figure the associated Indirect Costs.

See Sections 7.2 through 7.3.

3. You assign contractors to titles or individual cost itemsin the project to
prorate their costs over the relevant project elements. Thisisexplainedin
Section 7.4.
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7.2 Contractor Tiering

Prime and Subcontractors

In MCACES, aprime contractor is defined as one who does not work for another
contractor. A subcontractor is one who does work for another contractor.

MCACES alows you to have more than one prime contractor defined in the
project. MCACES also permits you to define multiple levels of subcontractors, as
in the following example:

Example:

Level 1 - Contractors (Holding title)
Level 2 - BC - Building Construction (Prime Contractor)
Level 3 - EL Electrical (Subcontractor)
Level 4 - ES Electrical Specialties (Subcontractor)

In this example, Contractor ES works for Contractor EL, who in turn works for
Contractor BC. BC isa prime contractor, because he does not work for any other
contractor. BC is also considered the parent contractor to his subcontractor EL.
Similarly, EL is considered the parent contractor to his sub, ES.

Compounded Cost Markups

When MCA CES recal cul ates the project or runs reports, a subcontractor's cost
markups are rolled in to the costs applied to the parent contractor.

In the above example, the costs for work performed by ES will be applied to EL
with ES's markups included. Similarly, the costs for the same work will be
applied to BC with both ES's and EL's markups included.

In other words, MCACES compounds the markups of tiered contractors, asis
common construction practice.
How Tiering Is Defined

In MCACES, the relationship of tiered contractors (who works for whom) is
defined by the way you enter the contractor records.

Prime contractors are always entered astitles at Level 2 beneath a specid
Contractors "holding title" at Level 1.

Subcontractors are always entered as subtitles beneath the title of their parent
contractor.

Note: You can define up to four levels of tiered contractors. This assumes that
there are six title levels defined for the project on the WBS Definition tab of the
Summary Information dialog box. In general, the number of contractor levels
allowed for a project equals the number of defined title levels minus two.

Refer to the next section for instructions on defining contractors.
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Viewing Tiered Relationships
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Because subcontractors are entered as subtitles to their parent contractors, you can
view the tiered relationships of contractors by opening the Contractor Database
and expanding the Prime Contractor in the Outline Panel. Figure 7.1 shows an
example.

Thetiered relationship is aso shown on Contractor Summary Reports.

=] MCACES for Windows RE
File Edit Y¥iew OQutline Tools Window Help
EEFEEEEEE RN EEEEEEEE R R
n B E | Cost ta Prime HNNES|COW |O [Motes |* |at [Level 5: O[#]
Mesee Militaty Temmplate
= 0 Cortractors
= 1 Building Construction B
0 Overhead kems - BC BC
= 5 Electrical Subcaortractor EL
0 Owerhead ftems - EL EL
E = 5 Electrical Specizlties E=
0 Overhead kems - ES ES [ Frint Level 5 Nates
W ’;I?I Electrical Specialities ]
Title 1D Chitr Description Owin Work | Subbed Work O
b P EEL Overhead ltems - ES
+ | +
e

Figure 7.1: Tiered Contractors in the Contractor Database
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7.3 Defining Contractors

Opening the Contractor Database

Y ou define contractors in the Contractor Database. This database is automatically
created when you first create the project. Y ou open the Contractor Database by

. : %
clicking on the Contractor icon on the toolbar :

The Contractor Database is similar to the Project Database. It includes an Outline
Panel, a Grid Panel and aNotes Panel. Contractors are added in the same way
that titles are added to a project. See Section 6.1 for instructions on adding titles.

If there are no contractors defined for this project, there will be aLevel 1 title with
an 1D of 0, and a description of Contractors. Y ou create your first contractor asa
subtitle to thistitle.

Accessing the Contractor Iltem Form

Y ou add and edit contractor records on the Contractor Item form. How you
access this form depends on where you are adding the contractor and whether
contractors are already defined at that level.

» To add aprime contractor (at Level 2), highlight the Contractor holding record
on the Outline Panel and select Add New Record from the Edit menu.

After thefirst contractor is defined, you can define additional contractors at the
same level by ssimply highlighting the title of an existing contractor and
selecting Add New Record again.

» To add a subcontractor, highlight the default Overhead Items subtitle that is
always created below each contractor title and choose Add New Record.
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Contractor Markups Tab

Thefirst tab on the Item Form is Contractor Markups (Figure 7.2). You use this
tab to name the contractor and to select the method of computing the contractor's
cost markups for each of the Indirect Cost columns defined for the project.

=-| Item Form [Contractor] - Contractors ANNEX]
Contractor Markups TErl:lfit YWeighted Guidelines

Eu:untractu:ur: WBS: Duantit_l,l:| ‘|_|:||:||:||:|||E,&-, |

D escription 3| Building Construchion |

Method Pct % | Amount

OYERHEAD ||Pct of Bunning | % 0.00

HOME OFC | Pct of Running | % 0.00
FROFIT Fct of Running |% 0.00
BOMD Fct of Running |% 0.00
Overhead [Subbed “Work] 0.00
Frofit [Subbed " ork] 0.00

TOTAL MARKLP 100.00

Figure 7.2: Contractor Markups Tab, Contractor Item Form

Field Descriptions

This table describes the fields on the upper part of the primary Contractor

Markups tab.
Field Description
Contractor Two-character code you assign to identify this contractor.

Y ou enter this code in the Contractor ID field on project
titles and cost items to assign the associated costs to this
contractor.

Refer to "Suggested Contractor IDs" below for alist of
recommended codes.
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Field

Description

WBS

Portion of the contractor title's database ID defined at the
current level. (The full database ID consists of this entry
plus the IDs of any higher-level titles-representing parent
contractors-under which this contractor is placed.)

Note: You might typically make the same entry in thisand
the preceding field. Sincethe WBSID is used to sort
contractors on Panels and reports, thiswill result in the
contractors being sorted by their contractor IDs.

Quantity and Unit
of Measure

The quantity and unit of measure for the work assigned to
this contractor.

Thisfield allows the program to calculate a unit cost for all
work done by this contractor independent of the unit costs at
any particular level.

Description

Name of the contractor as defined in the estimate. Y ou can
add additional description or notes through the Notes
feature.

Own Work

Total cost of al work performed by this contractor in the
project. Thisisthe cost to the contractor and does not
include his markups.

Subbed Work

Total cost of all work performed by subcontractors of this
contractor. Thisisthe cost to this contractor; it includes any
subcontractors markups.

Working With Indirect and Owner Costs 7-7



Suggested Contractor IDs
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Following isalist of recommended contractor IDs for common types of

contractors:

AA - Prime Contractor

AB - Alternate Prime

AC - Acoustic Treatment

CA - Carpeting

CO - CO2 Fire Protection System
CS - Specia Coating

CW - Cabinet and Casework
EL - Electrical

ES - Special Electrical Systems
EV - Elevators

FP - Fire Protection

FS - Food Service Equipment
FU - Furnishings

GL - Glass and Glazing

GW - Gypsum Wallboard

HA - Halon Fire Protection System
HC - Hoist and Cranes

HV - HVAC

IN - Insulation

LP - Lath, Plaster, Stucco

MA - Masonry

MB - Prefab Metal Buildings
MC - Controls

ME - Mechanica

MI - Instrumentation

MR - Membrane Roofing

PA - Partitions

PC - Precast Concrete

PL - Plumbing

PR - Preform Roofing, Siding
PS - Painting and Sealants
RF - Resilient Flooring

SC - Ceiling Suspension Systems
SD - Specia Doors

SF - Special Flooring

SM - Sheetmetal

SR - Shingles, Roofing Tiles
SS - Structural Steel

ST - Soil Treatment

SW - Sitework

TB - Test and Balance

TE - Terrazzo

TF - Pile, Foundations

TI - Tileproof, Waterproof
WC - Wall Covering

WD - Windows

WF - Wood Flooring

WP - Dampproof, Waterproof
WW - Entrances, Windowwalls
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Cost Fields

Cost fields occupy the grid portion of thetab. They are repeated for each of the

Indirect Cost columns defined for the project.

Field

Description

Working With Indirect and Owner Costs
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Method

The method of applying Indirect Costs. Which of the
following methods is available depends on the cost column

type.

Percent of Running - Calculate the cost based on the
percentage you enter in the Pct column times the
running total. (The running total isthetotal of the
contractor's Direct Costs plus the values of any columns
appearing above the present columninthegrid.) This
option is available for all column types.

Direct Percent - Calculate the cost using the percentage
you enter in the Pct column times the contractor's Direct
Costsonly. Thisoption isavailable for all column
types.

Amount - Add the amount that you enter in the Amount
column. Thisoptionisavailableto al column types.

Separate Percent - Used with the Overhead and Profit
column types only. Calculate the cost using using two
separate percentages that you enter.

Thefirst percentage is entered in the Pct column on this
row and is applied to the contractor's costs for work
performed by this contractor. The second percentageis
entered on a separate row for "Subbed Work" that
becomes available for entry on the lower part of the grid.
This second percentage is applied to the contractor's
costs for work performed by this contractor's
subcontractors.

Compute - Used for the Overhead column type only.
Compute the cost based on detail overhead items that
you enter. See "Working with Overhead Items," below.

Weighted Guidelines - Used for the Profit column type
only. Compute the profit using Profit Weighted
Guidelines. See"Profit Weighted Guidelines Tab,"
below.

Class A, Al, or B Table - Used for the Bond column
type only. Compute a bond amount using a predefined
Bond Table and abond class. See "Computing Bond
Costs," below.
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Field

Description

Pct %

Depending on the Method selected, thisfield is either a
percentage that you enter or is computed by the program.

Amount

Depending on the Method selected, thisfield is either an
amount that you enter or is computed by the program.

In either case, it represents the Indirect Cost applicable to
this contractor for the column type specified.

Total Markup

The total markup percentage and amount are calculated by
the program and placed on the last row of the grid.

Working With Overhead Items

When you choose Compute as the Method for Overhead columns, MCACES will
compute the Overhead amount by totaling the costs contained in overhead cost
items, which you enter for the contractor. Like other cost itemsin the project,
these items may include crews, labor, and equipment.

Y ou enter these detail cost items in the Contractor Database, under a special
subtitle called Overhead Items, which is automatically created when you add a
contractor record. Thissubtitleis always the first title beneath any contractor on

the Outline Panel.

To enter Overhead Items for a contractor, do the following:

1. Highlight the Overhead Itemstitle for the contractor on the Outline Panel.
Then select Add New Record from the Edit menu.

Result: The detail item form is displayed.

2. Define one or more detail items as needed. Y ou can use the same methods as
for defining cost items in the main part of the project. (Thisincludeslooking
up into a supporting database, if appropriate.) Refer to Sections 6.2 and 6.3

for instructions.

Result: MCACES will total these cost items, place the amount in the
Overhead column, and distribute the amount with the other contractor costs.
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Computing Bond Costs
Bond Class

In the Method field for Bond costs, you can select Class A, A1, or B Table. This
causes MCACES to compute a bond cost for the contractor using a predefined
Bond Table and one of the following bond classes. B, A, or A-1.

Bond Data

M CA CES stores bond computation data for each bond class. This data can be
modified by your System Administrator, using McACes GoLD. (Modifying Bond
and Profit Tablesis an advanced option and is not supported by the current
version of MCACES))

Computation Method

MCA CES uses the bond computation data in the Bond Table to calculate the
contractor's bond costs as a running percentage. This running percentage is based
on the total Direct Costs of work performed by the contractor plus all costsin
preceding Indirect Cost columns (that is, columns listed in rows above Bond on
the Contractor Markups tab).

Example 1

This example shows how MCACES computes bond costs for projects of one year
or less duration.

1. A contractor performs work in the project in the amount of $450,000
(including overhead and profit). Bond Class A is assigned to the contractor
on this screen.

2. MCACES efersto the Bond Table. It finds a percentage of 1.500% defined
for Class A for the range of 0 to $100,000; and a percentage of 1.000% for
the range of $100,000 to $500,000.

3. The program multiplies 1.500% times the first $100,000 of the contractor's
amount, and 1.000% times the remaining $350,000. The resulting amounts
of $1500 and $3500 are added together to yield a computed Bond total of
$5000.

4. Finally, the $5000 is converted to a percentage of the contractor's total work
amount ($450,000). This percentage, approximately 1.11%, is applied to all
the contractor's work in the project as the markup percentage for Bond.
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ProjectsLonger Than One Y ear

For projects longer than ayear, an additional calculation is performed, using an
Additional per Month Over 12 value stored in the Bond Table.

Y ou enter a project's duration in the Estimated Construction Time field on the
Calculation Tab of the Summary Information dialog box. Thisfigure, entered asa
number of workdays (not calendar days), is converted by MCACES to a number
of months. MCACES then uses this number of months to compute Bond costs for
the project, asillustrated in the following example. If no valueis entered in the
Estimated Construction Time field, the Bond cost is computed based on a default
12-month duration, as shown in Example 1.

Example 2

In this example, assume that 1.000% is entered in the Additional per month over
12 field.

1. A project duration is defined as 350 working days in the Estimated
Construction Time field. MCACES converts this figure to 16 months.

2. Using the Bond Table data, MCACES computes the contractor's Bond
premium for the first 12 months as $6200.

3. For each month over 12, MCACES then adds 1% of $6200 to the 12-month
premium. Asthere are 16 months, this amountsto 4 * $62 = $248. Thetotal
Bond premium for this contractor is therefore $248 + $6200 = $6448.

4. Asinthe previous example, the Bond premium is converted to a percentage
and then used to mark up al Direct Costs assigned to this contractor in the
project.
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Profit Weighted Guidelines Tab

The second tab on the Contractor Item Form is Profit Weighted Guidelines
(Figure 7.3). You use this tab when you've selected Weighted Guidelines as the
cost Method for the Profit column.

=-| Item Form [Contractor] - Contractors ANNEX]
Contractor Markups Tﬂmﬁt Weighted Guidelines

Eu:untractu:ur: WBS: Duantit_l,l:| ‘|_|:||:||:||:|||E,&-, |

D escription 3| Building Construchion |

Yalue X |'Wt Fctr|=Pect %
Rizk. 20 0.00
Criffizalby 15 0.00
Size 15 Q.00 _?éms%‘
Perind 15 0.00 — _
Irvestment 5 oon| | Erevious
Agsistance ] .00
Subcon 25 .00

———————————— Cl

TOTAL 100 0.00

Figure 7.4: Profit Weighted Guidelines Tab, Contractor ltem Form

About the Profit Weighted Guidelines Table
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As part of its support for U.S. Department of Defense estimating procedures,
MCACES provides the Profit Weighted Guidelines table as a method of
estimating contractor profit.

To use the table, you enter adecimal value for each factor listed in the grid.
MCACES multiplies these values by the weights assigned to each factor to yield a
profit percentage for that factor. These individual profit percentages are totaled at
the bottom of the screen, and the sum is the profit percentage applied for the
contractor.

Note: Theweightslisted for each factor can be adjusted by your System
Administrator through the Edit Bond and Profit Tables option in MCACES GOLD.
Thisis an advanced function and is not supported by the current rel ease of
MCACES.

The following guidelines for each weighting factor are copied from the Engineer
Federal Acquisition Regulation Supplement (EFARS).
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Risk
Degree of risk. Where the work involves no risk or the degree of risk isvery

small, the weighting should be .03; as the degree of risk increases, the weighting
should be increased up to a maximum of .12.

Lump sum items will have, generally, a higher weighted value than unit price
items for which quantities are provided. Other thingsto consider: the portion of
the work to be done by subcontractors, nature of work, where work isto be
performed, reasonableness of negotiated costs, amount of labor included in costs,
whether the negotiation is before or after performance of work, etc.

Difficulty

Relative difficulty of work. If thework is most difficult and complex, the
weighting should be .12 and should be proportionately reduced to .03 on the
simplest of jobs. Thisfactor istied in to some extent with the degree of risk.
Some thingsto consider: the nature of the work, by whom it is to be done, where,
what is the time schedule, etc.

Size
Size of job. All work not in excess of $100,000 shall be weighted at .12. Work
estimated at between $100,000 and $5,000,000 shall be proportionately weighted

from .12 to .05. Work from $5,000,000 to $10,000,000 shall be weighted at .04,
and work in excess of $10,000,000 at .03.

Period

Periods of performance. Jobsin excess of 24 months are to be weighted at .12.
Jobs of lesser duration are to be proportionately weighted to a minimum of .03 for
jobs not to exceed 30 days.

| nvestment

Contractor's investment. To be weighted from .03 to .12 on the basis of below
average, average, and above average. Thingsto consider: amount of
subcontracting, mobilization payment item, Government-furnished property,
method of making progress payments, etc.

Assistance

Assistance by Government. To be weighted from .12 to .03 on the basis of
average to above average. Thingsto consider: use of Government-owned
property, equipment and facilities; expediting assistance, etc.

Subcon

Subcontracting. To be weighted inversely proportional to the amount of
subcontracting. Where 80% or more of the work isto be subcontracted, the
weighting isto be .03 and such weighting proportionately increased to .12 where
all work is performed by the contractor's own forces.
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7.4 Applying Contractors to Costs

Introduction

Once contractor records have been defined in the project, the contractors must be
applied to titles and/or individual cost itemsin order for the contractors' cost
markups to be included in the project costs.

Effects of Applying Contractors
Applying a contractor to atitle or cost item has the following results:

» The contractor's cost markups (Indirect Costs) are added to the base Direct
Costs associated with the title or item. If the Indirect Cost is defined asa
percentage, this percentage is multiplied by the base costs and the resulting
amount added in. If the Indirect Cost is defined as an amount, a prorated
(distributed) portion of this total amount is added to the base costs for the item.

» The cost item becomes part of the contractor's costs as his own work and will
be included in the Direct Costs listed for this contractor on the Contractor
Direct Summary Report.

Note: Theroll-in of cost markups actually takes place when you recalculate the
estimate or run reports. Thereafter, Direct Costs shown in MCACES and on
project reports will include the markups for the assigned contractor plus those of
any parent contractors up to, but not including, the prime contractor. In other
words, the costs shown are the costs to prime. This does not apply to costs shown
on detail item forms or in the Unit Cost row of the Detail Report, which are base
costs with no markups.

Applying to Cost Items

Y ou can apply contractors to cost items whenever you add or edit. Simply select
the contractor in the Contractor field on the Options tab of the Item Form for the
detail item.

Result: Theitem's Direct Costs will be assigned to this contractor, with the
resulting effects as described above.

Applying to Titles
Y ou can apply contractors to project titlesin either of two ways:

* Asadefault contractor.
* Asan override contractor.
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Default Contractors

To apply a contractor as a default, select the contractor on the Options tab of the
Item Form for the title and do not select the Contractor Override option.

Result: All Direct Costs entered below thistitle will be assigned to this default

contractor, except for costs that are assigned to a different contractor at a lower
level.

Example: In the following example, Contractor EL is applied at the Level 4 title
and Contractor ESis applied at the Level 5 Title C. In thiscase, al the costs
under Titles A and B would be assigned to Contractor EL, while those under Title
C would be assigned to ES.

Level 4 Title - Contractor EL
Level 5 Title A - No contractor
Level 5 Title B - No contractor
Level 5 Title C - Contractor ES

Override Contractors

To apply acontractor as an override, select the contractor on the Options tab of
the title Item Form and select the Contractor Override option.

Result: MCACES will ignore all other contractors applied below thistitle,
including those applied to individua cost items. In the example above, if you
selected Contractor Override on the Level 4 Title, then the costs for all three Level
5 titles would be applied to EL.

Note: You can restore the contractors entered at lower levels simply by removing
the selection from the Contractor Override option.
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7.5 Working With Owner Costs

About Owner Costs

Owner Costs may include escalation, contingency, supervisory costs, and so on.
Like Indirect Costs, they are distributed over al or part of aproject.

Owner Cost columns are computed after contract costs (Direct plus Indirect
Costs) and are used to estimate costs outside typical construction contracts.

Where to Enter

On the WBS Definition tab of the Summary Information dialog box, you select a
title level to be used for Owner Costsin the project. Thislevel becomes the
default Owner Cost Level.

MCACES alows you to enter Owner Cost information at the default level you
defined, and aso at the lowest title level (that is, any title that has or will have
detail cost items directly beneath it, in any part of the project). Owner Costs
entered at the lowest title level override those entered at the default Owner Cost
Level.
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Owner Cost Panel

Y ou apply Owner Costs at either the default or lowest title level by using the
Owner Cost Panel, which isillustrated in Figure 7.4. Y ou access this panel by
selecting Owner Costs from the pulldown list in the Notes/Reference Panel.

= MCACES for Windows - [Chapel [Training Estimate] [Project CHAPEL]] [~]=
=| File Edit ¥iew Qutline Tools Window Help =
NEREEREERCEREEEEEE R R
{-20=1 EE B E = L_L—_E | Cost to|||[Dwner Costs |i§at [Level 1: Primary Facilities [#] (&
Chapel [ Training Estimate)) sl I
= AA Primary Facilties L e TM_ | Compute | ¥ 162
= 01 Chapel Family Life Certer f U g Porcont. 2 5.00 90616
¥
LT St SI0H Fercent  |* 550 93111
e = [ standard Foundations Escalation Start | 06/1393 | 1852.000
= 01 wiall Foundstions Escalation End | 02/1934 | 1862000
@ 01 2-0"wWide Cortinuous Foating || ) |
= 02 2-5"Wide Continuous Footing | * 1] Contingsncy Note Nos. - +
] | Standard Foundations 17.175 SF $43.447
Title ID Description Guantity Unitz| Cnlbr_| Hote
4 Ay 07.01.00.07 || all Foundations 1,062 .0000|LF B,
A4,07.01.01.02 | Colurmn Foundations & Pile Caps 18.0000Ed |Ad
«] ] »

Figure 7:4 Owner Cost Panel

Owner Cost Grid

Within the Owner Costs Panel, the costs listed on the left side of the grid are
determined by the Owner Cost columns, which you define on the Summary
Information dialog box, Column Setup tab.
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Calculating Owner Costs

When entering Owner Costs, you first enter the method of calculation and then the
percent or amount, as determined by the method.

Depending on which cost you are calculating, MCACES lets you choose from
among the following methods of calculation:

Percent - Apply the percentage entered to the running total up to this Owner
Cost. Therunning total isfigured here as the sum of al Direct and Indirect
Costs, plus the Owner Costs for any categories above this category on the grid.
(For the top cost category, choosing Percent is the same as choosing Direct.)

After selecting this method, you then enter the Percent

Direct - Apply the percentage entered to total contract costs only (that is, total
Direct plus Indirect Costs). Exclude other Owner Costs from the computation.

After selecting this method, you then enter the Percent.

Amount - Add the specified amount. After selecting this method, you enter the
Amount.

Compute - Compute costs based on an escalation factor. Used for the
predefined Escalation column type only. Choosing this option causes
Escalation fields to display as described below.

Owner Levl - Set at Owner Level. Automatically entered by MCACES if
Owner Costs are set at ahigher title level.

Escalation Fields

Y ou use these fields to compute an escal ation factor based on escalation table data
that you enter. Escalation tables are available from a number of industry and
government sources, such as:
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R.S. Means Company

Engineering News Record

F.W. Dodge

U.S. Government Office of Management and Budget

Field Description

Escalation Start Start Date and Index used to begin calcul ating Escal ation

costs.

Escalation End End Date and Index at which to end cal cul ation of

Escalation.
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The End Index is divided by the Start Index to compute an escalation factor
representing the relative cost change between the two indexes. Thisfactor (minus
one) is then applied as a running percentage to yield the Escalation cost. The
escalation Percent and Amount are then shown in the grid.

Contingency Notes Number Field.

Use thisfield to enter the numbers of one or more contingency notes that apply to
the costs shown on this Owner Cost Screen. Refer to the next section for details.
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7.6 Working With Contingency Notes

About Contingency Notes

Contingency Notes can be used to explain the rationale for a particular cost or
percentage as applied to the owner cost entries for an item. Y ou can then choose
to print the Contingency Notes for a project on the Owner Cost Summary Report.

For example, you might apply a high contingency cost percentage to an
excavation activity if thereisahigh likelihood of encountering large boulders or
of striking water. Y ou can then use the Contingency Notes feature to explain the
reasoning for the high percentage.

Note: Contingency Notes can be attached to Owner Costs represented in any cost
column type.
Contingency Notes Window

Contingency Notes are entered in the Notes/ Reference Panel using the menu on
the right side of the Notes panel. An example is shown in Figure 7.5.

A single window is defined for the entire Project Database. Y ou enter al of a
project’ s contingency notes in this window, and assign each one a number.
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Figure 7:5 Contingency Notes Window
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Defining Contingency Notes

Use this procedure to enter contingency notes for a project:
1. Select Notesin the left side menu of the Notes/ Reference Panel.

2. Select Contingency Notes in the right side menu of the Notes/ Reference
Panel.

3. Type one or more contingency notes in the window. Begin each note with a
numeral. If notes already exist in the window, use the down arrow or Page
Down key to reach the end of the list, before adding more notes.

4. Move to another panel to save the Contingency Notes entry.

Attaching Notes to Costs

Once a contingency note is defined, you can reference it to owner costs for any
title at the Owner Level or lowest title level. |f appropriate, you can reference the
same note on more than one title. Follow these steps:

1. With the appropriate cost item selected, choose Owner Costs in the left side
menu of the Notes/ Reference Pandl.

2. Enter the number of the note you want to reference on the Contingency Note
Nos. box. You can enter up to four numbers to any given title to reference
multiple notes. Type acomma after each number.

3. Move to another panel to save entry.

Printing Contingency Notes
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The Contingency Notes numbers applied in a project can be printed on the Owner
Cost Summary Report.

A footnote-type format is used. The numbers of notes are printed to the right of
the Total Cost column for the title to which the notes apply. The text of the notes
are printed on a separate page after the Project Notes and before the Detail and/or
Summary Reports.

To print contingency notes, check the Print Contingency Notes box on the Select
Reports tab of the Report Setup Dialog Box.

MCACES for Windows



Chapter 8

Working With Existing Projects

Introduction

This chapter contains information on working with existing estimates, including
those created using earlier versions of MCACES. It aso describes working with
project templates and how to reprice a project from the supporting databases.

In This Chapter
The following sections are included in this chapter:

8.1  Opening aProject Database
8.2  Working With Project Templates
8.3  Repricing a Project Database
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8.1 Selecting a Project Database
To open an existing Project Database, do the following:
1. Click on the File Open button on the tool bar , or select Open from the File
menu.
Result: The Open dialog box isdisplayed. (Figure8.1)

2. If the project you want is not displayed in thefile list, change the drive and
directory to locate the project .

3. When the Project Database you want is displayed, click on it in the window and
click OK.

Result: The project is opened.

=| MCACES for Windows BE
File Y¥iew Help
O|= :
File Name: Directories:
| ¥ Ipb.dbi | c:‘traces\mcaces\project
chapelpb._dbf +, = eh +
civexmpb. dbf b
htwtmppb. dbf | MCACES |
mikm2pb db I
miltmZpb._dbf
+
+
List Files of Type: Drives:
Project [p?.dbi) |£I | = c: bzdtrain |EI
ForHelp, press Fl | [MUK |

Figure 8.1 The Open Database Dialog Box

Hint: If the database you want to open is one of the last four projects or
databases you have accessed, then it is displayed at the bottom of the File
menu and can be opened directly ssmply by clicking oniit.
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8.2 Working With Project Templates

Description

A project template is a database containing the column and breakdown
characteristics for aproject. Y ou can use one of the templates supplied with
MCACES or create your own templates. Project templates give you an easy way
to begin a project with the structure characteristics predefined the way you need
them.

Using a Template

Y ou do not add items directly to atemplate. Instead, when you add a new project,
MCACES diaplays the Begin a New Project dialog box (Figure 8.2) and asks you
which template you want to use. Y ou can select one of the standard templates, or
use the Locate Selected Template button to search for atemplate in a different
drive or directory. You can also select the number of title levelsto copy from the
template. After making your selections, click the OK button.

Result: MCACES creates the new project according your specifications and
displaysit.

= Begin a New Project

" Select Template for Hew Project

MILTMZ  CATRACESWMCACESWFROJECT
) Civil ‘Warks  CWTMP  CATRACES\MCACESA\PROJECT

CIHTRW HTWwWTMP CATRACESWMCACESWPROJECT

() Other 000000 CATRACESMMCACESYPROJECT

Levels to Copy E | Locate Selected Template..

Mew Project  ADMINS - CATRACES\MCACESWPROJECT

Figure 8.2: Begin a New Project Dialog Box
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Creating a Template

Y ou can create a new template and store it on disk to use as the basis for projects.
To create anew template, follow these steps:

1. Addtheproject. Useaname that will identify the project as atemplate, such as
XXXTMP.

2. Onthe Summary Information dialog box, fill in the Column Setup tab to define
the project columns.

3. Complete the WBS Breakdown Definition tab to define the project levels.
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8.3 Repricing a Project Database

About Repricing

When cost items are copied into a project from a supporting database, their stored
unit costs are copied with them. If these costs are later changed in the supporting
database, they will differ from the costs in the project. Repricing the project
ensures that costs copied from a supporting database are up to date.

MCACES can reprice labor and equipment costs in the project from the
currently selected Labor and Equipment Rates Databases. Depending on the
Estimate Type chosen, repricing of labor and equipment costs can be done
manually whenever you choose, or it can be done automatically whenever the
estimate is recalculated or reports are run.

Repricing of material costs can be done manually at any time from the Unit
Price Database.
Repricing an Entire Project
To update all project costs, do the following
1. Select Update All Pricing from the Tools Menu
Result: The Update All Pricing dialog box is displayed (Figure 8.3).
Select Reprice Labor and Equipment, Reprice Materials, or both.
Ensure that the supporting databases you want to use for repricing are correctly
displayed.
Note: If you need to select a new database, press the select button -] and look
up the new database ID.
4. Click on the Reprice Now button.
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m| MCACES For Windows - Update All Pricing [Project CHAPEL]
“Chapel [Training Estimate]
[ Repiice Labor and E quipment
[ Reprice Materials
"Choosze | abor Databaze "Choose Eguipment Databazse ™ I
Title : [Databaze Mot Found or Lnavailable] Title : [Databaze Mot Found or Unavailable]
ID: BRO434 ID: 545334
Path: [C:\G530WDATA |[.=]| | Path:[crGEa0wDATA -]
"Choosze Crews Databasze "Choosze Unit Price Database ™ | I
Title : [Databaze Mot Found or Unavailable] Title : [Databaze Mot Found or Unavailable]
[0 : SA5944 ID: 54592F
Path: [C:\G530WDATA |[.]| | Path: [CAGEa0wDATA -]
| Bave Heforenons | Hegmion How LCancel | Help

Figure 8.3 Update All Pricing Dialog Box

Repricing a Single Cost Item
To reprice asingle cost item in the project, do the following:
1. Select theitem inthe Grid Panel.

2. Choose Reprice Labor / Equipment or Reprice Item Material from the Tools
Menu.

Result: Theitem is repriced using the supporting databases referenced on the
Summary Information dialog box, Calculation tab.
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Chapter

9

Working With Supporting Databases

Introduction

The Supporting Databases serve as storage areas for the different types of cost
datathat can make up aproject. The supporting databases include:

the Unit Price Book (UPB) Database
the Crews Database

the Labor Rates Database

the Equipment Costs Database

and the Assemblies Database.

The structure of these databases is similar, and the same techniques are used when
working with them. The proceduresin this chapter will show you how to access,
add, change, delete, and print datain the supporting databases. Instructions for
adding new databases of your own and working with multiple databases are also
provided.

In This Chapter
The following sections are included in this chapter:

9.1
9.2
9.3
9.4
9.5
9.6

Navigating in a Database

Adding Titles to a Database

Adding Detail Items

Editing and Deleting Items

Working With Multiple Databases
Printing From the Supporting Databases
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9.1 Navigating in a Database

Opening the Database

9-2

To open a Supporting Database either click on the File Open button on the tool

bar , or select the Open choice from the File menu. In the Open Database
dialog box (figure 9.1), click on the List Files of Type pulldown and select the
desired type of database. Y ou can also change the drive and directory of where to
locate the database. When the database you want is displayed in thefilelist, click
on it in the window and click OK, or simply double click to open.

= MCACES for Windows BE
File Y¥iew Help
i == :
File Name: Directones:
| P pb dbi | c:straces\mcaces\project
chapelpb. dbf + E; cy +
civexmpb.dbf t
htwtmppb.dbf mcaces
miltm2pb. dbi = proect
miltmZpb. dbf
+
+
List Files of Type: Dnves:
Project  (p?.dbf]  |* c: bsdtrain 4]
== Azsemblies [a?.dbf)
Unit Prices [u?.dbf)
Crews [c?.dbf)
Labor Rates [I7.dbf)
Equip Rates [e?.dbf]

Far Help. press F1 | LKA |

Figure 9.1 The Open Database Dialog Box

Hint: If the database you want to open is one of the last four projects or
databases you have accessed, then it is displayed at the bottom of thefile
menu and can be opened directly ssmply by clicking oniit.
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3-Panel Display
All of the Supporting Databases have a 3-Panel display similar to the display for

the Project (Figure 9.2).
IHHEAEES for Windows - [1994 Hational Labor Rates [Labor Rates NAT34A]] M=l E3
m File Edit View Outline Tools Window Help =lg] =]

MEEDEE EE RN EEEEEE EED R

1 I 2 I 3 I 4 I g I £ I @ =l e [Motes = Hat [Detail: Carpente]=]
1994 Mational Labor Rates Carpenters
E E’[ B Building Warker s
oh F Field Office Warkers
E‘[ Fi Special Foremen
E’[ H Hazardous, Toxic & Radioactive Waste Workers
E[ T Tunneling YWorkers
E‘[ H Outzide (General) Workers
E’[ W Maintenance YWarkers
gh T Lzer Created Labor
u ;I $I Building *»forkers
Sic Labar [0 Dezcription Quantity | Urits| Basic | TaxesAns| Benefits | Tatal 2]
MIL [B-85BTSWER  |Aszbestos Workers This is the 0.0000 HR $16.59 $5.61 $2.89 $:
second line of notes for this
MIL [B-BOILMER Buoilermakers 0.0000 HR $17.15 $8.27 $4.04 $
MIL {B-BRKLAYR Bricklavers 0.0000 HR $13.53 $3.60 $0.00 £
MIL [B-BRELAYRH | Bricklapers, [Semi-Skilled] 0.0000{HR $3.20 $2.45 $1.52 £
4 MIL |[E-CARPNTER  [|Carpenters 0.0000 HR $15.03 $4.90 $2.89 $
MIL [E-CEMTFINR | Cement Finishers 0.0000 HR $14.50 $3.42 $2.42 $
- MIL [E-ELECTRM Electricians 0.0000/HR $18.78 $3.47 $5.67 $=
4 F
Database |D of Labor or Equipment em | LR |

Figure 9.2 3-Panel Display for the Labor Rates Database

The upper left panel isthe Outline Panel, displaying the database structure. A title
with a Plus symbol = has further titles undernesth it which can be displayed by

clicking on the symbol. The Page Leaf symbol 21 indicates that there are detail
items beneath the title which are displayed when the Grid Panel isopen. To the

right of the title description is a column for the Notes indicator = , designating
when atitle has notes attached.

The upper right panel is the Notes/Reference Panel. Here you can edit or add
notes on detail or title items.

The lower panel isthe Grid Panel displaying either titles or detail items,
depending on what is highlighted in the Outline Panel. Use the horizontal scroll

bar to view the columns off the right side of the screen. The Freeze button III
locks the column to the left of the cursor so that it does not scroll off the left side

of the screen. The Previous/Next buttons EE move the Grid Panel view up or
down to the next title in the Outline Panel.
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9.2 Adding Titles to a Database

Title Levels

Thetitle levels are used to organize the detail itemsinto logical categories,
making them easier for the user to find. When adding new cost items to the
database, they should be added under an existing title which contains similar
items, or you may need to add a new title for a new category of cost items.

For example, the Labor Rates Database titles group the labor cost items for
building workers under the title B and the labor items for hazardous, toxic, and
radioactive waste workers under thetitle H. 'Y ou would add a new building
worker under the existing title B, but if you had a new category for office workers
such as engineers, computer programmers, or clerks, you might want to add a new
title called O for Office Workers.

How to Add Titles

9-4

Titles are added in the Grid Panel. If you adding to an existing list of titles,
position the cursor on the parent title in the Outline Panel so that the list of titles

you are adding to is displayed in the Grid Panel. Pressthe Add Itemicon or
select Add a New Record from the Edit menu. A new line for the new titleis
added in the Grid Panel. Edit the Title ID and Description as desired.

If no titles or detail cost items currently exist under a parent, then the Grid Panel

will be empty. When you select Add New Record , the message “Which type
of items do you wish to add” isdisplayed. Select the Subtitle button and the new
title is added in the grid.

Y ou may also add notes to describe the use of the title category. After notes are

added, the notes indicator s displayed in the Outline Panel and a“Yes’ is
displayed in the notes column of the Grid Panel.
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9.3 Adding Detail Items

Detail Level

The detail level contains the specific cost items for each type of Supporting
Database. In the Unit Price Book (UPB) Database, the detail items are unit cost
items generally containing a unit material cost and a unit labor and unit equipment
installation cost. Inthe Labor Rates Database the detail items are the labor costs
for each different type of laborer.

Detail items are displayed in the Grid Panel when the Outline Panel Selection
Indicator B isnext to atitle that contains detail, indicated by the Leaf symbol B}

How to Add Detail Items

Detail items may only be added under atitle which already contains detail items,
or under atitle that contains no items. To add anew detail item, highlight the

parent title in the Outline Panel and press the Add New Record icon or select
Add New Record from the Edit Menu.

If you are adding to an existing list of detail items, the Detail 1tem Form will be
displayed. If noitems currently exist in the Grid Panel the message “Which type
of items do you wish to add” isdisplayed. Select the Detail button and the Detail
Item Form is opened.

Enter the required data in the fields (see the Supporting Database chapters for
field descriptions) and press the Close button when finished.
Adding from Other Databases

When adding detail items, you can also search a subordinate Supporting Database
for cost information and then copy it back using the Drag and Drop or Copy and

Paste techniques.
At This Database You Can Copy Information From
Assemblies Project
Unit Price Book
Crews
Labor Rates
Equipment Rates
Unit Price Crews
Crews Labor Rates
Equipment Rates
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Drag and Drop

Thisisavery useful technique for adding cost data from a subordinating source
database into another destination database (see above table). For instance, you
can drag cost items from the UPB (source) and drop them into a Project
(destination) or you can drag labor items from Labor Rates database (source) and
drop them into a crew in the Crews Database (destination). The drag and drop
process automatically makes a copy of the item or group of items being dragged
from the source.

To use drag and drop, open both the source and destination database. From the
Window Menu select Tile Vertically to see the databases side by side, or Tile
Horizontally to see the databases one above the other. Click on theitem or group
of items you want to copy in the source database. Then, holding down the mouse
button, position the cursor in the grid or over the title where you want to add the
items. When you rel ease the mouse button the items are “dropped” and added to
the destination database.

Copy and Paste

9-6

Y ou can also add cost items using the copy and paste technique. With both
databases open, click on the item or group of items you want to copy, and press

the copy button . Now click in the grid of the destination database or click on
the title in the Outline Panel where you want to add the cost item. Finally press

the paste button and the cost item(s) will be added to the destination database.
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9.4 Editing and Deleting

Editing Cost Items

Cost item information can be viewed and edited when the cost item is displayed in
the Grid Panel. Some fields can be edited directly on the grid by clicking in the
field and entering the new data. Use the scroll bar to view any cost columns of f
the right side of the screen.

To view each cost item individually, click on the Item Form button or select
Item Form from the View Menu. Change the datain the fields as desired and
press the Close button when finished.

Refer to the Supporting Database chapters for complete field descriptions.

Deleting Cost Items

To delete acost item, click on it in the Grid Panel and select Delete Current
Record from the Edit Menu. Alternatively you may use the Ctrl+D fast key
combination. The item appears grayed out in the grid. It isnot actually removed
permanently from the database until the database is packed.

If you want to recall an item (before the database is packed), then click on it and
select Undelete Current Item from the Edit Menu or use the Ctrl+D keyboard
combination.

Editing Titles

Thereis not agreat deal of information on the database title levels that might need
editing besides the title description. Click on the Description field in the grid, and
type in the new information.

Deleting Titles

Deleting atitle is very similar to deleting acost item. To delete atitle, click on it
in the Grid Panel and select Delete Current Record from the Edit Menu (or use the
Ctrl+D fast key combination). The message “Mark for deletion thisitem and all
subordinateitems. Areyou sure?’ isdisplayed. Answer Y esand thetitle appears
grayed out in the grid. Answering No cancels the operation.

If you click on the deleted title in the Outline Panel to view the subordinate level
in the Grid Panel, you see that all titles and cost items under the deleted title are
also grayed out and marked for deletion. They are not actually removed
permanently from the database until the database is packed.

If you want to recall the title and all subordinate data, then click on thetitlein the
Grid Panel and select Undelete Current Item from the Edit Menu or use the
Ctrl+D keyboard combination.
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Editing Database Summary Information

9-8

The Database Summary Information screen is used when adding a new database
or to edit overall database information such as the database description or unit of
currency. The screen is automatically displayed whenever adding a new database.
To access the screen for an existing database, click on the Summary Information

button or choose Summary Info... from the File Menu.

Enter the new datain the fields (see the Supporting Database chapters for field
descriptions). Pressthe OK button to save the changes and exit the dialog box, or
press Cancel to cancel the operation or to return to the original entries without
saving changes.
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9.5 Working With Multiple Databases

Purpose

MCACES alows you to work with multiple versions of all of the Supporting
Databases. Thisgivesyou great flexibility for selecting different supporting
databases to aid in building different project types, and also flexibility in
repricing.

For instance, you might create a separate UPB just for Civil Works type projects
that would not contain all the building construction line items found in the
standard UPB. This database would take up less space on your hard drive and you
would be able to look for cost items faster.

Or you could create multiple Labor Rates Databases containing the different labor
costsin each of the areas where you build projects.

Creating Multiple Databases

MCACES provides two ways of creating multiple copies of Supporting
Databases.

Y ou can use the New button on the toolbar or select New... from the File
Menu to create a new, empty databases. This method is helpful if want to start
a database from scratch.

Y ou can use Copy command from the File Menu to make a duplicate of a
database with anew ID. This method is helpful when you just want to edit the
costs within the database, maintaining most of the original titles and cost
items.

Repricing a Database

A particularly useful application of multiple databases is for repricing your project
with the labor, equipment, and material costsin a different database.

To update all project costs, select the Update All Pricing option from the Tools
Menu (figure 9.3). Click in the boxes next to Reprice Labor and Equipment and
Reprice Material as desired. Make sure that the databases you want used for the
repricing are displayed in the each of the database windows. If you need to select

anew database, press the select button EI and lookup the new database ID.
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Figure 9.3 The Update All Pricing Screen

Once you have all the databases selected, you may use the Save References button
to retain them. When you are ready to start the reprice process, click on the
Reprice Now button. The Cancel button cancels the operation.

If you just want to reprice the costs on an individual cost item displayed in the
Grid Panel, then select the Reprice Item Labor / Equipment or Reprice Item
Material options from the Tools Menu. The repricing uses the database references
displayed on the Calculation Tab of the Project Summary Information Screen.
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9.6 Printing the Supporting Databases

Purpose

Even though MCACES provides easy access to cost database information on
screen, there are times when you may want to print all or part of a Supporting
Database. This procedure can be used to print all or part of the following
databases:

Unit Price
Crews

Labor Rates
Equipment Rates

Note: Supporting databases used with MCACES can be extremely large and can
take along timeto print. Y ou might want to select just the portion of the database
you need.

The MCACES Database Listings function is a selection on the File Menu. This
command displays a tabbed dialog box which provides access to various options
for selecting ranges, filters, and formats. Clicking on each tab will bring the
information on that tab to the front for view and input.

Refer to Section 15.7 for complete instructions.
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Chapter 10

The Unit Price Database

Introduction

The Unit Price Database (also referred to as the UPB for Unit Price Book) isa
storage place for individual cost items. Each detail item can include costs for
material, labor, equipment, and unit cost, as well as shipping weight and shipping
volume figures.

Often, the items in this database contain crew 1Ds from the Crews Database. This
allows you to reprice the Unit Price Database labor and equipment costs based on
crew compositions and current prices in the Labor and Equipment Rates
Databases.

In turn, information stored in the Unit Price Database can serve as input into the
Assemblies Database, or directly into the Project Database.

Supplied Database

The Unit Price Database supplied with MCACES is based on Tri-Services data.
This database is based on the Unit Price Book and is therefore abbreviated UPB.
The UPB organizes cost items under a hierarchy of titles that corresponds to the
Construction Specifications Institute (CSI) classification system. The structure of
the UPB is examined in detail in Section 10.1.

In This Chapter

This chapter describes the structure of the supplied Unit Price Database and gives
instructions for editing, deleting, and adding to the database. Instructions for
adjusting the material prices of items and for using the database ID screen are a'so
provided.

The following sections are included in Chapter 10:

10.1 Structure of the Database
10.2 UPB Titles

10.3 UPB Detail Items

10.4 Summary Information
10.5 Modifiers
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10.1 Structure of the Database

Opening the Database
Aswith all other databases, to open a Unit Price Database either click on the File

Open button on the tool bar or select Open from the File menu. In the Open
dialog box, click on the List Files of Type pulldown and select Unit Prices. You
can also change the drive and directory of where to locate the database. Click on
the desired database in the window, and click OK.

Hint: If the database you desire to open is one of the last four projects or
databases you accessed, then it is displayed at the bottom of the File menu
and can be opened directly by choosing it.

3-Panel Display

The 3-Pandl display, shown in Figure 10.1, is similar to the displays for the
Project and other Supporting Databases.

=] MCACES for Windows BE
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EEEEEIEEE IR EEEEEEEE R
4 E E f= s (Motes E3 |at [Detail Bef®]
= 031200000 Structural Steel LS Beams Girderz,Clmns,1-2 Sty Bldg
= 051201000 Rolled Steel Members j A-36 Rolled Strl Steel Members
E @ 051201000 Beamnz, Girders and Calumns for 1 and 2 Story
@ 051201400 Truzses, Built-Up Astm A36 Steel ¥
| - I it I Beamns, Girders and Calumnz far 1 and 2 Starg
Src| Databaze D Description [uantity Unitz | Chbr | Note Crew Ou
[ kAIL {05720 7001 Beamsz, Girders,Clmnz,1-2 Sty Bldg A-36 TOM |55 SlwSh
Rolled St Steel Members
MIL | 051201002 0-30LBALF TOM |55 SISk
IL | 0571201003 30-65 LB/LF TOM |55 SlwSh
L | 0571201004 £5-100 LE/LF TOM |55 SlwSh
MIL | 0571201005 100-300 LE/LF TOM |55 SIw/SM
- 1 *
ForHelp, press F1 | | |

Figure 10.1 The Unit Price Database

The upper left panel isthe Outline Panel, displaying the database structure. A title
with a Plus symbol 5 has further titles underneath it which can be displayed by

clicking on the symbol. The Page Leaf symbol 21 indicates that there are detail
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|abor items beneath the title which are displayed when the Grid Panel isopen. To

the right of the title description is a column for the Notes indicator = :
designating when atitle has notes attached.

The upper right panel is the Notes/Reference Panel. Here you can edit or add
notes on detail or title items.

The lower panel isthe Grid Panel displaying either titles or detail items,
depending on what is highlighted in the Outline Panel. Use the horizontal scroll

bar to view the columns off the right side of the screen. The Freeze button III
locks the column to the left of the cursor so that it does not scroll off the left side

of the screen. The Next and Previous buttons EE move the Grid Panel view
up or down to the next title in the Outline Panel.
Title Levels

Thetitlesat Level 1 title are the same as the 16 Construction Specifications
Institute (CSI) Divisions.

Levels 2 - 6 of the database represent further breakdowns by category of unit cost
items. Some portions of the database use all six title levels, others do not.

Note: See Section 10.2 for descriptions of the fields stored for each UPB title.

Detail Level

The detail level containsindividual cost items. Detail items are displayed in the
Grid Panel when the Outline Panel Selection Indicator is next to atitle that
contains detail, indicated by the Leaf symbol.

Use the scroll bar to view the cost columns off the right side of the screen. You
may edit the cost columns by clicking in the field and typing anew entry. To

view more details on each cost item, click on the Item Form button or select
[tem Form from the View Menu.

Note: Refer to Section 10.3 for descriptions of the fields stored for each detail
item.
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10.2 UPB Titles

Adding and Changing Titles

Y ou can use the Grid Panel to change the title description or to add a new title.
To add anew title, position the cursor on the parent title in the Outline Grid, and

press the Add Item button or select Add a New Record from the Edit menu.

Field Descriptions
The following information is stored for UPB titles.

Field Description

UPB ID Unit Price Book ID. Database ID of thetitle.

Level Database level of thetitle. Filled in by the program.

Name Name of thetitle. The descriptive name can be expanded by using
the Notes feature.
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10.3 UPB Detail Items

How to Add or Edit Detail Items

To add anew detail item, highlight the parent title in the Outline Panel and press

the Add New Record button or select Add New Record from the Edit menu.
If no items exist in the Grid Panel the message “Which type of items do you wish
to add” isdisplayed. Select the Detail button and the Detail I1tem Form is opened.
Enter the required data in the fields (see the Field Descriptions below) and press

Close to save.

To edit an existing item, highlight the item in the Grid Panel and press the Item

Formicon or select Item Form from the View menu.

Detail Item Form, General Tab

The Item Form for detail items, General tab, is shown in Figure 10.2
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General TMateriaI Backup

"
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..... LUnit Cost, Output/HR: 381250
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Labaor 214
Equipment Q.06 PP Pe
b aterial 1.09 Wieight 93000iLE |*
Other 0.00 iolume 02320:CF |*
TOTAL 2.30 Equit. st E.0455: KG

uext IEreviuus I

| Cloze l Help I

Figure 10.2: Detail Item Form, General Tab, Unit Price Database
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Field Descriptions, General Tab
The following table describes the fields on the General tab for UPB detail items.

Field Description
Unit Price ID of up to ten characters used to place the item in the database
ID hierarchy. When adding an item, choose an ID of up to 10

characters that places the item between itstitle's ID and the ID of
the next title.

Source 3-character source ID specifying the type of theitem. Codes
include the following:

MIL - Building construction item.

ClIV - Civil worksitem.

HTW - Hazardous waste construction item.
RAD - Radioactive waste item

TUN - Tunneling item.

When you add an item, the program automatically fillsin the
first part as USR for user-defined.

Units Unit of Measure applied to the item.
Refer to Appendix E for valid units of measure.

Description | Description of the cost item. Description can be up to 64
charactersin length. The description can be expanded through
use of the Notes feature.

Crew ID of acrew in the Crews Database that the item references for
labor and equipment costs

Output/Hr The crew's estimated output per unit of measure associated with
the cost item.

Contractor Contractor 1D applied to thisitem. ThisID issupplied asa
default, which you can change if needed when you copy the item
into a project.
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Field Description

Unit Cost These fields contain the unit costs for the item in each of the
Fields following cost categories.

Manhrs Number of manhours required to perform the specified work.

If crews are used, MCACES calculates this figure by dividing
the number of worker hoursin the crew by the crew output.
(The crew output equals the Hourly Output figure times the
Crew Productivity value entered in the Crews Database.)
Adjusting the hourly output will therefore change this value.

Note: Thisvalueis shown on project backup reportsasan aid in
scheduling. It isaso shown in the Project Database Manhours
cost column, if oneis defined

Labor Unit labor cost associated with the item.

If crews are used, this cost equals the crew's total hourly labor
cost divided by the crew output. (The crew output equals the
Hourly Output figure times the Crew Productivity value entered
in the Crews Database.)

Equipment | Unit equipment cost associated with the item.

If crews are used, this cost equals the crew hourly equipment
cost divided by the hourly output. (The crew output equals the
Hourly Output figure times the Crew Productivity value entered
in the Crews Database.)

Material Unit material cost associated with the item.

UnitCost Unit Cost for work quoted by a subcontractor to the currently
assigned contractor.

Total Total unit cost of the item. The sum of the Labor, Equipment,
Material, and UnitCost unit costs.
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Field

Description

Shipping | These fields are used to compute a shipping weight for the item. If

Fields the item weighs less than 56 LBS/CF, then you enter unit valuesin
both the Weight and VVolume fields, and MCA CES computes the
Equivalent Shipping Weight for cost purposes based on the values
of the Weight and Volumefields. Otherwise, the Equiv. Weight is
set equal to the unit weight.

Weight Weight per unit of measure for the cost item.

Volume Volume per unit of measure. Used to compute the Equivalent
Shipping Weight for low-density items.

Equiv. Computed by the program. Thisisthe weight the program uses to

Shipping | calculate the shipping cost of the item.

Wi.

If the item weighs less than 56 |bs./cubic foot, the program
computes the equivalent shipping weight for cost purposes by
multiplying the unit volume times the standard density of 56 Ibs./cf.

Otherwise, the program sets the Equivalent Shipping Weight field
equal to the actual unit weight entered above.

Thisfield is computed in kilograms regardless of the unit of
measure used to enter the unit weight and unit volume.

Note: In the Project Database, only the equivalent shipping weight
issaved. The next timeyou view or edit the item, the Unit Weight
field will show the same value as the Equivalent Shipping Weight
field and the Unit Volume field will be blank. 1f you want to store
al the field values, you can define and store the item in the Unit
Price Database and then copy it into the project.

10-8
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Detail Item Form, Material Backup Tab

The Material Backup tab for UPB detail itemsis used to store vendor price quotes
for material for an item and to select a material price based on the quotes.

'=-| Unit Price NAT94A: Detail ltem - Unit Prices NAT95A
Gereral Tﬂalerial Backup

it Price 10 :| g3110 1122 Source : Units :

Dreseription | Clmn Spread Footing Forms,2 Uses Flywd Forms, Form

& Stiip witoo
DefaukMatl:] 072  Materal Updated: [ 101401
| || ve D erial | Date
[e=d 0.00]09/20/54

0.00]03/19/34

0.00]03/13/34
0.00]09/19/34

T I 0.00109/20/34
Selected = |Lowest * 0.00] 0941994
| Mext || Previous I | Close || Help l

Figure 10.3: Detail Item Form, Material Backup Tab, Unit Price Database

Field Descriptions

The Unit Price ID, Source, Units, and Description fields are the same as on the
General tab. The following table describes the remaining fields on the Material

Backup tab.

Field Description

Default Mat'l | Material unit cost assigned to the item when the database was
first compiled. Not changed until the database is recompiled by
its devel oper.

Material Date when the material price for this cost item was last updated.

Updated The program fills in the present computer system date when you
are adding a new item.

Vendor The grid fields can be used to store up to five vendor quotes for

Fields the item.

Vendor ID Database |D associated with the vendor.

Vendor Name of the vendor firm.

Name

Material Material unit price quoted by the vendor.

Date Date of the quote.

Selected Use the dropdown list to select the Lowest, Highest, Average, or
Override price for the item based on the vendor quotes.

Unit Price Database
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10.4 Summary Information

Summary Information Dialog Box

The Summary Information dialog box for the Unit Price Database shows summary
and currency information, and a reference to the Labor, Equipment, and Crews

Databases last used to reprice this UPB. The General tab of the dialog box is
shown in Figure 10.4.

MCACES For Windows - Summary Info [Unit Prices HAT954]
General I D atabaze References |

" 1995 Hational Unit Price Book

[Databaze [D: MATI5A
File Fath: D:A\DATAACORPS

HENEN|L998 National Unit Price Book

lzzue Date: 01 Mar 95

T Currency
 Measurement |
Description ; [DOLLARS
(® Original Units P
O LS. Units nes El
O Metic Units itz £ LS (1.0
(1] 4 I Cancel | Help |

Figure 10.4: Summary Information Dialog Box, Unit Price Database, General Tab

To display the dialog box, choose the Summary Information button from the tool
bar.
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Field Descriptions, General Tab
Thistable describes the fields and options on the General tab.

Field Description

Database ID | Six-character ID used to identify the Unit Price Database
File Path DOS drive and directory where the project files are stored.
Name Name of the UPB. Up to 32 characters.

|ssue Date Date when the UPB was issued.

Measurement | The units of measure to be used for storage of the data and
display on the screen. Optionsare: Original (the units as
entered), Metric, and U.S.

Currency The following fields are used to compute currency conversions
Fields for the database. This allowsyou to transfer a project from one
currency to another

Description | Name of the currency

Units Select the Units for storing monetary values and displaying them
on the screen.

UnitsUS $ Ratio of the currency to one U.S. dollar. That is, the actual
exchange rate of one U.S. dollar to the selected currency

Database References Tab

The Database References tab shows the names, IDs, and file paths for the Labor
Rates, Equipment Rates, and Crews Databases last used to reprice this Unit Price
Database. To reprice the UPB from these or other databases, choose the Reprice
button.
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10.5 Modifiers

About Modifiers

Modifiers provide for the option to change the labor, material, and/or shipping
cost of Unit Price Database items by adding or deducting optional quality or
scope. A library of more than 1000 modifiersis provided with the Unit Price
Database supplied with MCACES.

Working in the Unit Price Database, you can add new modifiersto thislibrary or
change the characteristics of current modifiers. Y ou can also delete modifiers
from the library.

Modifier IDs

Each modifier in the library is assigned a modifier 1D, which is equivalent to a
Unit Price Database ID for that modifier.

Thefirst five characters of the modifier ID are the same as the first five characters
of the UPB IDs of al items to which the modifier can be applied.

Example: The modifier represented by modifier ID 03110 29901 can only be
assigned to items with aUPB ID that begin with 03110.

Note: Thereisno restriction against a modifier ID being the same asthe UPB 1D
of an item.

Modifier Ranges

Each modifier in the library is also assigned arange of valid UPB IDs. Thisrange
indicates all the UPB items to which the modifier can be applied.

Example: Modifier ID 03110 29901 might be assigned to the range of UPB items
with UPB IDs 03110 2500 to 03110 2574. (Note that the modifier ID in this case
is outside the range of the UPB IDs.)

How to Access Modifier Features

Y ou work with modifiers by pressing the paintbrush button on thetitle line of the
Grid Panel. When this button is depressed, the Outline Panel will display a

paintbrush icon ﬁ next to each title under which modifiers exist (figure 10.5).
The Grid panel will display each modifier within the range of the item highlighted
in the Outline Panel. In this configuration, using the Item Form and Add Record
toolbar buttons will enable you to add new modifiers or change existing
modifiers. You can use the Delete selection on the Edit Menu to delete the
modifier currently highlighted in the Grid Panel.
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The Outline Panel and Grid Panel after the paintbrush button has been pushed is
shown in Figure 10.5.

MCACES for Windows - 1995 National Unit Price Book [Unit Prices NAT95B]
File Edit VYiew Outline Tools Window Help
NEEBEEEEED RN EEEEEEEE R
1995 National Unit Price Book [Unit Prices NAT95E]
s]efsiel (%]

1995 Mational Unit Price Book sl
gh 010000000 General Requirements -
oh 020000000 Site Work
qh 030000000 Concrete
qh 040000000 Mazanry
= 050000000 Metalz

= 031000000 Structural Metal Framing
B & 051200000 Structural Stes! &
051300000 Structural Aluminurm
051500000 Wire Rope And Accessories +
m gl EI Structural Steel
Srz | Modifier ID From Ta Dlezcription G+
4 MIL {05720 4001 051201000 (05120 2402 |For Astm A441 High Strength Steel Add To b aterial
MIL | 05120 4002 051201000 | 05120 2402 | For Astm A242 Type 2 High Strength Steel Add To katerial
MIL | 05720 4301 051201000 | 05120 2402 |Far Galvanizing &dd To baterial
MIL | 05120 4302 0571201000 | 05120 2402 |For Touch-Up OF Gakvanizing Add To Material And Crew
MIL | 05720 4401 051201000 | 05120 2402 | For Mazony End Bearing Add To Crew
MIL | 05120 4402 051201000 | 05120 2402 |Far 3 Thru B Story Building Add To Material &nd Crew +
- [ -
For Help, press F1 | [NLIM |
Figure 10.5: Outline Panel and Grid Panel displayed in Modifier Mode
Field Descriptions, Modifier Grid Panel
Thistable describes the fields on the Modifier Grid Panel.
Field Description
Src Three-character Source ID which identifies the item as follows:

MIL - Building construction item.
ClV - Civil works item.
HTW - Hazardous waste construction item.

Modifier ID | Database ID assigned to the modifier. Hasthe samefirst five
characters as the first five characters of the UPB IDs of all items
to which the modifier can be applied.

From UPB ID of thefirst cost item in the database to which this
modifier can be applied.
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Field Description

To UPB ID of thelast cost item in the database to which this
modifier can be applied.

Description | Modifier description, used to identify the nature and scope of the
modifier.

Labor Percent of adjustment made to a cost item’ s labor and equipment
price when this modifier is applied to the item.

Material Percent or amount of adjustment made to a cost item’s material
price when thismodifier is applied to the item.

Editing a Modifier
To make changes to the modifier highlighted in the Grid Panel, click on the Item
Form button on the Toolbar. Thiswill initiate the Item Form dialog box for
modifiers (see figure 10.6). Make changes as required, then close the dialog box

to save your changes. Thefields on the General and Material Backup Tabs are
described below.
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Item Form [Modifier] - Unit Pricezs HAT95B
General ﬂ Matenal Backup j
|

Modifier 1D | GEENEENE | Source:  [MIL

Dezcription ;

For Heavy Conzstruction &dd To Material And Crew

“Apply Matenal and Shipping Adjustments As:

{8 Percent 1 Aot
"Range Affected by Modifier L abor =001
Fram D [o5120]1000 | | Materiall 010}
Thiough ID: (5120 [2402 | | J| Weidhl]  0.001%
| olurme 0.00)%
Hext ; Previous ; Cloze i Help

Figure 10.6: Item Form General Tab displayed in Modifier Mode

MCACES for Windows



Field Descriptions, Item Form (Modifier) - General Tab

This table describes the fields on the General Tab of the Item Form for modifiers.

Field Description

Modifier ID | Database ID assigned to the modifier. Has the samefirst five
characters as the first five characters of the UPB IDs of all items
to which the modifier can be applied.

Source Three-character Source ID which identifies the item as follows:
MIL - Building construction item.
CIV - Civil works item.
HTW - Hazardous waste construction item.

Description | Modifier description, used to identify the nature and scope of the
modifier.

Apply Indicates the method used to apply this modifier's material and/or

Material and | shipping adjustments. Choices are:

ir:]:_ppl ng ¢ Percent - The adjustment percentage is multiplied by the item's

AS‘J USIMENtS | hase unit cost or value.

' Amount - The adjustment amount is added to the base unit cost

or vaue.
Note: Labor and Equipment costs may be adjusted by a
percentage only.

Range Indicates the range of UPB IDs to which this modifier can be

Affected by | applied.

Modifier: From ID: UPB ID of thefirst cost item in the database to which
this modifier can be applied.
To ID: UPB ID of thelast cost item in the database to which this
modifier can be applied.

Adjustment | Labor: percent of adjustment made to a cost item’ s labor and

Values equipment price when this modifier is applied to the item.

Material: percent or amount of adjustment made to a cost item’s
material price when this modifier is applied to the item.

Weight: percent or amount of adjustment made to a cost item’s
weight when this modifier is applied to the item.

Volume: percent or amount of adjustment made to a cost item’s
volume when this modifier is applied to the item.

Unit Price Database
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Item Form (Modifier) - Material Backup Tab

Material backup records can be edited for modifiers in the Unit Price Database in

MCACES Gold 5.30. To view abackup record in MCACES for Windows, select
the material backup tab.

Adding a Modifier

To add amodifier, highlight the lowest level title record in the Outline Panel, then

click on the Add button onthe Toolbar. Thiswill initiate the Add dialog box
for modifiers. Fill inthe fields as needed to define the modifier. Thefields are
the same as described above for editing a modifier.

Deleting a Modifier

To delete amodifier, make sure the modifier you wish to delete is highlighted on
the Grid Panel. On the Edit Menu, select Delete Current Record. The highlighted

modifier will be greyed out and will be removed from the database when you have
used the Pack a Database command.
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Chapter 11

The Crews Database

Introduction

The Crews Database is used to group labor and equipment costs into crews. Each
cost item in the Crews Database corresponds to a detail cost item in either the
Labor Rates or Equipment Rates Database. The Crews Database should be
viewed as alibrary of crew compositions, which are used to access the pricing
data stored in the Labor Rates and Equipment Rates Databases.

Crew compositions can be referenced to generate labor and equipment cost data
for the Project, Assemblies, and Unit Price Databases.

Supplied Database

The Crews Database supplied with MCACES contains several hundred crews
developed by the Tri-Services.

Using Multiple Databases

During repricing, the software uses the crew compositions found in the selected
Crews Database to locate the labor and equipment costs in the selected Labor and
Equipment Rate Databases. Since the labor and equipment costs are actually
stored in their respective databases, it is not necessary, nor is it recommended, to
keep multiple Crews Databases priced for different areas of the country. If
needed, the Crews Database can be repriced using site specific Labor and
Equipment Databases.

In This Chapter
The following sections are included in this chapter:

11.1  Structure of the Database
11.2 Crew Titles

11.3 Crew Detall Items

114 Summary Information
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11.1 Structure of the Database

Opening the Database

Aswith all other databases, to open a Crews Rates Database either click on the

File Open button on the Tool bar or select the Open choice from the File
menu. If you have a Project or Assemblies database already open, then the Open

Crews button isalso available. Any of these three actions accesses the Open
Database dialog box.

In the Open Database dialog box, click on the List Files of Type pulldown and
select Crews (thisis already selected when using the Open Crews button). You
can also change the drive and directory of where to locate the database. Click on
the desired database in the window, and click OK.

Hint: If the database you desire to open is one of the last four projects or
databases you accessed, then it is displayed at the bottom of the file menu
and can be opened directly by choosing it.

3-Panel Display

The 3-Panel display, asin Figure 11.1, is similar to the displays for the Project
and other Supporting Databases.
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Figure 11.1 The Crews Database
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The upper left panel isthe Outline Panel, displaying the database structure. A title
with a Plus symbol = has further titles undernesth it which can be displayed by

clicking on the symbol. The Page Leaf symbol 21 indicates that there are detail
crew items beneath the title which are displayed when the Grid Panel isopen. To

the right of the title description is a column for the Notes indicator = :
designating when atitle has notes attached.

The upper right panel is the Notes/Reference Panel. Here you can edit or add
notes on detail or title items.

The lower panel isthe Grid Panel displaying either titles or detail items,
depending on what is highlighted in the Outline Panel. Use the horizontal scroll

bar to view the columns off the right side of the screen. The Freeze button III
locks the column to the left of the cursor so that it does not scroll off the left side

of the screen. The Previous/Next buttons EE move the Grid Panel view up or
down to the next title in the Outline Panel.
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Title Levels

In MCACES, acrew isagrouping of the labor and equipment items required to
accomplish a specified type of work.

In the Crews Database, a crew is defined as atitle that groups together a number
of detail labor and/or equipment items.

Detail Level - Crew Members

Each detail cost item beneath the crew title refersto the crew members. Crew
members can represent either labor or equipment costs. Detail items are displayed

in the Grid Panel when the Outline Panel Selection Indicator B is next to atitle
that contains detail, indicated by the Page Leaf symbol EI.

In the Grid Panel, each crew member line item has a database |D that connects it
to its source in the Labor or Equipment Rates Database. A single line item may
contain the labor costs for several workers paid at the same rate, or for only a
portion of asingle worker’srate. Thisis determined by the quantity in the Labor
Hours (L hr) or Equipment Hours (E hr) column. The basic |abor rate can aso be
adjusted for foremen rates and apprentice rates, and equipment can use the
average, severe, or standby rate from Equipment Rates Database.

See section 11.3 for more information on the crew detail items. Use the scroll bar
to view the cost columns off the right side of the screen. Y ou may edit selected
crew cost columns by clicking in the field and typing a new entry.

Example

A crew consisting of three carpenters, and one apprentice, using small tools, and
supervised by aforeman, might be defined as having the following members.

* Onelaborer member. Quantity = 3, for the three carpenters, al paid the same
rate.

» One apprentice member. Quantity = 1.

* Onesmall tools member. Quantity = 1. (Small tools are generally estimated as
an hourly allowance on a per average crew basis.)

* Oneforeman member. Quantity = 0.25. This assumes the foreman devotes
only 25% of histimeto this crew.

How Crews Reference Other Databases
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Each crew in the Crews Database references the Labor Rates Database to price its
labor members. If the crew uses equipment, it also references the Equipment
Rates Database to price the equipment members.
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How Other Databases Reference Crews

In turn, crews can be referenced by cost itemsin the Project, Assemblies, and Unit
Price Databases, to obtain labor and equipment pricing for these cost items.

Example

Expanding on the example above, the carpenter crew might be referenced by a
cost item for a plywood roofing task in the Unit Price Database.

The labor cost of each crew member is computed as the member quantity times
the rate for that member.

3 X 22.87 (laborer rate) = $68.61
1 X 18.30 (apprentice rate) = $18.30
0.25 X 23.37 (foreman rate) = $5.84

Thetotal hourly labor cost of the crew is then computed as the sum of these
individual costs.

68.61 + 18.30 + 5.84 = $92.75

Similarly, the hourly equipment cost of the crew is computed as one times the
small tools rate.

1X 1.45=$1.45.

Thetotal hourly crew cost is the sum of the hourly labor cost and the hourly
equipment cost.

92.75 + 1.45 = $94.20

In the Unit Price Database, the hourly output for this crew performing the
roofing task is estimated at 175 SF per HR.

This hourly output value is multiplied by the Crew Productivity value of 1.00,
which is stored in the Crews Database. (Productivity values other than 1.00
can be used if conditions warrant. See the Field Description in Section 11.4.)

175X 1.00 = 175 SF per HR.

The unit labor cost for this roofing item in the UPB is then computed as the
crew's hourly labor cost divided by the calculated hourly output:

$92.75 per HR / 175 SF per HR = $0.53 per SF.
The unit equipment cost is likewise computed:

$1.45/ 175 = $0.01.
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Crews as Assemblies

Crews can also be copied to the lowest title level in the Project Database. Inthis
case, the crew title becomes a lowest-level project title, and its members become
individual cost items beneath that title.

This method of using crews isreferred to as "crews as assemblies,” and is
explained in Section 6.6.
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11.2 Title Levels

Where to Add Titles

The Crews Database supplied with MCACES is organized into threettitle levels.
Thefirst two title levels are used to group the data by the type of work performed.

Level 1 divides the database into general types of work, for example Architectural
Crews and Civil Works Crews. Level 2 provides afurther breakdown, which
differs depending on the Level 1 category. The Civil section breaks down the
crews based primarily on the type of equipment employed by each crew. The
other sections organize the crews based on the predominant trade employed.

The actual crews are designated as Level 3 titles. The crew description generally
contains the number of laborers and the type of equipment found in the crew.

How to Add Titles

Titles are added in the Grid Panel. If you adding to an existing list of titles,
position the cursor on the parent title in the Outline Panel so that the list of titles

you are adding to is displayed in the Grid Panel. Pressthe Add Item icon or
select Add a New Record from the Edit menu. A new line for the new titleis
added in the Grid Panel. Edit the Title ID and Description as desired.

If no titles or detail cost items currently exist under a parent, then the Grid Panel

will be empty. When you select Add New Record , the message “Which type
of items do you wish to add” isdisplayed. Select the Subtitle button and the new
title is added in the grid.

Y ou may also add notes to describe the use of the title category. After notes are
added, the notes indicator s displayed in the Outline Panel and a“Yes’ is

displayed in the notes column of the Grid Panel.
Field Descriptions

TitleID The database ID of thetitle. Choose an ID to place thetitle
logically in the database.

Description Description of the crew category or crew composition.
Notes This column displays “Yes” when notes have been added to the
title.
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11.3 Crew Detall Items

How to Add or Edit Detail Items

Y ou can add labor or equipment members to existing crews, edit the composition
of existing crews, or add whole new crews to the database as your needs dictate.

Caution: Care must be taken when editing existing crews since the crew
composition in the Crews Database is used to determine the unit |abor and
equipment costs of cost itemsin the Project. Changing the members of an
existing crew will have an effect on each cost item which references that crew the
next time the project is repriced.

Detail items are added and edited in the Grid Panel. To edit an existing item,
click on the field you wish to change and type in the new data.

There are three ways to add a new detail item. The best way isto copy the labor
or equipment item from the Labor Rates or Equipment Rates Database using the
Drag and Drop technique or Copy and Paste technique (see below).

Y ou can also add an item using the Add button or menu selection. Highlight the

parent title in the Outline Panel and press the Add New Record button or
select Add New Record from the Edit Menu. If no items exist in the Grid Panel
the message “Which type of items do you wish to add” isdisplayed. Select the
Detail button and anew lineis added to the Grid.

Enter the Database ID, Quantity, and Type in the required fields (see the following
section for field descriptions). Adding in thisway requires you to know the
Database ID of the item you wish to add.

Drag and Drop
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Thisisavery useful technique for easily copying labor and equipment items from
thelr source databases to a crew title in the destination database.

To use drag and drop, open both the source (Labor or Equipment Rates Database)
and destination (Crews) database. From the Window Menu select Tile Vertically
to see the databases side by side, or Tile Horizontally to see the databases one
above the other. In the source database, click on the labor item, equipment item,
or group of items you wish to copy. Then, holding down the mouse button,
position the cursor in the grid or over the crew title where you want to add the
items. When you rel ease the mouse button the items are “dropped” and added to
the crew. To complete the process, enter the member hours and member typein
the grid.

For more about drag and drop, see section XX.X.
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Copy and Paste

Y ou can also add cost items using the copy and paste technique. With both
databases open, click on the item or group of items you want to copy, and press

the copy button . Now click in the grid of the Crews database or click on the
crew title in the Outline Panel where you want to add the crew member(s).

Finally press the paste button and the cost item(s) will be added to the
destination database.
Crew Information in the the Grid Panel

When alevel 3 Crew ID is selected in the Outline Panel, the Crew Members along
with other crew information is displayed in the Grid Panel as shown in Figure

12.2
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For Help. press F1 | | |

Figure 12.2: Detail Crew Information Shown in the Grid Panel

The top and bottom of the Grid Panel display global crew information, and the
center of the grid lists the crew members and their information.
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Field Descriptions
The following fields are displayed in the Crew Grid Panel.

Top of Grid

Crew ID Display of the ID of the crew. Thisisthe same asthe ID
shown in the Outline Pandl.

Description Description of the crew. Thisisthe same as the description
shown in the Outline Panel. Y ou can extend the description by
adding Notes at the title level.

Units Unit of measure applied to the cost of the crew. Usualy hours

(HR), though Day, Week, Shift, and Month are also acceptable.
Productivity Productivity figure assigned to the crew.

An entry of 1.00 represents standard U.S. productivity. If
conditions warrant the crew to only work at 80%, for example,
then .80 should be entered.

When MCA CES computes crew-dependent costs for a cost
item, it multiplies the Crew Productivity value times the Hourly
Output figure (as entered for the item in the Unit Price,
Assemblies, or Project Database.) The resulting output figure
isthen divided into the crew's total labor and equipment costs
to yield the unit labor and equipment costs for the item.

The default for thisfield is set on the Crews Summary
Information Screen. See Section 11.4.

Middle of Grid

Sour ce The 3-character tag that identifies the original source of the
cost item. Vauesinclude USR for user-created, MIL for
military building development, CIV for Civil works.

Database ID TheID of thisitem in either the Labor or Equipment Rates
Database. Up to 10 characters may be used. If you enter a
member 1D with no match in the appropriate database, the
program issues a warning message but allows you to continue.

Description Description of the crew member. Copied from the Labor or
Equipment Rates Database.

Labor Hours (L hr) Quantity of time, per the unit of measure, charged for this
labor member. Can aso be viewed as the number of thistype
of member employed in the crew.

Equip Hours (Eq hr)Quantity of time, per the unit of measure, charged for this
equipment member. Can also be viewed as the number of
pieces of equipment used in the crew.

11-10 MCACES for Windows



Rate

L abor Cost
Equipment Cost

L/E Type

Cost per unit of measure for this member. Copied by the
program from the appropriate database and adjusted based on
the labor or equipment type selection.

The labor hours multiplied by the adjusted labor rate.

The equipment hours multiplied by the adjusted equipment
rate.

|dentifies the type of rate used by this crew member. Codes
are:

Equipment Average - Uses the unit rate for average
conditions from the Equipment Rates Database.

Equipment Severe - Uses the unit rate for severe conditions
from the Equipment Rates Database.

Equipment Standby - Uses the unit standby rate from the
Equipment Rates Database.

Laborer - Uses the unit rate in the Labor Rates Database.

Apprentice - Uses a preset percentage of the unit rate in the
Labor Rates Database. For example, 80%.

Foreman - Adds a preset amount to the unit rate in the Labor
Rates Database. For example, $.50 per hour.

Note: The Apprentice and Foreman adjustment values are set
on the Crews Summary Information (see Section 11.4).

Member Override Filled in by the program. Indicates whether a user has

Sequence Code

Bottom of Grid
Override

Updated

The Crews Database

changed any information about this crew member since the
Crews Database was created. Vauesare Yesand No.

An optional entry of up to 4 characters that determines the
order crew members are displayed in browse mode and in
listings.

This box isfilled in by the program when any of the following
aretrue:

» A user has changed the crew title information.

* A user has added or deleted crew members.

* A user has changed information about any of the crew
members (so that the Member Override field on any crew
member entry screen is set to Yes).

Date when crew information was last updated. When you are
adding a crew, the computer system date is automatically
entered here.
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11-12

Crew Totals
Labor Hours
Equip Hours
Rate

Labor

Equip

Sum of al the labor hours contained in the crew.

Sum of all the equipment hours contained in the crew.
Total cost of the crew, per the unit of measure.

Total cost of labor time per the unit of measure.

Total cost of equipment time per the unit of measure.
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11.4 Summary Information

To edit overall Crew Database information such as the default crew productivity

or unit of currency, click on the Summary Information button or select
Summary Information from the File Menu with the Crews Database active.

Displayed is the Summary Information screen with the current database ID and
directory path shown (figure 11.3).

MCACES For Windows - Summary Info [Crews MAT954A]
General I D atabaze References |

" 1995 Mational Crews Databaze

[Databaze [D: MATI5A
File Fath: D:A\DATAACORPS

Mame: |1995 Mational Crews D atabaze

lzzue Date: 01 Mar 95

T Cumrency

Fareman Additional &maunt; |$0.50 Description - [DOLLARS

Apprentice Percentage; Lpiits:
Crefault Productivity: Urits £ US § -

L]

Cancel | Help |

Figure 11.3 The Crews Summary Information Screen

Field Descriptions

When the Summary Information dialog box is opened, the current database

description, directory path, and database ID are displayed. Y ou can edit the
following fields.
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General Tab

Name

Descriptive name of the database.

Foreman Additional Amount The amount to be added to each unit labor

Apprentice Percentage

Default Productivity

Currency Description
Currency Units

Currency UnitsUS $

Database References Tab

11-14

Labor

Equipment

Reprice

rate to compute the foreman rate for that labor item.

The percentage to be multiplied by each unit labor rate
to compute the apprentice rate for that labor item.

Default value for the Productivity field for all crewsin
the database.

Name of the currency.

Units for storing monetary values and displaying them
on screen. Options are:

Ones

Tens

Hundreds

Thousands

Tens of thousands

Ratio of the currency to one U.S. dollar.
Examples:

If you are working with Japanese yen and the exchange
rate is 135 yen per dollar, enter 135 in the Units per
U.S. dollar field.

If you are working with Kuwaiti dinars and the
exchange rate is 3.40 dollars per dinar, enter 0.29
(1/3.40 = 0.29) in the Units per U.S. Dollar field.

The name, 1D, and path of the Labor Rates Database
used to price the current Crews Database.

The name, 1D, and path of the Equipment Rates
Database used to price the current Crews Database.

Use this button to access the Update All Pricing dialog
box which allows the selection of repricing of Labor
and Equipment costs, and the selection of different
supporting databases for repricing.

Press the OK button to save the changes and exit the dialog box, or press Cancel
to return to the original entries without saving changes.

MCACES for Windows



Chapter 12

The Labor Rates Database

Introduction

The Labor Rates Database stores labor costs, including the costs of taxes,
insurance, fringe benefits, and travel.

A labor cost item from the Labor Rates Database can be copied directly into the
Project or Assemblies databases as a line item using the drag and drop or copy
and paste techniques. A labor cost item can also be combined with other [abor
and equipment cost items to become crew members in the Crews Database.

Supplied Database

The Labor Rates Database supplied with MCACES is based on Tri-Services data.
It contains approximately 150 labor rate items organized by labor type under one
or two title levels, and is priced at anational level.

Using Multiple Databases
A new labor rates database may be created and edited for each project, so that it
contains the labor rates specific for that area.

In This Chapter

The following sections are included in this chapter:

12.1  Structure of the Database
12.2 Labor Rates Titles

12.3 Labor Rate Detail Items
124  Summary Information
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12.1 Structure of the Database

Opening the Database

Aswith all other databases, to open a Labor Rates Database either click on the

File Open button on the Tool bar or select the Open choice from the File
menu. If you have aProject, Assemblies, or Crews database already open, then

the Open Labor button isalso available. Any of these three actions accesses
the Open Database dialog box.

In the Open Database dialog box, click on the List Files of Type pulldown and
select Labor (thisis already selected when using the Open Labor button). You
can also change the drive and directory of where to locate the database. Click on
the desired database in the window, and click OK.

Hint: If the database you desire to open is one of the last four projects or
databases you accessed, then it is displayed at the bottom of the file menu
and can be opened directly by choosing it.

3-Panel Display

12-2

The 3-Panel display, asin Figure 12.1, is similar to the displays for the Project
and other Supporting Databases.
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[M MCACES for Windows - [1994 National Labor Rates [Labor Rates NAT34A]] _ O] x|
i

|; e Edit Wiew Outline Tools Window Help == x|
[SE [ 68 el (e = [ B A
[2]a]2]5]e) [=] [E[=] =
1994 Mational Labor Rates =| | Carpenters
E @6 Building Workers
ap F Field Office Warkers
B Fm Special Foremen
E H Hazardous, Toxic & Radioactive
E T Tunneling Workers
E X Outside (General) Waorkers
[Eilg Maintenance Waorkers -
Hl_” a2l F Building YWWarkers
Src Labor ID Description Cluantity Linits | Basic | Taxes/lns | Benefits TDt-LI
MIL |B-EQOPRLT Equip. Operators, Light 0.0000|HR $10.55 $2.86 $256
MIL |B-EQOFRMED  |Eguip. Operators, Medium 0.0000|HR $10.55 $2.86 $256
MIL |B-EQOFROIL Equip. Operators, Qilers 0.0000{HR $10.55 $2.86 $2 56
MIL |B-GLAZIER Glaziers 0.0000{HR $14.14 $3.66 $2.83 i
MIL |B-LABORER Labarers, (Semi-Skilled) 0.0000{HR $9.20 $3.30 $0.00
MIL |B-LATHERS Lathers 0.0000{HF $15.08 $4.66 $0.00
MIL |B-MARELSET  |Marble Setters 0.0000{HF $15.37 $4.049 $3.33
MIL | B-MILLWRT Millwrights 0.0000{HF $14.33 $3.41 $2.44
MIL |B-FPAINTORD Fainters, Ordinary 0.0000{HR $10.33 $2.63 $0.00
MIL |B-PAINTSS Fainters, Structural Steel 0.0000(HR $1251 $3.44 $0.00
MIL |B-PAPERHGR  |Papethangers 0.0000{HR $10.45 $2.66 $0.00 =
] u
For Help. press F1 | NUM |

Figure 12.1 The Labor Rates Database

The upper left panel is the Outline Panel, displaying the database structure. A
title with a Plus symbol == has further titles undernesth it which can be displayed

by clicking on the symbol. The Page Leaf symbol =1 indicates that there are
detail labor items beneath the title which are displayed when the Grid Panel is

open. To theright of thetitle description is acolumn for the Notes indicator & ,
designating when atitle has notes attached.

The upper right panel is the Notes/Reference Panel. Here you can edit or add
notes on detail or title items.

The lower panel isthe Grid Panel displaying either titles or detail items,
depending on what is highlighted in the Outline Panel. Use the horizontal scroll

bar to view the columns off the right side of the screen. The Freeze button III
locks the column to the left of the cursor so that it does not scroll off the |eft side

of the screen. The Previous/Next buttons EE move the Grid Panel view up or
down to the next title in the Outline Panel.

Title Levels

Thetitle levels are used to organize the different types of labor into categories.
User created labor items are generally added under level onetitle Z, and are
further categorized by project or division under alevel two title, making them
easy to find and review.
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Detail Level
The detail level contains the labor and associated taxes, insurance, fringe benefits,
and travel costsfor each trade. Detail items are displayed in the Grid Panel when
the Outline Panel Selection Indicator B is next to atitle that contains detail,
indicated by the Leaf symbol [,
Use the scroll bar to view the labor cost columnsin the Grid Panel. Y ou may edit

the basic labor rate columns by double clicking twice in the field and typing a
new entry.

To view each labor item individually, click on the Item Form or select Item
Form from the View Menu. The Next button moves the focus to the next labor
item in the Grid Panel. Y ou may also move the focus to the Previous labor item.
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12.2 Title Levels

Where to Add Titles

Y ou might add titles to a Labor Rates database in order to create a new
classification of workers. For example, you might want to add a category O for
Office Workers such as Engineers, Computer Programmers, or Clerks.

How to Add Titles

Titles are added in the Grid Panel. If you adding to an existing list of titles,
position the cursor on the parent title in the Outline Panel so that the list of titles

you are adding to is displayed in the Grid Panel. Pressthe Add Itemicon or
select Add a New Record from the Edit menu. A new line for the new titleis
added in the Grid Panel. Edit the Title ID and Description as desired.

If no titles or detail cost items currently exist under a parent, then the Grid Panel

will be empty. When you select Add New Record , the message “Which type
of items do you wish to add” isdisplayed. Select the Subtitle button and the new
title is added in the grid.

Y ou may also add notes to describe the use of the title category. After notes are

added, the notes indicator s displayed in the Outline Panel and a“Yes’ is
displayed in the notes column of the Grid Panel.

Field Descriptions

Labor TitlelD Thedatabase ID of thetitle. Choose an ID to place thetitle
logically in the database.

Name Description of the labor category.
Notes This column displays “Yes’ when notes have been added to the
title.
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12.3 Labor Rate Detail Items

How to Add or Edit Detail Items
Y ou can add or edit labor rate items as your project needs dictate.

For example, you may want to add rates to match local union and open shop pay
scales. You may need to add project management personnel. Or you may want to
create a separate labor category for a particular crew or task.

To edit an existing item, highlight the item in the Grid Panel and press the Item
Form button or select Item Form from the View menu.

To add anew detail item, highlight the parent title in the Outline Panel and press

the Add New Record button or select Add New Record from the Edit Menu.
If no items exist in the Grid Panel the message “Which type of items do you wish
to add” isdisplayed. Select the Detail button and the Detail Item Form is opened.
Enter the required data in the fields (see the following section for field
descriptions) and press Close when finished.

Detail Item Form
The Item Form for detail itemsis shown in Figure 12.2.
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igure 12.2: Detail Item Form, Labor Rates Database

Field Descriptions

The following fields are displayed on the Detail Item Form.

Labor ID

Source

Description

Units

Default Rate

Updated

the database and placesit beneath itstitle.

An ID of up to 10 characters that uniquely identifies the item in

The program assigns USR for user-created items. Databases

furnished with the program use MIL for military building
construction, CIV for civil works, and other abbreviations.

use of the Notes feature.

The kind of laborer. Y ou can expand the description through

of Measure. Normally hours are used as the unit of measure,
though other time units are allowed. (See Appendix G for

valid units.)

Default rate stored in the database for the item. Thisrateis

entered at the time the database is created, and is only changed
when the database is updated by the database developer. Itis

provided as a baseline for comparison purposes.

The program automatically fillsin the system date when the

item was last changed in the database. For anew item, the

system inserts the current date as the date created.

The Labor Rates Database

12-7



Basic Rate Basic rate per the unit of measure in the following field.

Overtime Hourly amount or percentage applied to the labor item for
overtime.
Note: An overtime amount or percentage is only entered
hereif thislabor item will always be used on tasks composed
of a constant ratio of straight time and overtime. Generaly,
this only occurs when an entire project is estimated based on a
specific percentage of overtime and a Labor Rates Database is
dedicated to that project. More often, overtimeis applied at the
level of the project task, as described in Section.

Hint: For thisand the next 3 fields, you can enter either the amount or
percentage and the program will compute the other.

Payroll Taxes& Insurance Thisamount or percentage includes Workmen's
Compensation and Liability Insurance, State and Federal
Unemployment Compensation, and Social Security.

Fringe Benefits Thisamount or percentage includes costs for health and
welfare, pension, vacation, apprentice training, and other costs
as may be required by union agreements or established trade
practice.

Travel/Subsistence  Amount or percentage for travel costs or subsistence as
may be required.

Total Labor Rate  Sum of the basic rate plus the preceding 4 cost fields.
Computed by the program.

Note:” Thisisthe standard |aborer rate for theitem. To arrive at the foreman and
apprentice rates used in the Crews and other databases, the program
adjusts the laborer rate with values entered on the Crews Summary
Information dialog box (as described in Chapter 11).
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12.4 Summary Information

To edit overall Labor Rates Database information such as the database description

or unit of currency, click on the Summary Information button or select
Summary Information from the File Menu with the Labor Rates Database active.
Displayed is the Summary Information screen with the current database 1D and

directory path shown.

To add anew Labor Rates Database, click on the New button or select New...
from the File Menu. After entering the new database 1D and clicking OK, the
Summary Information screen is displayed.

Y ou can edit the following fields by entering new information.

Name
Currency Description
Currency Units

Currency UnitsUS $

Descriptive name of the database.
Name of the currency.

Units for storing monetary values and displaying them
on screen. Options are:

Ones

Tens

Hundreds

Thousands

Tens of thousands

Ratio of the currency to one U.S. dollar.
Examples:

If you are working with Japanese yen and the exchange
rate is 135 yen per dollar, enter 135 in the Units per
U.S. dollar field.

If you are working with Kuwaiti dinars and the
exchange rate is 3.40 dollars per dinar, enter 0.29
(1/3.40 = 0.29) in the Units per U.S. Dollar field.

Press the OK button to save the changes and exit the dialog box, or press Cancel
to return to the original entries without saving changes.

The Labor Rates Database
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Chapter 13

The Equipment Rates Database

Introduction

The Equipment Rates Database stores costs for equipment, including the cost of
ownership (depreciation and Facilities Capital Cost of Money) and operating costs
(fuel, filters, oil and grease, repairs, tire wear and tire repair).

Like alabor cost item, detail equipment items can be copied directly into the
Project or Assemblies databases as line items using the drag and drop or copy and
paste techniques. An equipment cost item can also be combined with other
equipment and labor cost items to become a crew member in the Crews Database.

Supplied Database

The Equipment Rates Database supplied with MCACES contains rates for over
2400 pieces of equipment. The supplied database also contains fields and
auxiliary filesto support Tri-Service equipment cost calculations as defined in
engineering publication EP-1110-1-8, Construction Equipment Ownership and
Operating Expense Schedule, which is published annually by the WallaWalla
Digtrict of the U.S. Army Corps of Engineers.

A printed copy of the EP-1110-1-8 is available through the Superintendent of
Documents or government bookstores. For information phone (202) 783-3238, or
write the following address:

Superintendent of Documents
P.O. Box 371954
Pittsburgh, PA 15250-7954

Using Multiple Databases

Separate Equipment Rates Databases containing costs for different regions can be
created by copying an initial database and adjusting the Area Factors portion of
the Summary Information dialog box. Contact the U.S. Army Corps of Engineers
Division, TRACES Group, in Huntsville Alabama for the appropriate regiona
factors.

In This Chapter

The following sections are included in this chapter:

13.1  Structure of the Database
13.2 Equipment Rates Titles

13.3 Equipment Rate Detail Items
13.4 Summary Information
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13.1 Structure of the Database

Opening the Database

Aswith all other databases, to open an Equipment Rates Database either click on

the File Open button on the Tool bar or select the Open choice from the File
menu. If you have a Project, Assemblies, or Crews database already open, then

the Open Equipment button isalso available. Any of these three actions
accesses the Open Database dialog box.

In the Open Database dialog box, click on the List Files of Type pulldown and
select Equipment (thisis already selected when using the Open Equipment
button). Y ou can also change the drive and directory of where to locate the
database. Click on the desired database in the window, and click OK.

Hint If the database you desire to open is one of the last four projects or
databases you accessed, then it is displayed at the bottom of the file menu
and can be opened directly by choosing it.

3-Panel Display

13-2

The 3-Panel display, asin Figure 13.1, issimilar to the displays for the Project
and other Supporting Databases.
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Figure 13.1 The Equipment Rates Database

The upper left panel isthe Outline Panel, displaying the database structure. A title
with a Plus symbol = has further titles undernesth it which can be displayed by

clicking on the symbol. The Page L eaf B symbol indicates that there are detall
equipment items beneath the title which are displayed when the Grid Panel is

open. To theright of thetitle description isacolumn for the Notes indicator & :
designating when atitle has notes attached.

The upper right panel is the Notes/Reference Panel. Here you can edit or add
notes on detail or title items.

The lower panel isthe Grid Panel displaying either titles or detail items,
depending on what is highlighted in the Outline Panel. Use the horizontal scroll

bar to view the columns off the right side of the screen. The Freeze button III
locks the column to the left of the cursor so that it does not scroll off the left side

of the screen. The Previous/Next buttons EE move the Grid Panel view up or
down to the next title in the Outline Panel.

Title Levels

Thetitle levels are used to organize the different types of equipment into
alphabetical categories. Asin the Labor Rates Database, user created equipment
items are generally added under level onettitle Z, and are further categorized by
project or division under alevel two title, making them easy to find and review.
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Detail Level

The detail level items contain the calculated equipment costs. Detail items are
displayed in the Grid Panel when the Outline Panel Selection Indicator E is next
to atitle that contains detail, indicated by the Leaf symbol El.

Use the scroll bar to view the equipment cost columns in the Grid Panel. To view
detailed information about each equipment item, click on that item and then click

on the Item Form or select Item Form from the View Menu. Edit values as
needed. The Next button moves the focus to the next equipment item in the Grid
Panel. You may also move the focus to the Previous equipment item.
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13.2 Title Levels

Where to Add Titles

Y ou might add titles to an Equipment Rates Database in order to create new
classifications of equipment or to subdivide existing classifications. For example,
you might want to add a category N for Non-powered Equipment.

If you create a new (empty) Equipment Database, you will need to add titles to
create the breakdown structure.

How to Add Titles

Titles are added in the Grid Panel. If you adding to an existing list of titles,
position the cursor on the parent title in the Outline Panel so that the list of titles

you are adding to is displayed in the Grid Panel. Pressthe Add Itemicon or
select Add a New Record from the Edit menu. A new line for the new titleis
added in the Grid Panel. Edit the Title ID and Description as desired.

If no titles or detail cost items currently exist under a parent, then the Grid Panel

will be empty. When you select Add New Record , the message “Which type
of items do you wish to add” isdisplayed. Select the Subtitle button and the new
title is added in the grid.

Y ou may also add notes to describe the use of the title category. After notes are
added, the notes indicator s displayed in the Outline Panel and a“Yes’ is

displayed in the notes column of the Grid Panel.
Field Descriptions

Equipment TitleID The database ID of thetitle. Choose an ID to place thetitle
logically in the database.

Name Description of the equipment category.
Notes This column displays “Yes” when notes have been added to the
title.
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13.3 Equipment Rate Detail Items

How to Add or Edit Detail Items

Y ou can add or edit equipment rate items as your project needs dictate.
To edit an existing item, highlight the item in the Grid Panel and press the Item
Form button or select Item Form from the View menu.

To add anew detail item, highlight the parent title in the Outline Panel and press

the Add New Record button or select Add New Record from the Edit Menu.
If no items exist in the Grid Panel the message “Which type of items do you wish
to add?’ isdisplayed. Select the Detail button and the Detail Item Formis
opened. Enter the required datain the fields (see the following section for field
descriptions) and press Close when finished.

How Costs Are Computed

The fields in the Equipment Rates Database store information used to compute
hourly ownership (as opposed to rental) costs for construction equipment. The
computations are specifically designed to support U.S. Army Corps of Engineers
estimating procedures.

For the purposes of the computations, equipment costs are divided into ownership
and operating costs.

» Ownership costs are subdivided into Depreciation and Facility Capital Cost of
Money (FCCM).

» Operating costs are subdivided into the following:

- Fuel Expense

- Filters, ail, and grease (FOG)
- Equipment Repair

- TireWear

- Tire Repair

For each equipment item, MCACES maintains figures for each of these costs for
average operating conditions. Where appropriate, a second set of figuresis aso
maintained for severe conditions. The program totals these component figures to
calculate total hourly rates (both average and severe), which are called the single-
shift rates. A standby rate is also computed automatically.

Working With Equipment Costs

13-6

MCA CES uses data tables provided by the Army Corps of Engineers for
computing equipment costs. These data tables, and instructions for their use, are
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published annually as Engineering Pamphlet (EP)-1110-1-8 by the WallaWalla
District of the Corps of Engineers.

When adding or editing equipment items, you enter information about the
eguipment purchase price and operating costs. MCACES uses thisinformation in
combination with the Corps data tables to compute the component costs, which
are displayed on the Item Form.

Note: When adding new items, you do not have to use the data tables. 1f you do
not enter an Equipment 1D and Subcategory Code that conform to the EP-
1110 listing, the rate categories such as depreciation become accessible to
the cursor.

Detail Item Form

The Item Form for detail itemsis shown in Figure 13.2. It contains 3 tabs for the
display of pertinent data. The General Tab contains the equipment cost summary
based on data in the Ownership and Operating tabs. Click on the tab at the top of
the form to move from window to window.
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Figure 13.2: Detail Item Form, Equipment Rates Database
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Field Descriptions

The following fields are displayed on the Detail Item Form. Some of these fields
are also displayed in the Grid Panel however Description and Quantity are the

only fields you can edit.

General Tab

13-8

Equipment ID

M odé€

Description

Subcat

Econ. Key

Note:

Source

Units

up to 10 characters which uniquely identifies the item in
the database and places it beneath itstitle.

Note: If you are using the Corps of Engineers data
tables, the Database ID must conform to the following
rules:

-Characters 1- 3 must match the item's category as
defined in EP1110-1-8, Appendix D.

-Characters 4 -5 are the manufacturer code.

-Remaining characters represent aunique ID.

Model number of the equipment. For information
purposes only; not used in calculations.

Description of the equipment. Can be extended by
using the Notes (F7) feature.

The Subcategory is used in combination with the item's
category to reference Appendix D of EP1110-1-8.
When adding an item, refer to Appendix D for the
correct subcategory. Or you can refer to another
MCACES Item Form for asimilar piece of equipment.

The Economic Key is copied from Appendix D for the
item and is displayed in the window for your
information. MCACES uses the Economic Key to
reference Appendix E of the EP1110-1-8.

The Subcategory and Economic Key fields are only
needed if you use the Corps computation method.

These 3 characters indicate the Source of the item. The
program assigns USR for user-created items. Databases
furnished with the program use MIL for military
building construction, CIV for civil works, and other
abbreviations.

The unit of time used to calculate the equipment rate.
Usually hours (HR), though other time units are
alowed. Refer to Appendix E of this manual for valid
units.
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Depreciation (A) Depreciation allowance. Equal to the price of the
equipment as depreciated per the unit of measure over
the expected life of the equipment.

Facilities Capital Cost of Money (B) The cost of financing the equipment,
including interest and any loan fees, as prorated over
the expected life of the equipment.

Ownership (C=A+B)  Sum of the ownership costs.
Operating Exp (D) Sum of the operating from the Operating Tab.

Single Shift Rate (C+D) Sum of ownership and operating costs. Thisisthe total
unit rate of the equipment item as used in the Project
Database or other database, for either average or severe
conditions.

Standby Rate (1/2A+B) Rate for keeping the equipment on standby for a
project. Equal to 1/2 of the Depreciation cost plus the
Cost of Capital.

Note: Thereisno separate standby rate for severe conditions, since the standby
rate is considered to be the same regardless of conditions.

Ownership Tab

Equipment ID same as the ID on the General Tab which uniquely
identifies the item in the database.

Model Same as the Model number on the General Tab.

Description Description of the equipment; same as on the General
Tab.

Default Rate Average-condition single-shift rate as originaly

supplied with the database.

Updated The program automatically fillsin the system date when
the item was | ast changed in the database. For a new
item, the date created.

Purchase Y ear Y ear of purchase. Used to access the Corps data tables
in order to figure the Depreciation cost.

List Price Thelist price of the equipment,.

Actual Price The actual priceincluding salestax & delivery.

Shipping Weight Shipping weight of the equipment in hundredweight.

Note: If you do not know the Actua Price, and you are
using the Corps computation method, you can calculate
an Actual Price by entering values in the Shipping
Weight and List Pricefields.
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Depreciation (A) Depreciation allowance. Equal to the price of the
equipment as depreciated per the unit of measure over
the expected life of the equipment.

Facilities Capital Cost of Money (B) The cost of financing the equipment,
including interest and any loan fees, as prorated over
the expected life of the equipment.

Total Ownership Rate (C=A+B)  Sum of the ownership costs.

Operatorsland 2 Database IDs of 1 or 2 labor rate itemsin the Labor
Rates Database which represent operators of this
equipment.

Note: See"Copying of Linked Items," below.

Attachmentsland 2  Database IDs of 1 or 2 other items in the Equipment
Rates Database which represent attachments to this
equipment.

Note: See"Copying of Linked Items," below.

Operating Tab

Equipment ID same asthe ID on the General Tab which uniquely
identifies the item in the database.

Model Same as the Model number on the General Tab.

Description Description of the equipment; same as on the General Tab.

Fuel Type  Typeof fud used by the main equipment engine and, if applicable,
the carrier. Choices are:

. None

. Air

. Gas

. Electric

. On-Road Diesd
. Diesd Off-Road

Size Horse power rating of the operating portion of the equipment and,
if applicable, of the carrier portion. (Equipment items with afuel
type of "Air" arerated in CFM, all othersin HP.)

Note: Inthe Corps computation method, the fuel type and size are
used to calculate the Fuel costs shown on the Item Form.
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TireType  Typesof tiresrequired by the front, drive, and trailing parts of the
equipment (where applicable). Tiretype codes are:

None

Bias Off-Highway E4, L4, L5
All Other Bias Ply

Radial Off-Highway RL4

All Other Radial

Tire Cost Present-year cost of tires for the front, drive, and trailing parts of
the equipment, as applicable. (Thisisthe total, not unit, cost.)

mooOm>»

Note: Inthe Corps computation method, the above fields are used
to calculate the Depreciation, Equipment Repair, Tire Wear, and
Tire Repair fields.

FOG Extra Extraamount added to the cost of Fuel, Oil, and Grease. The FOG
amount shown in the Item Form is based mainly on fuel costs. The
FOG Extrafield can be used to add an extra amount for those types
of equipment (such as chainsaws) that use significantly more oil or
grease than fuel.

Total The Total field shows the total operating cost.

Copying of Linked Items

As discussed above, an equipment rate item can have one or two linked labor rate
items and equipment rate items.

» Linked labor rate items represent operators of the equipment.

» Linked equipment rate items represent attachments to the equipment. For
example, an item for a bulldozer might have a blade defined as an attachment
item.

When you copy an item from the Equipment Rates to another database, MCACES
prompts you to specify whether any linked laborers or attachments should also be
copied. If you enter Y to confirm, MCACES will automatically copy the linked
items and place them beneath the same title as the equipment item you are

copying.
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13.4 Summary Information

To edit overal Equipment Rates Database information such as the database
description, unit of currency, areafactors, or freight tables, click on the Summary

Information button or select Summary Information from the File Menu with
the Equipment Rates Database active. Displayed isa 3 tab Summary Information
dialog box (figure 13.3).

To add a new Equipment Rates Database, click on the New button or select
New... from the File Menu. After entering the new database ID and clicking OK,
the Summary Information screen is displayed.

Click on the tabs at the top of the box to move from window to window. When
you have finished viewing or editing information click OK. Click Cancel to exit
the dialog box without saving changes.
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File Edit Yiew Outline Tools Window Help
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=| Eq Rates EP 1110-1-8, Aug. 1993 [Equip Rates NAT934] =]~
1 . 5 I 4 i at |Detail CH !I
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— General Area Factors Freight R ate T able AILGATE. &
[E  [51210) [EqBRates EP 1110-1-8 Aug 1993
ERE Database D NAT93A
E izg File Path: C-\MFW\DEBUG\MCACES\DATATEST
[5 az0 Name:|Eq Bates EP 1110-1-8, Aug. 1993 |
El A35 |zzue Date:
E‘ £40 [ Currency
] ads
m = Symbol ;
o A Description:
Src| E _ Single Shiff +
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Figure 13.3 Summary Information Screen
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Field Descriptions

General Tab

When you open the Summary Information dialog box, the current database
description, database ID, and directory path are displayed. Y ou may edit any of

the additional fields.
Name
| ssue Date

Currency Symbol

Currency Description
Currency Units

Currency UnitsUS $

Area Factors Tab

Descriptive name of the database.

Effective Date of Issue of the Equipment Rates
Database..

Symbol to be displayed in monetary fields. Up to three
characters can be used to abbreviate the currency, such
as DM for Deutsche marks or YEN for yen.

Name of the currency.

Units for storing monetary values and displaying them
on screen. Options are:

O - Ones

T-Tens

H - Hundreds

M - Thousands

X - Tens of thousands

Ratio of the currency to one U.S. dollar.
Examples:

If you are working with Japanese yen and the exchange
rate is 135 yen per dollar, you will enter 135 in the
Units per U.S. dollar field.

If you are working with Kuwaiti dinars and the
exchange rate is 3.40 dollars per dinar, you would enter
0.29 (1/3.40) in the Units per U.S. Dollar field.

Area Factors are based upon Appendix B, EP 1110-1-8.
State Salesor Import Tax Rate  Percentage of tax applied to the purchase

price of the equipment. Used by MCACES
to figure the Actual Cost.

Working Hours per Year Average yearly operating hours for

equipment. Used in the calculation of the
Cost of Capital.

Labor Adjustment Factor (LAF) Areaadjustment factor for labor. Usedin

The Equipment Rates Database

the calculation of Repair costs.
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Electricity Cost Per KWH

Gasoline Cost Per Gallon

Diesel Cost per Gallon (On Road)
Diesdl Cost per Gallon (Off Road)
Cost-of-M oney Rate (Full Rate)

Cost-of-Money Rate (Adjusted)

Cost of eectricity inthearea. Used inthe
fudl cost calculations for electrica
equipment.

Cost of gasolinein the area. Used in the fuel
cost calculations for gasoline-driven
equipment.

Area cost per gallon for on-road diesel fuel.
Area cost per gallon for off-road diesel fuel.

Average interest rate on borrowed money in
the area. Used asthe basisfor deriving the
discounted Cost-of-Money Rate in the next
field.

Average interest rate on borrowed money in
the area as discounted for calculation. Used
for calculating the Cost of Capital. This
value is computed by the program based on
the current Cost of Money entered in the
previous field.

Note: The current cost of capital is discounted to avoid duplication when
applying markups for contractor overhead and profit.

The Database Default column to the right shows the original field values
when the database was released.

Freight Rate Tab

Freight Rates These fields show the average cost of shipping equipment in the
region per unit of measure, for each weight class shown.

uoM
Note:

Unit of Measure, generally per CWT (costs per hundredweight).
These rates are used in combination with the Shipping Weight field

for calculating the Actual Price of each equipment item.

13-14
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Chapter 14

The Assemblies Database

Introduction

The Assemblies Database stores groupings of cost items representing al the costs
required to create alarger piece of aproject. Theindividua cost items within
each assembly are usually copied from the Unit Price Database. However, the
items may also be copied from the Labor or Equipment Rates Database, or they
may be user-created.

Using assemblies can greatly reduce the amount of data entry required to build a
project.

Example of Use

An assembly representing 6-inch concrete slab on grade includes all the cost items
required to prepare for, form, pour, and finish the slab. The assembly unit of
measure is square feet. The Assemblies Database stores the unit costs (L abor,
Equipment, Material, and Total) and quantities of each item required to construct
one sguare foot of dlab.

When you copy this assembly into the Project Database, you supply the square
feet of slab needed for your estimate. MCACES then computes the total
guantities and resulting costs of al items required for slab on grade construction.

Supplied Databases

The ASM94A Assemblies Database supplied with MCACES contains
approximately 2500 separate building assemblies drawn from Tri-Services data,
and presented by building systems classification.

The CWSA95 Civil Works Smart Assemblies Database contains 29 civil works
(sitework) oriented assemblies.

Building Systems Classification

The ASM95A Assemblies Database is broken down according to the building
systems hierarchy used by the Tri-Services. This breakdown scheme closely
follows the UNIFORMAT system which iswidely used in private and
government organizations.

The building systems classification organizes construction costs according to
function, such as substructure, roofing, and so on. This alowsthe use of datato
estimate costs by function during planning and early design, before the detailed
identification of materials.
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This systems approach contrasts with the CSI classification scheme used in the
Unit Price Database, which organizes cost items by material and labor type. The
CSl approach more closely resembles the way building construction is actually
purchased and accounted for by a contractor. In MCACES, the CSI approach
provides detailed backup to the systems estimating method.

In This Chapter
The following sections are included in this chapter:

14.1 Structure of the Database
14.2 Assemblies Titles

14.3 Assemblies Detail Items
14.4 Detailless Assemblies
145 Summary Information
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14.1 Structure of the Database

Opening the Database
Aswith all other databases, to open an Assemblies Database either click on the

File Open button on the Tool bar or select the Open choice from the File
menu. If you have a Project database aready open, then the Open Assemblies

button isalso available. Any of these three actions accesses the Open
Database dialog box.

In the Open Database dialog box, click on the List Files of Type pulldown and
select Assemblies (thisis already selected when using the Open Assemblies
button). Y ou can also change the drive and directory of where to locate the
database. Click on the desired database in the window, and click OK.

Hint: If the database you desire to open is one of the last four projects or
databases you accessed, then it is displayed at the bottom of the file menu
and can be opened directly by choosing it.

3-Panel Display

The 3-Panel display, asin Figure 14.1, is similar to the displays for the Project
and other Supporting Databases.
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Figure 12.1 The Assemblies Database

The upper left panel isthe Outline Panel, displaying the database structure. A title
with a Plus symbol = has further titles undernesth it which can be displayed by

clicking on the symbol. The Page Leaf symbol 21 indicates that there are detail
labor items beneath the title which are displayed when the Grid Panel isopen. To

the right of the title description is a column for the Notes indicator = :
designating when atitle has notes attached.

The upper right panel is the Notes/Reference Panel. Here you can edit or add
notes on detail or title items.

The lower panel isthe Grid Panel displaying either titles or detail items,
depending on what is highlighted in the Outline Panel. Use the horizontal scroll

bar to view the columns off the right side of the screen. The Freeze button III
locks the column to the left of the cursor so that it does not scroll off the left side

of the screen. The Previous/Next buttons EE move the Grid Panel view up or
down to the next title in the Outline Panel.

14-4 MCACES for Windows



Title Levels

The Level 1titlesin the ASM95A Assemblies database represent the 16 building
systemsin the original CACES classification scheme used by the Army Corps of
Engineers. Thefirst two digits of each title's database ID is aso referred to asits
system code.

Subsequent title levels represent further breakdown of the data under each system
classification.

Assembly Level

Assemblies are defined astitles at the lowest title level, just above the detail cost
items. Aseach level isexpanded in the Outline Panel, the assembly description
becomes more detailed until the Assembly Level (lowest level) is reached,

indicated by the Page Leaf symbol & marki ng that there are detail cost items
beneath. In the supplied database, thisis either Level 4 or 5, depending on the
breakdown in different aress.

Detail Level

Beneath each assembly title, the individual detail cost items that represent the
pieces of construction needed to make up the assembly are listed. Detail items are
displayed in the Grid Panel when the Outline Panel Selection Indicator B is next
to atitle that contains detail, indicated by the Page Leaf symbol (1.

Use the scroll bar to view the cost columns off the right side of the screen. You
may edit some of the cost columns by clicking in the field and typing a new entry.

To view each cost item individually, click on the Item Form or select Item
Form from the View Menu.
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14.2 Title Levels

Where to Add Titles

In order to add a new assembly you will always need to add atitle at the Assembly
Level first.

How to Add Titles

Titles are added at the level displayed in the Grid Panel. If you adding to an
existing list of titles, position the cursor on the parent title in the Outline Panel so
that the list of titles you are adding to is displayed in the Grid Panel. Pressthe

Add Itemicon or select Add a New Record from the Edit menu. An
Assembly Title Item Form is opened.

If no titles or detail cost items currently exist under a parent, then the Grid Panel

will be empty. When you select Add New Record , the message “Which type
of items do you wish to add” isdisplayed. Select the Subtitle button and Item
Form is opened.

Enter the Assembly ID and description. The assembly level quantity is generally
1 of aunit of measure. Thisis because when the assembly is copied into an
estimate, it will be multiplied by the quantity of the item in the estimate.

It is desirable that you would aso add enough notes to describe the use of the

assembly and it’s components. After notes are added, the notes indicator His
displayed in the Outline Panel and a“Yes’ is displayed in the notes column of the
Grid Panel.

Field Descriptions

14-6

ID The database ID of thetitle. Choose an ID to place thetitle
logically in the database.

Description Description of the assembly.

Quantity The quantity applied to thetitle. In the Assemblies Database

thisfield isnormally 1.
Unit of Measure The unit of measure applied to thetitle.
Note: The other fields are not used in the Assemblies Database.
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14.3 Assembly Detail Items

How to Add or Edit Detail Items

Once you have created an Assembly Title, you will need to add detail cost items.
These are generally items from the Unit Price Database, however the items may
also be copied from the Labor or Equipment Rates Database.

To add anew detail item, highlight the parent title in the Outline Panel and press

the Add New Record button or select Add New Record from the Edit Menu.
If no items exist in the Grid Panel the message “Which type of items do you wish
to add” isdisplayed. Select the Detail button and the Detail Item Form is opened.
Enter the required data in the fields (see the following section for field
descriptions) and press Close when finished.

Detail Item Form
The Item Form for detail itemsis shown in Figure 14.2
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Figure 14.2: Detail Item Form, Assemblies Database
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Field Descriptions

14-8

It is necessary to fill out the following fields to create an assembly. The other
fields may already befilled out if you are copying a cost item from the UPB, or
you may fill them out yourself if itisa USR created item. See section x.xx for
full field descriptions.

Source

WBSID

Database ID

Description

Quantity

Units

Unit Costs

Displayed in Grid only. The program assigns USR for user-
created items. Databases furnished with the program use MIL
for military building construction, CIV for civil works, and
other abbreviations.

The ID of the itemslocation in the Assemblies Database. This
ID ismade up of the ID’ s of the upper level titles and a unique
ID assigned by the software, incremented by 5 each time an
new item is opened.

The ID of the cost item if copied from a Supporting Database.
Optional for user (USR) created items.

Name of the cost item. Thisisfilled in automatically when the
item is copied from another database.

The quantity of the cost item in relation to the assembly
guantity.

of Measure. Unitsof the cost item. This does not have to be
the same units as the assembly itself.

The unit cost of the labor, equipment, and material for the cost
item. Thisisfilled in automatically when theitem is copied
from a Supporting Database.
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14.5 Summary Information

To edit overall Assemblies Database information such as the measurement units

or currency, click on the Summary Information button or select Summary
Information from the File Menu with the Assemblies Database active. Displayed
isa 2 tab Summary Information dialog box (Figure 14.3).

To add anew Assembly Rates Database, click on the New button or select
New... from the File Menu. After entering the new database ID and clicking OK,
the Summary Information screen is displayed.

MCACES For Windows - Summary Info [Aszsemblies ASM944]
General I Databaze References |
" 17-Building Aszemblies Library

D atabaze D ASMI4A
Fil= Fatk: D:A\DATAACORPS

Mame: [17-Building Aszemblies Libramg

T Currency
 Measurement |
Description : [DOLLARS
(® Driginal Units F
) LS. Units nes El
) Metic Units Units 2LIS.

| Help |

K |G

Figure 14.3 Summary Information Screen, Assemblies Database

Click on the tabs at the top of the dialog box to move from the General Tab to the
Database References Tab. When you have finished viewing or editing
information, click OK to close the window. Click Cancel to exit without saving
changes.
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Field Descriptions

When the Summary Information dialog box is opened, the current database
description, directory path, and database ID are displayed. You can edit the

following fields.

General Tab

Name
M easur ement

Currency Description

Currency Units

Currency UnitsUS $

Database References Tab

14-10

Labor

Equipment

Descriptive name of the database.

Unit of measure to be used for storage of the data and
display on screen. Options are:

- Origina Units

- U.S. Units

- Metric Units

Name of the currency.

Units for storing monetary values and displaying them
on screen. Options are:

Ones

Tens

Hundreds

Thousands

Tens of thousands

Ratio of the currency to one U.S. dollar.
Examples:

If you are working with Japanese yen and the exchange
rate is 135 yen per dollar, enter 135 in the Units per
U.S. dollar field.

If you are working with Kuwaiti dinars and the
exchange rate is 3.40 dollars per dinar, enter 0.29
(1/3.40 = 0.29) in the Unitsper U.S. Dollar field.

The name, 1D, and path of the Labor Rates Database
used to price the current Assemblies Database.

The name, 1D, and path of the Equipment Rates
Database used to price the current Assemblies
Database.
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Crews The name, 1D, and path of the Crews Database used to
price the current Assemblies Database.

UPB The name, 1D, and path of the Unit Price Book
Database used to price the current Assemblies
Database.

Reprice Use this button to access the Update All Pricing dialog

box which allows the selection of repricing of Labor
and Equipment and/or Material costs, and the selection
of different supporting databases for repricing.

Press the OK button to save the changes and exit the dialog box, or press Cancel
to return to the original entries without saving changes.
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Chapter 15

Working with Reports

Introduction

MCACES provides extensive and flexible reporting capabilities. You can use
these capabilities to produce detailed estimates and a wide range of summary and
backup reports for the projects created in MCACES. You can aso print listings
of the contents of the supporting databases. Reports can be sent to any available
Windows printer or to adisk file. A Print Preview feature allows you to review
the report results on-screen as they would appear when printed.

In This Chapter

This chapter providesinformation on all setup and reporting options availablein
MCACES. The following sections are included:

15.1 Stepsin Creating a Report
15.2 Report Setup

15.3 Print Setup

15.4 Print Preview

15.5 Print

15.6 Report Examples

15.7 Database Listings
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15.1 Steps in Creating a Report

This section summarizes the steps necessary to create reportsin MCACES.

1. Create aproject with the appropriate information columns and thetitle levels
required. See chapter 5 for further information.

Note: Printing a report automatically recal culates the project costs. Y ou do not
have to perform a separate recal culation of the project before running reports.

2. Select the setup options desired by using the Report Setup selection from the
File Menu. See section 15.2 for detailed information.

3. Usethe Print Setup selection from the file menu to choose the appropriate
printer and printer options. See section 15.3

4. Optionally perform a Print Preview, if desired, to see what the output will
look like. The project will be recalculated prior to display of the report on
your monitor. See section 15.4.

5. Print the report from the Print option on the File Menu. See section 15.5.
Hint: Once the Report Setup and Print Setup information have been configured as

desired for a specific project, simply clicking the Print button at any timeis
sufficient to create a new report.
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15.2 Report Setup

The MCACES Report Setup function is a selection on the File Menu. This
command displays atabbed dialog box which provides easy access to the various
setup options. Clicking on each tab will bring the information on that tab to the
front for view and input. See Figure 15.1.

MCACES For Windows - Report Setup [Project CHAPEL] x|

Calzulation Format Columns Format Detail

Select Beports I aterial Backup

" Chapel [Training E ztimate]
[ Prnt Direct Cost Detail Beport

Select Project Summary Reports

Select Cost Types Select 1 or More Levels

Summary Reports

Project Summaries [x - X =
Contractor Summaries I r
Divizion Summaries I N N Thr
System Summaries I r
Other Reports

Backup Reports

" Select Other Aeports
[ Pt Second Wiew Fepaort [ Labor Cost to Frime Report
[T Project Dwner/0T & Settings Cozt Summary Level
[ Contractor Settings Feport [ Profit Guideline: Report
[/ Link Listing Report [/ Prirt Contingency Mates

Load/Saye Reports Setup...

Print._. I Fregiewl 1] .4 I LCancel Help

Figure 15.1 Select Reports Tab

Select Reports Tab

The Select Reports Tab contains options which enable you to easily choose from
among the many report types available in MCACES. Y ou can click on any option
desired in the appropriate box. Each of the options will be discussed in this
section.

Print Direct Cost Detail Report

Choosing Print Direct Cost Detail Report will provide a complete listing of an
entire project. The Detail Report shows each cost item and title in the project and
listsits Direct Costs. The exact content and formatting of thisreport is
determined on the Format Detail Tab, discussed below.
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Select Project Summary Reports

This section provides options for reports which summarize cost information.
Project summaries and contractor summaries can be shown, aswell as division
and system summaries. Backup reports can also be selected for crew, labor and
equipment types.

Project summary reports summarize cost information for an estimate. Y ou can
produce project summary reports that break down the estimate by Project Direct,
Indirect, and Owner Costs. On all of these reports, you can show the cost
breakdown to whatever title level you choose.

Contractor summary reports list the costs associated with each contractor in an
estimate. Reports are available for Project Direct and Indirect Costs, and can be
generated for the detail level and any title level in the report.

Backup reports provide additional information about a project by showing the
utilization of crews, labor, and equipment. Y ou can produce a Crew Detall
Backup Report as well as summary reports for crews, labor items, and equipment
items at any title level. To generate backup reports, the Estimate Type must be
set to either A (Crews with Auto Reprice) or C (CACES Mode).

The Crew Summary Report lists for each title, the crew ID, description,
productivity value, and the total hours worked by the crew in the particular project
element represented by thetitle.

The Labor Backup Report lists labor cost items used in the project. These items
are crew members belonging to crews used by project items. The labor items are
stored as individual detail itemsin the Labor Rates Database. For each labor
item, the report shows the detail information stored in the Labor Rates Database,
including Base Rate, Overtime, Taxes and Insurance, etc. Thereport also liststhe
number of hours each labor item is used.

The Equipment Backup Report lists the equipment itemsin the estimate. These
items are the equipment crew members used by project cost items and stored in
the Equipment Rates Database. For each item, the report shows detailed
information from the Equipment Rates Database as well as the total number of
hours each item is used.

Select Other Reports
Other Reports can be chosen from this selection as follows:

Print Second View Report - Select this option to print a report showing project
costs rearranged according to a 2nd View alternative title structure. The report
can also be used to show comparisons of two or more projects. 'Y ou must produce
a2nd View Report in order to automatically generate a2nd View title structure
for aproject.
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Note: Before running this report, you must first define the 2nd View breakdown
structure, columns, and exceptions options. This definition is an advanced feature
currently available only in the Mcaces GoLD (DOS version) software.

Project Owner/OT & Settings - Select this option to print areport showing all
option settings made for the project. This report also shows the hierarchy of all
project titles and all settings for Owner Costs and Overtime.

Contractor Settings Report - Select this option to print areport showing all
settings made for contractors.

Link Listing Report - Select this option to print areport showing quantity links
and parameter worksheets within a project.

Labor Cost to Prime Report - Select this option to print areport listing labor cost
items used in the estimate. These items are crew members in the crew database
belonging to crews used by project detail items, or individual project detail items
that have Labor/Equipment type defined as Laborer, Foreman, or Apprentice.
Under each selected project title, the report lists for each Labor ID type: the Labor
ID from the Labor rates database, the Labor ID description, the Labor type
(Laborer, Foreman or Apprentice), the number of hoursthisID is called for under
thistitle, the database rate, the extended amount of the hours times the database
rate, the Cost-to-Prime extended amount (which includes Overtime, Adjust
Pricing, and Subcontractor Markups), and the cost-to-prime rate derived by
dividing the amount by the hours.

The Cost Summary Level

Profit Guidelines Report - Select this option to print areport for each contractor
that uses the Compute method to calculate the profit. This report will display the
weights attached to each risk factor, as well as any notes attached.

Print Contingency Notes - Select this option to print Contingency Notes attached
to specific Owner Costs. The Notes are printed at the head of the Owner
Summary Report. Also, acolumn is displayed in that report which indicates
contingency note numbers, assigned for individual elements.

L oad and Save Setup

The Load Setup button is used to load report settings that have been stored for a
particular project or kind of formatting. The Save Setup button is used to store
report format and selections for later retrieval.
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Calculation Tab
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The Calculation Tab is used to set various options which affect the way in which
the calculations are performed for during generation of reports. Each of the
options will be discussed in this section. Figure 15.2 shows an example
Calculation Tab.

MCACES For Windows - Report Setup [Project CHAPEL]

Select Reports Calculation Format Columng Format Detail I aterial Backup

" Chapel [Training Estimate]
Set Reporting Wnits
® Onginal Units:

E stimate Type : |A-Erews with Auto-Reprice | E

) LL5, Units
) Metric Upits
" Databaze References
Labor : 1334 M ational Labaor Fates rSet Summaries Format
MHaT344 DADATAMNCORPS
Equipment : Eq Rates EF 1110-1-8, ug. 1395 A B
MAaTIRA DADATAMCORPS D'DI
Crews : 1995 Mational Crews Databasze Marku:js:«g Unit Costs Orly E
MNATIRA DADATAMCORPS :
LIPE : 1395 National Unit Price Book e Fiint Grand Totale
NATISS DADATANCORPS First Altemate ID: ||
Reset References... Shnw:it:; EE
FPrint.... | Preview I Ok | LCancel | Help

Figure 15.2 Calculation Tab Dialog Box

Estimate Type

The Estimate Type selection controls whether l1abor and equipment pricing
depend on the Crews Database, and whether to reprice crew-dependent labor and
equipment items automatically, using current Labor and Equipment Rates
Databases, each time reports are run. Click on the down arrow to the right of the
box, and click on the selection.

This option is also available in the Summary Info dialog box. See Section 5.4 for
additional details.
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Database References

The Database References section shows which supporting databases were last
used for repricing. If thefile or path for each of the four supporting database used
isstill valid, the Database ID of each is displayed, otherwise the message
“Database Not Found or Unavailable’ is displayed.

Reset References

The Reset References button brings up the Reprice dialog box. See section 8.3
for further information.

Set Reporting Units

Click on a selection to determine the units of measurement used in quantity fields.
Options are:

Original - the units originally entered in the estimate
U.S.
Metric
Set Summaries For mat
This section includes various formatting options for summary reports.

Round Reports - provides a pull-down list to indicate the degree of rounding to be
used on the summary reports. The rounding affects only how the costs are
printed, not the way they are calculated or stored by the program. Codes are:

No rounding Costs are not rounded (default)

Tens Costs are rounded to the nearest ten

Hundreds Costs are rounded to the nearest hundred.

Thousands Costs are rounded to the nearest thousand.

Report in 1,000's Costs are rounded to the nearest thousand and
expressed in thousands. For example, 10,875 would
be printed as 11.

Display Markups As - provides a way to determine whether the summary totals
line of Indirect and Owner cost markups also include each markup’s unit cost or
the percentage of the running total of costs which that markup represents. |If
Percent of Total is chosen, the percentage printed for each markup isthe
computed percentage (for all contractors) of the running total up to that markup.

Note: This computed percentage is not necessarily the same as the running
percent that you might enter for a single contractor on a Contractor Entry Screen.
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Options are:
Unit Costs Only
Percent of Total
Do Not Display (Do not print unit costs or percentages)
Print Grand Totals - check to include the printing of grand totals.

First Alternate ID - the ID entered in thisfield will be thetitle selected asan
Alternate or Additive. You have the capability to designate certain level onetitles
as Alternates or Additives. Thesetitleswill not be included in the total project
cost when printing a Level One Project Summary report. They will be listed at
the bottom of the report under the tittle ALTERNATES.

Show Markup at Level - provides away to show Indirect and Owner markups at a
particular level, rather than at the project level, in summary reports. This means
that if the“ Show Markup at Level” isset to “1”, and you select alevel 2 report,
the level 2 titleswill be displayed and then the total of the level 1 title will be
displayed, followed by the markups for that onetitle. Each level onetitle will be
followed by the markups for that title.

The Print button on the bottom of this screen provides a shortcut to printing
reports, while the Preview button provides a shortcut to generating a print preview
of the report (see section 15.5). The Setup button provides a shortcut to Printer
Setup (see section 15.4).
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Format Columns Tab

The Format Columns Tab is used to determine the characteristics of columns
when reports are printed. Figure 15.3 shows an example Report Formats Tab.

MCACES For Windows - Heport S5etup [Project CHAPEL] 3

Select Reports Calculation Format Columns Farmat Detail taterial Backup

~ Chapel [Training E stimate)

Direct Other Column Widths |
Losts | 1 Manhous E Cluantity Columns: E
2 |Labar LABOR 10 :
3 |Equipment EQUIPMNT | 10 Urit Cast Columns: 10 | 4]
4 | Material MATERIAL 10 Tatal Cost Columns: 10
5 |Uzer Mamed OTHER 10
Indirect Col Title
Costs | 1 |Overhead OWERHEAD | Prime Contractor's Field Overhead 12 E
2 |UserMamed |HOME OFC | Prime's Home Office Expense 12
3 |Profit FROFIT Prirne Contractor's Profit 12
4 Bond BOMD Prime Contractor's Bond 12
5 | Unuzed Column| [Unused) [Unuzed] i]
Dwner J Field Type Col Title Description at Summaries
Costs | 1 |Escalation ESCALATM | Ezcalation 12 E
2 | Contingency COMTIMGM | Contingency 12
3 |User Mamed SI0H Supervision, Inzpection, and Overhead 12
4 | Unuzed [Unuzed) 0
5 Unuzed [Unuzed) 0
Print._. I Preview | oK I Cancel Help
Figure 15.3 Format Columns Dialog Box
Direct Costs

Up to five direct cost columns can be specified for reports. For each of the five
types of fields (Manhours, Labor, Equipment, Material, and User Named), you
can specify the column title and width.

I ndirect Costs

Up to fiveindirect cost columns can be specified. For each of the five types of
fields (Overhead, User Named, Profit, Bond, and Unused), you can specify the
column title, description and width.

Owner Costs

Up to five owner cost columns can be specified. For each of the five types of
fields (Escalation, Contingency, User Named, Unused, and Unused), you can
specify the column title, description and width.
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Other Column Widths
Other column widths can be chosen for Quantity, Unit Cost and Total Cost.

Note: A spin button E can be used to modify width value for the currently
selected column. By clicking on the up or down arrow, you raise or lower the

value displayed.
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Format Detail Tab

The Format Detail Tab allows you to define the page format for the Detail Report.
This includes information on where subtotals are printed, and whether titles,

notes, and unit costs are shown. Figure 15.4 shows an example Format Detail
Tab.

Note: Depending on the printer characteristics selected, there may not be enough
horizontal space on the page to print all of the information you want to include. If
necessary, the cost codes will be removed and the item description may be
truncated to make the information fit on oneline.

MCACES For Windows - Heport Setup [Project CHAPEL] x|
Select Reportz Calculation Farmat Columnz Format Detail T Material Backup
 Chapel [Training E stimate)
Select Lines to Print Print Detail Columns ™~ |
Select 1 or More Levels [X Cost Codes Column
Detail Options 0112 (345 |6 |Detail | X Crew D Calumn
P'!"t Level Titles I"f I EN EHRIES ¥ Crews Output Colurmn
Print Level Totals A Al R R i (% Unit Cost Calumn
Print Level Hotes |[® WX NN |IX (K| &
Page Format |
' UPB Titles X Frint Table of Contents
[ Pritt UPE Titles Murnber of Lesels:
Purnber of Lewsls: E 1 Prirt Uit Cost Fiow
T i
[ Include Titles Mates fr: Pk Pagepoter
: : ® |nsert Page Breaks
Bracket Titles with: D D Eregk after Lewel:
[ Sort Dietail by C51
Sort after Level: E
Print._. I Preview | oK I Cancel Help

Figure 15.4 Format Detail Dialog Box

Select Linesto Print

This section allows you to choose each title level for which you want titles, totals,
and notes printed.

UPB Titles

This section allows you to choose to print one or more levels of UPB titles above
the detail item, for each detail item brought in from the Unit Price Database. You
can also choose the characters to use as brackets around the UPB titles (for
improved visibility), and whether to print Notes attached to UPB titles.
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Print Detail Columns

This section contains options for detail item printing. Y ou may choose whether to
show a cost codes column (UPB 1ds), a Crew Id and/or output column for each
item that references the Crews database, and a column that contains the calculated
unit cost for each title and detail item.

Page For mat

The Page Format section contains options which determine characteristics of
pages on detail reports. Y ou may choose to print a table of contents and select the
number of levelsto print. You may choose to print aunit cost row and a page
footer, aswell as setting page breaks to occur after a selected level.
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Material Backup Tab

Working With Reports

The Material Backup Tab allows you to set up the Material Backup and Vendor
Backup Reports. Figure 15.5 shows an example Format Detail Tab.

MCACES For Windows - Report Setup [Project CHAFEL]
Select Reportz Calculation Format Columns Faormat Detail M aterial Backup |
" Chapel [Tramning Eztimate] |
Feport Header: |Thiz Report Header will appear at the top of
each page
To print a Material or Yendor Backup . =
report for this Project, choose Print ar AL Sl .
Preview while viewing thiz tab. Other [Leave blank to include &ll]
praject reports will not be printed.
MatchUPBID: [ ]
" Type of Report 1
tatch Yendar 1D I:I
(@ Material Backup Report:
1 Yendor Backup Repart “Sources Filter [MIL, CI¥, etc]
(® Mo Sources Filer
~ Date Filter ) Include Listed Sources
@ Mo Date Filter {7 Exclude Listed Sources
() Include S pecified D ates 1. I:I 4, I:l
) Exclude Specified Dates 2 I:I 5 I:I
This Date: [05 May 37 | ar Older 3 ] s [ ]
Frint... | Preview | oK | LCancel | Help

Figure 15.5 Material Backup Tab Dialog Box

Type of Report

The type of report is used to select either the Material Backup Report or the
Vendor Backup Report for printing.

Report Header

A report description of up to 96 characters can be entered in this field and will be

printed in the header of each page of the report.
Date Filter

The date filter is used to include or exclude data based on specified dates. You
can also choose to use no date filter and thus print all entries.

ID’sFilter

The ID’ s Filter section allows you to select data for specific vendors or UPB Ids.
Leave the fields blank to include all entries.
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Sources Filter

The Sources Filter is used to include or exclude data based on specified sources.
Y ou can also choose to use no source filter and thus print al entries.
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15.3 Print Setup

The Print Setup Dialog Box allows you to select the particular printer to be used
for generating reports. Options such as the orientation and size of the page may
be selected. Print Setup may be accessed from the Print Setup selection on the
File Menu. Figure 15.6 shows an example Print Setup dialog box.

i Print Setup

[Currer'lﬂ_',' HF Laser) Et EHEM P'I'.'IStSI:rlpt ar \‘«.-'—‘-.DMHHF'L.&SEHE
' C Specific printer:

|HF' Lazerlet 5/AM PostScnpt on WWaDMYHPLASERS [LF'T'I ] E 5

C Portrait

'_ {:I:andscape" =

Figure 15.6 Print Setup Dialog Box
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The following are Print Setup options:

Printer

Within the Printer section, you can select the
Windows default printer or another printer which has
been installed on your copy of Windows.

Orientation

The Orientation section allows you to choose
between portrait or landscape modes for printing
your report. Be aware of the column limitations for
MCA CES reports when choosing portrait orientation.

Paper

The Paper section alows you to choose between the
paper size and source (tray) from which your report
will be printed. The options will vary depending
upon the printer chosen.

Options

The Options button provides additional setup
features for the particular printer selected.

Networ k

The Network button is used to set up network
printers and printer queues
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15.4 Print Preview

Print Preview allows you to preview what your report will look without having to
send it to the printer. The preview will reflect exactly the same selections and
options asif the report was printed. A recalculation will take place automatically
when Print Preview is selected, to insure that all cost information is up to date.
Print Setup may be accessed from the Print Preview selection on the File menu or
the Preview button on the Report Setup dialog box.

Figure 15.7 shows an example Print Preview screen.

Print.__ || Next Page || Fray Page Il Two Page || Zoom In || o Gt || iClozge: |

HE

Page 1 [ (MUK |

Figure 15.7 Print Preview Example

Print...

The Print... button alows you to send the report shown in the Print Preview to the
currently selected printer.

Next Page
The Next Page button displays the next page in sequence in the report.

Prev Page
The Prev Page button displays the previous page in sequence in the report.
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One Page/ Two Page

This button switches between display of one or two pages. Itisonly available at
the maximum Zoom Out resol ution.

Zoom In

Increase the resolution of the preview screens, showing less area on the display.
Zoom Out

Decrease the resolution of the preview screens, showing more area on the display.
Close

Close the Print Preview screen and return to the previous display.

Hint: to go to any section of the report, use Zoom Out until the whole pageis
visible on-screen. Then drag the scroll bar “thumb” to the desired position in the
report. For example, to go to the last page of the report, drag the scroll bar thumb
all the way to the bottom of the scroll bar.
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15.5 Print

The Print Dialog Box provides reporting options to be selected immediately prior
to printing. Figure 15.8 showsan example Print dialog box screen.

MCACES For Windows - Print [Project CHAPEL]

Report Title |Bid Estimate |

“Print Bange

(® Complete E stimate
) Selected ltem: 20" Wide Continuous Footing

" Print Device

) Frint Preview
C Frint ta File: |C:\Traces\Mcaces\report. out ||;I
(1]4 Cancel | Help |
Figure 15.8 Print Dialog Box
Report Title:

The Report Title box displays the current title selected for the report, and allows
thistitle to be changed as desired.

Print Range

The Print Range selection lets you choose between printing the entire estimate or
aselected item. the selected item shown corresponds to the element whosetitleis
selected in the Outline Panel.

Print Device

The Print Device Selection lets you choose between three options:
Print to Printer - print to the indicated printer.
Print Preview - print to the screen for review.

Print to File - Print to the indicated file. Y ou may change the path and file ID
by typing in the selection box or using the ... button to browse and select.
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15.6 Report Examples

Detail Report

The Detail Report provides a complete listing of an entire estimate. This report
shows every cost item and title in the project and lists their Direct Costs.

Y ou can specify the exact content and formatting of this report by using the
Format Detail Tab, as discussed in 15.2.

Cost Markups

15-20

The costsin the Detail Report include the following markups:

* Any markups specified through the Adjust Pricing Screen accessed from the
Compute Menu.

» Sales Tax added to material, according to the amount specified on the Report
Titles Page Screen.

» Markups for any contractors up to, but not including, the prime contractor
responsible for the work. That is, the costs shown are the costs to the prime
contractor.

Exception: If you choose to print aunit cost row on the Detail Report (asin
Example 1, below), the costs shown in that row only do not include subcontractor
markups.

These same cost markups are reflected in the summary costs shown for titlesin
both the Detail Report and in Project Summary Reports. The markups are also
included in the summary costs shown on title list and entry screensin the Project
Database (once the estimate has been recal cul ated).
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Detail Report Example 1

Figure 15.9 shows a section of the Detail Report for the DEMAIR Project.

DETAILED ESTIMATE

BSD
International Airport Remodel - from Intermediate Construction

001. BUILDING CONSTRUCTION

DETAIL PAGE 1

001-01. FOUNDATIONS

QUANTITY UOM MATERIAL LABOR

OTHER TOTAL COST

STANDARD FOUNDATIONS

SPREAD FOOTINGS

WALL FOOTINGS

EXCAVATION W/ 1/2CY

TRIM BOTTOM OF EXCAVATION

BACKFILL & COMPACT W/F.E. LOADER

HAUL SURPLUS EXCAVATION OFF SITE

FORMWORK - 3 USES

4000 PSI CONCRETE PLACED BY

#3 - #7 REINFORCEMENT GRADE 60

CURING W/BURLAP - 4 USES

WALL FOOTINGS

ELEVATOR PIT FOOTINGS

HAUL SURPLUS EXCAVATION OFF SITE

FORMWORK TO EDGE - 1 USE

481.00 CY

2786.00 SF

332.00 CY

149.00 CY

2786.00 SF

487694

106.00 CY

4400.00 LB

2876.00 SF

217.00 CY

811.00 SF

0.00 1.35 1.26 261
0 766 715 1,481
0.00 0.19 0.08 0.27
0 625 263 887
0.00 2.37 1.49 3.86
0 928 584 1,512
00.0 124 251 3.75
0 218 441 659
0.39 1.30 0.05 174
1,266 4,273 164 5,704
12.72 212 63.53
6,089 1,591 265 7,944
0.30 0.18 0.00 0.48
1,555 934 0 2,490
0.02 0.05 0.00 0.07
760 164 0 235
8,980 9,500 2,432 20,912
0.00 124 251 3.75
0 317 643 960
1.05 2.00 0.07 3.12
1,003 1,914 67 2,984

Figure 15.9: Sample Detail Report (Portion)

Analysis of Example 1

Example 1 is formatted according to the specifications entered on the Detail
Report Formatting Screenillustrated in Figure 15.9. If you compare the two

figures, you can see the following:

Titlesare printed at levels 3, 4, and 5 of the estimate. (Levels 1 and 2 are not
selected since these titles are automatically printed in the headings of each

page.)

Totalsare printed at Levels 3-6. Thetotal shown isfor the Level 5title, "Wall

Footings."

No Notes are printed on the report.

The Unit Cost row is printed above each cost item. (Contrast with Example 2,

below.)

Cost Codes are not printed with items.

Working With Reports

15-21



* No optional columns or UPB Titles are printed.

Report Example 2

15-22

Figure 15.10 shows the same portion of the Detail Report asis shown in Example
1. Theonly differenceisthat the Unit Cost row is not printed with the detail
items.

Normally, you would print the unit cost row for working versions of reports and
not print it on reports intended for presentation.

BSD
International Airport Remodel - from Intermediate Construction
DETAILED ESTIMATE DETAIL PAGE 1
001. BUILDING CONSTRUCTION

001-01. FOUNDATIONS QUANTITY UOM MATERIAL LABOR OTHER TOTAL COST

STANDARD FOUNDATIONS

SPREAD FOOTINGS

WALL FOOTINGS

EXCAVATION W/ 1/2CY 481.00 CY 0 766 715 1,481
TRIM BOTTOM OF EXCAVATION 2786.00 SF 0 625 263 887
BACKFILL & COMPACT W/F.E. LOADER 332.00 CY 0 928 584 1,512
HAUL SURPLUS EXCAVATION OFF SITE 149.00 CY 0 218 441 659
FORMWORK - 3 USES 2786.00 SF 1,266 4,273 164 5,704
4000 PSI CONCRETE PLACED BY 106.00 CY 6,089 1,591 265 7,944
#3 - #7 REINFORCEMENT GRADE 60 4400.00 LB 1,555 934 0 2,490
CURING W/BURLAP - 4 USES 2876.00 SF 760 164 0 235
WALL FOOTINGS 8,980 9,500 2,432 20,912
ELEVATOR PIT FOOTINGS
HAUL SURPLUS EXCAVATION OFF SITE 217.00 CY 0 317 643 960
FORMWORK TO EDGE - 1 USE 811.00 SF 1,003 1,914 67 2,984

Figure 15.10: Sample Detail Report (Portion)
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Project Summary Reports

Project summary reports summarize cost information for an estimate. Y ou can
produce project summary reports that break down the estimate by Project Direct,
Indirect, and Owner Costs. On all of these reports, you can show the cost
breakdown to whatever title level you choose.

Example 3: Project Owner Summary Report

Report Example 3 (Figure 15.11) shows the Project Owner Cost summary section
of the report for the DEMAIR project, broken down to title Level 1.

Thu 15 Sep 1994 MCACES 5. 30 TI ME 16:19: 35
Eff. Date 05/13/94 PROJECT DEMAI R International Airport Renpdel - fromInternediate Construction
Exanpl e Renovations Estimate SUMVARY PAGE 1

** PRQJECT OMNER SUMVARY - Bid Item **

QUANTI TY UOM CONTRACT ESCALATN DSGN CNT OTHR CNT PRJ MGMI IN HOUSE TOTAL COST UNIT COsT
001 BUI LDI NG CONST 371725.00 SF 28, 183, 102 1,583,992 2,679,038 1,297, 845 2,699, 518 2,186,610 38,630,105 103. 92
002 SI TEWORK 371725.00 SF 3, 506, 453 197,075 333, 318 161, 474 335, 866 272,051 4, 806, 236 12.93
004 CONNECTOR 4966. 00 SF 590, 444 33,185 56, 127 27,190 56, 556 45, 810 809, 312 162. 97
005 NON-PUBLI C ARE 139945.00 SF 1,198, 867 67, 381 113,962 55, 208 114, 833 93, 015 1, 643, 267 11.74

Air Terminal R 371725.00 SF 33,478,866 1,881,633 3,182,445 1,541,718 3,206,773 2,597,486 45,888,921 123. 45

Figure 15.11: Project Owner Summary Report

Analysis of Example 3
The sample Project Owner Summary Report contains the following parts:
» Theleftmost column shows the Level 1 titles defined for the DEMAIR project.

Y ou could choose to show increasingly detailed breakdowns by entering Y for
additional title levels on the Report Selection Screen.

» The Quantity/UOM column shows the quantity and unit of measure values as
entered on the entry screen for the Level 1 titles.

* The Contract column indicates the sum of all Direct and Indirect Costs
attributed to each Level 1 title. These costs are broken out in the following
two examples.

» The next five columns are the Owner Cost columns defined for the project on
the Name Project Columns Screen.
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* Thevaueinthe Total Cost column for each title isthe sum of the preceding
six columns,

» The Unit column shows the unit cost for each Level 1 title, figured as the Total
Cost divided by the title Quantity value.

» The sum of the Total Cost column on the bottom row represents the total
amount of the estimate, since it includes all Direct, Indirect. and Owner Costs.

Example 4: Project Indirect Summary Report
Report Example 4 (Figure 15.12) shows the Project Indirect Costs summarized at

title Level 1.

Wed 14 Sep 1994 MCACES 5. 30 TI ME 15: 49: 50

Eff. Date 05/13/94 PRQJECT DEMAI R International Airport Renodel - fromInternediate Construction
Exanpl e Renovations Estimate SUMVARY PAGE 1

** PROJECT | NDI RECT SUMVARY - Bid Item**

QUANTI TY UOM DI RECT OVERHEAD HOME OFF PROFI T BOND TOTAL COST UNIT COST
001 BUI LDI NG CONSTRUCTI ON 371725.00 SF 22,609, 026 1, 865, 245 978, 971 1,908, 993 820,867 28, 183, 102 75.82
002 S| TEWORK 371725.00 SF 2,812,944 232,068 121, 800 237,511 102,130 3,506, 453 9.43
004 CONNECTOR 4966. 00 SF 473, 666 39, 077 20,510 39,994 17,197 590, 444 118. 90
005 NON-PUBLI C AREAS 139945. 00 SF 961, 754 79, 345 41, 644 81, 206 34,918 1,198, 867 8.57
Air Term nal Reconstructio 371725.00 SF 26,857,390 2,215,735 1,162,925 2,267,704 975,113 33,478, 866 90. 06
Escal ation Costs 1,881, 633 5.06
SUBTOTAL 35, 360, 499 95.13
Desi gn Conti ngency 3,182, 445 8.56
SUBTOTAL 38,542, 944 103. 69
Phasi ng Conti ngency 1,541,718 4.15
SUBTOTAL 40, 084, 662 107. 83
Proj ect Managenent Fees 3,206, 773 8.63
SUBTOTAL 43,291, 435 116. 46
Airport Authority Management 2,597, 486 6.99
TOTAL | NCL OMNER COSTS 45, 888, 921 123. 45

Figure 15.12: Project Indirect Summary Report
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Analysis of Example 4

The Project Indirect Summary Report for the DEMAIR project contains the
following elements:

Again, the leftmost column shows the Level 1 titles defined for the DEMAIR
Project. Thisisagain followed by a column showing the titles Quantity and
Unit of Measure figures.

The Direct column indicates the sum of all Project Direct Costs for each title.
(The Direct Costs are shown in separate columns in Report Example 5.) This
column's costs includes cost markups for subcontractors work, as noted below.

The next four columns, Overhead, Home Office, Profit, and Bond, are the
Indirect Cost columns defined on the Name Project Columns Screen. On this
report, they show the total of each cost markup for the project's prime
contractor only. Subcontractors markups are rolled into the Direct Costs and
are reflected in the Direct column. (Subcontractors markups are listed
separately in the Contractor Indirect Summary Report, described in the next
section.)

The Total Cost for each title is the sum of the preceding five columns. Notice
that these costs are the same for each title as the corresponding figuresin the
Contract Column in Report Example 3, since both represent the sum of Direct
and Indirect Costs.

Asin Example 3, the Unit column shows the unit cost for each Level 1 title,
figured as the Total Cost divided by the title Quantity value.

Below the Total Cost column, the Project Owner Costs are added, one at a
time, and the resulting Subtotals listed. Notice that the labels for the Owner
Costs are dightly different from those shown in Example 3. These are the
extended titles entered for each Owner Cost column on the Other Report
Formatting Screen (Figure 15.x).

Finally, notice that the Total Including Owner Costs figure is the same as the
sum of the Total Costsin Example 3. Again, this represents the total for the
estimate.
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Example 5: Project Direct Summary

Report Example 5 (Figure 15.13) shows the Project Direct Summary Report for
the DEMAIR project, broken down to title Level 1.

Wed 14 Sep 1994 MCACES 5. 30 TIME 15:57: 11
Eff. Date 05/13/94 PROJECT DEMAI R International Airport Renpdel - fromInternediate Construction
Exanpl e Renovations Estinmate SUMVARY PAGE 1

** PRQJECT DI RECT SUMVARY - Bid Item **

QUANTI TY UOM MATERI AL LABOR OTHER TOTAL COST UNIT COST

001 BUI LDI NG CONSTRUCTI ON 371725.00 SF 8,154,708 4,032,089 10,422,229 22,609,026 60. 82
002 SI TEWORK 371725.00 SF 1,124,513 1,013, 630 674, 802 2,812,944 7.57
004 CONNECTOR 4966. 00 SF 329, 496 116, 617 27,552 473, 666 95. 38
005 NON- PUBLI C AREAS 139945. 00 SF 274,070 164, 218 523, 466 961, 754 6. 87
TOTAL Air Terminal Reconstruction 371725.00 SF 9, 882, 788 5,326,554 11,648,049 26, 857, 390 72.25
Prinme Contractor's Overhead 2,215,735 5.96
SUBTOTAL 29,073,125 78.21
Prime's Hone Ofice Expense 1,162, 925 3.13
SUBTOTAL 30, 236, 050 81. 34
Prine Contractor's Profit 2,267,704 6.10
SUBTOTAL 32,503, 754 87.44
Prine's Bond Costs 975, 113 2.62
TOTAL I NCL | NDI RECTS 33, 478, 866 90. 06
Escal ati on Costs 1,881, 633 5.06
SUBTOTAL 35, 360, 499 95.13

Desi gn Conti ngency 3,182, 445 8.56
SUBTOTAL 38,542, 944 103. 69
Phasi ng Conti ngency 1,541,718 4.15
SUBTOTAL 40, 084, 662 107. 83

Proj ect Managenent Fees 3,206, 773 8.63
SUBTOTAL 43,291, 435 116. 46
Airport Authority Management 2,597, 486 6.99
TOTAL | NCL OMNER COSTS 45, 888, 921 123. 45

Figure 15.13: Project Direct Summary Report

15-26 MCACES for Windows



Analysis of Example 5

Example 5 issimilar in its components to Example 4. The main differences are as
follows:

» Theindividual cost columns show the Direct Costs defined for the DEMAIR
Project: Material, Labor, and Other. As mentioned previously, the costs
shown include subcontractor markups and therefore represent the costs to the
prime contractor. The Material Costs include the Sales Tax markup of 7% as
defined on the Report Title Page Screen for the project.

* The costs added below the Total Cost column now include the Indirect Costs
aswell as the Owner Costs, with the Indirect Costs added in first. Once again,
the extended column titles are used.

Working With Reports 15-27



Contractor Summary Reports

Contractor summary reports list the costs associated with each contractor in an
estimate. Reports are available for Project Direct and Indirect Costs, and can be
generated for the detail level and any title level in the project.

Example 6: Contractor Indirect Summary Report

The Contractor Indirect Summary Report shows a breakdown, by contractor, of
all the Indirect Costs computed for a project. Figure 15.14 shows an example of a
portion of the Contractor Indirect Summary Report for Level 1 of the DEMAIR

Wed 14 Sep 1994 MCACES 5. 30 TI ME 16: 02: 04
Eff. Date 05/13/94 PRQJECT DEMAI R International Airport Renodel - fromInternediate Construction

Exanpl e Renovations Estinmate SUMVARY PAGE 1
** CONTRACTOR | NDI RECT SUMMARY - Bid Item **

DI RECT OVERHEAD HOME OFF PROFI T BOND TOTAL COST UNIT COST

BUI LDI NG CONSTRUCTI ON
PM Prinme Contractor

BC Building Construction 7,902, 808 395, 140 165, 959 677,113 182, 820 9, 323, 840 25.08

ME Mechanical and Electrical 6,051, 655 363, 099 64,148 518, 312 69,972 7,067,186 19.01
Subtotal Subcontract Wrk 13, 954, 463 758, 240 230, 107 1, 195, 425 252,793 16,391, 026 44.09
Indirect on Subcontracts 16, 391, 026 1, 352, 260 709, 731 1, 383,976 595,110 20, 432,103 54.97
Indirect on Oamn Wrk 6,218, 000 512, 985 269, 239 525,017 225,757 7,750,998 20.85
PM Prime Contractor 22,609,026 1,865,245 978,971 1,908,993 820,867 28,183, 102 75.82
Sl TEWORK
PM Prime Contractor

ME Mechani cal and El ectrical 876, 107 52,566 9, 287 75, 037 10, 130 1,023, 127 2.75

SW Sitework 1,504,521 135, 407 0 114,795 35,094 1,789, 817 4.81
Subtotal Subcontract Work 2,380, 628 187,973 9, 287 189, 832 45, 224 2,812,944 7.57
I ndirect on Subcontracts 2,812,944 232,068 121, 800 237,511 102, 130 3, 506, 453 9.43
PM Prime Contractor 2,812,944 232,068 121, 800 237,511 102,130 3,506, 453 9.43

Figure 15.14: Contractor Indirect Summary Report (Portion)
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Analysis of Example 6

Example 6 has the following elements:

The leftmost column shows the Level 1 titles defined for the DEMAIR Project.
Beneath each title, the contractors assigned within that project element are
listed with their two-character contractor 1Ds.

The Direct column shows the sum of the Direct costs for work performed by
each contractor.

The next four columns are the Indirect Cost Columns defined for the Project on
the Name Project Columns Screen. On this report, the columns show each
contractor's markups on the associated Direct Costs.

The Total Cost for each row is the sum of the preceding five columns. A Unit
Cost column, based on each title's Quantity value, is aso shown.

Subcontractors' 1Ds and names are indented under their parent contractors.
Under the first title, Building Construction, the Prime Contractor (PM) is
listed, followed by listings for his subcontractors BC and ME.

Following alist of indented subcontractors, the next row shows the subtotals
for the parent contractor for subcontracted work. Under Building
Construction, the row is labelled "PM Subtotal Subcontract Work."

The next row ("labelled PM Indirect on Subcontracts') shows the cost markups
of the parent contractor on his subcontractors work. Notice that the Total Cost
from the previous row becomes the Direct Cost for thisrow (16,391,026 in the
example). That is, thetotal cost of subcontracted work, including the
subcontractors markups, becomes the total Direct Cost to the parent contract.
In the rest of this row, the parent contractors markups on this subcontracted
work are added in.

The following row ("PM Indirect on Own Work") shows the Direct Costs for
work under thistitle performed by the parent contractor, and his markups on
that work.

Finally, the preceding two rows are added to show the total of the Direct Costs
and markups for the parent contractor for this title element.

Working With Reports 15-29



Example 7: Contractor Direct Summary Report

The Contractor Direct Summary Report is similar to the Contractor Indirect
Summary report, except that the Direct Cost columns defined for the project are
shown. Figure 15.15 shows an example section of thisreport at title Level 1.

Ved 14 Sep 1994

Eff. Date 05/13/94 PRQJIECT DEMAI R

MCACES 5. 30

Exanpl e Renovations Estinmate
** CONTRACTOR DI RECT SUMMARY - Bid Item**

TI ME 16: 05: 54

International Airport Renpdel - fromInternediate Construction

SUMVARY PAGE 1

QUANTI TY UOM MATERI AL LABOR OTHER TOTAL COST

BUI LDI NG CONSTRUCTI ON
PM Prinme Contractor

BC Building Construction 371725.00 SF 5, 000, 741 2,274, 490 627,577 7,902, 808

ME Mechanical and Electrical 371725.00 SF 1,930, 764 1,154, 823 2,966, 067 6, 051, 655
Subtotal Subcontract Wrk 371725.00 SF 6, 931, 505 3,429,313 3,593,645 13,954, 463
Subcontracts Incl Indirect 371725.00 SF 8, 154,708 4,032,089 4,204,229 16,391, 026
Contractor's Owm Wrk 371725.00 SF 0 0 6, 218, 000 6,218, 000
PM Prime Contractor 371725.00 SF 8,154,708 4,032,089 10,422,229 22,609,026
SI TEVORK
PM Prinme Contractor

ME Mechani cal and El ectrical 371725.00 SF 599, 363 276, 744 0 876, 107

SW Sitework 371725.00 SF 356, 893 580, 389 567, 238 1,504,521
Subtotal Subcontract Wrk 371725.00 SF 956, 257 857,133 567, 238 2,380, 628
Subcontracts Incl Indirect 371725.00 SF 1,124,513 1,013, 630 674, 802 2,812,944
PM Prime Contractor 371725.00 SF 1,124,513 1,013, 630 674, 802 2,812,944

Figure 15.15: Contractor Direct Summary Report (Portion)
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Analysis of Example 7

Notice the following about Example 7:

Subcontractors Direct Costs are printed in indented rows beneath the names of
their parent contractors. The Direct Cost columns are the ones defined on the
Name Project Columns Screen.

A subtotal lineisthen printed (" Subtotal Subcontract Work"). Thisline shows
the totals for the parent contractor's subcontracted work. This line does not
include any Indirect Cost markups.

The next line (" Subcontracts Incl Indirect") shows the totals for the
subcontracted work with the subcontractors markupsincluded. (These costs,
including the markups, are considered Direct Costs to the parent contractor.)

If appropriate, the next line (labelled " Contractor's Own Work™) shows the
Direct Costs for work performed by the parent contractor.

Finally, the total line for each title shows the total Direct Costs in each column
for the parent contractor.
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Division Summary Reports

Division summary reports break down a project's costs according to the 16
Construction Specifications Institute (CSI) Divisions. These divisions are the
same asthe Level 1 titlesin the supplied Unit Price Database.

These reports accumulate project cost items with a database 1D that places them
within aCSl division. That is, the first two characters of their database ID
matches one of the UPB Level 1 titles. Itemswith missing or non-matching IDs
are accumulated and shown in aNot Identified category on the report. Itemswith
cost overrides at atitle level at not listed.

Y ou can produce division summary reports of Project Direct, Indirect, and Owner
Costs, showing costs at the detail level and any title level.

Example 8: Division Direct Summary Report

Report Example 8 (Figure 15.16) illustrates part of atitle Level 1 Division Direct
Summary Report for the DEMAIR project.

Wed 14 Sep 1994 MCACES 5. 30 TI ME 16: 09: 31
Eff. Date 05/13/94 PRQJECT DEMAI R International Airport Renodel - fromlInternediate Construction
Exanpl e Renovations Estimate SUMVARY PAGE 2

** DIVISION DI RECT SUWARY - Bid Item**

MATERI AL LABOR OTHER TOTAL COST

BUI LDI NG CONSTRUCTI ON
02 Site Wrk 284, 083 220, 896 186, 206 691, 185
03 Concrete 742,723 570, 451 63, 782 1,376, 957
04 Masonry 225,762 291, 564 369 517, 695
05 Metal s 2,446,700 546, 307 160, 951 3,153, 958
06 Wod And Plastic 10, 838 6, 750 28, 316 45,903
07 Thermal And Misture Protection 630, 658 249, 408 85, 744 965, 810
08 Doors And W ndows 602, 896 71,148 327 674,370
09 Fini shes 828, 549 707, 157 19, 470 1, 555,176
10 Specialties 127,732 19, 794 195, 259 342, 785
14 Conveying Systens 6,218, 000 6,218, 000
15 Mechani cal 897,783 991, 803 2,504, 378 4, 393, 964
16 Electrical 1,356, 984 356, 812 959,427 2,673,222
8,154,708 4,032,089 10,422,229 22,609,026

Sl TEWORK

02 Site Wrk 424,570 690, 446 674, 802 1,789, 817
15 Mechani cal 681, 131 314,997 996, 129
16 Electrical 18,811 8,187 26, 998

1,124,513 1,013,630 674,802 2,812,944

Figure 15.16: Division Direct Summary Report (Portion)
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Analysis of Example 8
Following are the components of Report Example 8:

¢ Theleftmost column shows the Level 1 titles.

» For each title, the report then lists the CSI Divisions for which cost items are
defined.

» The cost columns show the Direct Costs defined for the Project. Thefiguresin
each column represent the accumulated costs for the title of all cost items
belonging to the specified CSI division.

Division Indirect Summary Report

The Division Indirect Summary Report is similar to the Direct Summary Report
except that the Indirect Cost columns defined for the project are shown.

The first cost column shows the total Direct Cost for each CSl Division, and the
subsequent columns show the various markups on those Direct Costs. The Total
Cost column represents the sum, per CSI division, of all Direct and Indirect Costs.

Division Owner Summary Report

The Division Owner Summary Report shows the Owner Cost columns defined for
the project.

The first cost column shows the total of Direct and Indirect Costs for each CS|
Division. Subsequent columnslist the various Owner Costs as distributed over
those summed costs. The Total Cost column represents the sum, per CS
Division, of all Direct, Indirect, and Owner Costs.
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System Summary Reports

15-34

System summary reports break down a project's costs according to the 16 system
codes of the building systems classification. The 16 building systems represented
by these codes are the same as the Level 1 titlesin the supplied Assemblies
Database

The system summary reports classify cost items according to the value in the
Work Category field on the detail item entry screen. For thisreport to be valid,
the first two charactersin the Work Category field must equal the system code for
the appropriate building system. (If you work with the supplied Assemblies
Database, GoLD automatically fills the Work Category field according to the title
hierarchy of that database. In other cases, you can fill in the Work Category field
as needed.)

Y ou can produce system summary reports of Project Direct, Indirect, and Owner
Costs, showing costs at the detail level and any title level.
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Example 9: System Direct Summary Report

Report Example 9 (Figure 15.17) illustrates part of atitle Level 1 System Direct
Summary Report for the DEMAIR project.

Wed 20 Jul 1994 U S. Arny Corps of Engineers TI ME
10: 16: 54
Eff. Date 05/13/92 PROQIECT DEMAI R: I nternational Airport Renpde
Exanpl e Renovations Estinate SUMMARY PAGE
2

** SYSTEM DI RECT SUMVARY - Bid Item **

MATERI AL LABOR OTHER TOTAL

CcosT
BUI LDI NG CONSTRUCTI ON

01 Substructure 370, 025 291, 028 180, 641
841, 694

02 Structural Frane 143, 344 111, 785 22,563
277,691

03 Roofing 2,617, 452 965, 844 284, 282
3,867,577

04 Exterior C osure 649, 810 440, 885 12, 905
1,103, 600

05 Interior Construction 412, 950 77,092 9, 504
499, 546

06 Interior Finishes 1, 706, 361 796, 841 230, 530
2,733,732

07 Specialties 6, 218, 000
6, 218, 000

08 Pl umbi ng 897, 783 991, 803 2,504, 378
4, 393, 964

09 Heating,ventilation & Air Condit 1, 356, 984 356, 812 959, 427
2,673, 222

8,154,708 4,032,089 10,422,229

22,609, 026
S| TEWORK

12 Special Interior Electrical Syst 1,124,513 1, 013, 630 674, 802
2,812,944

Figure 15.17: System Direct Summary Report (Portion)

Analysis of Example 9
Report Example 9 includes the following parts:

¢ Theleftmost column shows the Level 1 titles.

» For each title, the report then lists the building systems to which cost items are
attributed in their Work Category fields.
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» The cost columns show the Direct Costs defined for the Project. Thefiguresin
each column represent the accumulated costs for thetitle of all cost items
belonging to each building system.
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System Indirect Summary Report

The System Indirect Summary Report is similar to the Direct Summary Report
except that the Indirect Cost columns defined for the project are shown.

The first cost column shows the total Direct Cost attributed to each building
system, and the subsequent columns show the markups on those Direct Costs.
The Total Cost column represents the sum, for each system, of all Direct and
Indirect Costs.

System Owner Summary Report

The System Owner Summary Report shows the Owner Cost columns defined for
the project.

The first cost column shows the total of Direct and Indirect Costs for each
building system. Subsequent columnslist the various Owner Costs as distributed
over those summed costs. The Total Cost column represents the sum, for each
system, of al Direct, Indirect, and Owner Costs.
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Shipping Summary Report

The Shipping Summary Report provides alisting of the shipping costs for
materialsin aProject Database. The costs are summarized by CSI Division.

Producing the Report

The Shipping Summary Report is automatically produced when you choose to
generate either project summary reports or a Detail Report, provided that the
following are true:

» Shipping is selected as a predefined Direct Cost column for the project.

* A shipping rate has been entered on the Adjust Pricing Screen and non-zero
shipping costs have therefore been generated and stored in the project.

Refer to Section 6.8 for instructions on working with shipping costs.
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Backup Reports

Backup reports provide additional information about a project by showing the
utilization of crews, labor, and equipment.

Y ou can produce a Crew Detail Backup Report as well as summary reports for
crews, labor items, and equipment items at any title level.

To generate backup reports, the Estimate Type must be set to either A (Crews
with Auto Reprice) or C (CACES Mode).

Example 10: Detail Crew Report

Report Example 10 (Figure 15.18) shows part of the Detail Crew Backup Report
for the sample MILEXM Project. Thefirst three crewslisted on the report are

shown.

Wed 14 Sep 1994 MCACES 5. 30 TIME 17:03: 49
Eff. Date 05/15/94 PRQJIECT M LEXM Storage Building - Battalion Headquarters
Mlitary Exanple Project BACKUP PAGE 1
** CREW BACKUP **
-------------------------------------------------------------------------- **kx | ABOR EQUI P **** TOTAL
SRC |ITEM ID DESCRI PTI ON NO. uoMm RATE HOURS cosT HOURS cosT CcosT
AASBC 2 B-asbtswkr + Small Tool s PROD = 100% CREW HOURS = 5
ML B- ASBTSWKRL Asbest os Wrkers 2.00 HR 25.09 2.00 50. 17 50. 17
ML  B-ASBTSWKRF Asbestos Wrkers 0.50 HR 25.59 0.50 12.79 12.79
ML XM XX020 E Small Tools 0.68 HR 1.45 0.68 0.99 0.99
TOTAL 2.50 62.97 0. 68 0.99 63. 95
ACARA 1 B-carpnter + Small Tools PROD = 100% CREW HOURS = 8
ML B- CARPNTERL Car penters 1.00 HR 22.87 1.00 22.87 22.87
ML B- CARPNTERF Car penters 0.25 HR 23.37 0.25 5.84 5.84
ML XM XX020 E Small Tools 0.31 HR 1.45 0.31 0. 45 0.45
TOTAL 1.25 28.71 0.31 0. 45 29.16
ACARB 2 B-carpnter + Small Tool s PROD = 100% CREW HOURS = 13
ML B- CARPNTERF Car penters 0.50 HR 23.37 0.50 11. 69 11.69
ML B- CARPNTERL Car penters 2.00 HR 22.87 2.00 45.74 45.74
ML XM XX020 E Small Tools 0.66 HR 1.45 0.66 0.96 0.96
TOTAL 2.50 57.43 0. 66 0.96 58. 38
Figure 15.18: Detail Crew Backup Report (Portion)
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Analysis of Example 10
Example 10 includes the following elements:

» For each crew, a subheading shows the Crews Database ID of the crew and its
Description. The Productivity figure stored for the Crew in the Crews
Database and used to adjust each project cost item is also shown. The Crew
Hours figure shows the total number of hours that this crew is used in the
entire project.

* Below the subheading, each member of the crew islisted. The information
shown is the detailed data stored for each member in the Crews Database.

» The Total row below each crew shows the total hours and hourly cost for all
labor and equipment members, as well as the total hourly cost for the entire
crew.

Crew Summary Reports
Crew Summary Reports can be produced for any title level of the project.

For each title, these reports list the crew 1D, description, productivity value, and
the total hours worked by the crew in the particular project element represented
by thetitle.

Labor Backup Reports

Labor backup reports list labor cost items used in the estimate. Theseitems are
crew members belonging to crews used by project items. The labor items are
stored asindividual detail itemsin the Labor Rates Database.

For each labor item, the report shows the detail information stored in the Labor
Rates Database, including Base Rate, Overtime, Taxes and Insurance, etc. The
report also lists the number of hours each labor item is used.

Y ou can produce reports that summarize the entire project or summary
breakdowns for any title level.
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Labor Cost-to-Prime Backup Report

The Labor Cost-to-Prime backup report lists labor cost items used in the estimate.
These items are crew members belonging to crews used by project items or |abor
IDsthat are individual detail items. Under each selected project title, the report
lists for each Labor 1D type: the Labor ID from the Labor rates database, the
Labor ID description, the Labor type (Laborer, Foreman or Apprentice), the
number of hoursthis|D is called for under thistitle, the database rate, the
extended amount of the hours times the database rate, the Cost-to-Prime rate
(which includes Overtime, Adjust Pricing, and Subcontractor Markups), and the
extended amount of the hours times the Cost-to-Prime rate.

Equipment Backup Reports

Equipment backup reports list the equipment itemsin the estimate. These items
are the equipment crew members used by project cost items and stored in the
Equipment Rates Database.

For each item, the report shows detailed information from the Equipment Rates
Database as well as the total number of hours each item is used.

Aswith labor backup reports, you can produce equipment reports for an entire
project or summary breakdowns by title level.
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Settings Reports

Settings reports are selected from the top rows of the Report Selection Screen.
These reports provide supporting information about an estimate by listing the
software settings used to determine various aspects of project structure.

Three separate settings reports are available:

* Project Settings Report
» Contractor Settings Report
* Link Listing Report

Note: TheLink Listing Report is only available with the optional Models
Module and is described in Volume 2, Advanced Options..

Project Settings Report

The Project Settings Report lists all the entries currently recorded for the project
on the following screens.

Name Project Columns
Set Breakdown Structure
Detail Report Formatting
Other Report Formatting
Report Selection

In addition, this will automatically generate a report called the Owner, Overtime,
and Adjustments Settings Report. This report will list any Owner Cost Markups
applied at the default Owner Cost level, as well as any Owner Cost markups that
have been applied at the lowest title level. In addition to the Owner Cost
markups, the settings report will print any title on which Overtime has been
applied, displaying the Overtime information that has been input on the OTHER
screen at the lowest title level. (Thisincludes days per week, hours per day, hours
per shift, shifts per day, and the overtime percentage for labor.) Any titlesfor
which adjustments have been made using the Adjust Pricing screen will also be
printed, along with the requested adjustments as displayed on the Adjust Pricing
screen.

Contractor Settings Report

15-42

The Contractor Settings Report lists each contractor in the project. For each
contractor, the method chosen to compute each Indirect Cost column is shown,
along with the currently set percentage, separate percentage, or amount.

If the compute method is used for figuring profit, the values entered for the
various weighting factors are also listed.
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Profit Weighted Guidelines Report

The Profit Weighted Guidelines Report may be selected to display the weights
attached to each risk factor, when the Compute method is used to calculate the
Profit for acontractor. The report displays the Risk Factor, the Rate (percentage
out of 100 that this factor carries), the Weight of each factor (from .03 to .12), and
the resulting value for each risk factor. The user can also attach notes, using the
F7 function key from the Profit Weighted Guidelines screen. Typically these
notes will describe the reasons for each of the weights assigned to the risk factors.
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15.7 Database Listings

Purpose

This procedure can be used to print all or part of Unit Price, Crews, Labor Rates,
and Equipment Rates Databases. The MCACES Database Listings functionisa
selection on the File Menu. This command displays a tabbed dialog box which
provides access to the various options. Clicking on each tab will bring the
information on that tab to the front for view and input. See Figure 15.19.

Note: Supporting databases used with MCACES can be extremely large and can
take along timeto print. You might want to select a portion of a database, to
avoid printing data you don't need.

D atabaze Listings

Current Databases | Databaze Ranges Filters and Formats I aterial Backup
Report Header: | Rl
" Choose L abor Databazse~ = | [ Choosze Equipment Databaze ]
Title : 1934 Mational Labor R ates Title: EqFRates EF 1110-1-8, Aug. 1935
10 AT 940 10 MATI5A
Path: [D:\DATAVCORPS ]| Path:[D:DATANCORPS |
Choose Crews Databaze === | [ Choosze Unit Price Databaze
Title : 1995 Mational Crews D atabaze Title : Mat'l UPE-& Englizh - eff. Junds
[0 : MATIEA 10 : UPS7EA
Path : [D:\DATALCORPS |[...] | Path: [G:\USERVPEGGYACUPE |
Erint._.. I Prexiew | Cloze | Help

Figure 15.19: Current Databases Tab Display

Current Databases Tab

The Current Databases Tab displays information on the four databases.

Report Header

Use thisfield to enter atitle of up to 96 characters to be printed on the top of
every page.
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Unit Price Database

This allows you to select the particular Unit Price Database to be printed. Use the
button to the right of the path identification to browse for the correct database.

Crews Database

Using this, you can select the particular Crews Database to be printed. Use the
button to the right of the path identification to browse for the correct database.
Labor Database

This alows you to select the particular Labor Database to be printed. Use the
button to the right of the path identification to browse for the correct database.
Equipment Database

Using this, you can select the particular EQuipment Database to be printed. Use
the button to the right of the path identification to browse for the correct database.
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Database Ranges Tab

The Database Ranges Tab includes options available when generating the

Database Listings. Thisincludes specified rangesto list a subset of the full
database. Figure 15.20 shows the Database Ranges Tab.

Databasze Listings

Current Databazes

Database Ranges

Filters and Formats Material Backup

Labor Database
1 No Databasze Listing
® Include Specified Range
(1 Exclude Specitied Bange
{1 List Entire Database

FICII'ﬂlB | To |B

" Equipment D atabase
() Mo Databaze Listing
(® Include Specified Bange
() Exclude Specified Bange
(" List Entire Database

Fram |f-‘q1D | To |.~'-\1D

“Ciews Database
(1 Mo Database Listing
@ Include Specified Fange:
() Exelude Specified B ange
() List Entire Diatabase

Fram |I:LAB | To |I:L.f-‘-.B

e A
(&8 Mo Database Listing
() Include Specified Bange
{") Exclude Specified Bange
() List Entire Database

Fr0m| | Tul |

Print... | F‘le!iewl

Close | Help
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Figure 15.20: Database Range Tab

The four option radio buttons are mutually exclusive: only one can be selected at

atime.

No Database Listing - do not generate alisting for this database
Include Specified Range - list only items in the range specified
Exclude Specified Range - do not include items in the range specified
List Entire Database - list al items in a database
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Filters and Formats Tab

The Filters and Formats Tab includes further options available when generating
the Database Listings. Figure 15.21 shows the Filters and Formats Tab.

Databaze Listings X

Current Databazes [ atabase Ranges

Filters and Formats ] M aterial B ackup

General Format UPB Listing Dptions
(® Frint with Single Line Description; [X! Print LIPE Material Indicatar Info

1 Pricak with Full Mulbi-Line Description
() Frint a3 File Dump [Mo Page Breaks)

X/ Biint LIFE T able of Contents

" Sources Filter [MIL, CIV, etc] ]
® Mo Sources Filker

" Date Filter () Inelude Listed Sournces
® Mo Date Filter {1 Exclude Listed Sources

() Include Specified Dates 1. I:l 4 I:l

{1 Exclude Specified Dates 2 I:I 5 l:l

This Diate: [05 May 37 | or Dider sl ] e[ ]

Print___ I Preview I Cloze I Help

Figure 15.21: Filters and Formats Tab

General Format

These options determine the formatting of the report or reports. Options are:
Print with Single Line Description - Single Line Description - The report
shows only asingle line of datafor each detail item.

Print with full Multi-Line Description - The report includes full listings of any
additional Notes attached to items.

Print as File Dump (No Page Breaks) - This option produces an ASCI| text file

of the report for the purposes of datatransfer. It isnot intended for printing,
since the file will contain lines of more than 130 characters.
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Date Filter

These options let you include or exclude items according to the date their prices
were last updated. This option applies to the Unit Price Database (material prices)
and to the Labor and Equipment Rates Databases.

No Date Filter - Include items for all dates.

Include Specified Dates - Include items within the date range specified.
Exclude Specified Dates - Exclude items within the date range specified.
This Date or Older - Specify the cutoff date.

UPB Listing Options
These are specific options for Unit Price Book Listings.

Print UPB Materia Indicator Info - Choose this option to include information
about material price adjustment indicators entered at title levels. For any titles
where material adjustments are pending, the report will list the adjustment
data.

Print UPB Table of Contents - Choose this option to print atable of contents
with the UPB listing.

Print UPB with Single Unit Costs - Choose this option to

Sources Filter (MIL, CIV, etc.)
These options are used to include or exclude specific source IDs from the listing.

No Sources Filter
Include Listed Sources
Exclude Listed Sources
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Material Backup Tab

Working With Reports

The Material Backup Tab includes options available when generating the Material
Backup Listings.

Databasze Listings B4

Current Databazes [Databaze Ranges Filters and Formats Matenal Backup

T print & b aterial or Yendor Backup - 1D Filt
repart for the curent UPB, chaose Print ar s _
Fresiew while vigwing thiz tab. Other [Leave blank to includs All
databaze listings will not be printed.
Match UPE ID:
" Tvpe of Report
M ateh Vendar 10 I:l
(i Material Backup Repart:
() Wendar Backup Repart "Sources Filter [MIL, CI¥, ete]
® Mo Sources Filker
~Date Filter 1 Include Listed Sources
® Mo Date Filter () Exclude Listed Sources
) Include Specified D ates 1. I:l 4 I:I
() Exclude Specified Dates 5 I:I 5 I:I
This Date: [05 May 57 | or Dider 3 ] e[ ]
FPrint___ | Preview | Cloze I Help

Figure 15.21: Filters and Formats Tab

Type of Report

The type of report is used to select either the Material Backup Report or the
Vendor Backup Report for printing.

Date Filter

This option is used to include or exclude data based on specified dates. You can
also choose to use no date filter and thus print all entries.

| DsFilter

The ID’ s Filter section allows you to select data for specific vendors or UPB Ids.
Leave the fields blank to include all entries.

Sour ces Filter

The Sources Filter is used to include or exclude data based on specified sources.
Y ou can a'so choose to use no source filter and thus print all entries.
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Chapter 16

Command and Menu Reference

In This Chapter

This chapter provides a guide to the Toolbar and the various Menus available in
MCACES. The following sections are included:

16.1 Toolbar

16.2 File Menu
16.3 Edit Menu
16.4 View Menu
16.5 Outline Menu
16.6 Tools Menu
16.7 Window Menu
16.8 Help Menu
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16.1 Toolbar

About the Toolbar

The toolbar provides a mouse shortcut to and graphical display of the most
frequently used menu commands. The following describes the toolbar
capabilities.

NEEEEEEE DR EEEEEE R RS R R E

To hide or display the toolbar, turn it off through the Toolbar function, located on
the View Menu.

New. Create anew Project, Assemblies, Unit Price, Crew, Labor, or
Equipment database.

Open. Open an existing Project, Assemblies, Unit Price, Crew, Labor, or
Equipment database.

Cut. Inan edit field or notes panel, remove the selected text and place it
on the clipboard. Inthe Grid Panel, place the current row or selected rows on the
clipboard. If apaste action is completed in the same database (project), mark the
selected items for deletion. See al'so Cut and Paste (Move).

Copy. Inan edit field or notes panel, copy the selected text to the
clipboard. Inthe Grid Panel, place the current row or selected rows on the
clipboard. See also Copy and Paste.

Paste. In an edit field or notes panel, place any text from the clipboard at
the current cursor position. In the Grid Panel, copy any records that are on the
clipboard at the current position.

Undo. Reversesall changes made to the current record since the last
commit of the record’s data. May be used like the escape key without bringing
the form down.

Print. Open adialog box which provides access to reporting options to be
selected immediately prior to printing. Thisincludes Report Title, Print Range,
and Print Device.. On confirmation, runs the current report selection to the
default printer.

Calculate. Perform a process to reprice and update all totals.

Find. Provide adialog box for entering a description and Matching ID.
Perform a search on the description in the active database/document. If a search
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was performed previoudly in this software session, allow choosing from the list of
items last found. Once the choice is made, position the database to the desired
item

E Go to Parent. Position the outline selection arrow and grid highlight to
their respective parent items.

E Go to Child. Position the outline selection arrow to the item currently
highlighted in the grid, and update the grid accordingly.

Toggle Outline Panel. Display or Hide the Outline Panel in the
current Main Window.

Toggle Grid Panel. Display or Hide the Grid Panel in the current
Main Window.

Toggle Notes/Reference Panel. Display or Hide the Notes/
Reference Panel in the current Main Window.

Summary Information. Provides access to database-wide information.
For the project, thisincludes report title page information, cost column setup,
WBS setup, default owner cost setup, and supporting database selection.

Toggle Item Form. Display or Hide the Item Form (Edit Window) for the
Item selected in the Grid Panel. Thisform shows on top of, and partially obscures
the panels beneath; it may be moved as needed.

=

=1 Add. Placeanew iteminthe currently active grid. When adding titles,
theitem ID is defaulted to a value incremented beyond the ID of the last title
displayed in the grid. Other data fields may also obtain default values as

appropriate.
% . .
Lookup Contractor. Access the Contractor data in the current project.

Lookup Assemblies. Access the Assemblies database if already open or
accessible. Otherwise, the File Open dialog box is displayed to select the desired
database. The software then positions as closely as possible to the ID selected in
the Grid panel.

Lookup UPB. Access the Unit Price Book database if already open or
accessible. Otherwise, the File Open dialog box is displayed to select the desired
database. The software then positions as closely as possible to the ID selected in
the Grid panel.

Lookup Crews. Access the Crews database if already open or accessible.
Otherwise, the File Open dialog box is displayed to select the desired database.
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The software then positions as closely as possible to the ID selected in the Grid
panel.

Lookup Labor Rates. Access the Labor Rates database if already open or
accessible. Otherwise, the File Open dialog box is displayed to select the desired
database. The software then positions as closely as possible to the ID selected in
the Grid panel.

Lookup Equipment. Access the Equipment Rates database if already open
or accessible. Otherwise, the File Open dialog box is displayed to select the
desired database. The software then positions as closely as possible to the ID
selected in the Grid pandl.

9 . . .
Help. Produce a special mouse cursor which, when clicked on buttons,
menus, and windows, opens context-sensitive help.
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Menu Overview

The MCACES for Windows Menu bar reads as follows:

File Edit View Outline Tools Window Help

The following sections briefly describe each menu and menu option available.
Some of the menu options not covered elsewhere in the User Manual are
discussed in detail following the table listing the options on each menu.

Note that a menu option trailed by an ellipsis(...), by Windows convention, leads
to adialog box in which the user is prompted with a dialog box before
proceeding.
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16.2 File Menu

The File Menu allows new databases to be opened or created and mediates
between any open databases and the computing environment.

File Menu Selection

Action

New... Permits creating a new project database.

Open... Opens a database of project, assemblies, unit price, crew, labor, or equipment
type.

Close Closes the active database window and saves current data without exiting the
software.

Report Setup... Opens a dialog box which provides button access to reporting options to be

selected. Thisincludes Report Selection, Calculation, Column Formatting,
Report Formatting and Selection of Material and/or VVendor Backup Reports.

Database Listings...

Provides access to a tabbed dialog box which prints selected rangesin the Unit

Price, Crews, Labor, or Equipment databases. This selection may be accessed
even if the databases are not open.

Print... Opens a dialog box which provides button access to reporting options to be
selected immediately prior to printing. Thisincludes Report Title, Print
Range, and Print Device. On confirmation, runs the current report selection to
the default printer This selection opens the Print Dialog Box.

Print Setup... Brings up the standard Windows Printer Setup Dialog Box.

Print Preview

Runs current report selection to a window and provides an option to print to a
printer.

Summary Info...

Provides access to database-wide information of all types via a dialog box.

Copy Database... Copies a database from and to directly readable or compressed format.

Saveto Compressed | Savesone or more databases to compressed files on floppy disk or hard disk.
The databases are compressed to be compatible with PKZIP version 2.04. To
retrieve the databases and expand them, you must use the Load from
Compressed selection.

Load from Expand and reload one or more databases previously saved to a compressed

Compr essed file using the Saved to Compressed selection.

Pack Data... Packs a database, i.e. permanently removes any records marked for deletion.

Reset | ndex... Removes all indexes associated with a database. These are automatically
regenerated the next time the database is opened. This may recover
apparently corrupted datain the wake of a power failure.

Delete Database... Removes a database from disk.

Exit Commits any pending changes to open databases, closes them, and exits
McAacesfor Windows.
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Save to compressed

MCACES alows you to store your databases in a compressed form, either on a
diskette or onto your hard drive.

Procedure
Under the File menu, choose Save to Compressed.
Result: The Save to Compressed Databases(s) from dialog box is displayed:

Save to Compressed Database(s) from m

c:\traces\mcaces\project

Cancel |
ey —

£y traces

| 3 mcaces Help |
Network.._. |

Drives:

EE =

If you want to save to compressed from the directory currently displayed in the
dialog box, simply click OK. If needed, you can change the drive and path here
and then click OK.

Result: You will be presented with alist of the databases in the chosen directory.

Save Database(s) to Compressed m

CATRACES\MCACES\PROJECT

T pel D I Description I Size I Date I Tirme =
1 P CHAPEL Chapel (Training Estirmate) B41K 05/08/96 13:47:52
2 P CIWERM Buffalo Beyou 249K /07/25/94 05:30:04
3 P CWTMP Civil Waorks Template 12K/07/25/94 05:30:04
4 P HTWTMP  HTRW Template 90K|07/25/94 05:30:04
5 F o MILExM Starage Building 124K/07/25/94 05:30:04
B P MILTHZ Mew Military Template 373K /07/25/94 05:30:04

1o | Ak

0OK | Cancel | Help |

Click on the leftmost box next to each database that you want to save.

If you want to save to a drive other than your A:\ drive, then click on the “to”
button. Thiswill alow you to change the drive and path of the location where the
compressed database will be stored.

If there is already a compressed file on the destination drive, you will be asked
whether to keep the current databases.
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Keep Database(s) currently in Ay m

Cancel | Help |

Y ou can keep any or all of the previously saved databases be leaving them
selected and clicking OK. All of them are selected to be saved by defaullt.

The software will create atemporary workfile and will compress the new and the
old databases into the temporary file.

Y ou will then receive the following message:

MCACES for Windows | X |

& Flease insert formatted floppy diskette #1 in drive A

(0]4 Cancel |

Click OK to continue.
Y ou will then receive the following message:

MCACES for Windows [ x|

Diskette is not blank.

Delete old files and Save new files?

Bo |

Y ou must click Yesto continue with the process.

Note that any other files on this diskette (other than the databases that we asked
the system to save) will be deleted by this process.

When the process is completed, the prompt at the bottom of your screen will say
“Save Database(s) to Compressed Compl eted.

It isalways agood ideato test load the database before shipping it to someone
else or deleting the original from your hard drive.
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16.3 Edit Menu

The Edit Menu handles menu actions relating to placing new data in the estimate
or modifying current data. It also handles data searches.

Edit Menu | Action

Selection

Undo Record Reverses all changes made to the current record since the last commit of the record’ s data.

Changes

Cut In an edit field or notes panel, remove the selected text and place it on the clipboard. In the Grid
Panel, place the durrent row or selected rows on the clipboard. If a paste action is completed in
the same database (project), mark the selected items for deletion.

Copy In an edit field or notes panel, copy the selected text to the clipboard. In the Grid Panel, place
the current row or selected rows on the clipboard.

Paste In an edit field or notes panel, place any text on the clipboard at the current cursor position. In
the Grid Panel, copy any records that are on the clipboard at the current position.

Insert New Place anew row in the currently active grid above the current cursor position. Theitem ID is

Record defaulted to a value midway between the item 1Ds displayed above and below it in the grid.
Other data fields may also obtain default values as appropriate.

Add New Place anew row in the currently active grid following the last item in the grid. In the Project or

Record Assembly Databases, theitem ID is defaulted to a value incremented beyond the ID of the last
item displayed in the grid. Other data fields may also obtain default values as appropriate.

Delete Current | Mark for deletion the current row in agrid and, if applicable and after confirmation, any

Record children it may have.

Find... Perform fuzzy match search on description and ID in the active database/document. |f asearch

was performed previously in this software session, allow choosing from the list of items last
found. Once the choice is made, position the database to the desired item.

Command and Menu Reference
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16.4 View Menu

The View Menu controls how the user views the data. This includes the panels
and windows that are displayed as well as other objects on the desktop such as the
Toolbar and Status Line.

View Menu | Action
Selection

Item Form Toggle the Item Form floating window open or closed.

Outline Panel Toggle the Outline Panel open or closed.

Notes/ Toggle the Notes/Reference Panel open or closed.
Reference

Panel

Grid Panel Toggle the Grid Panel open or closed.

Grid Title Bar Remove or replace the Grid Title Bar

Tool Bar Remove or replace the Tool Bar

Status Bar Remove or replace the Status Bar
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16.5 Outline Menu

The Outline Menu allows the Estimate Outline display to be configured

Outline Action

Menu

Selection

Expand Title Expand titles hierarchy subordinate to the highlighted title - one level only

Expand Branch

Expand all titles hierarchy subordinate to the highlighted title

Collapse Collapse dl titles hierarchy subordinate to the highlighted title

Branch

Go To Parent Position the outline selection arrow and grid highlight to their respective parent items

Go To Child Position the outline selection arrow to the item currently highlighted in the grid, and update the
grid accordingly.

Show Parent Suppress (or restore) display of any siblings of the direct ancestors of the item focused in the

TitlesOnly grid. This reduces the display to be similar to the Mcaces GoLD Titles Box.
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16.6 Tools Menu

The Tools Menu provides access to dialog boxes which provide special
functionality to the software. It also allows the setting of options, including
display of grids.

ToolsMenu | Action

Selection

Calculate Run the recal culation engine to update all totals.

Update All Provide dialog box to prepare for repricing. Choose updating material, labor, or both.
Pricing...

Reprice ltem Reprice Labor and Equipment on asingle (i.e. the currently focused) Detail Cost Item.
Labor/Equip

Repriceltem Reprice material on asingle (i.e. the currently focused) Detail Cost Item.
Material

Export Create a dBase-compatible file containing all data elements used to calculate the currently
Calculations selected reports.

L ookup Select and open the most recently used supporting databases.

Customize Provide a dialog box for customizing the short and long presentations of the Grid Panel in the
Grid... active database/document.

Save Panel Save the configuration of the 3-panel display so that the same configuration will be used the
Layout next time a database of this type is opened.

Get From This command lets you view reference table data stored in an electronic file. 'Y ou can also copy
Table data back to an input field on an MCACES window.

Customize Provide a dialog box to choose other applications to run directly from Mcaces for Windows.
Tools... The selected applications then appear as choices at the bottom of the Tools Menu.
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Get from Table
Purpose

The View and Capture ASCII Data capability allows you to view on the screen
reference table data stored electronically in ASCII file format. Y ou can aso copy
data from the ASCI| file back to any input field on aMCACES screen. This
makes it easy to input data that might otherwise have to be looked up in reference
books and keyed in manually.

Supplied Data Files

Ten ASCII files representing construction productivity factors are supplied with
the current release of MCACES and are stored in the
TRACES\MCACES\TABLES subdirectory:

Swell Voids and Load Factors
Weight of Materials

Bearing Powers

Bucket Fill Factors

Angle of Repose of Various Materias
Coefficient of Traction Factors
Typica Rolling Resistance Factors
Speed Conversions

Curve Superelevation

Grade in Degrees and Percents

Procedure

Use this procedure to look up and copy ASCII file data. Begin on any MCACES
screen.

1. Choose Get From Table from the Tools Menu.

Result: A window called Select Text Table is displayed with alisting of the
available ASCII filesin the TRACES\MCACES\TABLES subdirectory.

Select Text Table m

File name: Folders:
= |

c:\traces\mcaces\tables

Cancel |
arofvm. b - oy -

bearpows txt 3 traces
bfillfct bt 4 mcaces Help |
cotrcict. be 9 tables

crvsupel b ot |
grdegper.ixt e i

speedcnv.bd

svifacts. bt = 3.
List files of type: Drives:

Text files (*.bc) = =« =l
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2. Movethe highlight to the ASCII file you want to view, then click the OK
button.

Result: The selected ASCII fileis displayed on the screen.

l wm Bucket Fill Factors =] 3
BUCKET FILL FACT ORSE :ﬂ
Loose Material Fill Factor in =
Mixed Moist Aggregates 25 — 1688
Uniform Aggregates up to 3mm (1-8"> 25 - 1688
3nmn—2?mm {1-8B"-3-8"> 78 — 95
12mm—28mm {1-2"-3-4"> 85 — 7@
24mm and over <1') 85 — 7@
Blasted Rock
Well Blasted 8@ — 95
Average Blasted 75 — 98
Poorly Blasted 68 - 75
Other
Rock Dirt Hixtures i8@ - 128
Moist Loam i8@ - 118
So0il. Boulders,. Roots g0 — 1068
Cemented Materials 85 — 95

'iHote: Loader bucket fill factors are affected by bucket penetration, break
force, rackback angle,., bucket profile and ground engaging tools such
as bucket teeth or holt-on replaceable cutting edges.

|Note: For bucket fill factors for hydraulic excavators, see bucket payload
in the hydraulic excavator section.

q ] 5

[irag the mouze to zelect text for copying, or uze the amow keys while holding doven the Shift key. Click the copy button or
press <Chl-Cx to copy the selection to the system clipboard for pazting elsewhere.

Reselect Table...

Copy |  Close |

3. To copy data back to the MCACES screen, do the following:

Highlight the part of the text screen that you want to copy into your
project.

Click on Copy. You will get anotice that the text you copied is being
copied to the Windows Clipboard.

Click on OK.
Click on the field in your project where you want to copy the data and
then click on the Paste icon .

Adding Data Files

Y ou can add ASCII datafiles to be used for viewing and capturing at any time.
Any software that can write datain ASCII format can be used to create the files.
Just don't use tabsin editing. Thefirst line of your text file will become thetitle
of your table. You might want to create tables for any data that you frequently
need to access. For example, you can create atable with any escalation factors
stored, tables with Unit of Measures Stored, Contractor 1D and names stored, just
to name afew.
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Y ou can store as many as 30 filesin the TRACES\MCACES\TABLES directory.
The maximum dimensions are 100 rows by 125 columns. That is, MCACES will
access up to 100 rows and 125 columns of an ASCII file.

Customize Tools

MCACES alows you to add frequently used applications to the MCACES Tools
menu. Y ou use the Customize Tools function to add new applications to your
Tools menu. Once they have been added, you ssmply click on Tools and then the
menu name for the newly added application in order to run that application while
in MCACES.

One application has already been added for you. Thisis Notepad, and it is set up
to allow access to the errors.txt file that gets created when you recalculate a
project and that project has errors.

Customize Tools Menu |

Ize the Up and Down arraw keys
to move the curzor from iter to
item in the lizt. Use the Tab key to
move bebween entry figlds.

" Edit Menu Items
Caommand Line : |E:'xWINDEI'W'S SMOTERPAD EXE

Arguments : [ERRORS.TXT

]

Menu Text |"v"iew Report Erors

Iritial Directan : |E:HWINDDWS STEMP

Add Item | Delete ItemI Ok | Cancel I
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Procedure:

Command Line

To add an application as a new menu choice, click on Tools | Customize Tools.
Click on the Add Item button.

Result: You will be presented with a Select Command Line dialog box:

| notepad.exe
| packager.exe
| pbrush.exe

] Eing_exe 1 command
| progman.exe [C1 config

| protman. exe [ cursors

| regedit.exe L desktop

Y ou can then select the Command Line, which is the executable file that will start
the application that you are adding to the Tools menu. If you know the drive and
path, you can simply type in the drive, path and executable file, rather than
selecting it from the dialog box. After clicking OK, you will be returned to the
Edit Menu Items section of the Customize Tools menu.

Arguments

Enter any DOS command line arguments to use when starting the program. In the
case of the Notepad application we have set up, we input the file name of
errors.txt so that when Notepad opensit will automatically open the errors.txt file.

Menu Text
Enter the command name you want to appear on the Tools Menu.
Initial Directory

Enter the path for the initial working directory to be used by the program when
the application is started.

To Complete
When dll fields have been filled in, click on OK.

Result: The application has been added to your Tools menu and you can start the
application by choosing it from the Tool menu.
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Command Buttons

Choose this button...

To...

Add Item
Delete Item
OK

Cancel

Add a new custom command item to the menu.
Delete the current custom command item.
Exit the dialog box and save your changes.

Exit without saving your changes.

MCACES alows you to set up 9 different applications using the Customize Tools

function.
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16.7 Window Menu

The Window Menu provides access to standard commands for arranging and
displaying windows.

Window Action

Menu

Selection

Next Panel Move focus to the next database window in sequence, if multiple windows are selected.
Cascade Nests windows beginning at upper |eft corner

TileVertically | Arrangeswindows vertically as non-overlapping tiles

Tile Arranges windows horizontally as non-overlapping tiles
Horizontally

Arrangelcons | When severa Mcacesfor Windows databases are open but have been reduced to icons, arranges
them on the desktop.
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16.8 Help Menu

The Help menu provides access to the Help system and to the "About" Box.

Help Menu | Action

selection

Contents Provides entry point to Help topics in an outline structure.

Search for Help | Provides entry point to Help search capability.

on...

Using Help Provides "Help on Help".

About Posts message box showing version number, Copyright and Restricted Rights Legend, and
MCACESfor software logo.

Windows

Command and Menu Reference
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Chapter 17

Using the Help System

In This Chapter

This chapter provides information on the On-line Help System available in
MCACES.

17.1 Overview

17.2 Contents

17.3 Searching

17.4 Context-Sensitive Help
17.5 Status Bar

17.6 Toolbar Tips
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17.1 Overview

The MCACES On-Line Help System utilizes the Microsoft Help System
capabilities built into Windows. It provides an easy-to-use, but powerful, way to
find information about the features and use of MCACES.

There are anumber of ways to access the Help System while you are using
MCACES.

1. TheHelp Menu provides access to the following selections:
Contents - atable of contents guide to the help information available
Search for Help On... - an alphabetized search capability

Using Help - a comprehensive section describing how to use the Help
System

About MCACES for Windows - information about this version of
MCACES

Figure 17.1 shows the Help Menu selections.

MCACES for Windows - Chapel [Training Estimate] [Project CHAPEL]
File Edit VYiew Outline Tools Window RslEN
NEIREEIEEIRIE R E  orents
Search for Help on...
= Chapel [Training Esti Using Help
+, = | T * il Tre{#
[lzlslalsle] & [EE]  [Co About MCACES for Windows.. st
Chapel (Training Estimate) $2,093 923 L*1 || Trench, 2-1/2 O Hyd Excavatar
= &2 Primary Facilties F1,354 290 L || 113 CvHr [96M3)Hr
= 01 Chapel Family Life Certer 1,384 290 {'21 A
= 01 Zubstructure F70 518 A
= [ Standard Foundations 43 447 a0
== 01 Wall Foundstions F40 266 A
2| B m 20" wide Continuous Footing $5,507 a4
@ 02 2-6"wWide Continuous Fodting 9,351 A4
[] 03 4" CMU Foundation swall §5,313 taaf #] | ¢ Print Detail Notes % Frint T
| ;I $I 20" ide Continuous Footing 431 LF $6.507
Sic | Databaze 1D Seq Description Guantity Units | *
b MIL ||02221 1705 001 | Trench, 2-1/2 C Hyd Excavator 113 C/Hr [BEM3)Hr 216.0426(C
MIL | 02222 3402 002 | Trim Slopes/Sides of Excavation Hand Labor 982.0000|5F
MIL (031101112 003 |Cont Wall Footing Forme, 2 Uses Plywd Forms, Form & Strip 932 0000|5F
WAACT
MIL 032101003 004 | Gr 60 Resteel Ftos & Slabs #3-HE 1.767.6000|LE
MIL 03317 1123 Q05 | Pour Cont Ftgz, Shiw, Direct Chote Place 3000 PS| Conc 37 AE0|CY
Foundations
MIL 03311 4102 006 | Conecrete Floor Finishes, Darby 952.0000|5F *
+ =+ |24
List Help topics | [NLUM |

Figure 17.1 Help Menu
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17.2

17.3

2.

3.

4.

Context-sensitive help allows you to ask for help in the particular area of
MCACES in which you are working.

Status Bar messages (along the bottom line of the window) give helpful hints
about the next operation to be carried out.

A cross-reference system (also known as hypertext help) is available in the
help topics. Thiswill guide you to topics which are related to the one you
have displayed. It includes hotspots, which are similar to see also references
in a printed document, except that you click on the hotspot to view the
referenced information.

Note: Help Windows can be moved, resized, maximized or minimized just like
any other window.

Contents

The Help Table of Contentsis used to find help on a specific topic by starting
with a broad subject and working down through more specific levels of the Table
of Contents outline to the particular topic desired. The MCACES Contents
section includes the following sections:

MCACES for Windows Overview - aquick way to introduce yourself to
MCACES for Windows.

Using MCACES for Windows - detailed instructions on MCACES databases
and report capabilities,

Genera Reference - Guides to the Toolbar, Menus and other important
information.

On-Line Help System - Information to help you get the most out of on-line
help.

Windows Tips - Techniques for effective operation of Windows applications.
Technical Support - How to get support for MCACES for Windows.

Searching

The MCACES Help Search capability allows you to enter the name of atopic and
have that topic looked up in an alphabetized list of all MCACES help topics. You
may also scroll through the list to find the appropriate topic. Once the topicis
found, you may examineit.
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17.4

17.5

17.6

17-4

Context-Sensitive Help

The context-sensitive help feature will allow you to ask for help in the particular
area of MCACES in which you are working. Help buttons are available at many
points in the software, or you may press the F1 key to bring up context-sensitive
help. Context sensitive help may also be obtained by clicking atoolbar button
and then pointing the mouse to the on-screen feature you are interested in.

Each of the panelsin the 3-panel display, including the different Notes/
Reference Panel options, has context-sensitive help available.

Status Bar

Help on each menu selection is available for display in the status bar (bottom line
of window). The status bar messages will be displayed when a menu selection is
opened and the mouse cursor is moved over top of the particular selection. The
Status Bar then contains a brief description of the function to be performed.

Toolbar Tips

If you move the mouse cursor slowly across the toolbar, the Toolbar Tips ( a
small pop-up over the toolbar button) will appear. These tips contain brief
function descriptions which will assist you in remembering the functions included
on the toolbar.

MCACES for Windows



Appendix A

Terms and Definitions

Button

Child Item

Cost to Owner

Cost to Prime

Detail Item

Dialog Box

Direct Costs

Distributed Costs

Drag

Drop

Element, Title

Estimate Type

Terms and Definitions

A raised square on the window, usually with a drawing within
the button, which may be depressed by the mouse or pointing
device to select and activate a certain operation.

Anitem in the database hierarchy at alevel immediately below
another item.

Sum of cost to prime plus prime contractor indirect cost. Also
known as the bid amount or construction contract cost.

Sum of the Direct Costs plus any Sales Tax, Subcontractor
Markups, and Adjust Pricing that have been applied in the
project.

A record type that accrues direct costs as opposed to atitle item
which servesto categorize costs.

A “pop-up” used in the Microsoft Windows environment. Used
for display and/or editing of data, as well as for informative
messages.

Sum of the direct cost columns as selected in the Column Setup
tab, which are typically labor, equipment, material and
sometimes shipping and other user defined costs. The direct
costs include overtime adjustment for labor and equipment costs.

Any costs that are distributed over al or part of the project.
These include Contractor Markups or Owner Costs.

To click and hold down the mouse button on alocation to be
selected, then move the cursor pointer (while still holding the
mouse button down) to a destination location.

To position the mouse cursor over atarget location and release
the mouse button, thus transferring information at that location.

A title at any hierarchy level plus all of the subtitles and detail
items beneath it. |f adatabase hierarchy is envisioned as atree
structure, then atitle element can be said to represent one branch
of that tree.

A selection which determines which options are used for pricing
and repricing the project database. The optionsinclude: U - Unit
Costs, No Crews; K - Crews with Reprice Key; A - Crews with
Auto Reprice; C - CACES Mode (with Auto).
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Grid Pan€l

Hotspots

Indirect Costs

Level

Notes'Reference Panel

Outline Pandl

Owner Cost Level

Owner Costs

Parent Item

Project Cost

An areain the bottom portion of an MCACES three-panel
display. The Grid Panel contains either title or detail items. Itis
the primary panel for performing work with a database. Anitem
must be highlighted in the Grid Panel before modifications can
be made to that item. Items highlighted in the Grid Panel are
always one level below whatever is highlighted in the Outline
Panel.

Areas on the window denoted by either an icon or different
colored text, which cause operations to occur when selected by a
mouse click.

Prime contractor markups which are distributed over an entire
project estimate or some portion of an estimate. Indirect costs
can include contractors overhead, profit, and bond as well as

other distributed costs.

Therelative position of atitle in the database hierarchy. The top
level isconsidered level 1, and the lowest islevel 6 in the project
database hierarchy.

An areain the upper right portion of an MCACES three-panel
display. The Notes/Reference Panel brings any of severa
features within easy reach. In addition to Notes, this panel can
also show Cost Summary, Owner Markups, or Adjust Pricing at
varioustitle levels.

An areain the upper left portion of an MCACES three-panel
display. The Outline Panel shows a hierarchical breakdown of
titlesin the selected database. It provides waysto navigate
through thetitles, as well as adisplay of descriptive data for each
title entry.

|dentifies the default project level (0-6) at which owner costs
such as Contingency and Escalation will be applied.

Owner Costs may include escalation, contingency, supervisory
costs, and so on. Like Indirect Costs, they are distributed over
all or part of aproject. Owner Costs are computed after cost to
owner (Direct plus Indirect Costs) and are used to estimate costs
outside typical construction contracts.

Anitem in the database hierarchy at alevel immediately above
another item.

Sum of Direct, Indirect, and Owner costs for the project.
Sometimes call Total Project Cost.

MCACES for Windows



Pulldown List

Scroll Bars

Status Bar

Tabbed Dialog Box

Template

Title Items

Toolbar

Windows Clipboard

Work Breakdown
Structure (WBYS)

Terms and Definitions

A vertical list of selections which is“pulled down” by clicking
with the mouse or pointing device on the down arrow next to the
name of the menu item. The particular selection is made by
moving the mouse down the list and highlighting the item
desired. The keyboard may also be used to make selections from
a Pulldown List.

Indicators found to the right and bottom of awindow which
contains more than one screen’ sworth of data. Scroll bars are
provided as an easy method of navigating vertically or
horizontally through the data, using a mouse or other pointing
device.

A line at the bottom of the MCACES window which displays
prompt messages. These messages provide help at each step of
use, and will vary depending on the operation being performed.

A series of overlapping dialog boxes with names of each on file-
type tabs at the top of each panel. Each of the panels can be
selected by clicking the pointing device on the appropriate tab.

A prototype estimate (with or without titles) used to begin a new
estimate from scratch. Note that any existing estimate may be
used as atemplate.

A record type for categorizing costs in adatabase. Also applies
to the database record representing that category. Up to six
levels of titles can be defined in a project database hierarchy.

A row of buttons across the top of the MCACES screen, where
each button contains a graphical representation of afunction to
be performed. The toolbar provides a quick way to select the
most frequently used features of MCACES, using a mouse or
other pointing device.

A storage area used by Windows to store data which has been
placed there by a cut, copy, or other operation. The data may
then be pasted or otherwise placed in atarget location.

The overall hierarchy breakdown used in an MCACES estimate.
Each level has a number, and each entry has a unique identifier.
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Appendix B

File and Location Information

Thefollowing isalist of each directory utilized by MCACES and the files

installed on each. Thislist assumes the default installation path of CATRACES.
Directory of C:\ W NDOAS\ SYSTEM

CMVDI ALOG
SPI'N
SSDATA2
SSI DXTAB
THREED
TRUEGRI D
COWDLG
COVPCBJ
CTL3D
MFC250
MFCO250
MFCOLEUI
MBAJT112
MBAJT200
OLE2
OLE2CONV
OLE2DI SP
OLE2NLS
OLE2PROX
STORAGE
TYPELI B
VBDB300
VBQA300
VER
XBS200
STDCLE
OLE2

VBX
VBX
VBX
VBX
VBX
VBX
DLL
DLL
DLL
DLL
DLL
DLL
DLL
DLL
DLL
DLL
DLL

REG

Directory of

MCACES

I'NI

Directory of

AWARE
AVWAREBB
AVWAREMM
FPTAB11
SSPP20
CB5NTX
DUNZI P
Dzl P
FPRUN300
MFWCC
MFWRL
MFVWRW
MFWUT
MCACES
MCACES
MFVDL OGS

VBX
VBX
VBX
VBX
VBX
DLL
DLL
DLL
DLL
DLL
DLL
DLL
DLL
EXE
HLP
EXE

VBX Custom Controls

Dynani ¢ Link Libraries

OLE 2.0 Registration File

C: \ W NDOW\B
MCACES Initialization File

C: \ TRACES\ MCACES
VBX Custom Controls

Dynami ¢ Link Libraries

MCACES Executable File
MCACES Help File
MCACES Di al ogs Executable File

File Locations and Sizes
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READVE  TXT
MFWSETUP LOG

Readne Information File
Installation Log File

MCACES for Windows



Directory of C:\TRACES\ MCACES\ DATA

Used for Database Storage

Directory of C:\TRACES\ MCACES\ EQTABLES

APPD- A
APPD- B
APPD- C
APPD- D
APPD- G
APPD- L
APPD- M
APPD- P
APPD- R
APPD- S
APPD- T
APPD- W

TXT
TXT
TXT
TXT
TXT

Directory of

CHAPELPB
CHAPELPB
CHAPELPP
CHAPEL PP
M LEXMPB
M LEXMPB
M LEXMPP
M LEXMPP
M LEXMP2
M LEXMP2
Cl VEXMPB
Cl VEXMPB
Cl VEXWPP
Cl VEXMPP
Cl VTMPPB
Cl VTMPPB
Cl VTMPPP
Cl VTMPPP
HTWIMPPB
HTWIMPPB
HTWI MPPP
HTWI MPPP
M LTM2PB
M LTM2PB
M LTM2PP
M LTM2PP

Directory of

AROCFVM

BEARPOWNS
BFI LLFCT
COTRCFCT
CRVSUPEL
GRDEGPER
SPEEDCNV
SVLFACTS
TROLREST
WGTOFMAT

TXT
TXT
TXT
TXT
TXT
TXT
TXT
TXT
TXT
TXT

Equi prent Data Fil es

C: \ TRACES\ MCACES\ PRQJECT
Mlitary Prograns Sanple Project Files

Cvil Wrks Sanple Project Files

Cvil Wrks Tenplate Files

HTRW Tenpl ate Files

Mlitary Tenplate Files

C: \ TRACES\ MCACES\ TABLES

Equi prent I nformation Text Files

File Locations and Sizes
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Directory of C:\TRACES\ MCACES\ REPORTS
Used for Storage of Export Calculations Files

Directory of C:\TRACES\ MCACES\ SYSDATA

BSDTMPAA
BSDTMPAA
BSDTMPAD
BSDTMPAF
BSDTMPAF
BSDTVPAR
BSDTMPAS
BSDTMPAS
BSDTMPAT
BSDTMPCC
BSDTMPCC

BSDTMPCW DBF
BSDTMPCW DBT

BSDTMPEE
BSDTMPEE
BSDTMPEQ
BSDTMPEQ
BSDTMPLL
BSDTMPLL
BSDTMPLR
BSDTMPLR
BSDTMPMVD
BSDTMPMG
BSDTMPMVG
BSDTMPMM
BSDTMPVM
BSDTMPMO
BSDTMPMO
BSDTMPMR
BSDTMPMI
BSDTMPP2
BSDTMPP2
BSDTMPP6
BSDTMPP6
BSDTMPPS
BSDTMPPS
BSDTMPPB
BSDTMPPB
BSDTMPPD
BSDTMPPH
BSDTMPPH
BSDTMPPP
BSDTMPPP
BSDTMPPR
BSDTMPPT

DBF
DBT
DBF
DBT
DBF
DBT
DBF
DBT
DBF
DBF
DBT
DBF
DBT
DBF
DBT
DBF
DBF
DBF

DBF

BSDTMPPW DBF

BSDTMPUS
BSDTMPUS
BSDTMPU7
BSDTMPU7
BSDTMPUD
BSDTMPUD
BSDTMPUT
BSDTMPUT
BSDTMPUV
BSDTMPLV
CG_HLPH

CG_HLPHI

DBF
DBT
DBF
DBT
DBF
DBT
DBF
DBT
DBF
DBT
DBF
DBT

MCACES System Data Fil es

MCACES for Windows



CATCODES DBF

UOMCODES DBF
APPD DBF
APPE DBF

File Locations and Sizes

NAT95A Equi pnent Fil es
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Appendix C

Microsoft Windows Tips

Thefollowing isalist of tips on the use of Microsoft Windows for users new to
this environment. For additiona help, consult the Basic Skills section of the
Microsoft Windows User’s Guide.

Using aMouse

Learning to use amouse (or other available pointing device) is an important step
in becoming proficient in the Windows environment. Since Windows was
designed to be used with a pointing device, most operations are much easier and
faster using one. Almost all operations can still be performed with a keyboard,
but using amouse is the preferred method, and becomes quite natural after some
practice.

The two most frequently operations used are point and click. Pointing means
moving the mouse, and thus the pointer on the screen to a particular location of
interest. The click (depressing the left mouse button) is then normally used to
select an item of data or operation.

The double click (depressing the left mouse button twice in succession) is often
used for selection of itemsin file menus and other similar user selections.

The drag operation means holding down the left mouse button while moving
across a series of items, thus selecting all of them. Often the term drag and drop
is used, meaning to select a group of items by dragging and then placing themin
another location as a group (dropping).

Menus

Menus provide a convenient method for choosing an operation to be performed
from among alarge list of choices. Windows menus are known as pull-downs,
providing alogical and consistent grouping of optionsin a series of vertical lists
found on the top of awindow. Menus can be accessed using either the mouse or
keyboard.

Tool Bars

Tool Bars provide a shortcut method to initiate operations without having to make
selections from the menu. Icons on the face of the buttons provide a pictoral
representation of what function isto be performed. The mouseis used to click the
appropriate button.
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Dialog Boxes

A Dialog Box is displayed on top of your main windows screen. It isusualy
smaller than full screen size, and normally provides options and input fields for
the user to fill in. Menu selections will often bring up dialog boxes for the input
of needed information. Menus and toolbars on the screen under a dialog box
cannot normally be accessed when a Dialog box is active; the Dialog Box must
first be closed.

Scroll Bars

Scroll bars may be found to the right and bottom of screens and are provided as an
easy method of navigating through lists, documents, selections, etc. The mouse
can be used to click on the arrows for small moves, or within the scroll bar on
either side of the placement button for large moves. The placement button may be
moved directly for movement relative to the beginning or end.

Resizing Windows

Windows may be resized in anumber of ways. Resizing can be used to display
more than one window or dialog box on the screen at once. The Minimize and
Maximize buttons are located in the upper right hand side of the Windows screen.
Incremental sizing is usually accomplished by dragging the lower right hand side
of the window. Windows may be moved by dragging the Title Bar at the top of a
window.
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Appendix D

Error and Informational Messages

Thefollowing isalist of error messagesin MCACES, along with an explanation and
possible corrective action.

M essage

Explanation

20 - Creating File

An error was encountered during a database file creation.
May be caused by having a FILES= value in
CONFIG.SYStoo small. If increasing that value does
not correct the error, notify Building Systems Design.

60 - Opening File

An error was encountered during a database file open
operation. May be caused by having a FILES= vauein
CONFIG.SY S too small. If increasing that value does not
correct the error, notify Building Systems Design.

70 - Reading File

An error was encountered during a database file read
operation. Try performing a Reset Index operation. If the
error persists, notify Building Systems Design.

490 - Unrecognized Value

An internal software error was encountered during a
database operation. Please report to Building Systems
Design if you receive this message.

910 - Unexpected Information

An internal software error was encountered during a
database operation. Please report to Building Systems
Design if you receive this message.

930 - Unexpected Parameter

An internal software error was encountered during a
database operation. Please report to Building Systems
Design if you receive this message.

A change made to the data was not
saved - NOT a Fatal Error

An informational message. Please report to Building
Systems Design if you receive this message.

Another user or process has the data
locked.

Another program is sharing the MCACES Data and has
locked the datatemporarily. Examples are: MCACES
Gold or MCACES Schedule Interface (which you may be
running under Windows) or another user on your local
area network running MCACES for Windows.

Are you sure you want to stop
processing?

Y ou clicked the cancel button on a process such as
repricing a database. The process will not be complete if
you confirm this message.

Are you sure you wish to delete the
current modifier line?

Y ou are asked to confirm deletion of the current modifier
line. Project modifier lines cannot be undeleted.

Error and Informational Messages
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M essage

Explanation

Cannot add this record because the ID is
invalid. No titles can be added at this
level (under specified parent title).

For the Id you chose to be legal, it must be added at a
different level. Choose another ID.

Cannot add this record because the ID is
invalid. Thereis no titlethisID can be
added under.

Because of the existing ID structure in the database title
file, the ID you choseisillegal. Choose another ID.

Cannot add this record because the ID is
invalid. Title has subtitles and cannot
accommodate non-title items.

The ID you chose is not valid for adetail item because the
title it falls under has subtitles. Choose another ID.

Cannot add thisrecord becausethe ID is
invalid. To add atitle here you must be
at specified level.

Because of the existing ID structure in the database, atitle
with this ID cannot be added at thislevel. Choose another
ID.

Cannot run the application from initial
directory due to an error changing
directories.

Y ou are using Customize Tools and the directory you
specified cannot be located.

Cannot run the application from initial
directory due to an error changing
drives.

Y ou are using Customize Tools and the drive you
specified cannot be located.

Cannot save the current record because
the specified ID already exists. Enter a
different ID.

Y ou have selected an ID that already exists or have
revised the default ID. Choose ancther ID.

Changing this value may disrupt smart
assembly linkages prepared in
MCACES Gold. Are you sure?

The software has detected a Smart Assembly constructed
using MCACES Gold. Proceeding may cause errorsin
the Smart Assembly relationships should you continue to
use them in MCACES Gold.

Corrupt Data - Project Header is
Corrupt.

The Project database files have been damaged. Restore
from a backup version to resume operation.

Could not Locate File. Unable to Start
Application.

Y ou are using Customize Tools and the executable you
specified cannot be located.

Mark for deletion thisitem and all
subordinate items. Are you sure?

Y ou are asked to confirm deletion of one or more
subordinate items.

More levels of hierarchy are defined in
the source of your copy action than in
the target. Should the software
automatically define new levelsin the
target based on the source hierarchy?

To copy the project element you have selected without
losing title levels, the software must create additional
levelsin the project you are copying to.

No modifiersin the currently selected
Unit Price Database can be applied to
the current Unit Price ID.

The Unit Price ID for this project detail item does not
have any modifiers that can affect it.

No preceding (following) item exists at
the Grid Panel's current level.

You are using the ElZ‘buttons to move the Grid

Panel to the preceding (or following) group, and no items
preceding (or following) the current group exist.

D-2
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M essage

Explanation

No unit of measure conversion is
available between two items. No
conversion was performed.

Y ou have changed the UOM on a detail item and the
system cannot convert the costs from the old UOM to the
new UOM.

OLE 2.0initialization failed. Make sure
that the OLE libraries are the correct
version.

One or more OLE 2.0 system files necessary to perform
this operation are not the correct version or cannot be
found. Check for accidental deletion / modification of
files or reload the software.

Project isin Gold 5.20 or earlier format.
Use Gold 5.30 to convert.

You are attempting to load an MCACES Gold 5.20
project file. MCACES for Windows cannot automatically
convert thisfile for use. Please use MCACES Gold 5.30
software to perform this conversion.

Some of the records to be copied under
title ID could not be copied because
there are no additional legal ID's that
can be generated under that title.

Because of the existing ID structure in the database, the
record(s) cannot be copied. Project titles are being copied
into alevel for which the ID length is one character only,
and all available character Ids are used up.

The database is already open.

Y ou a attempting to open a database which you previously
opened.

The exported calculations have been
saved to specified file IDs.

An informationa message which informs you of the path
and file names where the exported files are |ocated.

Thefield was not located - Fatal Error.

Y ou should not receive this message during normal
operation. Please contact Building Systems Design if you
should receiveit.

Thefile could not be opened as atext
file.

The Get from Table operation cannot properly open a
database in other than ASCII text format. The Get From
Table dialog box defaults to text fileswith a. TXT
extension.

Thefileistoolong to beread inits
entirety. The first 32,766 characters will
be read.

The Get from Table operation requires an ASCII text
format file less than 32K in size.

The Gold Help File CG_HLPHI.DBF is
missing from the SY SDATA
subdirectory. Profit-Weighted
Guidelines will use default values.

A file necessary for Profit Weighted Guidelines cannot be
located where expected. It may have been accidentally
deleted or moved. Reinstall the software to make use of
other than default valuesin the future, or use DOS copy or
File Manager to copy CG_HLPHI.* from an existing
MCACES Gold installation.

The Gold Help File CG_HLPHI.DBFis
missing Profit and Bond data. Default
values will be used.

The CG_HLPHI file has likely been corrupted. Reinstall
the software to make use of other than default valuesin
the future.

The ID you entered does not match the
title you are currently under. Do you
wish to add the item under this Title?

When adding data to supporting databases, the ID of an
item being added under atitle normally conforms to the
ID of thetitle aboveit. If you confirm, the software will
attempt to add the item based on the ID you have entered.

Error and Informational Messages
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M essage

Explanation

Theitem was not repriced because an
associated Crew database could not be
located.

A Crew Database necessary for repricing could not be
located. Check to seeif the database has been moved or
deleted, or open another Crew Database.

The item was not repriced because an
associated Labor or Equipment database
could not be located.

A Labor or Equipment Database necessary for repricing
could not be located. Check to seeif the databases have
been moved or deleted, or open another Labor or
Equipment Database.

The item was not repriced because no
Crew is associated with the item.

The Crew ID is blank or N/A.

The item was not repriced because the
Crew |d could not be located in the
selected Crew database.

A Crew Database was located, but an entry matching the
Crew ID in the item could not be found.

The item was not repriced because the
hourly output is zero.

If an item has an hourly output of zero, no repricing will
be done.

The item was not repriced because the
Labor or Equipment 1d could not be
located in the selected database.

An entry matching the ID in the item in the Labor or
Equipment databases could not be found.

The line on which the cursor is placed
does not have a valid subcategory code.
No information has been transferred.

Using Get from Table to copy Appendix D information
into a new Equipment Item, the selected line must have a
subcategory code other than 00 or blank in order to be
transferred into the new equipment item.

The simple assembly could not be
updated because the data remained
locked by another user or process.

Another program is sharing the MCACES Data and has
locked the datatemporarily. Examples are: MCACES
Gold or MCACES Schedule Interface (which you may be
running under Windows) or another user on your local
area network running MCACES for Windows.

The Subcategory Code you entered does
not represent valid EP data for the
current Equipment ID. Theitemis
being treated as outside EP 1110.

Only items containing valid subcategory codes can be
entered for the current Equipment 1D for the rates to be
automatically calculated by the software. Theitemis
being treated s “non-EP”, i.e. the software allows direct
entry of equipment rate components.

The total tire cost exceeds allowable
vaue.

Check allowable tire cost parametersin EP 1110.

The specified year will be used. The
equipment is overaged.

Equipment determined to be overaged will have ayear
automatically assigned, based on the date of the
Equipment database.

Thereis not room to insert the required
number of records at the location you
specified. Place the records at the end
of the currently displayed group?

When copying data items to the Project Database, there
was not enough room given the current ID numbering to
insert the items. Y ou have the option to copy the items at
the bottom of the group.

Thisdetail itemislinked to its parent
title. Do you want to change the ratio of
theitem to its parent?

Y ou have attempted to change a quantity on a detail item
in asimple assembly.

D-4
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M essage

Explanation

Thisitem has areference to other data
as part of a smart assembly. Do you
want to convert itsreference to no
reference?

Y ou are attempting to change a quantity which, in the
MCACES Gold-generated Smart Assembly, is dependent
on other data. Confirming will break this Smart
Assembly link.

Thisitem has aready been added. Use
the move (Cut+Paste or Shift+
Drag/Drop) capability instead.

Cut + Paste and Shift+Drag/Drop of existing items can be
used to make room to add the item where desired.

Thisitem's quantity is dependent on
another value in a smart linkage.
Confirm changing the quantity and
adjust the ratio accordingly?

Y ou are asked to confirm changing an item’ s quantity and
ratio when a dependency exists to an MCACES Gold-
generated Smart Assembly linkage. The linkage will not
be broken but the ratio will change.

To provide afull display of the Cost
Summary Panel, the estimate must be

recalculated. Proceed to recalculate?

The Cost Summary Panel may require recalculation of the
Project Database for all fields to be available for display,
in order to create a“PJ’ file containing complete markup
information.

Unable to create HCAS record.

A problem occurred when attempting to create an HCAS
entry. Check the HCAS documentation section for
information on requirements.

Unable to open Material backup files.

The Material Backup database files cannot be located. If
damaged or lost, restore from a backup version to resume
operation.

Undo marks for deletion for thisitem
and all subordinate items. Are you sure?

Say Yesto UNDELETE atitle and al subordinate items.

Windows returned an error code when
attempting to start the specified file.

A Windows error occurred when attempting run an
executable file specified in Customize Tools. Check to
insure the executable will run under Windows.

Y ou cannot add atitle with this 1D
because it would ‘capture' titles that

already have a parent title.

In supporting databases, the ID of an item being added
under atitle must conform to the ID of the title above it

Y ou cannot add this title here - To add
an item with this ID you must be at the

specified level.

Because of the existing ID structure in the database, the
record with this ID cannot be added at this level.

Y ou cannot add titles. Y our titles
database appears to have levels out of

sequence. Try reindexing the database.

The database appears to be damaged. If reindexing the
database does not correct the problem, restore from a
backup copy of the database.

Y ou cannot copy arecord to itself.

Y ou have attempted to copy anitemtoitsown ID ina
drag / drop or copy / paste operation.

Error and Informational Messages
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M essage

Explanation

Y ou cannot Move records between
different databases (i.e., automatically
delete records at the point of origin). Do
you wish to proceed with Copying
instead?

Y ou have used the Cut command in one window together
with paste in adifferent window, or depressed the shift
key while dragging between two databases. The deleting
of records left behind only takes place in same-database
operation. Confirm if you want a copy of the records
placed in the new database.

Y ou have previously marked records for
copying in this database. Do you want
to retain those records for copying along
with those just selected?

If you use the copy command to copy one or more records
in a database and then do not paste those records before
using copy again in the same database, the software
allows you to retain those earlier records on the clipboard
for later pasting. Confirm to retain the earlier copied
records or choose No to remove them from the clipboard.

Y ou must enter a Contractor |D to add a
new Contractor.

A Contractor cannot be added without an ID.

Y ou must select (highlight) arow or
part of arow in order to choose
equipment.

In using Get from Table to transfer Appendix information
to a new piece of equipment, you must highlight part of
the row using a mouse drag or shift + arrow keys
operation in order to “copy” the line for the piece of
equipment.

Y ou must select (highlight) text in order
to copy it to the clipboard.

The Copy command will only operate if text or items have
first been selected.
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Appendix E

Valid Units of Measure

Introduction

Area

The following tables list the Metric and corresponding U.S. units of measure

recognized by MCACES, along with their abbreviations. Use these abbreviations
in the Unit of Measure fields on MCACES screens to assure proper calculation of

values.

Metric U.S.

Abbrv. Unit Abbrv. Unit

CM2 Square Centimeters | Sl Square Inches

M2 Square Meters SF Square Feset
CSF 100 Square Feet
MSF 1000 Square Feet
SY Square Yards
CSsYy 100 Square Y ards
MSY 1000 Square Y ards

HEC Hectars ACR Acres

KM2 Square Kilometers | MI2 Square Miles

Valid Units of Measure
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Distance
Metric u.sS
Abbrv. Unit Abbrv. Unit
MM Millimeters IN Inches
CM Centimeters FT Feet
M Meters YD Yards
LF Liner Feet
VLF Vertical Linear Feet
CLF 100 Linear Feet
MLF 1000 Linear Feet
KM Kilometers Ml Miles (Statute)
Flow
Metric uU.S.
Abbrv. Unit Abbrv. Unit
CCS Cubic
Centimeters/Second
CMM Cubic CFM Cubic Feet/Minute
Meters/Minute
CMH Cubic Meters/Hour | MF3 1000 Cubic
Feet/Minute
Liquid
Metric u.sS
Abbrv. Unit Abbrv. Unit
LIT Liters GAL Gallons (US)
E-2
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Miscellaneous

ABBRV. UNIT

EA Each

LS Lump Sum

SET Set

PR Pair

OPN Opening

FLR Floor

SQ Square (Roofing)

SEA Seat

RSR Riser

LAN Lane

BBL Barrel
Time

ABBRV. UNIT

HR Hours

DAY Days

WK Weeks

MO Months

YR Years

Valid Units of Measure



Volume

Metric u.sS

Abbrv. Unit Abbrv. Unit

CC Cubic Centimeters | Cl Cubic Inches

M3 Cubic Meters CF Cubic Feet
CCF 100 Cubic Feet
MCF 1000 Cubic Feet
CcY Cubic Yards
CCY 100 Cubic Yards
MCY 1000 Cubic Yards
BF Board Feet
MBF 1000 Board Feet

Weight

Metric U.S.

Abbrv. Unit Abbrv. Unit

G Grams 0V4 Ounces

KG Kilograms LB Pounds

(Avoirdupois)
MT Metric Tons TON Tons (Short)
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INDEX

A

About MCACES for Windows, 16-12
Actual Price, 13-9

Add New Record, 16-7

Adding Additional Titlesat Same Level, 6-3
Adding Subtitles, 6-4

Adding Titles, 6-2

Adjust Pricing, 4-14, 6-35

Adjust Pricing Panel, 6-36, 6-40
Adjusting Crew Output, 6-29
Adjusting Linked Values, 6-35, 6-45
Alternate Costs, 5-27, 6-47

Amount, Column Type 7-10

Applying Different Rates, 6-14
Apprentice, 11-11

Apprentice Percentage, 11-14

Area Factors Tab, 13-13

Arrange Icons, 16-11

Assemblies, 6-42

Assemblies Database, 14-1

Assemblies Database References Tab, 14-11
Assemblies Database Structure, 14-3
Assemblies General Tab, 14-11
Assembly Detail Item Form, 14-7
Assembly Detail Items, 14-7

Assembly Summary Information, 14-10
Assembly Title Levels, 14-6

Assigt, 7-15

Attachments 1 and 2, 13-10

B
Backup, 6-20
Backup Reports, 15-46
Basic Rate, 12-8
Begin a New Project window, 5-3, 5-4
Bond Class, 7-12

Bond Column, 5-23

Bond Costs, Computing, 7-12

Bond Data, 7-12

Breakdown Structure, Setting, 5-26
Building a Sample Estimate, 3-18
Building Systems Classification, 14-1
Building Systems Design, 1-1
Button, A-1

C

Calculation Tab, 4-19, 15-6
Calculation Tab, Accessing, 5-12
Cancel Deletion, 6-27

Canceling and Erasing Data, 6-5

Index

Cascade, 16-11

Category Code, 6-9

Child Item, A-1

CIVEXM Project, 5-6

Close, 15-18, 16-6

Cntr, 4-9

Col Type, 5-25

Collapse Branch, 16-9

Column Setup Tab, 4-19

Column Setup Tab, Accessing, 5-19
Column Title, 5-25

Column Titles, 5-20

Column Types, 5-20

Compounded Cost Markups, 7-3
Configuration Controls, 4-4, 4-7
Construction Specifications I nstitute (CSI), 10-1
Construction Time, Estimated, 5-16
Contents, 16-12

Context-Sensitive Help, 17-15
Contingency Column, 5-24

Contingency Notes, 7-21

Contract Costs, A-1

Contractor, 6-9, 6-19, 7-5, 10-6
Contractor Direct Summary Report, 15-35
Contractor |ds, 7-8

Contractor Indirect Summary Report, 15-32
Contractor Item Form, Accessing, 7-5
Contractor Markups Tab, 7-6

Contractor Markups, Adding, 3-14
Contractor Override, 6-9

Contractor Settings Report, 15-50
Contractor Summary Reports, 15-32
Contractor Tiering, 7-3

Contractors Costs, 7-2

Contractors, Applying to Costs, 7-16
Contractors, Default, 7-17

Contractors, Defining, 7-5

Contractors, Override, 7-17

Copy, 16-7

Copy a Project or Assemblies Database Item, 6-13
Copy and Paste, 9-6

Copy Database, 16-6

Copying a Crew as an Assembly, 6-31
Copying a Labor or Equipment Item, 6-14
Copying a Unit Price Database Item, 6-12
Copying an Assembly into Project, 6-42
Copying from the Windows Clipboard, 5-30
Cost Items, Adding, 6-12

Cost Markups, 15-21

Cost Override, 6-9

Cost Override Field, 14-9

Cost Summary, 4-13

Cost to Owner, 4-9, A-1

Cost to Prime, 4-9, A-1

Cost to Prime, Extended Cost, 6-8

Cost to Prime, Unit Cost, 6-8
Cost-of-Money Rate (Adjusted), 13-14
Cost-of-Money Rate (Full Rate), 13-14
Costs Tab, 6-7, 6-18
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Creating Y our Own Cost Item, 6-15
Crew, 4-9, 6-17, 10-6

Crew Costs in Tandem, 6-30

Crew Costs, Calculating, 6-33

Crew Detall Items, 11-8

Crew ID, 11-10

Crew Information in the the Grid Panel, 11-9
Crew Summary Information, 11-13
Crew Summary Reports, 15-48

Crew Totals, 11-12

Crews, 6-31, 11-14, 14-12

Crews as Assemblies, 6-10, 6-31, 11-6
Crews Database, 11-1

Crews Database, Structure, 11-2
Crews, Reference, 11-4

CSl Classification, 14-2

Currency Description, 5-13, 5-17, 11-14, 12-9, 13-13,

14-11
Currency Fields, 10-11
Currency Symbol, 11-14, 12-9, 13-13, 14-11

Currency Units, 5-13, 5-18, 11-14, 12-9, 13-13, 14-11
Currency Units/US $, 5-13, 5-18, 11-14, 12-9, 13-13,

14-11
Customize Grid, 16-10
Customize Tools, 16-10
Cut, 16-7

D

Database ID, 4-10, 6-6, 6-17, 10-11, 11-10, 14-8

Database Listings, 15-52, 16-6
Database References, 5-13, 5-17, 15-7
Database References Tab, 10-11
Database, Opening, 9-2

Databases, MCACES, 2-4

Date, 10-9

Date Filter, 15-13

Default Data, 6-4, 6-15

Default Mat'l, 10-9

Default Productivity, 11-14

Default Rate, 12-7, 13-9

Delete Current Record, 16-7

Delete, 16-6

Deleting Cost Items, 9-7

Deleting Titles, 9-7

Deleting Titles or Items, 6-26
Depreciation, 13-9, 13-10

Designed By, 5-10

Detail Crew Report, 15-46

Detail Item, A-1

Detail Item Form, 6-16

Detail Item Form, Material Backup Tab, 10-8
Detail Items, Adding, 9-5

Detail Level - Crew Members, 11-4
Detail Report, 15-21

Detail Report Example, 15-22
Detailless Assemblies, 14-9

Dialog Boxes, 2-5, A-1

Diesel Cost per Gallon (Off Road), 13-14
Diesel Cost per Gallon (On Road), 13-14
Diff, 7-15

Index

Differences from Mcaces GoLD, 2-9
Direct Cost, 4-11

Direct Costs, 15-9, A-1

Display, Modifying, 4-16

Distributed Costs, A-1

Division Direct Summary Report, 15-38
Division Indirect Summary Report, 15-40
Division Owner Summary Report, 15-40
Division Summary Reports, 15-38
Down Arrow, 4-7

Drag and Drop, 9-6, A-1

Duration, 4-9, 6-10, 6-21

Duration Unit of Measure, 6-10

E

Econ. Key, 13-8

Edit Menu, 16-7

Editing a Title or Detail I1tem, 6-26
Editing Cost Items, 9-7

Editing Database Summary Information, 9-8
Editing Titles, 9-7

Eff. Pricing Date, 5-10

Electricity Cost Per KWH, 13-14
EP-1110-1-8, 13-1

Equip, 11-12

Equip Hours, 11-12

Equip Hours (Eq hr), 11-10
Equipment, 5-21, 10-7, 11-14, 14-11
Equipment Average, 11-11
Equipment Backup Reports, 15-49
Equipment Cost, 11-11

Equipment Costs, 13-6

Equipment ID, 13-8, 13-9, 13-10
Equipment Rate Detail Items, 13-6
Equipment Rates Database, 13-1
Equipment Rates Database Structure, 13-2
Equipment Rates Title Levels, 13-5
Equipment Severe, 11-11
Equipment Standby, 11-11

Equiv Wt, 10-8

Equiv. Shipping Wt, 6-20

Escal. Index Date, 5-10

Escalation Column, 5-24
Escalation End, 7-20

Escalation Fields, 7-20

Escalation Start, 7-20

Est. Construction Time, 5-12
Estimate Type, 5-6, 5-12, 15-6, A-2
Estimate Type A, 5-15

Estimate Type and Repricing, 5-14
Estimate Type C, 5-16

Estimate Type K, 5-15

Estimate Type U, 5-14

Estimate Type, Changing, 5-16
Estimate Type, Selecting, 5-14
Estimated By, 5-10

Estimating Process, Overview, 4-1
Existing Projects, 8-1

Exit, 16-6

Expand Branch, 16-9
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Expand Title, 16-9
Expand/Collapse, 2-13
Export Calculations, 16-10
Extended, 6-18

Extended Cost, 6-7

F

Facilities Capital Cost of Money, 13-9, 13-10
Field Type, 5-24, 5-25

File Menu, 16-6

File Path, 5-10, 10-11

Filling in the Item Form, 6-5

Find Keyword, 6-24

Find Keyword, Using, 3-12

Find What, 6-24

Find, 16-7

First Alternate ID, 15-8

FOG Extra, 13-11

Foreman, 11-11

Foreman Additional Amount, 11-14
Format Columns Tab, 15-9

Format Detail Tab, 15-11

Freeze Button, 4-6

Freight Rate Tab, 13-14

Freight Rates, 13-14

Fringe Benefits, 12-8

Fuel Type, 13-10

G

Gasoline Cost Per Gallon, 13-14
General Information (Genera Tab), 5-9
General Tab, 4-19

Genera Tab, Editing, 5-10

Go to Child, 4-4, 16-9

Go to Parent, 4-4, 16-9

Grid Panel, 2-4, 4-6, 16-8, A-2

Grid Panel Display, Customizing, 4-11
Grid Panel, Navigating, 2-13

Grid Symbol, 4-6

Grid Title Bar, 4-6, 16-8

HAG, 2-16

Hardware Requirements, 1-2
HCAS, 6-9

Help Menu, 16-12

Help System, 2-7, 17-12

Help Table of Contents, 17-14
Historical Analysis Module, 2-16
Horizontal Scroll Bar, 4-7

Hot Spots, 2-13, A-2

ID, 6-35, 14-6
ID’ sFilter, 15-13
Indirect Cost Columns, 5-25

Index

Indirect Costs, 7-2, 15-9, A-2
Inherited Characteristics, 5-1
Insert New Record, 16-7
Invest, 7-15

Issue Date, 10-11

Item, 6-25

Item Form, 4-18, 16-8

L

L/E Type, 6-22, 11-11

Labor, 4-9, 5-21, 10-7, 11-12, 11-14, 14-11
Labor Adjustment Factor (LAF), 13-13
Labor Backup Reports, 15-48

Labor Cost, 11-11

Labor Cost-to-Prime Backup Report, 15-49
Labor Hours, 11-12

Labor ID, 12-7

Labor Rate Detail Items, 12-6

Labor Rates Database, 12-1

Labor Rates Database, Structure, 12-2
Labor Rates Detail Item Form, 12-6
Labor Rates Summary Information, 12-9
Labor Title ID, 12-5

Laborer, 11-11

Level, A-2

Level 1 Titles, Creating, 3-4

Level 2 and Lower Titles, Creating, 3-5
Level Name, 5-28

Life Cycle Cost Module, 2-17

Link as Assembly, 6-9

List Price, 13-9

Load from Compressed, 16-6

Locate Selected Template, 5-4

Location of Files, 1-5

Lookup, 16-11

Manhours, 4-11, 5-20
Manhrs, 10-7

Mat'| Update, 4-11

Material, 5-21, 10-7, 10-9
Material Backup Tab, 15-13
Material Price Updated, 6-22
Material Updated, 10-9
Maximize Window, 2-14
McACEs GoLD, 2-16
McAces GoLD 5.30, 1-1
MCACESID, 5-10
Measurement, 5-13, 5-17, 10-11
Member Override, 11-11
Member Quantity, 6-32
Menu Bar, 2-4

Menus, 2-14

Method, Applying Indirect Costs, 7-10
Metric Units, 5-17

MILEXM Project, 5-6
Minimize Window, 2-15
Minus Symbol, 4-4

Mod, 4-11
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Model, 13-8, 13-9, 13-10
Modifiers, 6-20, 6-44

Modifiers, UPB, 10-12

Multiple Databases, 9-9
Multiple Databases, Display, 2-5

N

Name, 10-11, 11-14, 12-5, 12-9, 13-13, 14-11
Navigating in a Database, 9-2

Navigation, 2-11

Navigation Controls, 4-7

Network, 15-16

New Features, 2-8

New, 16-6

Next Page, 15-17

No. of Chars, 5-28

No. of Work Days, 6-11

Note, 13-8

Notes, 11-7, 12-5

Notes Tab, 4-19

Notes Tab, Accessing, 5-29
Notes/Reference Pandl, 2-4, 4-12, 16-8, A-2

O

One Page / Two Page, 15-18
Open, 16-6

Operating Exp, 13-9

Operation of MCACES, 1-10
Operators 1 and 2, 13-10
Options, 15-16

Options Tab, 6-8, 6-19
Orientation, 15-16

Original Units, 5-17

Other Column Widths, 15-10
Outline Menu, 16-9

Outline Panel, 2-3, 16-8, A-2
Outline Panel, Navigating, 2-12
Outline Toolbar, 4-4
Output/HR, 6-21, 10-6
Overhead Column, 5-23
Overhead Items, 7-11

Override, 11-11

Override - Blank, 6-18
Override - Labor/Equipment, 6-18
Override - Materiadl, 6-18
Overtime, 12-8

Overtime Differentia, 6-11
Overtime Percentage, 6-11
Overtime, Adjusting for, 6-34
Ovrd, 4-11

Own Work, 7-7

Owner Cost Columns, 5-25
Owner Cost Grid, 7-19

Owner Cost Level, 5-28, A-2
Owner Cost Markups, Adding, 3-17
Owner Costs, 4-15, 7-18, 15-9, A-2
Owner Costs, Calculating, 7-20
Ownership, 13-9

Index

Pack Data, 16-6

Page (Leaf) symbol, 4-4

Page Format, 15-12

Paintbrush Symbol, 10-12

Panel Display, Changing, 2-11
Panels, Hiding, 4-16

Paper, 15-16

Parameter Based Modeling, 2-16
Parent Item, A-3

Paste, 16-7

Payroll Taxes & Insurance, 12-8
PBM, 2-16

PC-Cost, 2-16

Pct %, 7-11

Percent of Running, 7-10

Period, 7-15

Plus symbol, 4-4

Preparation Date, 5-10

Prepared By, 5-10

Prev Page, 15-17

Prime Contractor, 7-3

Print Detail Columns, 15-11
Print Device, 15-19

Print Dialog Box, 15-19

Print Preview, 15-17, 16-6

Print Range, 15-19

Print Setup, 15-15, 16-6

Print, 15-17, 16-6

Printer, 15-16

Productivity, 6-10

Profit Column, 5-23

Profit Weighted Guidelines Report, 15-51
Profit Weighted Guidelines Tab, 7-14
Project Breakdown Structure, 5-7
Project Columns, 5-6

Project Columns, Naming, 5-19
Project Cost, 4-9, A-3

Project Cost, Extended Cogt, 6-8
Project Cogt, Unit Cogt, 6-8
Project Database, 4-1

Project Database, Creating, 5-2
Project Database, Repricing, 8-5
Project Direct Cost Types, 5-20
Project Direct Summary, 15-29
Project Indirect Cost Types, 5-22
Project Indirect Summary Report, 15-26
Project Level Notes, 5-29
Project Notes, Adding or Editing, 5-29
Project Owner Cost Types, 5-23
Project Settings Report, 15-50
Project Structure, Defining, 5-7
Project Summary Reports, 15-24
Project Templates, 8-3

Project Title, 5-10

Pulldown Lists, A-3

Purchase Y ear, 13-9
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Q

Quantity, 4-8, 4-10, 6-6, 6-17, 14-6, 14-8
Quantity and Unit of Measure, 7-7
Quick Start, 3-18

R

Rate, 11-11, 11-12

Report Examples, 15-21

Report Header, 15-13

Report Setup, 15-3

Report Setup, 16-6

Report Title, 15-19

Report, Print Direct Cost Detail, 15-3
Report, Project Summary, 15-4
Reports, 2-7, 15-1

Reports, Load and Save Setup, 15-5
Reports, Printing, 3-19

Reports, Stepsin Creating, 15-2
Reprice, 11-15, 14-12

Reprice Item Labor/Equip, 16-10
Reprice Item Material, 16-10
Repricing a Database, 9-9

Reset Index, 16-6

Reset References, 15-7

Restrict Search To, 6-24

Risk, 7-15

Sales Tax, 5-13, 5-17

Save Panel Layout, 16-10

Save to Compressed, 16-6
Schedule Tab, 6-10, 6-21
Scheduling Interface, 2-16

Scroll Bars, 2-14, A-3

Search for Help on, 16-12
Searching, 17-14

Select Linesto Print, 15-11
Select Reports Tab, 15-3
Selected, 10-9

Selecting the Estimate Type (Calculation Tab), 5-12
Selection Indicator, 4-4
Sequence Code, 11-11

Sequence ID, 6-17

Set Reporting Units, 15-7

Set Summaries Format, 15-7
Settings Reports, 15-50

Setup, 15-20

SHARE.EXE Considerations, 1-8
Shifts/Day, 6-11

Shipping, 5-21

Shipping Costs, 6-35, 6-39
Shipping Rates, 6-40

Shipping Summary Report, 15-45
Shipping Volume, 6-20

Shipping Weight, 6-20, 13-9
Show Markup at Level, 15-8
Show Parent Titles Only, 16-9
Single Shift Rate, 13-9

Index

Size, 7-15, 13-10

Software Requirements, 1-2

Source, 6-20, 10-6, 11-10, 12-7, 13-8
Sources Filter, 15-14

Src, 4-10

Standby Rate, 13-9

Starting MCACES, 1-9

State Sales or Import Tax Rate, 13-13
Status Bar, 16-8, 17-15, A-3

Subbed Work, 7-7

Subcat, 13-8

Subcon, 7-15

Subcontractor, 7-3

Summary Info, 16-6

Summary Information, 4-19

Summary Information, Equipment Database, 13-12
Supporting Databases, Printing, 9-11
Symbol, 10-11

System Code, 14-5

System Direct Summary Report, 15-42
System Indirect Summary Report, 15-44
System Owner Summary Report, 15-44
System Summary Reports, 15-41

T

T/D, 6-25

Tabbed Dialog Boxes, 2-14, A-3
Template, A-3

Template, Creating, 8-4
Tile Horizontally, 16-11
Tile Vertically, 16-11

Tire Cost, 13-11

Tire Type, 13-11

Title, 6-2

Title Element, 6-2, A-1
TitleID, 4-8, 11-7

Title Iltems, A-3

Title Levels, 5-7, 9-4

Titles, Adding, 9-4

Tool Bar, 16-8, A-3
Toolbar, 2-4, 16-2

Toolbar Tips, 17-15

Tools Menu, 16-10

Total, 13-11

Total Hours per Day, 6-11
Total Labor Rate, 12-8
Total Markup, 7-11

Total Ownership Rate, 13-10
Total Unit Cost, 4-9
TRACES, 1-1

TRACES Applications, 2-16
Trail Sep, 5-28
Travel/Subsistence, 12-8
Type of Report, 15-13

U.S. Units, 5-17
Undo Record Changes, 16-7
UNIFORMAT, 14-1
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Unit Cost, 5-22, 6-7, 6-18

Unit Costs, 14-8

Unit of Measure, 6-6, 6-17, 14-6
Unit Price 1D, 10-6

Unit Price Database, 10-1

Units, 4-8, 10-6, 10-11, 11-10, 12-7, 13-8
Units/US, 10-11

UoMm, 13-14

UPB, 10-1, 11-14, 14-12

UPB Database Structure, 10-2
UPB Detail Items, 10-5

UPB Summary Information, 10-10
UPB Titles, 10-4, 15-11

Update All Pricing, 16-10
Updated, 11-11, 12-8, 13-9

User Named, 5-22

Using Help, 16-12

Vendor ID, 10-9
Vendor Name, 10-9
Vertical Scroll Bar, 4-7

Index

View Menu, 16-8
Volume, 10-8

W

WBS, 6-6, 7-7

WBS Definition Tab, 4-19

WBS Definition Tab, Accessing, 5-26
WBSID, 6-6, 14-8

Weight, 10-8

What's New, 2-8

Window Menu, 16-11

Windows Application, 2-8

Windows Clipboard, A-3

Work Breakdown Structure (WBS), A-3
Work Cat, 6-21

Working Hours per Y ear, 13-13

Z

Zoom In, 15-18
Zoom Out, 15-18
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